
F.No.2 I /07120 I 9-CS-l(P)
Ministry of Personnel, Public Grievances Pension

Department of Personnel & Training
(C.S.l Division)

d<***rft{.{<**

2nd Floor,'A' wing,
Lok Nayak Bhawan,

Khan Market, New Delhi
Dated 7th November,2019

OFFICE MEMORANDUM

subject:- Filting up of the one post each in Level-6, Level-7 and Level 12 in
UPSC.

The undersigned is directed to circulate the Vacancy Circulars No.A-
35021 1041201 9 Admn-ll dated l5th October,20l9,A-35021-l03l20lg dated 25th
October,2Ol9 and A- 3502110712019-Admn-ll dated 25tr' October,20l9
(along-with enclosures) received from Union Public Service Commission for
filling up the following posts as detailed below:-

S.No. Name of the Post Level

1. Library & Information Assistant
(General Central Service, Group 'B'
Gazetted, Non-Ministerial)

Level-6

2. Assistant Library & Information Officer
( General Central Seruice, Group 'B'
Gazetted, Non-Ministerial)

Level-7

3. Officer on Special Duff. (Co-ordination-
General)
[General Central Service, Group 'A',

Gazetted, Non-Ministeriall

Level 12

2. It may be noted that cadre clearance from C.S.l Division will be
required in case of Under Secretary and above level officers of CSS applying
for deputation.

3. In case of any further clarification, applicants are requested to contact
the concerned Ministries/Departments. 

Q-a.UJ.A 61s_
(S/njay Kumar Das Gupta)

Llnder Secretary to the Government of India
T'ele:- 24629412

To,

All Ministries/Departments (through DOPT's website)
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Fax 011-23098552

F.No.A-3 5 O2I- / 04 / 20 lg-Admn.tr
iqtTtiqr qqlrr

Union Public Service Commission
Dholpur House, Shahjahan Road

New Delhi-l10069
Dated:1{October 2019

To

The Secretary to the Govt. of India,
Department of Personnel & Training,
Ministry of Personnel, P.G. & Pension,
North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS-I), DoP&T)

Subjecu Filling up the post of Library & Information Assistant (General Central
Service, Group 'B', Non-Gazetted, Non-Ministerial) in Level 6 of Pay Matrix in the
Office of LJPSC by deputation (including Short Term Contract) basis - regarding

Sir,/Madam,

I am directed to refer to this Office Vacancy Circular of even no. dated
__L*t_o_:lg--- (copy enclosed) in bilingual version for filling up 01 post of Library &
Informatiofi Assistant (General Central Service, Group 'B', Non-Gazetted, Non-
Ministerial) in Level 6 of Pay Matrix in the Office of UPSC by'deputation (including
Short Term Contract) basis and to request that the aforesaid Vacancy Circular may
please be uploaded on the official website of DoP&T in the "What's Nerd' section
under intimation to this Office. Last date for receipt of applications is 60 days from
date of publication in Employment News.

Enclosed: As above

Yours faithfully,

ffir'y
u

(8.K. Sahu)
Under Secretary (Admn.II)

Tel. No.01r'23388476

e"*)Vftg1*
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dq ato, *{r $rfir
qfd5{ rnffi, r,rr6ti rfg

7t ffi-110069
Raiq';/fto.zots

ftk qftTf,

Err : riq Etto, t{r srctr orctrq # tf,d {F t sr 6 * gsrrm uri gar
Tfrc-6, ({rfila ii+c tcr, r{f E, rnqqfrc arirSFEAq + vc q{ rfdargfu
tsrdqfirdrr dfiqr {td) :ilrrr v{ ilt qri i'*irr *r

'iq d,t-*, +Er 3nqtfl srdra-+ f +fi itrtrs t Hr 6 * gwrra-+ lzi qmr
r5rrrfi (srfrra +Btq tqr, T{i'd, mrocffd, 3tr{sEdl-t) *'tq'qE of ffif@
(3rtrsrfid iPfir qFa) :,fltrru q{ st qli m rsrc tl

z. qr*ar tI lr* r vfiffrgfu (srerfl*{ dfuar TflO:
t;f g{firt 3ratqr {cq s{firt 3rrrdriq cnR-d sH 3rTEr art grqrtl rcrcr

qrarf,r srw 3r6{iqa i'Frrd 3nrEr fu<Cqqrdd:rrqr €rffifi fd h 3lr5d.3rrcr
wrqasrdl snrEr €itrfufi drr6t + t-t gMf :

(aXD d ffif, 3iltrr q{ qnr q( qrsr frv ga il .rrtr

(iD ttrd fiFf+s * H{-5 *'7}s (29200-92300/- s.) qr vrEe * ir: s* 6r lffid
Q-er HFa; aqr

1u1 ffrafrEa fterFfo 3rfrdRi am rgr< vra 5t';

a. gffi
(i) Bfr arqdr mq ElqFqqraq qr +iera t 5wonr+ Bflra cr EFfiilq ui q+ar
Fffla d'srra Hlr
(iD H g*FR 3rrrEr lIF{r :E*fir{ grrrsr F[qa$r$ $rrer giEfufi izra siTEr

urffi+, $r t sqfiq srrr+ lceaEq+rad 3rrrEr qrtril mw srgdtrm q1 i|Hfr+
drFra * s{rrra gwrmr+ f E} Eq +r zqrEsrfra r{rst
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s. qiir+q

E;fi qrqar crq Aufu{.qrcrq srqEr +€rf, g quqc{ qrdf+rrfi f Mfqrt

Rqr,ft fi-rr *ot f fdfiFrrq gffi s) Tqtafr 6I $rtfr ara f f,, t ffiCrgtr'a w
Frgfu il fr(r E-qR *.rf iE qn rff ilt dqT lS ron, vftfrgm'4k trf.dfd

r,arr BrgFfi fi frv E-{R *.{i fd qn afr otJtt

s. rrg *m r
cfdGgfu qFEr hgfu (3rffifl-drd dFdr €Fa) * frs sfun-d{ 3tq Tfrqr,

$rifr srk fr 3ifrn ar$s +,t 56 Eq t ufuo 15 516,

4. gw6mc tti q+ar serq-+'*'T{ t g} orqflffii 6t gdt fraryn t:-

(i) gw6mq ciitrd rffifi 5I c-qtlr aTi gv 5earcra 6'1 5k6r-(frd EFr {Gw€nit

qti r.++a-trr{olr
(ii) v€trsrilq c?irfr Tffi{{ fi r-crrr gwa utrart
(iii) srflnr ssrcrfr frT4 f g-6wdr +rar t

(iv) gwfi,rtrq rqtrfiai d'dast ad q+;n ffi nqrfr iF':t;TII

(v) sFqctfg-a ajqqw srgl tqr{ ari 3l?Ftfi fiEIrl
(vi) gffiqirfiq q+ar srffil [drs-{. gErnrilq grar uffit 6r r{qRft d't
gm-+rfrq + fi4 6r '6q6a ottt
(vii) gwfiT6rq 3{ffis/ sffi {BEfl Tdd cB-fir {B€t 'nA fi 3lATfiI fiTrrl
(viii) :wfirdrq t Sdfud ftqulI 3it{ crsc ilsf,/fdfiltxfifift{il *fta +r{'rrart
(ix) arrfi+ su[ET^ffiFqt/ Eftq uffi h fr(t FqrqR Td/ ctffiI3ii srq w ffisr
dai$ 614 6I FErodr n-{ar inn gw+ra+ f gtr+tlr{-cPd6ut 6I {r5Fd q{Fn qEi

lffirrr cun-fr fi err-tq rrdlt
(x) :iqei ffi s-Erd +-rail q-Mrq qr4 qT;nt

(xr) gw{rr+ fr til$i{ ETSUI
(xu) rir*-gmora-+ 6ird tEBn t ftimi +*r
(xltt) ffirq vrffi EERT 

grrq-wlr+ q* shr rrqr *I$ rru 66,

s. t'tra m frftqlra gt{ sfrftgFit fi irilr ar# r
trqfrf, rEt<Ert oT ta-a, +fiifi qd cFIuFsr frfirrr + fuiq, 17.06.2010 +'

srrq-srr{r qr qq*tfua +r.ar. +i. 6/8/2009{qr.(ttrfi-il) d'ftfrf, 5qrirfi + 3ftfrd

Effia ilmr
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o. sftm fi 3rqfu:-..._----.19-

+cfiq {rsrr * 5S qr ffi 3ra drrda qr Eamr fr'Sr Fgfu t 6lq, trtri
u,qa Gilfr sra *is?t-Erw qE TtgfdfrgBfl fr ardfr (rw+rdra dtr{r rff,d) sftH
{g vfr@a fiI srdfr (raqq,rfra 'ifrqr sGd) HrrilEzffi; *a E+ t 3rfun rdt &frr
7. :iq ffi'+a.r.3nqtr * wrfiet :-

,iq *fi f,qr 3lrfir S .Rrqet 3ffiRrra afr tt
g. r.qr.t3[.s.sr. Trt t frg gnrflilrrr :

cfrfiBFt t$r$qrffi) *' gfiqm .n alt ani Erfr qdt t fr(' 3{nqrrrr mr dr$ qratra rfi'
tt
9. qm 3ffi'* 3Trtd,.r r* *'sru draa-g;6 1fr qffi'fl frtffra qq{ (3i-adtr-!) fr',

Ed qrra AtS qrr aFner firtr-"ff+a fuqr ur s+ar t, ffifud e$flrH' t grq,

s-dqq crffit *,prrnur-q* 1aryitr-rr fr Eq, arq sq=r fl gftm:

(i) ugBEr sffrurqil
(iD $xtErt w ffi 10 Eff t atfld ilrnt ,r$ Ad'rq QrRil{i, qfr 6t$ t}, fr

q+ te +t$ mfu ffi Frrn$ ,r$ t m 'Qrizf eaFrr-qr:iilxfr fuqr Enrcr)l

(iii) Fr+ar 3rfrrqfu rffiurrdl
(iv) ffi 5 atr 3{qfd 2013-14 t 2017-18 rq' fir Erfrq, qHfq Nrd fr

sE HIFtd otffiqt (sTrrf, Trmrr fi *-,q'S-ffi $?r strq Fr t' ffi
3{ffi qanr r$r Ts6 q{ AftTfr 3tEEflTFIot '

(v) €Eat 3rdrqfr (srrr ffi-$
rd-*. 3?drrdrr * :iEirr fr s,rmr $, ff fi.*'.sK, srfi qfuE (wr.il), mqtr d'.

426, zitzff riBil, 3{rqtrr sE-crarq arca, +ie *fi t{r 3r*T, ,il'dEI 6ry, Erts6i tls,

r$ ftffi-t1ooog +t em fufirqdr * {Fqanud-e Trlffirn fr'r*'nra *I ?nfrs

t 60 Efr t rftrr 3rifud sT frqr arqrt sfuf, er?-"rfi t 3rnfffl ;rfr fu(r eKr 3iTi{fi q{

srnr srQffia yfiTuTrr{ sik snElrro a€drHf t Bdr yrw 
S(r 3{rtqa-qm' .rt ksr afi'

fr-qr dKrrnt srtcCf of crq qrri fI 3iRr arfrs qrrar ffirur t Rq futTur ar0u

aFftr

10. {s qE *'fr('$r+dfr a.rt Erfr gEffi q'} qr6 d'srffir ry di fir qfffr
nfr fi qrcrrfir ffirrrt tsr qlFtfi atr iqrr q-ri fi fuq rqrsrr t, * h"r fi dAFa 6f
Erl* El 3it{ eFdr ffif fi} flr+{.T 6{+ t hq ffifi fuqr umr tr

tfr,h.uql
:r+t sErE (setr. u)
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sfr tfua :-

1.

2.i

3.

o:

5.

6.

7.

errir rsFR * seff dTrilq/ftsTrq (dilrd {fr fi 3,rgsr)

rt;:q rrufiRt'liq rrRa qtd'*. sqra rrffi, Et@t wrqann$ ftrd'
* dE?t fr{irur nffi'q't fs q$q *'qnrr f*. t Twr es Rfra cfrT{ n}
eqrErfi FiR rR qngrfra fitt
sq #fi tEr 3Trqtrr * seff dfcs il$ - qr* 3fu pp $frfrTtr, 3rqfr $rt{fr
3{Eri dtifud snrr*Fr $Tefl"r *'aneqff t frtff{d ar0rg ra a}dt

s6rqs' fri3m, f{frIrd ryTm, SFdr+Sz qiT, qfiTr tni srgnur }iflFrq, EFHtr

d.764,7qi ila, q{frr eT{a, m3r} +fost+g, d}tfi TIg, a$ frre-ttOoO3 st
Fs 3r$ltr *'snr fu t fs cftrd (qf,drqro) +t grq-qg. Trnrrr
* 3lrrnfr 3iq, fr rryftTa *tt
frhro1$rql1, *rfif,*, e?i cF'IEnor frsrrrr- Effi qrtq fi snr fu' gs ftk
qftT{ 6t frrfiifr qEi eQrqnur ldeTrrr fiI 3ilffifi acsr5c w srqfrIs sit I

{r€fq +fr9fi tdr(!ffiS(,:H) frtil, arr vd,, tarrr }i?r?M, rrq ErftFa erca, {6r
frrat, r$ ffi- 110001- gr sgttr *'srar f+'fs nEfr cfrrd 6t 3{qfr
srfurRq, fusr5c qr $qaYs 6t t

tE td, iq atfr tqr 3Trqtrr qt fs 3qtq *' srtr fu'fs f{Ra cfrT{ st 3Trqtrr

fir srffi*'Ailsr{c .rr gTcds +.t t

(fr.*.urq)

sr+t sfuE (rer.il)
,iq ffr tEr 3n+rr
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ry{er-l

dq afo +cr srqtrr * 6rqtc{ Ji sfrfrgFH t3rfi6r&{ d'fuEl f,nr{ qm w
gaaraq qd q[al F.rgfi'*' qa t frq sr]6e 6I ET{:

$ra{a sr{

1. ;nff trrr grfi fir rirr (FrE 3rsrii *)
q{s{rc d'. Hffd

2. ra frE tffi s-< tr)

3. i;a'l:q rffin + frq*il + 3itrtd
treEfrfiarfis

l. *B-* rfu
1utr trt Eqr arqr ena sqqtq d,
il :rorrr t qq, wrfi dli, qf slq*.

Errtr{ (.ERr fdfu+{ rfrtFrd E})

5(l). ffifr 3flqr{ w gslt Yq trRur fr(r

Eq B; qI

s(0. f,r 3nqi d-f,a dfrs *' *.-u
(29200-92300/-5.) 3rq?n sx.ifiaT

tffisra t ffid 3{rtrr tr{ E: q+

t-Er *r t aqT

6. qqr $rqfi crfr ffifufl itffifi
3rfdRi lii qra fi :-

(Tqqr fff{sr nqa +t lti 3lCftd

sdfud sqrurrii fil iilrfr st)
rr stffi:

(i) ffi xrarifi qrw fuaF-cora<
$rrqr :iFrra t gw*ra'+ fa-ira
qr g*rfiffiq wi qa-ar fuf,rd t
Erdfi Efrl

(ii) tfr s{fiR Etr {rar vr6r{ rlr

FnqEr uII giBfufi dera qr

srffio st{ t irsd' qI

fu@ qr lnail lttEr

3r5{iq'a q1 ffiBf+' +iefla fi
$ftra gm*rr+ fr Ei q{ 6r
areglfu+ rgr+
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arffiq
ffi qrqar crrd fdaqfu.{qrrq 3T?rEr

:deila g qqcr (''driierfr fr Gwtfrr
fu(r 

"Tq 
srd t dtsw ff{rur strd ttsrrr EFT .firtrrusr qttl (*atrq SFFrt

fI tEr fr rdrr t 3TrteT -d gult G dtn fuqrcrqr ena s{qqtrd 6}, rit srrer

t rq' q**'*$, Et 3flq+ 6*rrs.r{ rE- Rr fdtr{d eqrFrd 6}t

firctdr{r,

dzrdt{

wr src *a
rri[,K, {rcr

rrorrrds Irf,
affl rrffio
rt* *'rqoel
fuaB.aumml
zfrinrar qlqil

sr$iura
demrt

wrcarsiEfuot
,,6 srrrfr
drqla t,
3rffit

+troila
strfr
rllnm

Td
+nd

*Rtr
*tm

Gr(

ilsI +I
3rcfu

qc tra E1furr
iFFFlI,

Tfi 3ilIq

ft{fuf,,
rEfi

cFdf@
vrt

ffi
rqfi rr
tl?lttR

dmq
k{tsr

t tfi

1 2 3 4 5 6 I

Tffiid tlFrrr Efi'I wsc agl-d. ffi?f
qr 3rFrrfr ?Tr +q{l :

9. qfd Tdqra i6rfi sfdfrgRr 3Trtrr
.R t, ?il EFq{r qa1r :

(n) 3lrtfrn frgBa fr artl-s :

(rr) cfrFqBa ER FBE'd *I
grEfr:

(?T) 3{Ti qtr 66rqtil{il :i?rff i5r

arq, B€ril sfrq Tidfra H:

10. +ln 3fiq :ietfuf, ttrf,fla il G & fi 6r, Fil Tdrq' fr frs artrs t 'iettrd
FIr 3fu Ti?frr*-{4 tffifia afi aqfuir

I

I

I
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' 11. 3irr ErTqr fi BT 16r TFT aIRffi
qfimGrqi

12. tfr gfrfr+a ;It;rfirfr, qfr sE A,

ffisfir rddls 3rTrT Fs r< d srrfi
sqyirdr * Hnela f sGTr Er6e t,
1qf4 era $rrdnw S, il rrerrr t w
r*a +iara mt) t

Ig. 3rarrsr crffi fif arq, tfrstd d.
gffa X*r sr5'rrin

14. irrn $Tq 3T.ar./3T.a.qr t dEifrd il
10. rsTBaqi

fraia

3naffi *'renqir-
drqtdrq Hl Ttr TitI-------

edfi *
tia 3nrt S

ilts fu eaa
Tfrr

artrdrila

Grilirn-

Tc)

qa tra
(dlfltrfi-

Ti)

aTdT t.
d!iltrfi *l

arts

ztf SSfr *'

rysE daitud
qa tra

zrt s*s
fl&w d
tra wc
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tffianl orqtrq r€sl rlrur srMt <.rrr frqr vri Erdr glilsrq*)

rafi76 6or qnr t fu {rro frfl zrql

kflsr rO t st{ i qm ftFa qftq* * sf&rea dfrr irf,dri aqr qlr{ rci/ rsfi
ft

2. 116 rfr e-qrFrd fuqr Endr t ft':-

i. */ffi- ---- + tu{r6 +l€ qredr qrrff dfd/ fr{Rrai a-ff

tt
ii. itrSr mqBqr rqFra t t

iii. qrrd s*rr S r+r sfuE Fa-{ +'qr s-frt r€q wr * ffi sffi r-enr
fdfurd rr{T{rFta 4r ,rS ffi 5 E{ 4I qfrtnrrr 4t q;Iffiqi {ora triv. *Rtrd 10 s!ff + Et{a rd q{ fit$ TS/d€t ilF6 aff azn$ a6 61v. iffi 10 Eqt + Etqra ra q{ mG rr$ a-+lsI€t srRndt fi qp Srra tr'

ftllF{:
am dtr q<ars:

ffila i. :

antrl 16:
til+.'

Fra :

Eato:
r1-rrdd 4t qfi
1.

2.

3.

4.

5.

6.

(*Bi ar{ r A} r$ arE t)r
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Union Public Service Commission
Dholpur House, Shahiahan Road,

New Ddhi-r 10069
oate*|9-to-zotg

VACAI{CY CIRCI,'I.A,R

Subjectr Filling up the post of Library & Infonnation Assistant (General Central
Service, Group 'B', NonGaz€tted, Non-Ministerial) in l,evd 6 of Pay Matrix in the Offrce of
LJPSC by deputation (including Short Term Contract) basis - reg.

It is proposed to fill up one post of Library & Information Assistant (General Central
Service, Group-B, Non-Gazetted, Non-Ministerial) in the Level 6 of Pay Matrix in the Office of
UPSC by deputation (including Short-Term Contract) basis.

2. EligibiliwConditions:Deputation(includingshoit-termcontract)

Officials of the Central Government or State Government or Union territories or Semi
Government or Recognized Research InstiruUons or Universities or Public Sector
Undertakings or Autonomous or Statutory Organizations,-

(A) (i) Holding analogous posts on regular basis; or

(ii) with six yeats' of regular service in the grade of level-S (Rs. 29200-92300/-) of the pay
matrix or equivalent; and

(B) possessing the following educational qualifications and experience, namely;

(a). Essential:
(i) Bachelor's degree in Library Science or Library and Information Science from a
recognized University or institute.

(ii) two year's professional experience in a Library under Central Government or State
Government or Autonomous or Starutory organization or Public Sector Undertakings or
Universities or Recognized Research or Educational Institution;

(b). Desirable:

Diploma,in Computer Application from a recognized university or institute.

Contd.
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Note: The departmental Officers in the feeder category who are in the direct line of
promotion shall not be eligible for consideration for appointment on deputation and
similarly, deputationists shall not be eligible for consideration for appointment bypromotion.

3. Age limit
The maximum age limit for appointment by deputation (including short-term contract) shall
be not exceeding fifty-six years as on the closing date of receipt of applications

4. List of duties & responsibilities attached to the post of Library & [rformation
Assistant is as under:- j

(il Maintain & update catalogues of the library using library management software.

(ii) Seardring of book through Iibrary management software.

(iii) Assist in physical verification work.

(iv) hovide reference & information services to library user.

(v) Creating and updating computerized bibliographical database.

(vi) In the absence of LIOIALIO he/she will supervise the work of library

(vii) Custody of library records/ Accession register/ journal magazine register etc.

(viii) Noting drafting/billing/serial control work of the library.

(ix) Monitoring regarding timely distribution of newspapers/magazines to Hon'ble
Chairman/Members/Senior Officers and also look after the proper arrangement & circulation
system of books/periodicals in the library.

(x) Renderingreferenceservices/Documentationwork.

(xi) File'movement of Ubrary.

(xii) Attending to inter-library loan services.

(xiii) Any other work entrusted by the Competent Authority from time to time.

5. RegulatioE of pay and other terms of deputation:

The pay of the selected candidate will be regulated under the provisions contained in
the Dept. of Personnd & Training O.M. No.6/8/2009-Estt.(Pay-II) dated 17.06.2010 as
amended from time to time.

Contd
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6. Period of deputation
Period of deputation (includ.ing short term contract) including period of deputation

(including short term contract) in another ex-cadre Bost held immediately preceding this
appointmtint in the same or some other organization or department of the Central
Government shall ordinarily not exceed three years.

7. Consultation with UPSC:
Consultation with Union Pubtic Service Commission is not necessary.

Reseryation for SC/ST:
No provision for reservation exists for the posts to be filled up on deputation (ISTC)

basis.

9. Application along with Bio-data (in duplicate) in the prescribed proforma (Ar:nexureL)
of the eligible candidates whose services can be spared. immediately on selection, together
with the certificate from the forwarding Authority (in proforma at Annexure-ll) along with the
following documents:-

(i) tntegrity certificate
(D Statement of major/ minor penalties imposed if any, on the official during the last 10

years; (if no penalty has been imposed ,ioil' certificate should be enclosed).
(iii) Vigilanceclearancecertificate
(iv) Attested photocopies of the ACRS for the last five years i.e. 2013-14 to 2017-18

(attested on each page by an officer not below the rank of an Under Secretary to the
Govt..of India).

(v) Cadreclearance
may be forwarded in respect of each candidate separately to Shri B.K. Sahrr, Under

Secretary (Admn.II), Room No.426, 4'h Floor, Ayog Sachivalaya Building, Ulion Public Service
Commission, Dholpur House, Shahjahan Road, New Delhi-110069, within 60 days of
publication of this advertisement in the Ernployment News,/ {-frtR g}IIrIR. Applications not
forwarded through proper channel or those received without the requisite certificates and.
necessary documents will not to be entertained. The crucial date for dslslmining eligibility
will be the last date of receipt of applications.

8.

10, The candidates who apply for the post will not
candidature subsequently. Gsvemment sfives to have a
balance and women candidates are encouraged to apply.

be allowed to withdraw their
workforce who reflect gend€r

(8.K. Sahu)
Under Secretary (AdmLtr)
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Copy to:- I
l. AII Ministries/Departments of Govt. of India (as per list attached).
Z. Principal Secretaries of State Govt./Union Territories, Cadre Controlling Authoritiesof

Universities/ Autonomous Organizations, with request to give wide publicity to thjg
Vacancy Circular.

3. All Notice Boards of IJPSC - eligible and interested officers may forward their
applications through their concerned.A.dmn. Section within the stipulated date.

4. Assistant Director, Advertisement Section, Emplolmrent News, Ministry of Information
and Broadcasting, Room No.764, 7th Floor, Soochna Bhavan, C.G.O. Complex, Lodhi
Road, New Delhi - 110003; with a request to publish this circular (indicative) in the

ensuing issue of Employment News/ {)!ilrrr ryrq
5. The Director (CS. I), DoP&T- with a request to upload the vacancy circular on the

official website of DoP&T.
6. Natiolal Career Service (NCS) Portal, Mirlistry of Labour & Emplopoent, Shram Shakti

Bhawan Rafi' Marg,,New Delhi-I10001 . for uploadlng the vacancy circular on their
official website.

7. Web Cell, {,IPSC with a request to upload the vacancy circular on the official websitetf
the Commission.

ffiv
(8.K. Sahu)

Under Secretary (AdmrII)
Union Public Service Corrmission
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Annernrre'I

proforma for anplication for the post of Library & Information Assistant on Deoutation
(includine short-term contract basis) in the Office of UPSC

BIO-DATA PROFORMA

Name and postd address (in Block
Letters) with Telephone no.

Date of Birth (in Christian Era)

Date of retirement under Central Govt.
Rules

Educational qualifications

(Enclose a separate sheet, dutY
authenticated by your signature, if the
space below is insufftcient)

s (i)

1

2.

3.

4.

(ii)

Holding analogous post on regular
basis; or

Do you possess six years of regular
service in the grade of Level-S
(Rs.29200-923OO/-) of the pay matrix or
equivalent; and

Do you possess the following educational
qualifications and experience namely:-

(Please furnish details & enclose
requisit e supp orting :ertific at es )

A. ESSENTIAL

(i) Bachelor's degree in Library Science
or Library and Information Science
from a recognized University or
institute.

(tr) Two years' professional experience
in a library under Cenual Govt. or State
Govt. or Autonomous or Stafutory
organization or Public Sector
Undertakings or Universities or
Recognized Research or Educational
Institution;

6.

I



11q
B. Desirable

Diploma
from a
institute

in Computer Applications
recognized university or

7 Details of employment with brief description of duties performed, in chronological
order (Starting from entry in Central Government service). Enclose a separate sheet,
duty authenticatedbyyour signaturq if the spqcebelw is iruufficient

Post wise
brief deails
,of duties
perfomed

I

8. Nature of present employment, i.e. ad-
hoc or temporary or pennanent

9. - In case the present employment is held
on deputation please state

(a) The date of initial appointment

(b) Period of appointment on deputation

(c) Name of parent office/Organization
to which you belong

Period of
service

Office/
Organization

Whether Central
covt./
State Govt/
Union
Territory/
PSUAniversity/
Recognizsd
Research
Insdtution/
Autonomous/
Statutory/Semi-
Govt. Instinrtion

Post held
lvith
scale of
wv/
Irvel of
pay in
pay
matrix

from to

Basic
pay

Nature of
appoinunent

whether
regular/ad-

hoc/depuation

4 5 6 7I 2 3



tr
Are you in revised scale of pa14 If yes, give the date from which the revision took
place and also indicate the pre- revised scale

Total emolummts per month now drawn

Additional information, if any, which you
would like to mertion in support of your
suitability for the post.

(Enclose a separate sheet if the space is
insuffictent)

fuU postal address of forwarding
autlority with name & telephone number

Whether belongs to SC,/ST

Remarks

Signatue
candidate

of the

Full offrce address

Tel. No.

Frnail ID

10.

11.

t2.

L4.

15.

13.

Date Pay scale
(pre-revlsed)
with Grade

Pay

Basic pay
Grre-revlsed)

Date of
revision of

pay

Revised
Basic Pay as
per 7u CPC

Levd of pa.y
in 76 CPC

It{adx

Date:
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Annenrrd-II

(Certificate to be furnished by the Employer 'ead of Office -wardine Authoiity)

Certified that the particulars funrished by
are correct and he/she possesses educatioual

qualifications and e>rperience mentioned in the vacancy circular.

2. Also certifled that: -

(i) There is no vigilance or disciplinary case pending/contemplated against

(ii) His/her integrity is certified

(iii) The photocopies of the APARs for the last 5 years duly attested by an officer of the
rank of Under Secretary to the Govt. of India or above are enclosed.

(iv) *No major/minor penalty has been imposed on him/her during the last 10 years*

(v) A list of major/minor penalties imposed on him/her during the last 10 years is
enclosed. *

Signature

Name
Desiguation

Telephone No.

Office Seal

Fax No.

&

Place:

Dated:

Iist of enclosures:
1.

2.

3.

4.

5.

6.

(ostrike out which is not applicable.)
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v MOST IMMEDIATE
Fax 011-23098552

ffi
F.No.A-3 5 OZL / 03 /20 lg-Admn.Il

iqatqtqr qrqfur

Union Public Service Comrnission
Dholpur House, Shahjahan Road

New Delhi-l10069
Datnaw.i%rtober 2019

To

The Secretary to the Govt. of India,
Department of Personnel & Training,
Ministry of Personnel, P.G. & Pension,
North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS-l), DoP&T)

Subjecu Filling up the post of Assistant Library & Information Officer (General
Central Service, Group 'B', Gazetted, Non-Ministerial) in Level 7 of Pay Matrix in
the Office of LJPSC on Composite Method [Deputation (including Short Term
Contract) basis plus promotion basisl- regarding

Sir,/Madam,

Iam
€5 -t o-2o

directed to refer to this Office Vacancy Circular of even no. dated
L9- (copy enclosed) in bilingual version for filling up 01 post of Assistant

Library & Information Officer (General Central Service, Group 'B', Gazetted, Non-
Ministerial) in Level 7 of Pay Matrix in the O/o UPSC on Composite Method
[Deputation (including short-term contract) plus Promotion basis] and to request that
the aforesaid Vacancy Circular may please be uploaded on the official website of
DoP&T in the "What's New" section under intimation to this Office. Last date for
receipt of applications is 60 days from date of publication in Employment News.

Enclosed: As above

Yours faithfuIly,

(B.K.Sahu)
Under Secretary (Adrnn.II)

Tel. No.01l- 2338E476

f
eL \t(

?\\>. \\\

l

u9
,cr'^I)v ("tr)

ulh,
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Fax 011-23098552

Da@a*r10:2o79

v
t

No.3,.35021
Uubu

on regular basis or equivalent; or,

rfglnlar sevice in level-6 (Rs.35400-LL?40A/-) of t&,pla .:matrix or

or librar"y md

i

I

l

eoutd.
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F.No.A- 3 5 OZI /O3 /20I 9..Admn II

! ,]j,,
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(lgi)
with

quii)

5.

fron

6.

F ;No.A- 3 502 UA\ BOI3,'AdETLII

_l

Any otherwortceffiru$edbf the;eompeteilt'Authoffy fr time to tirhe.

.,,
Seryice CoeEisElon ls aot ntcossar,,r. '

a r,:t. 1

c: d..

I

tir"pe and liaise

,., ):,- -':



;'. .}+ - .f.: L 2.

-4-

F.No.A-3 5 O21 / $ nO r g-Admr"II

rtWho,

. ' ,, ,,' ;-:,r,i,: iri"i ;..:ir,t...: :;;. .:, :r,t 1::;,, i'

perlist

to,this

.:i.:.:i.

l, l

withdraw their
reflect g,mder

::' : ::'i:.

. :.t::
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Annerauel

-i- '..s. 'A

v

1.

2.

3.

4.

BIO.DATA PROFORMA

Name and postal address (in Block
Letlers) with Telephone no.

Date of Birth (in Christian Era)

D.*te .of :r€tirement under Cenual
Go*-Rules

Educational qualifi cadons

ty
if

s (i)
:.:-
:Do 

*psr. bold analogous post on
tg'basis or equlvalmt; or

Do you poscess five years of
regula send& in the grade of
tevel€ (Rs.354OG'lL24OO/-l of the
pay matrix q equivalent; and

(ii)

6. Do possess the follondng educational qualifrcations and experience

details & enclose reqalsit e supp orting certtficates)

in Litrary
Inf"omation
recogirized

(i$ Tlvo year's professional

I

insdtute.

A,



$e

(i) ' Master's degree iri Library Science or
Llbrary and, Iuforrfttion Science
from a recognlzed University or
institute

Diploma in Computer AppUeations
froa a recognized nniversity or
institute.

B. Desirable

7. Delails of

(ii)

brief
from

Fos:!ry&e
bdcf.detafls

of frrttes
perfotined

I

8.

9.

Na-tirre of preeeut eqilormeut, i.e. ai-
hoc or temporary or per.mim€nt

is held

1c1,Nffie of
to whEh you

pareut oilltee/orgunizetion
'belOng

of

,1 2 3

o[

fron

4 5 6. 7

try/
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10. Are you in revised scale of pafl If yes, give the date from which the revision took
place and also indicate the pre- revised scale

v

Date Payscale Gre'
rcrdse0with

Grade Pay

Basic pay (pre-
revlsed)

Date of
revisiou of

pay

Rerdsed Basic
Payasper F

@c

Levdof py
ln 7t CPC

Itfiadr(

11.

L2.

13.

r4.

15.

Date:

per month now drawn

if any, which you
in mpport of your

tmliffi'a sbparate iheet if the space is
ififrtffi$P,rrt)

fu[ . posta] addr-ess of forwarding
authoritywith name & telephone number

l4lhether belongs to SC/ST

Remarks

Sigprlture
cati

of the

fidl,offie afrtbcss

Tel- No.

f,nrdrl m



AnRgxure-U

(Certificate to be fuinished by the Emoloyer '.ad of Office '"vyardiprAutho$M
Certifred that the particulars fulrishd by

quaUncaUons and experience meutioned ln
are conect and helshe lx)ssesses educadonal
the vacancy &cular.

2. Also certified that -

(i) i,s uo viglarrce or disciplinary case pending/contemplated against

'',',(ii) I{is/her intdgrig is cer,ti:fied.

for the last 5 ygars duly attested by an offlcer of the
@ on above, rye mslssed.

be€a iryosed on himAer durine the last l0'rc.4sr
l: l' .: .. :

(v) A list of najor/minor penalties imposed ou him/her during the laCt [g y€ffis is
enclosed. *

Stguature

NaEe
Deirfihedon

v

&

TelGphone No.

Offrtd Seal

Fax No.

Ptrace:

&te&

z
3.

4.

5.

6.

(*Strike out which is not applicable.)

##,

Gts

(iii)
fank.

of &e



,556

lhm ott-zgogsssz

*i. s-ssozt/osaol g-sur.n

dE *o, til slrqnr
ql.dg{ tlrr, url-fii tJ

rE ffi-11oo6e
Eatfi : o--.10.2019

fitu qftT{

fitrc: dq d}t, tqr $rctq Trctrc # fidf{ Rftd t{r (dn'lfta ira) B{fiTfr, 2016

*' mr z tr s6s+, ggfirf,{ uii qmr 3rffi + fJ'f (grrw fd{ ffi, u{r E,
tr{qBa, rrg*e+*q re'ftk dt riXF cryfr, tcfifigfrr tsrf,;rtu +trqr sm
mr YElafr *'srrqr W qt dri ii. {ir dr

dq Er)+, t-qr 3Trmrr +rdrfrq * Affiq Rfffr €-qr (grifud t;ra) frqfrr+fr, 2016

t'H{ 7 fr rtrrm gffi wi qrar sffit (srlrra fndF{ t-qr, s{Fr g, {tsrqBa,

rrg{fudrq * rro trE m,} rigw qflfd FAAEfu lrer+rffa d'frqr qFO mr
Tffi t smm v{f cRCgfr lrer+rdra dffir sf{o ilr q-ffi * sTrqr y{ qt
sri mr rers tt

2. qrdr f,r ar* :- (t)dgm EgfA :- cfdfigfu 1rrafu+ i'kfi gtd) acr
Te'lafr :

*A W+r 3rerfl {rG4 S{fir{ 3FrEr dq sIIR-d Sffi 3Terfl mffi+6, q+* *-

3rr#ril 3rtrqr f+laf*qqtad 3rarEr Tnafiflr crw g.dtiqra dersil 3renr.errrann$ $rrEr

€iEfu+' srtrer rfti-vr*rt drrdil + tfr g{ffiI :

1+.;(i) ql Ecfrfr 3iltrr rfi srlr zn sfl-Efi q6 trrur fua gu t srrar

(iD a-da fBw + Hr-6 (3s400-11z4oot- r.) cr FtrEil f frcfrd smrE w ctq r{
*r ffid tEr fr 6t aar

(q1 ffiBa etgFf+. rr6nr aur qln $F 61:-

r. gffi
(i) fdffi trr.iktTIIIET,Eesfi(qrfiq sI:iexrfi t gm+:c+ fr'ara qI Eg+roq ui qnar

fifla f +arrra Eft mr
(D t;q s{fiR 3rerEr {rer s*fi'R nerm'dq srtR-d S{ sTerqr Frqfren$ arqfl {iEf*,
:drrfi 3rerEr grtaFq. dT * Jqr'.gl:rrrsr EaEEEcrfi 3{rraf aErrar vrw sq*tm ur

ihrE-+, den *. 3iilrtd f+S gra-*ra-+ d'A 
"* 

ar qreqrE6'3rdtrat

q. cir*c
1i) trffi qrFrdrsrw EeEfu{qr-rc qr:delra t gw*ra-+ Fena qr gffic wi q+ar

ftlana tr qrs{ E"ft
(iD f4ffi rnaftrrrrkT fuafa-a*ra-+ "FdT d{qa t +qcr {cfi*lrfr f Ew}an

%



rl(1
frsqs.fi : tt Emdfq $irfirac wi g+ar n6r+*,, EAH a-dd dEff i w*-o (35400.

1124oot- r.) tr qiq sd fi frqfrd €-dr {tt +,"* fr t 3itr ffi qrs Fffi xrqdrcFa ^
Ffiafuflrilc qr dera t Xp-+ro-+ B*ra qr gffi*rtrq wi q+m Fffld * srrer Bfi
t 3fu frdti T{irfirdq dqT :H6rdrq frfrra + std f fr t dfa sqrf mr cfr)Hsr

Fq.ildrTfu W fr-ql t, ra qr 3fi ErEc sffit fi qrq Bqn frqr qRrm git* fi Ar
rc w ftg@ tq tS Affi rffiqER 6r qq;r 5) snar t a) rm qE 6) lrffi i
fitgr*ffirrqrsrar;irqmt
3. ilg*m-

cfdBgfu (err ftgFf;1 t frq stu6ilc srg frar, $rffi eIF *I3ifrn drfis
a,) 56 Eq t 3{tu5 rfr rHrr
4. {U{r6 Effi ut gar irffi S qq t Ei nrcf qd ffiErnrct Sr rfft t
(i) rS ytmrr+ qrar s{ffi (t-mnflil fr 3{Sft-d r6mdr +.ffi dFft J* <-ffirftn
+ rgqmrA tr ar gw+rre mrrtr fi 6s qq +,14 fitlrr
(iD smr vrMt +,) %rdr6n * fr('sH t "rfe ni swr$ 3{r+r *rilqfr*n# mr

a-drfisr +-q}EF+ stH/$a-61, qBsurt aqr qfr4r rr$ sra Efra rrql t t'ifud
ffi 6r dAar mrfr tHrr
(iii) gwfirdrq fi qMBt ,jq-{fi, €rrA daef *} ga' srw a-c;r aqr sid{
gtr*,rtrc fr}e-d + {ifu tr riqrt tti qgdr ilddtr m.{raTt

(iv) af g+r+t ar rlfra,prt
(v) gwfiiilc fi 3q*,-{dt ad ffiqr or q('r$ m{rart

(vi) gFilzfimc sfrh fi ffi 3ndBd firt f delr E66rfic fi tGr6{t fi 6r{ f
g€r+tilq q+ar sMf 6r s6rqar rrart
(vii) ffi g*tmffiq ad gar d-{r t {dfud cen€fi-+. q?i iltrc t'dtff firqT *r mitra
+tm mtr qta-ar rarqrrt
(viii) gw+rr+ +T r*qr ar{'t
(ix) *or cfrHr rr{-r#aqrd fi Araa f,t qcqqr arart
(x) rt *aca n 6o.,sqr/qB-6nif f t €rrfr smri 6r a-qa m'rar rbnt
1xi) rt gwotrvff*,raitmtr fr EiErS 6{fr 6Irfrt
(xii) rt srrq-rrrrq tR ar5it sffi{r 4r arffif m} a;sar 6}r[ aur gsmrmr trr
frEui atffi + fr(' EilEqc{ 3rdtTrq drfi grtrsrf,q h qilFHt 6 sRr:SqS {firq
esal Etrtrt

(xiii) nt+r grffi 
<ERT srrqqf,-q qr frr rrqr sEY€ erar mr{t

5. *ra ar Afrqr* gt{ sRfugFd *I ra rr* :-

rqfrn ,ffi<EE qr *ra, *6rr ui cFmwr Bfirq fi Eai*, 17.06.2010 A'

s.rq-Ffiq w sqdrilfud +r.m. +i. 6/8/2009.Tqr.(iirT-rr) * Bfm sqdtf fi sfffa
frffia gmr q-
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-0. sftffrgFH #I ffitu r
ardrq s{nr( fr rS qr RS @ @ qr lfiTrrr f rs $ 61fi trf,d

trrR:rT fufr sra ff'-srf,q ErE rR sftBq (srer*rfu frffiT uffO flfttT
r" reaf fir 3rdfu ir,.i.,-dt" {ifuI" 

"ar*{,; 
ilzr il'* fi 3{ rO arnr

7. str Effi til sTrfir t wnrql :-

,drr dq' t{r 3{rqIrr t wrmt Jry.rfi rfi'tr
8. Br.ilJs.Er.Eilr. Ezt i}. frrr 3nrqnur :

,* $rtrr qr art'.r,*- .A ."4 fi m' ry", m,r *t* etr+*rm' ffi tl I 
i

9. qH ffi t'3{rtqa r* (il yffi fl, .ffi qra di rrr itrEfinT,6rdgtr{ ffiqr dr

ff*ar t, fr?t'Ifrfr ry* 1ryiu-ry d'ffired ffi fi firq, ,.fr1u1 srffir fi
wTrur-qr 1sryiu-Ir f f4('?Kr rrqi fl {ff,d rrAtril +-t Es qrci:

(i) sgfrs-6r IrJiluTtIill

6 qEffi tr{ ffi to sff fi Ettrd ffiIr$ rr$.,ffim-g' q1ffisi, @;d€ d, 6I

, ..fipT (qE fitS,efik d il'+r€ rr$ t d'lp1'rqr"r-m S.t{4,qrqr fiR')l

(iii) ffifiar trdrqfr rrrrqqrn
(iv) q6,d 5'aff 3rqf{ 2013-14 t zotT-18 *r 1rffi,'*; 

rilqfiq R}ilcT A rgr
qtffiqi (e{rcT s*fiT{ t *q-t-q-q srrt HEE tat fi fr.'S sIffi (errr

rSfi Ts6 T{ Efru-d srarsrFratl
(v) uFAEF rafr{iqr{ +: Tidti'fr' 6rfl affi rqryqt ry t, sfr fr.t.urq, rr+t

Rfu{ (!Rn.ll), ir}r{r a. 426, dttfi }iB-fr, Jrmrr Tffiil, q,,tT{fi, Tiq dr+, frr
3Tr*rt, eil-ry 6r5s, qnf,sdi tB, n$ ft8fi-ttoo69 fi't Ss,ftarqa *',grrrensfe
;qy0uznr fifirrr f rfirET fiI cn0lr t oo Eil ih, tfrd{ raRa *-* Eqr an't

sFff, T{ff t 3d]fia ;rfr fr(' rrq 3r+ffi,,rtrif,sr?nrl $tffi s-qs.re rik
srrn?rdfi: ET t f{dr lnq gq ,tta*-q w fu+pq a6t'ftqr;nwnr snrffif
ol srw qrre f,r qfr" firfis ry *sr fi,'Eu ffirt' Gfr rlfit

10. Ss qq *'E(r 3ntff a-{i Erd ffi mt ErE fr rdr.frcrft qFIs frt fi }qfffr
rfr'er srrcsfrt r{ifi'rt tsr arEffi ra dqrr r.-ri * hE IFnsEr t, R} ffir *. {iTd? fi}
anrtfi 6l sitr rfrql ffit il) 3Tr+{n @ *. Eg,@.e @ ry

si{ H,frH gnTr. IH)

sEr ffi tEr 3{rtrr

onm":-
1. snGT srzrr t wff dnilq/freTrrr (:dilrf, qfr fi stEgm) i1

2. {rsq {r{firtl'^dq qlrRa qH * s-ry qffi, fae@t wlqmn$,Tfrl6d
fi;dart Ari:rur srffi'+') gs,ryi" *'grq ffi a Tcrur 5 RFFa qftrd fiT
arrtrdh'tr* rrr qfilqrftrfr fit'r

3. dq 6fr+. itsr 3flqtrr t, Trfr dfrffi df - qr* 3tk legr+. 3rffi, 3Tqfr $rAffi

h.



t,q
r'1

4.

3{ri:dcifrrT wrr+FT 3ry{rrr *'qrt-zrq t fuff{n afu- r+'f;d,t . ,

uEIm fthr+', F{Trqa ryrrr, grrlarcrde qfr, qryar qif rgnur }iTrds, s-rrEr ^
d.764t 7qi tA, qmrr tffifr, ffi3i frYrc;dffi, Fftrfr lts, a$ BFff-110003 6t
f{T l!-SF ft rmr fu t fs qnrd Gtqq-rmffi) *,} Eruarqfre qatttffirT gqrErr
*. 3Trrflfr 3i*. f r+rfrIa mtr

htrm(sqs-t), mrfitn qEi sR}fiur ftaTrrr- {s 3rgfiq t grq ft'Ar t{F}a qf{.H

a,) alfi|a, w sfrTqnur hBTrlr 6r snffia tffi,Tc qr srErdg st I

W m,f€fi t{r6rflfiw1 qfu, arq vd' dffi }Ft.rfrs, arq qrFFf, rr+a, rfr
qrrt, af fedl 110001- ge aEntr *, srrr fr'ry nFa qftrd dt $Tfi
sTlffifi aT$Td qq gTftirE st t

&'fu, :dE f+, tqr 3r'q}rr +t gr q-ttq *'srer fr'gs ftfu qftrd m) sn*n
fr sTrffio f{srfd w srmrls fit I

grtr{ ffiil Fer. rD
:dq Fffr tqr 3{r*rr

5.

6.



j60
3rdEirr-l_:,-

cftra-aa crr

-_-1. arfr dqr sFfi' EfiT rin (rws ,ntr{t fl i

qta+rv d.
2. r;a,Rfr{ffi Tr{ fr.) :

3. #ff{r SFFrq h M, fi 3irdfd

ffid1frfrdrfts

(ffi trn E+r rrqr Fsrra sr.rqr.a dl,

il srrrr t w' qlran' uB, dt 3nq+

rffirqil qanr ftfu+6. sErFIrT O
5(l). TqI 31-q ffid 3TrtIE ER sE-qI qT

strfiET trq erqsr fr;r' gv * qr

s(ii). rrrT 3lrqe aa-f, *Qffi * *nfr-6
(35400-1 124OOt- s'.) 3rrrEr sr+ur *q
f ffid t sqrid ffid 3{TrrR q{
qiq Ef tdr fir t

o. +qT 3irrfit ffiEa *ffim' 3r6"rrc'

uri qaro qrw t ?

(t rqr frflur e d?n 3{qm-d $?r?iffi

rfrlTulq:r +irra m1y

3{ffi:
' (i) fufi TTt;qinnw Etak-c-err+

3rerfl ,6saya t grffiry.,EE
zIT g€ilortrq etf qrar fr

wrerq' Gzfrt

(ii) *fr gf.fi'R rrT 1r.'q ssrr qr riq
{rer qt{ rrT tn{riT zrT Hfdfuqr
:drrdd qr grffi+o etr t 5q-ffi
qr Eqaftfrffiq qr arfqarmrea

sryiefla qr qlmfi' :dT qra *'
3if,rrd gtl-fr,rarq fr dt Eq' 6-r

q-+srfor 3fiTeftI
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EI Eierdq

(i) frtfi mEfuryrerq qr

i'Frra t gtr+,ffiq fufla zIT

:F+lilq (d qFil frrndT fr
,ngr Eufr

(ii)ffi ry ffqr maFc.c+ro+

3rer.rT dr?nf, t frqr{ rrc;fr*'lra

il'Gffinr
fr;q ,r(r m,rS t dmE fff$rr sFd t!fl-rrR ffir fifiilei?qffF{ dtrr t+aftq {rsrK
*r tqr f riqr t 3TrtsT firfr ErD I fi tlt G;qr rrqr Fqrfr $qqFil dt, fr rrmr
t q6' q-f,fi' d$, 3t 3rrqh Effirqil ryrtr trfraq slTtfDfiil 6)

,,

7

6rqtrq,
drrfi

*r 3se ike

r$fiR/ {rf,r
rrcar*iq w
f*l srffio
rt{ *' 3qr-ril
tuafrqm/
EIAAI sIqT

r$iqra
drqra

ermlwiBfrql
qq rtor$

drqlr * 614

frrqt tr

affiEila
sffi
rilfiH
q?il

arfr
*ffffi
* aa;r

T'I(

tr{r fI
ffifu

Ifn t@ ffiaur
€Gq;

HI 3IFI

ffiar
r6q

sBfr6
wt

ffid
qrfr rr

q?FTE

d'frq
kfiq

t irr

1 2 3 4 5 G] 7 I:l

8. Tf,rila tlFrrrc ifil sss 3rett{ il4?t
qr 3rFnfr zn FnS :

9. qfq ildara {tf,rrr sfrfugBa 3{TtrR

w t, dI Tq{ qemi :

(6) 3Trtfrn rya *r artq :

(s) sfifrgBa tr{ frgBa fr
3rqfr:

(rr) 3TTfr W srdirq/ :d'rrdd mT

arur, frr$ s{rq +ieifud H:



9

10. wr 3ilq rhnfufr ttrrfrra il G P qfq 6r, m qdrq'fu fus arfis t Thfi?rd

gsn stk {ieillrd-T6 +trrrTra afi enrhil

11. 3iir fr Eilr €I Tfr atfrfi
qnffiFrt

12. tfr 3rfrtrffi qrfffrrt[, qfd ffi dr,

Bs+r rds sTq {$ qq fg 3TTff

sqgffidr *. sf;rla f arlrn qrf,e H,

(G trt frqr erfi +errr s{Tqhil d,
a) srorr t w'qro drra atl I

lg. 3rdqur ffi .FT flrlr, tiftstdT ;i
Hftd Trr srfi. Tdr

14. +qr 3ilTq 3T.srT./3T.ET.sr. t {idfud &

15. $eqFHqiJ

iltqfi: f, 65g6Pg;;*-;.;.++-
EFrqtirq fir W [fp---:

adrtr i'
tfn srS-S

19(/
,

#

ilrfic

i

tu +trn

snffi
ttfiffir

,,gi$Erfi-

TO

qa Ara

6!flqin-

Td)

.taa+
rirflqfi tI,

dr$s

7s sfrs +
3ffif{,,thllFB 

'

qa aaa

Zf.,Sffi
dEn #
Airn trr

EHio,
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(ffiail rrqtrq sEq/ rnTq $ffi qFRr ftqI art Trf,T serErrr"l

rsrFrd Aqr rrdr t fu qrru Elr rrrr
ftr<Er rfl t str + ?T ftfiH qftrd * sfrnkd dfrr ilfdrri acr sqm TEirrc*
ft
2. 16 tfl rfirFfiil fr.qr drdr t fu-

* Fdr{q +'}* sf+ar qrrar dFa-al Bsnrel
rff tr

ii. 3in4r mqfrsr trqrFrd t t

ifi. firtar ssrrr * r* sfuE w* *'qr rrt ra o 6 Fffi affi qcm
Efrrd 3rEIqrB-d *t rr5 ffi s a{ fr lq(Brr 4r rhtffiqi tura 6r

iv. *ffi 10 Efr + at{a ra qr 6tt {Srs}& fik nff rmS zB tr
v. rfriFi j0 dq} fi dtra ra w amg rrf 6$rsler crffit fr qfi da-ra tr.

G|iFIT{T :

ara sik r<arr
2'5o,1a i. :

arqtrs Trr :

++s i. '
iFITA :

Eaio:
r1gnnsl fi qfi
1.

2.

3.

4.

5.

6.

(*u) arrl a il r$ m,rs t)r

e3

3!Iirq{L.
f
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Fax: 011-23098552

To

F.No. A-35 ozfrilzole-Admn. tt

d'qffiErsrfir
Union Public Service Commission
Dholpur House, Shahjahan Road

New Delhi-110059

MOST IMMEDIATE

Dated: -4!---1to1zots

Yours faithfully,

("

v

ffi

The Secretary to the Govt. of lndia,

Ministry of Personnel, P.G. & Pension,

Department of personnel and Training,

North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS. l), DoP&T)

Sub: Filling up the one(01) post of Officer on Special Duty(Co-ordination-General) (General Centra!

Service, Group 'A', Gazetted, Non-Ministerial) in Level-12 of the pay matrix in the O/o UPSC-

reg.

Madam,

I am directed to forward herewith Commission's Vacancy Circular of even no. dated

&,5:..1nfl2019 for filling up the post of Officer on Special Duty(Co-ordination-General) (General Central

Service, Group 'A', Gazetted, Non-Ministerial in the Office of UPSC in the scale of Level -L2 in the Pay

. Matrix (Rs. 78800-2O92OO) and to request that the aforesaid Vacancy Circular may please be uploaded

on the official website'of DoP&T in "What is new" section under intimation to this Office.

Encl: As above

",r\-
)

(B.K.5ahul

Under Secretary (Admn.ll)
Tel. No.- 011- 23388476

(o(')a
\,rooK5

I

)

-!gr5r:@
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Fax: olr-2soeosdlttu

F.rro.A.3so21 ff ,orr-^*o.t
Unloa Rrbllc Servlce Comnlglol
Dholpur lloule, Sha{ehen Road,

Itcw Delht-l1OO69
p.1u,rl57 roTzors

, VACAITCY CIRCI'I,AR
SubJectr Ellltag up the port of Ol[cer oa Speclal Duty lCo-ordtaatton-Genota$
lGcloral Ceatral Servlcc, Gtoup 'A', Gezcttod, lton-[lnlrtcrla{ tn Lorrcl 12 of OCA lRPt
Ruler 2O16 h the OfiIco of IIP{IC oa Doputatlon bark.

It is proposed to frll up one post of Oflicer on Special Duty (Co-ordination-General)
(General Central Service, Group-A, Gazetted, Non-Ministerial) in the level 12 of CCS (RP)
Rules 2016 in the OIIice of UPSC on deputation basis.

2. Elldbllltv Condltlonr: Dcputetlotr (I83Cl
Olficer of the Central Govemment or State Go\rernment or UTs or Recognized Research

Institutions or Universities or Public Sector Undertakings or Autonomous or Statutory
Organizations etc:-
(a)(i)Holding analogous posts on regular basis in the parent cadre or Department; or
(ii)with five years regular service in the grade in posts in level 1l in the pay matrix or
equivalent in the parent cadre or Department; and
(b) possessing the followi4g qualifications and experience i-
lll Bachelor's Degree from a recognized University/Institute; and
Ittl Should posaess 3 years experience in liaisoning and coordination with various extemal
agencies viz. Hospitals, Guest Houses, Ministry of External Affairs' Authorities, Reception &
Protocol Units, Security Services, etc.
3. Aee llntt:

The maximum age-limit for appointment by deputation (ISTC) shall not be exceeding
56 years as on the closing date of receipt of applications.

4. List of duties & responsibilities attached to the post of Oflicer on Special Duty (Co-
ordination-Genera!: -

(, To Liaison and Co-ordinate . with various external agencies such as Airport
Authorities, Railway Authorities, CISF, State Authorities etc for protocol facilities to
Honble Chairman/Honble Members / Senior Officers/Advisors/Guests.

(ii) To co-ordinate with various hospital authorities (Gov.t. & CGHS Empanelled
Hospitals) for treatment/medical services and in cases of emergency in r I o

. Honble Chairaan/Mernbere /Sr,Ofrccrs/Advisors/Guerte/Staff of tbe Commission,
(ur) To Co-ordinate all the $/ork pertaining to Rccspdon and Protocol Unit, M&IVI

Branch, Stafr Car Unit, Seorrity and Advisor's Stiit.
(rvl To Liaison with various Govt. Guest Houses, Hotels etc for accommodation.
(v) To Liaison with M/o Extemal Atrairs and other Authorities for issues of Diplomatic

/Official Passport and Visa Issues for Official Tours.
(vi) Any other work as assigned by JS (in charge of Admn. & Gen.) /AS (in charge of

Admn. & General)/ Secretary.
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s. 
3nde1 *:.p',"::H:,fffu *

tn" p#l :rr#"ffi't'"ffi:ff;t:ril"i-;' i; t ;o;;-e'tt. (p"v-nf aat"a n .06.20ro pq

a:rrendJd from time to time'

6. Perlod of dePutatlon
Periodofdeputation(ISTC)shallbeinitiallyforfouryeartobeextendableasper

DoP&T guidelines

T.ApplicationalongwitlrBio-data(induplicate)int}represcribedproforma(Arrne>nrre-I)
of the eligibre ca,didares whose ""*i""" 

ca,, be "p;; ilmediatery bn selection, together

with the certi'cate from the ror*arffiLtt oritv d;r-;";a at Annomre-Il) arong wrth the

following documents:

,lll 'Jlf,#J"Tffi;Fl *T* lenalties 
imposed ir arrv, on- the. oflicial during the last 10

years; (if no penalty t 
"". 

U""I"ffi""a "-t 
ii;""ttin""t" should be enclosed)'

(ifil Vigit"tt"" clearance certificate . 2Ol3-L4 to 2Ol7-L8
(rvl Attested pi;r;;;ies of the ACRs for the last five years l'e

(attested on each page by * 
"efr""t 

not beloi-Ur" t"'ift of an Under Secretar5r to the

Govt. of India)' .-r -r +i^o aanasrr
Ttre required documents mentioned at the end of t'e Annermre, Day be forwarded to

shri B.K.sa'u, us(Adrx*r.), Room No. 426, eyog-sachivalaya Building, uPSc' Dholpur

House, Shahjah;'no*a, New iiitj:rioOb9," #tit" 50 A"v" of puulication of this

advertisement in the Employment News/ tlwrR sffIqK. Applications not fonrarded througlt

proper cha'nel or those ieceived without the requisite certifrcates and necessarj/ documents

ivill-not to be entertained'

g. Ttre candidates who aPPly for the.po"t^-*ill not be allowed to withdraw their

candidaflrre subsequently. coveriment strrie" to'I-.nu a wormorce who reflect gender

i.r"o"" 
"oa -o-Lo t"odtd"tu" ;;;;;ouraged to apply' 

ffi,}J
Und,er SecretarY (Admn'II)

copy to: E A -.-2 ^f r-rio Ia,
l.AllMinistries/DepartmentsofGovt.oflndia(asperlistatt":h"at.
2. principal secretaries of si"t" Govt. l.uJo:t,. Territories, Recognized Research

Institutions/Cadre conttoiiil! e"u""fotiii-- tr Universities/ Public Sector

und.ertakings/Autonomous 6;*L;oons, with ,"quest to g.e wide pubticrty to this

s. Xfi",tffi:"til"I'fr or UPSc-9ueul: Td i"t:^1","i*:1"::.:-Tg their apprication

througfr trr"i, 
"o"oernea 

earrin. s"ction within the stipulated date'

4. The General Manager-",r*-cti"f Editor, e-plo5*"!1N1*", Yiti"tty bf Information

and..Broadcasting, Zth pfooi, S;".ht" {"-'it, C C'O' Co'oploc' New Delhi; with a

request to publish ttris circli"r-if"Aotf*t t tft" ensuing issue of Employment

News/ ffiolErrfrrirf{. . r -r rr-^ ..a

S.TheDirector(cS.I,DoP&T-witharequesttouploadthevacarrcycirclrlaronthe

6. iffiHJB;':::l3ll*i;_"s) porqr.!!i.,i:w or Labo.r & Emprovm"t, sT',,' ln"kti
Bhawan Rafr Marg; New Delhi-110o01 - ror,ipro"ai"g tne vacancy circular on their

olficial website.
w;E"u;uisc with a request to upload the vacancy

ths Qemmission.
7

circular on t]re official website of

Under SecretarY (Admn')

Union Public Service Gommission
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Deputation basis in the Office of UPS9.
B1o-DATA PROFORMA

Name and postal address (in Block Letters)
with Telephone no.

Date of Birth (in Christian Era)

Date of ietirement under Central Govt. Rules

1

2.

3.

4.

5
(a)

(b)

Educational qualificati ons (Enclose a separaite
shoet duly authenticated by your signature, if
the space below is insufficient)

Holding analogous posts on regular basis in
the parent cadre or Department or

Do you possess five years' regular servite in
the gr:ade in posts in Level-11 in the pay matrix
or equivalent in ttre parent cadre or
Department; and

Do you possess the following qualifications
and experience namely:-

(i) Bachelor's degree from a recognized
University / institute; and

I)- 't "'(ii) S+ffia possess 3 years experience in
liaisoning and coordination with various
external agencies viz. Hospitals, Guest
H.ouses, M/o external Affairs Authorities,
Reception & Protocol Units, Security
Services,etc.

(c).

6 . Details of employment with brief description of dutles performed, in chronological order (Startir
from entry in Central Government service). Enclose a separate sheet duly authenticated by yo
signaturei, if the space betow is insufficient

Naturc
duties wi
brief details
works
performed
during tl

I

Period of
Service

pay (Revised)
Organization
Office/ Whether Central

/Stete
Govt./Univercity/

Researrh
lnstitutionslPSUrS
tatutory,fAutonom
ous Organization

Fost
held
with
scale of
pay From To

Nature of
appointm
ent
(regutarl
Ad-hocI
deputatio
n)

Pay
in
pay
Band

GP
Pay

1 5 B el

Basic

2
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1

11.

12.

13.

14.

Date:

Nature of present employment, i.e. ad-hoc or
temporary or permanent

ln case the present emptoyment is held on

deputation please state

(a) The date of initial appointment

(b) Period of appointment on deputation

(c) Narne of parent office/Organization to
which you belong

Are you in revised scale of pay? lfyes, give the date from which the revision took place and aI
indiclte the pre- revised scale

Level of pay
in 7n cPc

Matrix

Totalemoluments per month now drawn

Additional information, if any, which you would
like to mention in support of yout'suitability for
the post.

(Enclose a separate sheef if the space ts
insufficient)

Full postal address of fonrarding authority with
name & telephone number

Whether belongs to SC/ST

Remarks

Signature of the candidate

Full office address.

Tel. No.

Ernail lD

e$
8.

9.

Basic pay
(pre-

revised)

Date ot
revision of

pay

Revised Basic
Pay as per 76

GPC

Date Pay scale
(pre-

revised)
with Grade

Pay
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Certified that the particulars furnished by
are correct and he/she possesses educational

qualifications and experience mentioned in the vacancy circular.

2. Also certified that: -

(i)

Sh
There is no vigilance disciplinary case pending/contemplated againstor

(ii) His/her integrity is certified.

(iii) The photocopies of the APARs for the last 5 years duly attested by an officer of the rank of
Under Secretary to the Govt. of India or above, are enclosed.

(iv) *No major/minor penalty has been imposed on him/her during the last 10.years*

(v) A list of major/minor penalties imposed on him/her during the last 10 years is enclosed. *

Signature

Name & Designation

Telephone No.

Office Seal

Fax No.

Place:

Date:

List of enclosure:

(.Strike out which is not applicable.)

1.
2.
3.
4.
5.
6.


