To,

F.No.21/07/2019-CS-I(P)
Ministry of Personnel, Public Grievances Pension
Department of Personnel & Training
(C.S.1 Division)
EEEE LR L BT

2™ Floor, ‘A’ wing,

Lok Nayak Bhawan,

Khan Market, New Delhi

Dated 7" November, 2019

OFFICE MEMORANDUM

Subject:- Filling up of the one post each in Level-6, Level-7 and Level 12 in

UPSC.

The undersigned is directed to circulate the Vacancy Circulars No.A-
35021/04/2019 Admn-IT dated 15® October,2019,A-35021/03/2019 dated 25"
October,2019 and A- 35021/07/2019-Admn-1I  dated 25" October,2019
(along-with enclosures) received from Union Public Service Commission for
filling up the following posts as detailed below:-

S.No. | Name of the Post Level

1. Library & Information Assistant Level-6
(General Central Service, Group ‘B’
Gazetted, Non-Ministerial)

2. Assistant Library & Information Officer Level-7
( General Central Service, Group ‘B’
Gazetted, Non-Ministerial)

3. Officer on Special Duty. (Co-ordination-| Level 12
General)

[General Central Service, Group ‘A’,
Gazetted, Non-Ministerial]

2. It may be noted that cadre clearance from C.S.1 Division will be
required in case of Under Secretary and above level officers of CSS applying
tor deputation.

3. In case of any further clarification, applicants are requested to contact

the concerned Ministries/Departments. C:
)Q - DoL M=

(Sanjay Kumar Das Gupta)
Under Secretary to the Government of India
Tele:- 24629412

All Ministries/Departments (through DOPT’s website)
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MOST IMMEDIATE
Fax: 011-23098552
F.N0.A-35021/04/2019-Admn.1I
T Fiw @ar FINT
Union Public Service Commission
-‘Dholpur House, Shahjahan Road
New Delhi-110069
Dated: § October 2019
To

The Secretary to the Govt. of India,
Department of Personnel & Training,
Ministry of Personnel, P.G. & Pension,
North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS-I), DoP&T)

Subject: Filling up the post of Library & Information Assistant (General Central
Service, Group ‘B’, Non-Gazetted, Non-Ministerial) in Level 6 of Pay Matrix in the
Office of UPSC by deputation (including Short Term Contract) basis - regarding

Sir/Madam,

I am directed to refer to this Office Vacancy Circular of even no. dated

_{S5-12-1% ___ (copy enclosed) in bilingual version for filling up 01 post of Library &
Information Assistant (General Central Service, Group ‘B’, Non-Gazetted, Non-
Ministerial) in Level 6 of Pay Matrix in the Office of UPSC by deputation (including
Short Term Contract) basis and to request that the aforesaid Vacancy Circular may
please be uploaded on the official website of DoP&T in the “What's New” section
under intimation to this Office. Last date for receipt of applications is 60 days from
date of publication in Employment News.

Enclosed: As above

Youi‘s faithfully,

\ - bRl
(B.K. Sahu)
\) 9&5/0 Under Secretary (Admn.II)

Tel. No. 011- 23388476
) WK
&f\l\* NG
Q“L ) W\\\Q‘ .
/ (wel Uc,k“‘\
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Fax: 011-23098552

No0.A.35021/04/2019-Admn.II
Union Public Service Commission
Dholpur House, Shahjahan Road,
New Delhi-110069 |
Dated:/ S -10-2019 1

VACANCY CIRCULAR

Subject:- Filling up the post of Library & Information Assistant (General Central
Service, Group ‘B’, Non-Gazetted, Non-Ministerial) in Level 6 of Pay Matrix in the Office of
UPSC by deputation (including Short Term Contract) basis - reg.

Service, Group-B, Non-Gazetted, Non-Ministerial) in the Level 6 of Pay Matrix in the Office of

It is proposed to fill up one post of Library & Information Assistant (General Central i
\
UPSC by deputation (including Short-Term Contract) basis. |

|
2. Eligibility Conditions: Deputation (including Short-term contract) |

Officials of the Central Government or State Government or Union territories or Semi
Government or Recognized Research Institutions or Universities or Public Sector
Undertakings or Autonomous or Statutory Organizations,-

(A) (i) Holding analogous posts on regular basis; or

(ii)  with six years’ of regular service in the grade of level-5 (Rs. 29200-92300/-) of the pay
matrix or equivalent; and '

(B) possessing the following educational qualifications and experience, namely;

(a). Essential:
(i) Bachelor's degree in Library Science or Library and Information Science from a
recognized University or institute.

(ii) two year's professional experience in a Library under Central Government or State
Government or Autonomous or Statutory organization or Public Sector Undertakings or
Universities or Recognized Research or Educational Institution;

(b). Desirable:

|
Diploma.in Computer Application from a recognized university or institute.
Cond..
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F.N0.A-35021/04/2019-Admn.II

Note: The departmental Officers in the feeder category who are in the direct line of
promotion shall not be eligible for consideration for appointment on deputation and
similarly, deputationists shall not be eligible for consideration for appointment by promotion.

3. Age limit:
The maximum age limit for appeointment by deputation (including short-term contract) shall
be not exceeding fifty-six years as on the closing date of receipt of applications

4, List of duties & responsibilities attached to the post of Library & Information
Assistant is as under:-

() Maintain & update catalogues of the library using library management software.
(i) Searching of book through library management software.

(iii)  Assist in physical verification work.

(iv)  Provide reference & information services to library user.

(v)  Creating and updating computerized bibliographical database.

(vi) In the absence of LIO/ALIO he/she will supervise the work of library

(vii) Custody of library records/ Accession register/ journal magazine register etc.
(viii) Noting drafting/billing/serial control work of the library.

(ix) Monitoring regarding timely distribution of newspapers/magazines to Hon'ble
Chairman/Members/Senior Officers and also look after the proper arrangement & circulation
system of books/periodicals in the library.

(x)  Rendering reference services/Documentation work.

(xi) File-movement of Library.

(xii) Attending to inter-library loan services.

(xiii) Any other work entrusted by the Competent Authority from time to time.

5. Regulation of pay and other terms of deputation:

The pay of the selected candidate will be regulated under the provisions contained in
the Dept. of Personnel & Training O.M. No.6/8/2009-Estt.(Pay-II) dated 17.06.2010 as
amended from time to time.

Contd...
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F.N0.A-35021/04/2019-Admn.II

6. Period of deputation
Period of deputation (including short term contract) including period of deputation

(including short term contract) in another ex-cadre post held immediately preceding this
appointment in the same or some other organization or department of the Central
Government shall ordinarily not exceed three years.

7. Consultation with UPSC:

Consultation with Union Public Service Commission is not necessary.

8. Reservation for SC/ST:

No provision for reservation exists for the posts to be filled up on deputation (ISTC)
basis.

9. Application along with Bio-data (in duplicate) in the prescribed proforma (Annexure-I)
of the eligible candidates whose services can be spared immediately on selection, together
with the certificate from the forwarding Authority (in proforma at Annexure-Il) along with the
following documents:- ‘

(i) Integrity certificate _
(i)  Statement of major/ minor penalties imposed if any, on the official during the last 10
' years; (if no penalty has been imposed a ‘nil’ certificate should be enclosed).
(iti) Vigilance clearance certificate.
(iv)  Attested photocopies of the ACRs for the last five years i.e. 2013-14 to 2017-18
(attested on each page by an officer not below the rank of an Under Secretary to the
Govt. of India).
(v)  Cadre clearance
may be forwarded in respect of each candidate separately to Shri BK. Sahu, Under

Secretary (Admn.Il), Room No.426, 4™ Floor, Ayog Sachivalaya Building, Union Public Service
Commission, Dholpur House, Shahjahan Road, New Delhi-110069, within 60 days of

publication of this advertisement in the Employment News/ J<T9TR HHTER. Apphcations not

forwarded through proper channel or those received without the requisite certificates and
necessary documents will not to be entertained. The crucial date for determining eligibility
will be the last date of receipt of applications.

10. The candidates who apply for the post will not be allowed to withdraw their
candidature subsequently. Government strives to have a workforce who reflect gender
balance and women candidates are encouraged to apply. _
% . @ \Q
\b

(B.K. Sahu)

Under Secretary (Admn.I)
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Copy to:-

1.
2.

All Ministries/Departments of Govt. of India (as per list attached).

Principal Secretaries of State Govt./Union Territories, Cadre Controlling Authoritiessof
Universities/ Autonomous Organizations, with request to give wide publicity to thig
Vacancy Circular.

All Notice Boards of UPSC - eligible and interested officers may forward their
applications through their concerned Admn. Section within the stipulated date.
Assistant Director, Advertisement Section, Employment News, Ministry of Information
and Broadcasting, Room No0.764, 7th Floor, Scochna Bhavan, C.G.O. Complex, Lodhi
Road, New Delhi - 110003; with a request to publish this circular (indicative) in the
ensuing issue of Employment News/ Js9IR AR,

The Director (CS. I), DoP&T- with a request to upload the vacancy circular on the
official website of DoP&T.

National Career Service (NCS) Portal, Ministry of Labour & Employment, Shram Shakti
Bhawan Rafi Marg, New Delhi-110001 - for uploading the vacancy circular on their

official website. "
Web Cell, UPSC with a request to upload the vacancy circular on the official website of

the Commission.
e

(B.K. Sahu)
Under Secretary (Admn.Il)
Union Public Service Commission
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Annexure-1

Proforma for application for the post of Library & Information Assistant on Deputation

(including short-term contract basis) in the Office of UPSC
BIO-DATA PROFORMA

5

(i)

Name and postal address (in Block
Letters) with Telephone no.

Date of Birth (in Christian Era)

Date of retirement under Central Govt.

Rules
Educational qualifications

(Enclose a separate sheet, duly
authenticated by your signature, if the
space below is insufficient)

Holding analogous post on regular
basis; or

Do you possess six years of regular

service in the grade of Level-5
(Rs.29200-92300/-) of the pay matrix or
equivalent; and

Do you possess the following educational

qualifications and experience namely:-

(Please furnish details & enclose
requisite supporting certificates)

A. ESSENTIAL

(i} Bachelor’'s degree in Library Science
or Library and Information Science
from a recognized University or
institute.

(II) Two years’ professional experience

in a library under Central Govt. or State
Govt. or Autonomous or Statutory
organization or Public Sector
Undertakings or  Universities or
Recognized Research or Educational
Institution;



B. Desirable

Diploma in Computer Applications
recognized university or

from a
institute

7. Details of employment with brief description of duties performed, in chronological
order (Starting from entry in Central Government service). Enclose a separate sheet,
duly authenticated by your signature, if the space below is insufficient

Office/ Whether Central | Post held Period of Basic Nature of Post wise

Organization | Govt./ with service pay appointment brief details
State Govt./ scale of whether -of duties
Union pay / regular/ad- performed
Territory/ Level of from to hoc/deputation
PSU/University/ | pay in .
Recognized pay
Research matrix
Institution/
Autonomous/
Statutory/Semi-
Govt. Institution

1 2 3 4 5 6 7 8

8. Nature of present employment, i.e. ad-

hoc or temporary or permanent

9. . In case the present employment is held
on deputation please state

(a) The date of initial appointment

(b) Period of appointment on deputation

(c) Name of parent office/Organization

to which you belong



10.

¥

Are you in revised scale of pay? If yes, give the date from which the revision took
place and also indicate the pre- revised scale

Date

Pay scale
(pre-revised)
with Grade
Pay

Basic pay
(pre-revised)

Date of
revision of
pay

Revised
Basic Pay as
per 7t CPC

Level of pay
in 7% CPC
Matrix

11.
12,

Total emoluments per month now drawn

Additional information, if any, which you

would like to mention in support of your

13.

14.

15.

Date:

Full postal

suitability for the post.

Remarks

address

(Enclose a separate sheet if the space is
insufficient)

of forwarding
authority with name & telephone number

Whether belongs to SC/ST

Signature
candidate

of

the

Full office address

Tel. No.
Email ID
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Annexure-II

-

Certificate to be furnished by the Fmployer/Head of Office/Forwarding Authori

Certified that the particulars furnished by
' are correct and he/she possesses educational
qualifications and experience mentioned in the vacancy circular.

2. Also certified that: -

(i) There is no vigilance or disciplinary case pending/contemplated against
Shri/Smt.

(ii} His/her integfity is certified.

(iii) The photocopies of the APARs for the last 5 years duly attested by an officer of the
rank of Under Secretary to the Govi. of India or above are enclosed.

(iv) *No major/minor penalty has been imposed on him/her during the last 10 years*

(v) A list of major/minor penalties imposed on him/her during the last 10 years is
enclosed. *

Signature
Name &
Designation
Telephone No.
Office Seal
Fax No.

Place:

Dated:

Il.ist of enclosures:

2.

3.

4,

5.

6.

(*Strike out which is not applicable.)

i 0

T
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MOST IMMEDIATE
Fax: 011-23098552 . ™
F.N0.A-35021/03/2019-Admn.IIl
a9 tE dar g
Union Public Service Commission
Dholpur House, Shahjahan Road
New Delhi-110069 H
Datedsd5 October 2019

To

The Secretary to the Govt. of India,
Department of Personnel & Training,
Ministry of Personnel, P.G. & Pension,
North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS-I), DoP&T)

Subject: Filling up the post of Assistant Library & Information Officer (General
Central Service, Group ‘B’, Gazetted, Non-Ministerial) in Level 7 of Pay Matrix in
the Office of UPSC on Composite Method [Deputation (including Short Term
Contract) basis plus promotion basis]- regarding

Sir/Madam,

I am directed to refer to this Office Vacancy Circular of even no. dated
95 -10-2019_ (copy enclosed) in bilingual version for filling up 01 post of Assistant
Library & Information Officer (General Central Service, Group ‘B’, Gazetted, Non-
Ministerial) in Level 7 of Pay Matrix in the O/0 UPSC on Composite Method
[Deputation (including short-term contract) plus Promotion basis] and to request that
the aforesaid Vacancy Circular may please be uploaded on the official website of
DoP&T in the “What’s New” section under intimation to this Office. Last date for
receipt of applications is 60 days from date of publication in Employment News.

Enclosed: As above
Yours faithfully,
(o ©l \Q

~ (B.K. Sahu)
Under Secretary (Admn.Il)

Tel. No. 011- 23388476
a""w\?‘“ (/90“2“ )
£L A'S
\7 Lor

ZC\

'5\\‘1‘\&
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Fax: 011-23098552

No0.A.35021/03/2019-Admn.I
Union Public Service Commission
Dholpur House, Shahjahan Road,

New Delhi-110069

VACANCY CIRCULAR

baszs] reg.

It is pmposed to flll up one post of Assistant berary & Im?ormatzon Ofﬁter (General
Se ;;:-G:r,k B, Gaze::&ed Nﬁn-MmistenaI) in the Level 7 of Pay Matrix in the Qfﬁce of

C_entxal Govemment or State Government or Union Temtones or Public
or Universities or Recognized Research Institutions or Aumnomaﬂs or
i-Government Organizations,-

(a)i) H’olﬁjﬂﬂg:éﬁalogous‘posts on regular basis or equivalent; or

@ with five years’ regular serv1ce in level-6 (Rs 35400 -112400/-) of the pay. mamx or
eqmvalent' and '

M) Poss 51 mg -the following educational qualifications and experience namely; .

Dated:2$-10-2019



(xz) Weedmgouthonks/magazmes/]g rrials

~ . ' r
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B. Desn'abie

() Master’s degree in Library “Scmnce or - Library and Information Science from a
- _-recogmzed Umverslfy or mstitute;

Contd...



3534 _,

-3- .
F.N0.A-35021/03/2019-Admn.II

(xii) He/she wﬂl look after.the functioning of library software from time to time and liaise
with computer secnon and llbrary personnel for smooth functioning of library.

(xdii) Any other work entrusted by the- Competent Authority from time to time.

5, @gl_llag'on of pay and other terms: of deputation:

Tho_pay, of ‘the se.lected candz:ﬁate will be regulated under the prowsmns contamed in




“Copy to:-

F.N0.A-35021/ 03/2019-Admn.ll

: 10; The candidates who apply ‘for the post wxll not be allowed to w1thdraw their

cand:dauue subsequently. Government strives' to have ‘a workforce who reflect gender
halanee and women candidates are encouraged to apply.

(B K. Sahu)
Under Secretary (Admn.Il)

1. Al M]msmes/Departments of Govt. of India (as per list attached).

2, Prinapal Secretanes ef State Govt. /Umon Temtones Cadre Controlhng Authmmes of




5

(i)

BIO-DATA PROFORMA

Name and postal address (in Block
Letters) with Telephone no.

Date of Birth (in Christian Era)

Date of retirement under Central

Govt. Rules
Educational qualiﬁcations

(Enclose a separate sheet, duly
auMcated by your signature, if

‘the space below is insufficient)

"Do you hold analogous post on

regular basis or equivalent; or

Do you possess five years of
regular service in the grade of
Level-6 (Rs.35400-112400/-) of the
pay matrix or equivalent; and

Do you possess the followmg educational qualifications and experience

namniely:-

(Please fumtsh details & enclose requmte supporting certificates)
A ESSM

(i) Bachelor s degree in Library
Science or Library and Information
Science from a  recognized
University or institute.

‘(11‘) Two vyear'’s professional

expenence in a library under
“enral Gove. or : State. Govt. or




B. Desirable

(i) Master’s degree in Library Science or

: Library and Informiation Science
from a . recognized University or
institute

Diploma in Computer Applications
from a recognized university or
institute.

(ii)

7. Detmls of employment with brief deseription of duties performed, in
- chronological order (Starting from entry in service). Enclose a separate sheet,
'duly authenticated by your signature, if the space below is msufﬁc:ent

Whether Central | Pastheld |  Periodof | Basic Natureof | Postwise

Office/ ]
Organizdtion ',G@ﬁ’i. with - service ~ pay appointment brief details
‘ R ¥ scale of whether of duties
3 pay é fA ; - : i re/g(‘lular/ad- performed
Lével o ‘ + heoc/deputation .
pay in from to _
pay
1 2 3 4 5 6 7 8

8.  Nature of present employment, ie. ad-
hoc or temporary Or permanent

9, In case the present. employment is held
el ',:Eim’ﬁiease state '

' {a) The ﬁa%te of minal appmment
®) Pemod of appoint_ment onglqpetaﬁan "

(c) Name of parent office/Organization
to which you belong



10.

34

Are you in revised scale of pay? If yes, give the date from which the revision took

piace and also indicate the pre- revised scale

Date

Date of
revision of

pay

Basic pay (pre-
revised)

Pay scale (pre-
revised) with
Grade Pay

Revised Basic -
Pay as per 7™ .
CPC

Level of pay
in 7+ CPC
Matrix

11

12.

13.

14.
15.

Date:

'Tétai-éh:tblumeﬁts per month now drawn

Addmanal information, if any, which you
woutd ke t6 miention in support of your
smtabﬂlty for the post.

{Fnélase a separate Sheet lf the space is
Ma{fﬁctent)

Full . postal address of forwarding -
authonty with name & telephone number

Whether belongs to SC/ST

R_emarks

Signature
candidate

of

the

Fu}I office address

Tel. No.



(353

exure-II
(Certificate to be furnished by the Emplover/Head of Office/Forwarding Authority)
Certified -  that the particulars furmished. by
‘ are correct and he/she possesses educational
qualifications and experience mentioned in the vacancy circular.

2. Also certified that: -

(i) There is no vigﬂance or disciplinary case pending/contemplated against
Shri/Smt. :

(ii) His/her integrity is certified.

(m) The photocopies of the APARs for the last 5 years duly attested by an officer of the
rank of Under Smemy to the Govt. of India or above, are enclosed.

: (1v}

V) A hst of ma}or/mmor penalties imposed on h1m/her during the last 10 years is
enclosed *

| W /mmm: penalty has been imposed on him/her during the last 10 years*

Signature

Name - &
Designation

Tele“phone No.
Office Seal

Fax No.

(*Strike out which is not applicable.)
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" ' MOST IMMEDIATE

Fax: 011-23098552

F.No. A-35021/07/2019-Admn. Il
WA AATHTIT

Union Public Service Commission

Dholpur House, Shahjahan Road

New Delhi-110069
Dated: -&==--- /10/2019

To

The Secretary to the Govt. of India,
Ministry of Personnel, P.G. & Pension,
Department of personnel and Training,
North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS. 1), DoP&T)

Sub: Filling up the one{01) post of Officer on Special Duty(Co-ordination-General) (General Central
Service, Group ‘A’, Gazetted, Non-Ministerial) in Level-12 of the pay matrix in the O/o UPSC-
reg.

Madam,

‘ | am directed to forward herewith Commission’s Vacancy Circular of even no. dated
oz.(.‘.’..ln..’/2019 for filling up the post of Officer on Special Duty(Co-ordination-General) (General Central
Service, Group ‘A’, Gazetted, Non-Ministerial in the Office of UPSC in the scale of Level -12 in the Pay
Matrix (Rs. 78800-209200) and to request that the aforesaid Vacancy Circular may please be uploaded

on the official website of DoP&T in “What is new” section under intimation to this Office.

Encl: As above

Yours faithfully,

Regrel?

7!.\ (B.K.Sahu)
v Under Secretary {Admn.It)
\ g\,.\L’ Tel. No.- 011- 23388476

35
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TFwAn ATR

F.No.A.35021/07/2019-Admn.II
Union Public Service Commission
Dholpur House, Shahjahan Road,

New Delhi-110069

—

Date:£../10/2019
VACANCY CIRCULAR

Subject:-  Filling up the post of Officer on Special Duty (Cé-ord:lnation-General)
(General Central Service, Group ‘A’, Gazetted, Non-Ministerial) in Level 12 of CCS (RP)
Rules 2016 in the Office of UPSC on Deputation basis.

It is proposed to fill up one post of Officer on Special Duty (Co-ordination-General)
(General Central Service, Group-A, Gazetted, Non-Ministerial) in the Level 12 of CCS (RP)
Rules 2016 in the Office of UPSC on deputation basis.

2. Eligibility Conditions: Deputation (ISTC) :
Officer of the Central Government or State Government or UTs or Recognized Research

Institutions or Universities or Public Sector Undertakings or Autonomous or Statutory
Organizations etc:-
(a){ij)Holding analogous posts on regular basis in the parent cadre or Department; or
{iijwith five years regular service in the grade in posts in level 11 in the pay matrix or
equivalent in the parent cadre or Department; and
(b) possessing the following qualifications and experience :-
(i) Bachelor’s Degree from a recognized University/Institute; and
(ii) Should possess 3 years experience in liaisoning and coordination with various external
agencies viz. Hospitals, Guest Houses, Ministry of External Affairs’ Authorities, Reception &
Protocol Units, Security Services, etc.
3. Age limit:

The maximum age-limit for appointment by deputation (ISTC} shall not be exceeding
56 years as on the closing date of receipt of applications.

4., List of duties & responsibilities attached to the post of Officer on Special Duty (Co-
ordination-General):-

(i) To Liaison and Co-ordinate with various external agencies such as Airport
Authorities, Railway Authorities, CISF, State Authorities etc for protocol facilities to
Hon'ble Chairman/Hon’ble Members / Senior Officers/Advisors/Guests.

(ii) To co-ordinate with various hospital authorities (Govt. & CGHS Empanelled
. Hospitals) for treatment/medical services and in cases of emergency in r/o
. Hon'’ble Chairman/Members/Sr.Officers/Advisors/Guests/Staff of the Commission.

(iii) To Co-ordinate all the work pertaining to Reception and Protocol Unit, M&M
Branch, Staff Car Unit, Security and Advisor’s Suit.

(ivi  To Liaison with various Govt. Guest Houses, Hotels etc for accommodation.

(v} To Liaison with M/o External Affairs and other Authorities for issues of Diplomatic
-fOfficial Passport and Visa Issues for Official Tours.

(vi)  Any other work as assigned by JS (in charge of Admn. & Gen.) /AS (in charge of
Admn. & General)/Secretary.



5. Regulation of pay and other terms of deputation. s
The pay of the selected candidate will be regulated under the provisions contained in
the Dept. of Personnel & Training O.M. No.6/8/ 2009-Estt.(Pay-1I) dated 17.06.2010 A

amended from time to time.

6. Period of deputation
Period of deputation (ISTC) shall be initially for four year to be extendable as per

DoP&T guidelines. _

7. Application along with Bio-data (in duplicate) in the prescribed proforma (Annexure-I}

of the eligible candidates whose services can be spared immediately on selection, together

with the certificate from the forwarding Authority (in proforma at Annexure-1I) along with the

following documents: ‘

(i) Integrity certificate

(ii) Statement of major/ minor penalties imposed if any, on the official during the last 10
years; (if no penalty has been imposed a ‘nil’ certificate should be enclosed).

(iii) Vigilance clearance certificate.

{iv)  Attested photocopies of the ACRs for the last five years i.e. 2013-14 to 2017-18
(attested on each page by an officer not below the rank of an Under Secretary to the
Govt. of India). : ‘
The required documents mentioned at the end of the Annexure, may be forwarded to

Shri B.K.Sahu, US(Admn.), Room No. 426, Ayog Sachivalaya Building, UPSC, Dholpur

House, Shahjahan Road, New Delhi-110069, within 60 days of publication of this

advertisement in the Employment News/ USSR FATAR. Applications not forwarded through
proper channel or those received without the requisite certificates and necessary documents
will not to be entertained.

8. The candidates who apply for the post will not be allowed to withdraw their
candidature subsequently. Government strives to have a workforce who reflect gender

balance and women candidates are encouraged to apply. W \0‘\3

(B.K.Sahu)
Under Secretary (Admn.II)
Copy to: : '
1. All Ministries/Departments of Govt. of India (as per list attached). : -
2. Principal Secretaries of State Govt. /Union Territories, Recognized Research
Institutions/Cadre  Controlling Authorities of Universities/ Public  Sector
Undertakings/Autonomous Organizations, with request to give wide publicity to this
Vacancy Circular. ,
3. All Notice Boards of UPSC-eligible and interested officers may forward their application
through their concerned Admn. Section within the stipulated date.
4. The General Manager-cum-Chief Editor, Employment News, Ministry of Information
and Broadcasting, 7th Floor, Soochna Bhavan, C.G.O. Complex, New Delhi; with a
request to publish this circular (indicative} in the ensuing issue of Employment

. News/ TSI GATE.

5. The Director (CS. 1), DoP&T- with a request to upload the vacancy circular on the
official website of DoP&T.

6. National Career Service (NCS) Portal, Ministry of Labour & Employment, Shram Shakti
Bhawan Rafi Marg, New Delhi-110001 - for uploading the vacancy circular on their
official website. '

7. . Web Cell, UPSC with a request to upload the vacancy circular on the official website of

the Commission. 4{«_{}
%\’ o
(B.K.Sahu)

Under Secretary (Admn.)
Union Public Service Commission
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Proforma for application for the post of Officer on Special Duty (Co-ordlnatwn —Generalhl on

Deputation_basis in the Office of UPSC.

1.

(a)
(b)

(c).

" BIO-DATA PROFORMA

Name and postal address (in Block Letters)
with Telephone no.

Date of Birth (in Christian Era)
Date of retirement under Central Govt. Rules

Educational qualifications (Enclose a separate
sheel, duly authenticated by your signature, if
the space below is insufficient)

Holding analogous posts on regular basis in
the parent cadre or Department or

Do you possess five years' regular servide in
the grade in posts in Level-11 in the pay matrix
or equivalent in the parent cadre or
Department; and

Do you possess the following qualifications
and experience namely:~

(i) Bachelor's degree from a recognized

- University / institute; and
o Yo

(i) Shetid possess 3 years experience in
liaisoning and coordination with various
external agencies viz. Hospitals, Guest
Houses, M/o external Affairs Authorities,
Reception & Protocol Units,
Services,etc.

Security

. Details of employment with brief description of duties performed, in chronological order (Startit

from entry in Central Government service). Enclose a separate sheel, duly authenticated by yo

signature, if the space befow is insufficient

Office/

Organization

Peripd of
Service

Post
heid
with
scale of

Whether Central
{State
Govt./University/

Research -

Institutions/PSUIS From | To

tatutory/Autonom
ous Organization

pay

Nature of
appointm

| ent

{regular/
Ad-hoc/
deputatio
n)

Basic pay (Revised)

Pay GP Basic
in Pay
pay
Band

Nature
duties wi
brief details
works
performed
during tl
appointment

2 3 4 5

6

7 8 9

5
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7. Nature of present employment, i.e. ad-hoc or N
temporary or permanent w

8. In case the present employment is held on ~
deputation please state
(a) The date of initial appointment
(b) Period of appointment on deputation
(¢) Name of parent office/Organization to
which you belong

9. Are you in revised scale of pay? If yes, give the date from which the revision teok place and al:
indicate the pre- revised scale

Date Pay scale Basic pay Date of Revised Basic Level of pay
(pre- (pre- revision of Pay as per 7" in 7" CPC
revised) revised) pay CcPC Matrix
with Grade :
Pay

10.  Total emoluments per month now drawn

1.  Additional information, if any, which you would
like to mention in support of your suitability for
the post.
(Enclose a separate sheet if the space is
insufficient)

12.  Full posta!' address of forwarding authority with
name & telephone number

13.  Whether belongs to SC/ST

14. Remarks

Date:

Signature of the candidate

Full office address. ‘

Tel. No.
Email ID



* Annex }-hé

(Certificate to Be Furnished by The Employer/Head of Office/Forwarding Authority)

Certified that the particulars furnished by
are correct and he/she possesses educational
qualifications and experience mentioned in the vacancy circular. '

2. Also certified that: -

(i There is no vigilance or disciplinary case pending/contemplated  against
ShrifSmt. _

(i)  His/her integrity is certified.

(i) The photocopies of the APARs for the last 5 yeérs duly attested by an officer of the rank of
Under Secretary to the Govt. of India or above, are enclosed.

(iv)  *No major/minor penalty has been imposed on him/her during the last 10 years®

(v) A list of major/minor penalties imposed on him/her during the last 10 years is enclosed. *

Signature

Name & Designation
Telephone No.
Office Seal

Fax No.
. Place:
Date:

List of enclosure:

SN

(*Strike out which is not applicable.)




