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OFFICE MEMORANDUM

Subject: Recording of Annual Performance Appraisal Report (APAR) for the
financial year 2017-18 in respect of CSS/CSSS officers — ‘Alert
regarding.

Online system for recording of APARs on SPARROW web portal has been
introduced in CSS from the financial year 2015-16. Initially, it was implemented for
Deputy Secretary and above level officers in CSS and equivalent levels in CSSS
w.e f. the financial year 2015-16. From the financial year 2016-17, SPARROW has
been extended from Under Secretary and above levels in CSS and equivalent levels
in CSSS. As per Estt. Division's O.M. dated 23.07.2009 time schedule for
completion of various activities relating to PARs are as under :

Sl. Activity Prescribed

No. 7 ] ) ) timelines

1 | Submission of self-appraisal PAR to the Reporting 15™ April

Officer by the Officer to be Reported Upon (ORU)

2 | Submission of report by Reporting Officer to 30" June

| Reviewing Officer - B ) ] B
I3 Report to be completed by ‘Reviewing Officer and to 315 July

. |besentto Admn. ) )

2. Keeping in view the difficulties faced by Nodal Officers in the
Ministries/Departments and also the individual officers, it was decided to extend the
timelines for completion of APARs online on SPARROW web portal for the financial
year 2017-18 as under :-

Sl. No. Activity Extended timelines
I _ - 7 for the FY 2017-18
1 Submission of self-appraisal PAR by ORU to the 31t July, 2018
77777 Reporting Officer
2 Forwarding of report by ‘Reporting Officer to 16™ August, 2018
i Reviewing Officer B .
3 Forwarding of report by Reviewing Officer to | 31%" August, 2018
| Administration/ APAR Cell
3 ‘The progress made towards generat|on and completlon of online APARs on

SPARROW system for the financial year 2017-18 is being constantly monitored in
this Department. It has been observed that as on date 367 APARs are pending with
ORUs, 404 APARs are pending with Reporting Officers and 445 APARs are pending
with the Reviewing Officers. Apart from the above, a total number of 503 APARs
are pending at different stages for disclosure/closure. It is note-worthy that the
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