Department of Personnel and Administrative Reforms O.M. No.22011/3/76-Estt.(D),
dated the 24" December, 1980, to all Ministries/Departments, efc.

Sudypecy ~—Principles for Promoton w0 ‘Sclection’ posts.

Laggr number of clerificationa are being scught by the vationd Ministries/Departments on various sspects

while prepaving a panel for posts 1o be fllled on the basis of Selection The variows points rafsed arm
= below :— .

{1) The sbeence of cleirly defined Limits in the matier af fization of the zone of considerstion has led t
Iack of uniformity of practice between the various DPCs;

{D In a mmnber of cases the meeting of the DPCy are not held ancually as required even though thee
wire vacareies remihting in the banching of vacancies which in turn ealarged the Aild of choles snd
vpeet the relative semiority positions in the bigher grade on account of spersessions.

() In a onmber of cases rome of the senlor officery even thowgh Included in the panel for promotion do
nni get promotion doe o thelr bedng sway from the parent department snd at the same time ars alsa
not eligible for proforma promotion wader the NBR due to the application of the one 1 one comes
pondence or due to the fact thet they sre being the junior moat in the panel there Is no Junior in the
panc) bolow them end this has resulied 1o their rexonsideration by the gext DPC thereby muulting in
loss of seniority o them;

@ In certain caped Recuitment Rules src amended when o panel already prepared in still in operation
and therefore whether the panz! can still be operered afler the amendment.

2 Al the sbowe aspecs have been carefully considered and the [nllowing instroctions are isswed for the
puidance of all Ministrirs

Zoms of ceslderstion for prometion w posts Mllied by selection

) Reference s invied to the Minbiry of Home Affairs (now Department of Personnel & AB) OML No.
174/55-RPS dsted 16-5-57 Iaying down certain principles for promotie. In the operation of these principles it
has been obiperved that the sbeence of clearly defined Himits on the extent of the ficld of choice has led to lack of
uniformity in the practices being followed by the DPCs. Simiarly it ts filt thet & large ficld of choie might
et in excestive superseasions. Agaln. despite repeated instroctions of @ Government o hold DPCi anpually
thrye huve been quile & few canes of delays rerulting in wacancies being bunched: This would enlarge the firld of
choice pnd upset the relative sogiority pasitions in the higher post with reference 10 the positions which would
ot have rerulted had the DPCs met ot the sppropriste tims. In view of these considerations i bas heen decided
in conpaltstion with the UPSC as under in supersession of the Depaniment’s O.M. Ho. 1/4/35-RPS dated 16-5-37
and all othsr memocsnds having any bearing on the matier hereln deaht with.

{a) The Departmental Fromotion Committee (DPC) shall for the purpose of determining the number of
officers who should be considered from cut of these eligihle officen in the feeder grade(s) restrict the
fleld of chofce as under, with reference 10 the number of clear regulsr vacancies proposed o by [led
in the year.

No. of vacancies No. of officers 1o be considered
(1) - @

1 5
2 3
3 10
4 or more three times the owmber of vacencia

10



(b) Where, kowever, the sumber of eligible officer in the freder prade(s) is fesa than the number in Cal.
) abowe, ail the officenn 5o eligible should te considensd

) Wher adequate number of SC/ST candldaies are not ywilable whthin the anrmal field of choks as
shove, the fleld of choice may be extznded o § times the number of vacancies snd the SC/ST can-
didntes (and not any other) coming within ihe extended Gedd of choice, should also be considered
sgiinst the vacancies reserved for them.

, OMoers belonging o SC/ST smlected for promotion agalnst vacencies reserved for them from owt of the
eatended field of choice under sob pars (¢) above, would, however be placed en bloc below all the other officers
sclecied fom within the normal field of choice.

Prepuration of yesrewise panel by DPFC's where they bavd bot met far o mumber of year.

4 (2) Tnstractions already exist that DPC's should meet st regular annual intervals for the preparations
of seleet lisiz and where no such meeting is held in any year, the sppotniing authority shouid record a certifieste
that there were no vacancics 0 be fllled doring the year. Administrative Ministries should obtain periodical
information/cortificates on the regulfar holding of DPC's.

() Where, howeverfor masons beyond control, DPC could not be held in any yean(s) even though the
mndcsuh&nh;lhlym(mmn].mﬁmb?clhﬂmeeufhmntrlhmldhﬂu'ﬂ!
{ollowing procedore :

) Determine the achial pumber of segulir vacancies that swse in each of the previows yest'yean
immediatily preceeding and the actas] sumber of reguiar vacancies proposed o be filled in the
carremt yesr separaiely.

(i) Consider in mpmntun:hormnmlhmenﬂ'mnnlimmabeﬁﬂmthclh}dnrcbulr.-
with reference o the vacancies of each year siarting with the cariest year onwards

{iily Prepare & ‘select list' for each of the year starting with the carlier yesr onwards.

v) Prepare a consolldased ‘select Hat' by plucing the select list of the eardicr yesr above the one for the
next. and s0 on.

Hlusiration : DPC meets in 1960, pomYer of vecancies in the year 1978 and 1979 were 3 and 7 respes-
thely. It s proposed to [ aleo 9 more vicancies during 1980 There arc 100 cligitle officers

Punel foxr 1972
Na, of Vacuncles
Field of cholcy u
Thke officers 1o M .
DPC dacdiied Sl No. 20 m ‘ontstmniding’ and 51 Moz 7, and 15 ‘wet OC end rest
Nery Goof'.
Puntl Bst will be  SI Naz 20, 1, 1, 3, 4, 5 6, B
Puel for 1979

No. of wacancies 7, field of cholce 21, This Comprises officens Now. 7,3 w0 19, 21 to 29 (toil, . . ., 21} The
DFC classificd No. 7 a2 ‘not yeu it and rest “Very Good.' Panzl will comprise of S. Noa. 9 w0 15
Pamal for 1980 '
Mo, of wacancies 9—=Fleld of choice 27. Thia will comprise Noa. 7, 16 v 19, 2! w 42
No. 40 i3 graded “Very Good™ and the rest as ‘Good’
Consolidated selozy Hw—

Sh.Noa 20 1 0 6 8 90 15 40, 7, 16 v 19, 21 o 26



{¢) For the purpose of evalueting (e merit of the ofcers the recond of service of the officers Sor the pur-
pose of considering for inchesion in the pansl nlevant by any of the cadicr years as contemplated in clause (b)
above shsuld be limiind to the record that wonld bave been available had the DPC mel at the appropriste fime;
for fmstance, for preparing the papel releting to Gre vacancies of 1978, reconds of service of the officers only upw
1978 should be laken Into scconnt and not the suhsequent onea. However. if oo the date of actual DPC (1980 in
the Hlusteation) Departmentsl procoedings ard i progress and wmder the existing instrutions sealed oover pro-
aedure is to be lollowed, Fach procedure should be observed even If no such proceedings were in existence in the
year 0 which the vacancy related (egill tn e Tusteation, in respect of officer No. § empaneBed agalast & 1972
-vheancy even though the diaciplinary proceedings were started oaly in 1980 (prior 1o DPC mecting), bis name
has o be bxpt in the acaled cover till the proceedingy s fnalised).

{d) While promotlons wil] be made Lo the order of the consnlidaiad eriect Hat, such promotion will have
anly prospective elfect, even In the cases where the vacancy relmies 10 an eavifer year,

Constderation of the eama of officers who sm awsy on depitation by DPC where they kava boen empuyslled by the
esrlier DPC hut pot eligihie for besefls wader the NB.R.

3. Under this Department’s QM. No. 1/4/55-RPS daied 16 May 1957, the select Hat prepared for the par-
pose of promotion should be perindically reviewed and the namea of those 0fficers who kave already besn pro-
moted (otherwise then a tocal of perely wmporery baals) and continue 1 offickate should be removed from (he
list ay huving been promoted and rest of the names slongwith others who may now be Included in e Feld of
chojce should be considered for the select Yt for the sobrequend period. Again, in this Department's QM. No. 1/
B/65-Eats. (D), dated 11-10-1968, it han been lald down thet a selact Hint doawn by the DPC shonld normally be
opmu-nhfurmmrmdhmyuulsmldmhhehmmmmlhmmnthfmhmth
prepared whichever I earier.

The effect of these circulurs would be that every ollicer inchuded in ihe ponel who ot the time of expiry of
the vailidity of the aarlier panal or a1 time of the fresh DPC doea not hold & mgular promotion post needs 1o be
reeonsidered and every officer whe holds such & regulsr post oo these cricial dates nred not be xo considered by
the DPC.

in this Department’s O.M. No. 2011/4/75-Estt. (D) dated 30-12-1976 [Pars V (5), # has been Inid down
that DPC should consider the ciaima of all afficers who am on deputsiion or on foreign service in poblic interest
ot oa their own wolltion. Thuys their numes would be considered for inehsion in the panel bassd om their records
of mrvice slongwith othets holding posts within the Depanment concerned. Howewer, in Para X(1) of the cin
cular dated 30-12-76 referred %0 abowe, it has been cuvisaped that smch officers who had gome on deputation
forelgn nervice in the poblic intevext should he protected 10 enabie them to regaia their emporarily lont seafority
in dheir higher grades on retums 10 his cadre. Tn the case of others who haw taken up ex-cadre posta on their

own volldon, such protection I not avaBiahle and they could be consldered for promotion only sfier they retarn
o thelr parent cadre,

The application of Deparment O.M. dated 111tk October 1966 and 16th May 1957, refermed 10 above bas
caused cemain anomalics in the case of persons provesding on deputation or forelgn servioe ete fn public
intetent, in the mavier of proecting thelr sonicrity in the hightr grade. 1o respect of such officers who, while on
depy service are given proforma promation under the NBR with reference w the date of promo~
mdmhjmhnmmnormmhmwmmmbﬂwmum In other cases where, the oum-
ber of officers outside the lioe vxceedy the numbey of joniors who are promoted within the cadre, proforms
promotion tnder NBR could not be given sl such seniors in view of the condition of ont-o-tine cortespon-
dénce under the guiding principies of NBR

The effect of this would be that thoae of the elficers higher in the panel and on deputation who could a0l
be given NBR will cotiune 4o be shown as working in th= lower pasts while juntor officers within the department
would continge W0 be shown agalmnt higher posw. In » cam where this position continues afier the valldity
petiod of panel or at the time of 8 freal DPC the junbor would not be required 1o be considered by the fresh
DPC while the senior who iy shown against the lower post and not sctoally officiating ageinst » higher post cven
under NBR muy howe w be considered by the DPC,

In order 0 awodd soch an anomalons sitostion, It has been decided that Pars N(4) of this departmont
OM. No. 201 1/8/75-Exie. (T dated 30ih December 1976 mav he mmended as nader.
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“4 If the panel contains the name of & pemon who has gone oa depution or on foreign service in the
public interest including the person who has gone on study lesve, provision should be made for his
regaining the temporary lost senfority in the higher grade on his return to the cadre. Therelore, not-
withstanding the provision of sub Para 3 above as well as the provision of Para XII below, such
officers need not be reconsidered by a fresh DPC, if any, subsequently held, while they continue to be
on depution/foreign service/study leave #o long as any officer junior to him in the panel Is not
required 1 be so considered by a fresh DPC imvespective of the fact whether he might or might not
have got the benefit of proforma promotion under the NBR. The same treatment will be given o an
officer included in the pane]l who could have been promoted whithin the currency of the paael bul for
his being away on deputations.”.

In the case the officer hay gone on ex-cadre post on his own volition by applying in response 0 adver-
tisements, ke should be required to revent to his parent cadre immediately when due for promotion, failing
which bis name shall be removed from the panel, On his reverting to the parent cadre after the period of two
yeart or the extended period, if any, he will have no claim for promotion to the higher grade on the basia of that
pane), He should be considered in the normmal course along with other eligible offlicers when the next panel is
prepared and he should be promoted 1o the higher grade according to bis position in the fresh penal. His
seniority, in that event shall be determined on the basis of the position assigned to hitn in the fresh panel with
reference 1o which he ix promoted to the higher grade. (If the containg the name of an officer on study Jeawe, he
should be promoted 10 ‘higher post on toturn from the study leave, the should also be given seniarity according
0 his position In the panel and not on the basis of the date of promotion.).




