To,

F.No.21/02/2020-CS-I(Coord)
Ministry of Personnel, Public Grievances Pension

Department of Personnel & Training

(C.S.IDivision)
ok ok ok ook ok ok ok ok
2" Floor, ‘A’ wing,
Lok Nayak Bhawan,
Khan Market, New Delhi
Dated 23"  July, 2020

OFFICE MEMORANDUM

Subject:- Extension of time lines for receiving applications for 1 (one) post
of Secretary, Footwear Design and Development Institute (FDDI)
through deputation ( including short term contract) at Noida
Releasing of Vacancy Notice advertisement on DoPT’ s Website -
reg

The undersigned is directed to circulate the vacancy circular No.K-
50011/12/2018-EP(LSG) dated 22™ July,2020 received from Ministry of
Commerce & Industry who proposed to invite applications from eligible
officers of the Central Government or State Government or Union Territories
or Public Sector undertaking or Autonomous Body or Statutory Body of
University or recognised Research Institute for 01 (one) post of Secretary,
Footwear Design and Development Institute (FDDI) at Noida for a tenure of
five years on deputation.

2. It may be noted that cadre clearance from C.S.I Division will be
required in case of Under Secretary and above level officers of CSS applying

for deputation

3. In case of any further clarification, applicants are requested to contact

the concerned Ministries/Departments.
(Atmit Ghoshal)

Under Secretary to the Government of India
Tele:- 24629412

All Ministries/Departments (through DOPT’s website)




No. K-50011/12/2018-EP(LSG)
s /' Government of India
arfvrey & s saer /Ministry of Commerce & Industry
aifirsz fear/Department of Commerce

Fokoskodkok
Udyog Bhawan, New Delhi-110011,
Dated the 22™ July, 2020
Frferr
OFFICE MEMORANDUM

Subject: Extension of time lines for receiving the application for 1 (one) post of Secretary, Footwear
Design and Development Institute (FDDI) through deputation (including short term contract)
at Noida- Releasing of Vacancy Notice/ advertisement on DoPT’s Website-reg.

The undersigned is directed to refer to this Department’s O.M of even number dated 03/06/2020
{copy enclosed) and Department of Personnel and Training’s O.M No. 21/07/2019-CS-1(P) dated
17/02/2020 on the above mentioned subject.

2. With the approval of the competent authority, the last date for receipt of applications for filling
up ! (one) post of Secretary, Footwear Design and Development Institute (FDDI), Noida, through
deputation (including short term contract) has been further extended upto 14/08/2020.

3. Department of Personnel & Training (DoPT) is requested to kindly publish this Office

Memorandum along with enclosures on their website for wider circulation.
e

(Sanjay Kerketta)
Under Secretary to the Govt. of India
Ph. N0.23062044

Encls: As above.

Ministry of Personnel, Public Grievances and Pension
Department of Personnel & Training,

(Ms. Rajul Bhatt, Director)

C.S. I Division, Room No. 209,

Lok Nayak Bhawan, Khan Market,

New Delhi-110003.

Copy to:

1. All Ministries/ Departments of Govt. of India or State Government or Union Territories or
Public Sector undertaking or Autonomous Body or Statutory Body or University or recognised
Research Institute through DoPT’s website.

2. Dr. Vinay Kumar Sharma, Deputy Director General (NIC), Department of Commerce, Ministry
of Commerce & Industry — for posting this Office Memorandum along with Recruitment Rules
on official website under vacancies tab.

3. Shri Arun Kumar Sinha, Managing Director, Footwear Design & Development lnstitute, A-
10/A, Sector-24, Noida-201301- for posting this Office Memorandum along with Recruitment
Rules on official website of FDDI.
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No. K-50011/12/2018-EP(LSG)
wid &/ Government of India
aifire we i s /Ministry of Commerce & Industry
arfirer faswm/Department of Commerce
PEEY T
Udyog Bhawan, New Delhi-110011,
Dated the 3% June, 2020
KIkISKEILES
OFFICE MEMORANDUM

Subject: Extension of time lines for receiving the application for 1 (one) post of Secretary,
Footwear Design and Development Institute (FDDI) through deputation (including short term
contract) at Noida- Releasing of Vacancy Notice/ advertisement on DoPT's Website-reg.

The undersigned is directed to refer to this Department’s O.M of even number dated
12/02/2020 (copy enclosed) and Department of Personnel and Training’s O.M No. 21/07/2019-CS-
I(P) dated 17/02/2020 on the above mentioned subject. With the approval of competent authority,
it has been decided to extend the last date for receiving the applications from eligible officers of
the Central Government or State Government or Union Territories or Public Sector undertaking or
Autonomous Body or Statutory Body or University or recognised Research Institute for 1 (one)

. post of Secretary, Footwear Design and Development Institute (FDDI) through deputation

(including short term contract) at Noida. The last date for receiving the applications is extended
upto 30/06/2020.

2. Department of Personnel & Training (DoPT) is requested to kindly publish this Office
Memorandum along with enclosures on their website for wider circulation.

Encls: As above. \\)&\)\
‘ (Sanfay Kerketta)

Under Secretary to the Govt. of India
Ph. No.23062044
Ministry of Personnel, Public Grievances Pension
Department of Personnel & Training,
{Shri Sanjay Kumar Das Gupta, Under Secretary)
C.S. I Division, 2™ Floor, ‘A’ Wing,
Lok Nayak Bhawan, Khan Market,
New Delhi-110003.

Copy to:

1. All Ministries/ Departments of Govt. of India or State Government or Union Territories or

Public Sector undertaking or Autonomous Body or Statutory Body or University or
“recognised Research Institute through DoPT’s website.

2. Dr. Vinay Kumar Sharma, Deputy Director General (NIC), Departiment of Commerce,
Ministry of Commerce & Industry — for posting this Office Memorandum along with
Recruitment Rules on official website under vacancies tab.

3. Shri Arun Kumar Sinha, Managing Director, Footwear Design & Development Institute,
A-10/A, Sector-24, Noida-201301- for posting this Office Memorandum along with
Recruitment Rules on official website of FDDI.




No. K-50011/12/2018-EP(LSG)
wiwd s/ Government of India
anforer wd Feivr warera /Ministry of Commerce & Industry
g fam/Department of Commerce

s o o ok ok
Udyog Bhawan, New Delhi-110011,
Dated the 12" February, 2020
et o :
OFFICE MEMORANDUM

Subject: Filling up of post. of Secretary, Footwear Design and Development Institute (FDDI) through
deputation (including short term contact) at Noida- Releasing of Vacancy Notice/ advertisement on
DoPT’s Website-reg.

The undersigned is directed to refer to the subject mentioned above and to inform that Department of
Commerce proposes to invite applications from eligible officers of the Central Government or State
Government or Union Territories or Public Sector undertaking or Autonomous Body or Statutory Body or
University or recognised Research Institute for 01 (one) post of Secretary, Footwear Design and Development
Institute (FDDI) at Noida for a tenure of five years on deputation. The Vacancy Notice, Job Profile and
Application format for the post are enclosed.

2. Department of Personnel & Training (DoPT) is requested to kindly publish this Oftice Memorandum along
with enclosures on their website tor wider circulation.

Encls: As above. V%L/\“
(Sanjay Kerketta)

Under Secretary to the Govt. of India
Ministry of Personnel, Public Grievances Pension
Department of Personnel & Training,
(Shri Sanjay Kumar Das Gupta, Under Secretary)
C.S. I Division, 2™ Floor, 'A' Wing,
Lok Nayak Bhawan, Khan Market,
New Dethi-110003.

Copy to:

1. All Ministries/ Departments of Govt. of India or State Government or Union Territories or Public
Sector undertaking or Autonomous Body or Statutory Body or University or recognised Research
Institute through DoPT’s website,

2. Dr. Vinay Kumar Sharma, Deputy Director General (NIC), Depariment of Commerce, Ministry of
Commerce & Industry - for posting this Office Memorandum along with Recruitment Rules on official
website under vacancies tab,

3. Shri Arun Kumar Sinha, Managing Director, Footwear Design & Development Institute, A-10/A,
Sector-24, Noida-201301- for posting this Office Memorandum along with Recruitment Rules on
official website of FDDI.




Footwear Design and Development Institute
(An institution of National Importance, under the aegis of Department of
Commerce, Ministry of Commerce & Industry, Government of India)
A-10/A, Sector-24,
Noida, Uttar Pradesh-201 301

Vacancy Notice

Department of Commerce, Ministry of Commerce & industry, Government of india
proposes and invites applications from eligible officers of the Central Government or
State Government or Union Territories or Public Sector undertaking or Autonomous
Body or Statutory Body or University or recognised Research Institute for 01 (one)
post of Secretary, Footwear Design and Development Institute (FDDI) at Noida for a
tenure of five years. The level of Pay for this post is 13 (%1,23,100-2,15,900/-) of pay
matrix under 7" CPC or equivalent. The mode of recruitment is Deputation (including
short term contract). Four (4) sets of applications, completed in all respect, of willing
and eligible officers who can be spared by the Central Government or State
Government or Union Territories or Public Sector Undertaking or Autonomous Body
or Statutory Body or University or recognised Research Institute may be forwarded
through proper channel, to this Department along with completed Annual
Confidential Report/ Annual Performance Appraisal Report (last 5 years) on the
foliowing address:

Under Secretary,

Department of Commerce,
Ministry of Commerce & Industry,
Room No. 5656-B, Udyog Bhawan,
New Deihi-110 011,

Last date for receipt of applications: 45 days from the date of publication of
advertisement in the Employment News,

Website of Department of Commerce (www.commerce.gov.in) or FDDI
(www.fddiindia.com) or Department of Personnel & Training (hitps://dopt.gov.in) may
be referred to, for detailed Vacancy Notice along with Recruitment Rules, Quailification/
Experience, terms and conditions, application format and job profile etc.




Job profile of Secretary, Footwear Design and Development Institute
(FDDI)

AS PER FDDI ACT 2017:

17. (1) The Secretary of the Institute shall be appointed by the Central Government
for a tenure of five years and on such terms and conditions of service as may be
prescribed.

(2) The Secretary shall act as the Secretary of the Governing Council, the Senate and
such committees as may be specified by the Statutes.

(3) The Secretary shall be responsible to the Managing Director for the proper
discharge of his functions.

(4) The Secretary shall exercise such other powers and perform such other duties as
may be assigned to him by this Act or the Statutes or the Managing Director.

The First Statutes of the Footwear Design and Development Institute provide as
under:

(1) The Secretary of the Institute appointed under section 17 (of FDDI Act, 2017) shall
act as the Secretary of the Governing Council, the Senate, and such commitiees as
may be assigned by the Governing Council or Managing Director.

(2) He shall also Act as member Secretary of the Standing Committee on Audit and
Accounts

Jekdedek




Application for the post of Secretary, FDDI

Self — attested
passport size

colour
photograph
I. Name [in Block letters]
2, (i) Date of Birth [dd/mm/yyyy]
(ii) Age as on closing date of application. ... Years...... Months....... Days

3. (i) Date of entry into service [dd/mm/yyyy]

(i) Date of retirement under Central/State
Government Rules Date of retirement under
Central/State  Government/Union  Territories/
Public  Sector  Undertaking/  Autonomous
Body/Statutory Body/ University/ Recognized
Research Institute. [dd/mm/yyyy]

(iii) Service and Batch to which officer belongs

4, Educational Qualifications

S. Whether educational and  other qualifications
required for the post are satisfied. (If any
qualification has been treated as equivalentto  the
one prescribed in  the RR, state the authority for
the same)

Qualifications/ Experience required as mentioned
in the advertisement/ vacancy circular

Qualifications/ Experience possessed by
the officer

Essential

Essential

A) Qualification : Bachelor degree from a recognized
University

A) Qualification:

B) Holding analogous post(Yes/No)

B)

C) Experience:

(i) Ten years’ service in Group "A’ or equivalent
service in the Central Government or State Government
ot Unijon Territories or Public Sector Undertaking or
Autonomous Body or Statutory Body or University or
Recognized Research Institute, on the closing date of
application.

(ii) Out of the ten years of service in Group A’ as
mentioned above, at least five years of service should be
in Level 12 in the pay matrix (7% CPC) or equivalent
service in the Central Government or State Government
or Union Territories or Public Sector Undertaking or
Autonomous Body or Statutory Body or University or
Recognized Research Institute, on the closing date of}
application.

(iii) 5 years’ experience in the field of Administration.

C) Experience:

(i)

(in)

(iii)

Desirable

Desirable




(a) Experience in Leather Technology or Industry of at {(a)
least one year
(b) Master in Business Administration )

Note 1- In the case of Degree and Post Graduate Qualifications Elective/ main subjects and subsidiary
subjects may be indicated by the candidate,

Note 2- The period of deputation including the period of deputation in another ex-cadre post held
inunediately preceding this appointment in the same or some other organization of Department of
the Central Government shall ordinarily not exceed five years.

Note 3- The maximum age limit for appointment by depurtation shall not be exceeding fifty years as
on the closing date of receipt of applications.

Note 4- The period of deputation shall be for five years subject to overall ceiling prescribed by the
Government of India. The deputation will be on foreign service terms and conditions of the Central
Government.

Note 5- In the event of performance being found unsatisfactory, the competent authority reserves the
right to repatriate the officer to his/her parent cadre any time during the tenure. The decision of the
competent authority in such cases shall be final and binding.

Note 6- Other terms and conditions of the deputation shall be governed by the relevant instructions
issued by the Central Government from time to time.

6. Please state clearly whether in the light of entries
made by you above, you meet the requisite Essential
Qualifications and work experience of the post.

7. Details of Employment, in chronological order (Latest being on the top). Enclose a separate sheet
duly authenticated by your signature, if the space below is insufficient.

Office / Post held on | From To *Pay Band and |Nature  of duties (in
Iustitution regular basis Grade Pay/ Pay |details) highlighting
scale of the experience required for the
postheldon  |post applied for
regular basis

*Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and therefore,
should not be mentioned. Only Pay Band and Grade Pay/ Pay scale of the post held on regular basis to be
mentioned. Details of ACP/ MACP with present Pay Band and Grade Pay where such benefits have been
drawn by the candidate, may be indicated as below;

Office/Institution Pay. Pay Band, and | From To
Grade Pay drawn under
ACP/ MACP Scheme




8. Nature of present employment i.e. Ad-hoc or
| temporary or Quasi-Permanent or Permanent,

9. In case the present employment is held on
deputation / contract basis, please state.

a) The date of initial b)Period of ¢) Name of the parent  |d)Name of the post and pay of
appointment appointment on office/organization to  {the post held in substantive
deputation./ contract  {which the applicant capacity in the parent
belongs. organization

9.1. Note: In case of Officers already on deputation, the applications of such officers should be forwarded
by the parent cadre/ Department along with Cadre Clearance, Vigilance Clearance and integrity certificate.

9.2.Note: Information under Column 9 (c) & (d) above must be given in all cases where a person is holding a
post on deputation outside the cadre/ organization but still maintaining a lien in his parent cadre/
organization.

10. If any post held on Deputation in the past
by the applicant, date of return from the last
deputation and other details.

11. Additional details about present
employment:
Please state whether working under (indicate
the name ofyour employer against
the relevant column)

(a) Central Government

(b) State Government

{c¢) Union Territory

(d) Public Sector Undertaking

(e) Autonomous Body

() Statutory Body

(g) University

(b) Recognised Research Institute

12. Please state whether you are working in the
same Department and are in the feeder grade or
feeder to feeder grade.

13. Are you in Revised Scale of Pay? If yes, give the
date from which the revision took place and
also indicate the pre-revised scale

14. Total emoluments per month now drawn

Basic Pay in the PB | Grade Pay Total Emoluments




| enclosed.

15. In case the applicant belongs to an Organization which is not following the Central Government
Pay-scales, the latest salary slip issued by the Organization showing the following details may be

Basic Pay with
Scale of pay and
rate of increment

Decarness Pay/interim reliefiallowances ete. (with break- | Total Emoluments

up details)

16. Whether belongs to SC/ST.

I have carefully gone through the vacancy circular/ advertisement and 1 am well aware that the
information furnished above is duly supported by the documents in respect of Essential Qualification
/Experience submitted by me will also be assessed by the Selection Commititee at the time of selection
for the post. The information / details provided by me are correct and true to the best of my knowledge
and no material fact having a bearing on my selection has been suppressed / withheld.

Date B

(Signature of the candidate)

Address

Mobile No.
Telephone No.
(with STD code)
E-mail ID




Certification by the Employer / Cadre Controlling Authority

The information / details provided in the above application by the applicant are true and correct as per
the facts available on records, He/she possesses educational qualifications and experience mentioned in the
vacancy Circular. If selected, he/ she will be relicved inunediately.

2. Also certified that:

(1) There is no vigilance or disciplinary case pending / contemplated against Shri. / Smt. _

(ii) His/ Her integrity is certified,

(it1) His/ Her ACR/APAR Dossier in original is enclosed! photocopies of the ACRs/APARS for the last 5
years duly attested (on each page) by an officer of the rank of Under Secretary of the Govt. of India or
above are enclosed.

(iv) No major/ minor penalty has been imposed on hiny her during the last 10 years Or a list of
major/minor penalties imposed on him / her during the last 10 years is enclosed (as the case may be)

Countersigned

(Employer/ Cadre Controlling Authority with seal)

Page S of §
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NOTIFICATION
New Delhi, the 5th September, 2018
G.8.R. 842E)y—In exercise of the powers conferred by clause (a) of sub-section (2) of section 35 read with
sub-section (1) of section 17 of the Footwear Design and Development Institute Act, 2017 (20 of 2017), the Central
Governnient hereby makes the following rules regulating the methed of  recruitment to the post of Secretary in the
Footweur Design and Development Institute namely:-

{. Short title and Commencement.—(1) Thest rules may be called the Ministry of Commerce and Industry,
Footwear Design and Development Institute, Secretary Recruitment Rules, 201 8.

(2) They shall come into foree on the date of their publication in the Official Gazette.

2. Number of Post, classification and level in the pay matrix.—The number of posts, its classification and level
in the pay matrix shall be us specified in columas (2) to (4) of the Schedule annexed to these rules.
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3. Method of recruitment, age-limit, qualilications etc—The method of tecruitment, age limit, quakifications
etc. shall be as specified in columns (5) 10 (13) of the said Schedule.

4. Selection Procedure, ~ (1) By invitation of applications through open advertisement including advertisement in
‘Enmployment News',

2) The minimum time allowed for receipt of application should be four weeks. In urgent cases where there are
compelling reasons to fill the vacancy early, a shorter time period of not less than two weeks is prescribed with the
approval of Joint Secretary, Departinent of Commerce.

3 The applicants from Central Government or State Government or Union tersitories or Public Sector Undertaking
or Autanomous Bady or Statutory Body or University or recognised Research Institute are required to apply through
proper chaanel, who in tun will {orward copies of completed Annual Confidential Report / Anvual Performance
Appraisal Report for the last five years.

(C)] To conduct the selection and appointment process in a fair. transparent and proper manner, a Selection
Commitiee shall be formed by the Department of Commerce. The composition of Selection Commitiee shajl be as
specified in column. (12). :

5 Quorum of at least three members, inclading Managing Dircctor, Footwear Design and Developnient. Jastitute
shall be required for convening a meeting of Selection Commitice. Managing Director, Footwear Design and
Development Institute shall be the Member Sceretary of the Sefection Commitice.

(6) The Department of Commerce shall issue the advertisement for inviting the applications for the post of
Secretary, Foolwear Design and Development Institute. All the applications so received shall be handed vver to the
Selection Committee. The Selection Committee shall scrutinise, shortlist. the applications received on the basis of
eligibility criterin. The Selection cormitiee shall recommend a panel of narues of suitable candidates from thé shortlisted
candidates on the basis of personality test / interview or any other method as deemed fit. The reconmmendation of the
Selection Committee shall be put-up for approval of the Minister concerned who will be the competent authority in the
case. After approval of the competent authority, the candidate shall be appointed as Secretary, Footwear Design and
Development Institute from the punel of names as per the serial order in the panel,

5. Applicahility of other rules cte. — (1) The officer should be clear from vigilance angle. A certificate 1o this
effect shall have to be furnished by the parent cadre of the applicant while forwarding the application,

(2) The officer should not have been debarred from Central deputation,

3) The officer should have at least “very good™ service record in the last five years, however,preference will be
given to officers who have “outstanding” scrvice record with u grading of cight and above.

4 The officer should not be on study leave or long leave on the date of submitting the application.

(5) The officer should not have been rotminated for foreign waining or should not be on training or foreign
assignment on the date of submitting the application.

(63 All applicable rules and regulations, including disciplinary rules etc. shall apply to the appaintee.
6. Disgualification.— No person,-
{a) Who has cntered into or contracted a marriage with person having a spouse hving, or

(b) Who, having a spouse living, has entered into or contracted a marriage with any persen, shall be eligible for
appointment to the said post:

Provided that the Central Government may, if satisfied that such marriage is permissible under the personal law
applicable to such person and the other party to the marriage and that there are other grounds for so doing, exempt uny
person from the operation of this rule.

7. Power to relux—Where the Central Government is of the opinion that it is nccessary or expedient so to do. it
may. by order, for reason 1o be recorded in writing. relax any of the provisions of these rules with respect o any class or
calegory or persons.

8. Saving.—Nathing in these rules shall alfect reservation, relaxation of age limit and other concession required
be provided for the Scheduled Castes. Schedules Tribes. Other Backward Classes, ex-servicemen and other special
categories of person in accordance with the orders issued by the Central governient from time to time in this regard.
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SCHEDULE
Name of the Number Classtfication, Level inthe Whether selection | Age limit for divect
post. of post. pay matrix. post or non- veeruits.
selection post.
h ‘ (2) (3) “ (5) (6)

Secretary. HOne). Not applicable. Level 13 (Rs. | Notapplicable. Not applicable.

123100 -

215900).
Educational and other Whether age and educational Period of probation, if any.
qualifications required for direct qualifications prescribed for direct
reCIuils. recruits will apply in the case of

promotees.
(h &) %)
Not applicable. Not applicable. Not applicable.

Method of recruitment, whether by direct recruitment or by promotion or by depulation or transfer.

tQ,

By deputation (including short-icrm contract).

In case of recruitment by promotion or députation/transfer, grades {rom which promotion or deputation on transfer is 1o
be made,

L

By deputation (including shovt-term contract):
Officers of the Central Govermment or State Government or Union territories or Public Sector undertaking or
Autonomous Body or Statutory Body or University or recognized research institute.

(i) (a) holding analogous post on regular basis; or

(b} with at least ten years' experience in Group. ‘A’ or equivalent service in the Central Government or
State Government or Union territories or Public Sector Undertaking or Autonomous Body or Statutory Body or
University or recognised Research Institute, on the closing daie. of application;

(c) out of the ten years of service in Group. ‘A" as mentioned above, at Jeast five years of service should be
in Level 12 in the pay malrix. or equivalent service in the Central Government or State Government or Union
terrifories or Public Sector Undertaking or Autonomous Bedy or Statatory Body or University or recognised
Research Institnte, on the closing date of application;

(ii)  Possessing the following qualifications, namely;-
{a) Bachelor degree from a recognised University,
(b with at east five years’ experience in the field of administration.
(1i1) Desirable :—
(a)Experience in Leather Technology or Industry of at least one year.
(b)Master in Business Administration,
Note 1.—The period of deputation including the period of deputation in another ex-cadie post held immediately
preceding this appointment in the same or some other organisation or Departiment of the Central Government shall
ordinarily not gxceed [ive years.
Note 2—The maximum age-limit for appointment by deptation shall nat be exceeding fifty years as on the closing
date of receipy of applications.
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Note 3, -The period of deputation shull he for five years subject to averail ceiling preseribed by the Government of
india. The deputation will be on foreign service terms and conditions of the Central Government.

Note 4.—In the evenl of performance being found unsatisfactory, the competent aisthority teserves the rvight to repatriate
the officer to histher parent cadre any time during the tenure. The decision of the competent authority in such cases shall
be final and binding.

Note 5.—~Other terms and conditions of the deputation shall be governed by the relevant instructions issued by the
Central Government from time to time.

I a Departmental Sefection Committee exists Circumstances in which Unipn Public
Service Commission. v be consulted in

what is its composition? . ;
P making recruitment.

12. 13.

Not applicable,
(a)  loimt Sccretary, Department of Commerce — Chairpersom

{bj Managing Director. Footwear Design and  Development
Institute — Member:

(¢)  One member from Leather Industry; and

(d)  Oune outside expert of eminence from prominent organisations
like Central Leather Research Institute or National Institute of Fashion
Technology or Indian Institute of Technology or National Institate of
Design to be nominated by the Department of Commerce,
Govermnment of India.

{F. No. - K-80011/1/2018-E1 (1.8G)
ANITA PRAVEEN, Ji. Secy.
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