
N0.3 61 58'12010-E0 (SM-I) 
Government of lndia 

Ministry of Personnel, Public Grievances and Pensions 
Department of Personnel & Training 
(Office of the Establishment Officer) 

.** 

New Delhi, the 13 '~  ~ugus t .  2010 

The Chief Secretaries, 
All the StatesIUnion Territories 

All the Secretaries 
All the MinistrieslDepartments of the Government of lndia. 

Sub: Central Staffing Scheme - procedure for selection and appointment of officers 
to Secretarial posts in the MinistrieslDepartments of the Government of lndia 
and to certain important non-Secretariat posts - issue of Consolidated 
Guidelines regarding. 

Sir, 

I am directed to state that a consolidated circular on the above subject was 
last issued, vide this Department OM No. 36177194-EO(SM-I) dated 5.1.1996. 
Further instructions amending the circular have been issued from time to time as 
approved by the Government. It is proposed to issue a revised consolidated circular 
on the subject, incorporating in it all the subsequent amendments. A copy of the 
draft revised circular, proposed to be submitted to the competent authority for 
approval, before issue, is enclosed. 

2. All the stakeholders, including the State Governments, Cadre Controlling 
Authorit~es, MinistrieslDepartments of the Government of lndia etc. are requested to 
go through the proposed revised draft circular and communicate their 
commentslsuggestions, if any, to this Department at the earliest, so that an holistic 
view may be taken on all the aspects of the issue, while finalising the final 
Guidelines. 

Yours faithfully, 



D D I T T INGSCHEME 

MOST IMMEDIATE 

N0.361512005-EO (SM.1) 
Government of lndia 

Ministry of Personnel, PG & Pensions 
(Department of Personnel &Training) ...... R.t 

New Delhi, the13#&!ugust; 2010 

OFFICE MEMORANDUM 

Suhject: - Central Staffing Scheme - Procedure for selection and appointment of officers :o 
secretarial posts of and above the rank of Under Secretary to the Government 
of lndia and to important non-Secretariat posts. 

******** 

The basic circular on the above subject was issued vide Department of Personnel (Cabinet 
Secretariat) OM No.33 (1)-EOFO of 27'h October, 1970. Further instructions amending l r~e  circular 
were issued from time to time as approved by Government. Last consolidated instructions on the 
subject was issued by Ministry of Personnel, Public Grievances and Pensions (Department of 
Personnel & Training) OM No. 361512005-EO(SM-I) dated 5th January, 1996. In the meantime. 
some more instructions have been issued by the Government amendingthe above circular. All 
these instructions in force have been reviewed and consolidated, and I have beeri directed ic 
communicate the following for the information and guidance of all concerned, in supersession of all 
relevant orders on the subject. 

2 THE CENTRAL STAFFING SCHEME 

(a) The Central Staffing Scheme has been in operation now for almost 50 years. It provides a 
systematic arrangement for the selection and appointment of officers to senior administrative posts 
at Centre, excluding.posts which are specifically encadred with the organized Group'A' services or 
filled by recruitment through the Union Public Service Commission. Some posts of =r("l) . 
Deputy Secretary and Under Secretary under the Central Government are shown as numbers. 
without specifying individual posts, in the cadre strength of the Central Secretariat Service These 
posts are filled in accordance with the rules of the Central Staffing Scheme, and when so filled, 
stand outside the Central Staffing Scheme. 
(b) Appointments to all other posts of the rank of Under Secretary and above in the 
Government of lndia are filled under the Central Staffing Scheme, by borrowing officers from the Ai 
lndia Services and participating Group'A services; the cardinal principle being that all off~cers wh; 
are so bol~owed will serve the Government of lndia for a stipulated tenure on deputation and 
thereafter, return to their parent cadre. Their growth, development and career prospects w~ll bc 
mainly in their own Service. 

('1 Added in terms o f  the approval o f  ACC conveyed to CS Division vide O.M. No.36:2/2004- 
E.O. (SM.1) dated 01.03.2005) 

3 The raison d'&tre of such a scheme is the Centre's need for fresh inputs at senior levels in 
policy planning, formulation of policy and implementation of programmes from diverse sources, viz 
the All-India Services and the participating organized Group, A' Services. The services cf sc~entific. 



and technical personnel and professionals in the f~eld of economics, statistics, law and med~clne are. 
similarly, obtained from officers serving for speciAed periods on deputation and who return to their 
respective cadres at the end of tenure. This two-way movement IS of mutual benefit to the service 
cadres and the Government of lndia. 

lNSTlTUTlONAL ARRANGEMENTS 

4. THE APPOINTMENTS COMMITTEE OF THE CABINET 

The Cabinet Committee on Appointment (known as the ACC), constituted under rule 6( l )  or 
the Government of lndia (Transaction of Business) Rules, 1961 has, inter-alia, the follow~rlg 
functions:- 

(i) to take decisions in respect of appointments specified in Annexure i fo tile iirsl 
Schedule to the Government of lndia (Tra~~saction of Business) Rules 1961 as 
amended from time to time; 

(id to take decisions in respect of the empanelments specified in Annexure l i  lo the Firs1 
Schedule to the Government of lndia (Transaction of Business) Rules. 1961 as 
amended from time to time; 

(iii) to decide all cases of disagreement relating to appointments betweer1 the 
Departments or Ministries concerned and the Union Public Service Commission: 

(iv) to decide all cases of extension of tenure, under the central staffinq scheme(s) 
or relevant central tenure norms, of officers belonginq to the All lndia Services 
and other Group A Sewices beyond the prescribed limits;(2) 

(v) to decide cases relatinq to lateral shift of officers sewing on central deputation; 
Ql 

(vi) To decide cases of premature repatriation of officers sewinq with the central 
qov t  to their parent cadre or Department. ('21 

(vii) To consider and decide representations and memorials from ofiicers of the rank of 
Joint Secretary (or equivalent) and above, except from those in their cadre posts 
against adverse remarks. 

(viii) to consider and decide the cases of all inter-cadre deputation and transfers 01 
the officers AN lndia Sewices.('2) 

('2- Added in terms of the modified TOBR dated 16 Oct 2009) 

The "relevant" entries Of ANNEXURE I and 2 of Transaction of Business Rules are as follows: 

ANNEXURE I: r3) 
I Secretariat appointments of and above the rank of Joint Secretary in the Central Govr. 
2. All other appointments of civilian officers in the Govt. Of lndia carryinq a salary or salary 

scale or pav band plus grade pay eguivalefit to or higher than the minimum of such scale or 
pay bandplus grade pay payable to Joint Secretary to the Govt. Of lndia except 

a. Appointment of IPS officers of IG and ADG levels in CPOs under MHA 
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b. Appointment of officers of Defence Forces of the rank of Major General or e q a t  
in CPOs under MHA and 

c. Appointments of orqanised Group A Central services off~cers to the posts in the 
cadre other than the posts which carry pav scale equivalent to the Secretarv to Govt. 
Of India - 

3. Appointment of officers abroad (other than officers belonqinq to MEA) to the posts of the 
rank of Third Secretaries or equivalent and above in Indian Missions or outside such 
Missions 

4. Appointments of Private Secretaries and Officers on Special Dutv, in the office of the 
members of the Union Council of Ministers. 

5. Appointments in autonomous bodies and statutory bodies under the Central Govt to the 
posts of Chief Executive in the salary or salary scale or pay band plus arade pav equivalent 
to or hiaher than the minimum of such scale or pav band plus grade pav payable to Joint 
Secretarv to the Govt. Of lndia 

6. A~pointment of CVOs in PSUs, autonomous orqanisations and statutorv bodies under the 
Central Govt in the salary or salary scale or pay band plus qrade pay equivalent to or hiaher 
than the minimum of such scale or pav band plus qrade pav pavable to Joint Secretarv to 
the Govt. Of lndia 

Annexure 2: 1'3 
I. 'Empanelment of officers of All lndia Services and Orqanised Group A Central 

Services for holdina Secretariat posts at the level of Joint Secretarv, Additional 
Secretary and Secretarv in the Central Govt. 

2. ~mpanelfnent of officers of Central secretariat Services for holdinq Secretarial posts 
at the level of Joint Secretarv, Additional Secretary and Secretary in the -1 

C3 Relevant entries of Annexure 1 and 2 of TOBR itself have been listed out) 

5. THE CIVIL SERVICES BOARD: 

(1) For staffing posts of the rank of Deputy Secretary, Director and Joint Secretary in the 
MinistrieslDepartments of the Government of lndia, the Appointments Committee of the Cabinet 
shall be assisted an4 advised by the Civil Services Board constituted therefore. The constitution 
and functions of Civil services Board are as detailed below:- 

Cabinet Secretary 
I 
1 Chairman (ex-officio) 

(b) 1 Secretary (Personnel) 1 Member (ex-officio) 

the Government of India 1  ember 
(to be appointed for a year at a time) I 

I 
/ Member-Secretary (ex-officio) 
I 

-. 
h e )  I Secretary of the Administrative 
MinlstrylDepartment! 
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(2) Functions: 

It shall be the duty of the Board:. 

a) to make recommendations, having regard to the merits and e~~gibihty lo1 
consideration and availability of ofhcers in the field of choice: 

(i). For appointments to posts of Deputy Secretary, D~rector and Jo~nt Secretary 
under the Central Staffing Scheme; 

(ii). For appointments of officers of All lndia Services and Group 'A' Central 
services to  followinq non-CSS posts 

(a) Posts of Constitutional bodies or Staff officers of Heads of 
Constitutional bodies. 

(b) Posts of statutory bodies set UP by an Act of Parliament, a x f f  
Officers of Heads of such statutory bodies. 

(c) Posts in non permanent, non-statutory bodies with specific term set 
up throush executive orderslnotification by the central GovtLl& 
ARC, Pay Commission etc. ('4 ) 

('4- Modified in terms of CDG dated 28.11.07) 

b) To cons,oer and mate recommenJatlons on followinq proposa s 
I. FOREIGN POSTS OF GOI: These include 

a. the posts in the Indian Missions abroad under 
the administrative control of the Ministries of 
Finance, Commerce etc (Other than MEA) 

b. Overseas offices of Tourism, Civil Aviation. 
Culture, Commerce etc and other ministries. 

c. lndia investment Centres and similar public 
bodies.('5) 

II. CAPTIVE POSTS OF GO1 in INTERNATIONAL 
ORGANISATIONS: 

a. EDs in World Bank, IMF ,ADB etc 
b. Advisors, TechnicallExecutive Assistants to  

EDs and other similar where recruitment is 
restricted to other posts (*51 

r5 Added As Per Consolidatedlnstructions of Foreiqn Assiqnment of lndia Experts F.18/10/91 -FA/UNJ] 

[Clarification : Bilateral Assiqnments and other international assiqnments on the followinq posts are 
covered under Rule 612)lii) and are considered by a committee under the chairmanship of Cabinet 
Secretary comprisina Secretary (PI . Finance Secretary and Establishment Officer as Member- 
Secretanc 

1 UN Orqanisations 
2. International Financial Institutions like World bank, IMF. AD6 etc. 
3. Multilateral orqanisations like IAEA, WTO, and Commonwealth Oraan~satio~i. 

International court of Justice, SAARC etc 
4. Bilateral bodies set up under Vienna Convention i.e. Embassies and Bodies set up 

under them like USAID, DFlD NORAD etc.( (for appointment to the posts in this 



subcatwory Foreign Secretary or Secretary MEA will also be a member of the 
Committee) 

5. International NGOs and Funding Oraanisations from which lndia receives 
technical/financial Assistance like lnternational Red Cross Society, Action Aid. Aaa 
Khan Foundation. Ford Foundation etc. (for ap~ointment to the posts in thh 
subcateqow concurrence of MHA will be takenJlr6) 

r6 Added As Per Consolidated Deputation Guidelines 28.1 1.2007j1 

c) To consider and make recommendations to the Appointments Comm~ttee of the 
Cabinet in respect of such cases of premature retirement under rule 1613) of the All 
lndia Services (DCRB) Rules, FR 56(j) or article 459(h) of the Civ~l Services 
Regulations as fall within the purview of the Board; 

d) To consider the assessment made by the- ;-;ilr'i,ii~.i: O I,.~!,rte~z'.:t: . . ;".:,!: . . . . . . 

experts. ('7) and to make recommendations thereon to the ACC for ~nclusiori of 
officers in the Joint Secretary's' Suitability List: and 

('7 Modified in terms of ACC approval 12/3/2008 EO(SM lllj dated 22.9..?0:5 i 

e) To advice the Department of Personnel & Training on matters specifically referred 
to the Board tiy that Department. 

(3) The Civil Services Board shall not, however, be concerned with the recommendations lor 

I. Cadre posts to which appointments are to be made onlv from amongofficers 
of the concerned cadres are not under the purview of the board('8) 
Appointment of member; of Indian Foreign Service to posts included in the Foreign 
Service Cadre which are made on the recommendations of the Foreign Service 
Board; 

('8 - Suggested Addition) 

ii. amo ointment to posts under the control of the Ministry of Railways which are mads 
on the advice of the Railway Board; 

iii. Appointments to posts under the control of the Ministry of Defence other than civil 
posts which are made on the advice of the Services Selection Board or other 
specified authorities; and 

(iv) The Civil Service Boards (CSB) shall not be concerned with the recommendations for 
appointment to the posts at the level of Additional Secretary, Special Secretary or Secretary 
to the Government of lndia. In respect of these cases, the Cabinet Secretary shall keep~ng 
in view the approved suitability lists of officers fit to hold the categories of posts and 
irrespective of whether the officers are serving in the Government of lndia or in the States. 
submit recommendations to the Appointments Committee of the Cabinet 

(v) Appointments to  posts in the Autonomous Institutions, wholly or substantially 
funded bv Central Govt.(*Q\ 
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vi) Appointments to post of CVOs in CPSUs(*9) 

vii) Appointments to posts in CPSUs or SPSUs (*91 

('9 -Added in terms of CDG dated 28.11.07) 

6. THE CENTRAL ESTABLISHMENT BOARD: 

(1) The Central Establishment Board shall consist of:- 
~~~ ~ ~~ -~ ) (a) Secretary (Personnel) Chairman (ex-officio) 

- -  - 
Two Secretaries to the Government of Members('l0) 

(b) 

I -- 
(d) I Establ~shment Off~cer I Member-Secretary (ex-offlclo) - - 

Secretarv (DEA) I Member (ex-officio)('lO) 

(.I0 Modified in terms o f  the approval of ACC conveyed to CS Division vide 0.M 
No.36/2/2004-E,O. (SM.0 dated 01.03.2005) 

(2) Functions: 
It shall be the duty of the Board- 

a) To make recommendat~ons for selection for deputat~on on fellowship tralnlng sucr 
of the cases as are referred to it by the Government, 

b) To consider premature retirement under relevant rules in respect of offlcers beloh 
the rank of Joint Secretary; and 

(c) :To advise the Department of Personnel 8 Training on matters specifically referred to 
the Board by that Department. 

7. ESTABLISHMENT OFFICER 

(a) An officer of the status of an Additional Secretary to the Government of India in the 
Department of Personnel 8 Training shall be designated as the Establishment Officer to the 
Government of India, and he would be the Secretary to the Appointments Committee of the 
Cabinet and Member-Secretary of Civil Services Board and the Central Establlshmeni 
Board. 

It shall be his duty inter-alia- 

(0. To receive communications intended for the ACC or the respective Boards and ic 
obtain and communicate their orders to the MinistriesiDepartments concernea 



DRAFT of PROPOSED UPDATEDIREVISED CENTRAL STAFFING S C m I  ~ ~ 

(ii). , To keep himself informed of possible or impending vacancies in posts iaii~ng w ~ l t i ~ r  
the purview of the ACC or the respective Boards and the availability of officers oi 
the requisite senioritylqualifications and experience for filling such appointments. 

(iii). To keep himself in close touch with the State Governments, the Comptroller & 
Auditor-General of lndia and other cadre controlling authorities for the systemat~c 
planning and maintenance of supply of suitable officers for manning the deputat~on 
posts at the Centre; this will necessarily involve the identification of talent with a 
view to its development and utilization; 

(iv). To ensure up-to-date maintenance and proper custody of confidential records of all 
officers belonging to the IAS and those already appointed or proposed to be 
appointed to Grade I of the Central Secretariat Service; 

( 4 .  To conduct all correspondence with the State Government, the Comptroller & 
Auditor-General of lndia and other cadre controlling authorities or the Ministries 
concerned in regard to the selection or reversion of officers in connection with the 
appointments within the purview of the ACC or the respective Boards; 

(vi). To keep himself fully informed of all aspects of senior management ( ie. Joint 
Secretaries and above and their equivalent) including development of personnel lor 
it; 

(vii). To deal with all matters pertaining to the training and career planning for the IkS 
and the Central Secretariat Service; 

(viii). To assist in policy formulation for matters relating to training and career planning for 
the All-India and Central Services; and 

(ix). To maintain liaison with professional institutions in personnel matters 

(b) All correspondence between Ministries at the Centre on the one hand and the Comptroller & 
Auditor-General of Icdia and other cadre controlling authorities or the State Governments on the 
other for obtaining the services of officers for appointment at the Centre shall be canallzed through 
the Establishment Officer whenever:- 

(1). The officer whose services are required belongs to an All-India Service or a Centrbi 
Service Group'A', a State Civil Service or a State Police Service; or 

(ii). The officer is required for a post which is within the purview of the respective Board 
or the Appointments Committee of the Cabinet. 

(c)No Ministry or Department, or autonomous body financed by the Central Go., " ~ n m e n '  
shall obtain or try to obtain the services of officers of an All-India Service or State Service o' 
a Central Service Group 'A' by way of direct correspondence with any State Government 9 

the concerned Cadre Controlling Authority. 



FUNCTIONAL ASPECTS 

8. SCOPE OF THE CENTRAL STAFFING SCHEME 

(a) All posts of the rank of Under Secretary and above in the Government of lndia may be 
filled on tenure deputation from the all-India Services and the participating Group i: 
Services of the Central Government excluding such posts of Under Secretary, Deputy 
Secretary and Director('11) as are filled by the oRcers of Central Secretariat Services 

('11 Added in terms of  the approval o f  ACC conveyed to CS Division vide O.M. 
No.36/2/2004E.O. (SM.0 dated 01.03.2005) 

(b) In so far as the off~cers from the Central Secretariat Serv~ce (CSS) are concerned, a 
specified number of posts at the levels of Under Secretary, Deputy Secretary and 
Director('121 will be treated as part of the~r Cadre and posts over and above these wlli 
be filled under the Central StaRng Scheme. 

('12 Modified in terms of  the approval of  ACC conveyed to CS Division vide O.M. 
No.36/2/2004E.O. (SM.1) dated 01.03.2005) 

(c) In terms of the provisions of article 312 of the Constitution, the Indian Adm~n~stral~bi: 
Service, the lndian Police Service and the lndian Forest Service are all-ndia Serv~ces 
common to the Union and the States. Every State cadre of each of these Services prov~des 
for a central deputation quota which in turn requires additional recruitment to be made tc 
these Services to provide for trained and experienced members of these services to serve 
on posts in the Central Government. Accordingly, utilization of the central deputation 
quota of different State Cadres is an important factor governing the scale at wh~ch off~cel-s 
are borrowed from the various State cadres of these all-India Service on tenure deputation 
can be deemed to be a cadre post of that Service. Similarly, no individual member of ail ali- 
lndia Service can claim any right to a post or appointment under the Governmen: of lndia on 
this ground. 

9. The eligibility of officers belonging to All lndia Sewices and Central Group A Service f f i r  
holding posts of the level of Under Secretary and above is given below - 

- -- - -- - - - rGi- 1 Years of Service in T Remarks 

- 

(3) - 
have drawn mlnlmum 

ents in the Grade Pay of 
Rs. 54001- P.M. or more in the P B  
3.(*141 

- ~~ ~ p ~ -  ~~ 

Officers should be drawinq a basic pay 
of Rs.222301- or more in the senior 
time-scale of service(.*I 4) ~ 

Officers should be drawinq at IeaLt 
Rs.37400 basic pay in the Grade Pav oj  
Rs. 76001- in Pay Band 3. ('14). 



Additional Secretary 

~ - 

~~ ~-~ 

' T f k & r s  should be drawinq Grade Pay , 

of Rs. 10000 P.M. in Pay Band -4 in 
1 their respective parent cadrelse~ice 

OR where an officer is on deputation, , 
he should be on the panel approved by 
the ACC for Grade Pay of Rs. 1OON 
P.M. in Pay Band -4 in that 
servicelcadre and an officer iunior to ) 
him on that panel should have been , 
appointed t o  a post with Grade Pay of 
Rs. 10000 P.M. in Pay Band -4 in that 1 
servicelcadre. For the All India 
Services, appointment of at least one ' 
officer of the Service of any State with 
Grade Pay of Rs. 10000 P.M. in Pay : 

Band -4 would be a pre-condition for 
consideration of the officers of a 
particular year of allotment. ('14) 

Secretary r 
Officers belonqinq to the Centrai, 
Secretariat Service should have eiqhl ~ 
years of service in the Select~on Grade : 
and should have been assessed suitable 
for the post of Director for a min~mum 
continuous period of three vears for be~nq 
eliqible to hold posts of the level of Joinl 
Secretary under the Central Stafino 
Scheme. 1'151 

-- 
of service in the Grade 

Pay of Rs. 10000 P.M in Pay Band -4 1 

in the parent cadre or service.. ('16) I 

30 

Twenty years of Group 'A' service with i 
at least seven years' residency in the ; 
Loint Secretaries' suitabilitv list in I 
respect of Central Secretariat Service 
Officers. They should have a minimuni 
of three years of residual Se~ice(*16) I 
Minimum of two years of service in a ,  
post carryinq Grade Pay of Rs. 12000 ! 
P.M. In PB-4. (Note: In the case of All- 
lndia Service officers who* 
allocated to different cadres, eligibility 
criteria will apply to the entire batch as 
soon as one officer of the batch has 
@ in the required 2 years of service 
on a post carwinq Grade Pay of Rs. 
12000 P.M. in PB-4.) ('14) ('16) 
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- -  
@ As on  1 s t  January of the relevant year 

p~ 

Strinqent criteria for select iu~~ would 
apply to members of all the services. 7 Fulther, apart from the eliqibil* 

d t ~ s  a: 0;;:. '. :: : :  ('I Incorporated to harmonise the date with the date of pr.~ri~otif.. 
circular 22011!3/98 (Estt (D)) dated 17 Sept 98 and all :he three AIS Pay HII:~:,. 
('14- Modified to give effect to sixth pay commission reco~nrnenda!ions! 
('15 Restoredas per the ACC approval 35/13/2007 dated 24.5.2070 j 
('16 Provisions as contained in O.M. No.36/15/2007-EO (SM.1) daied 2Ci.C7.203. :-..:Yc i . 2 .  

incorporated) 

. 

EMPANELMENT FOR SENIOR and TOP MANAGEMENT POSTS: 

conditions prescribed above, it would : 
continue to be ensured that, for 
empanelment of officers of various 
Central Services Group A f o r  ; 
appointment to the posts of Secretarv , 
and Additional Secretarylequivalent at 
the Centre, there is a difference of two 
years between the officers of the \AS 
and officers of other Central Services. 
While makinq its recommendations the 
Special Committee of Secretaries 
(SCOS) would also continue t o l a y  ' 
emphasis on service rendered bv such 
officers in posts fallinq under the : 
Central Staffinq Scheme in the Central 1 
Secretariat.('lG) 

10. JOINT SECRETARY OR EQUIVALENT: 
(a) It has been the practice to draw a suitability list (known as panel) of eligible officers from the 
All-India Services and Group 'A' Services participating in the Central Staffing Scheme. This 
exercise is normallv conducted on an annual basis. considerina officers with the same vear oi - 
allotment together as one group, except for the officers of lndian Foreign Sewice. The officers 
of lndian Foreiqn Service are appointed to certain posts of Joint Secretary or equivalent 
which are earmarked for officers of that Service. Names of three or four officers of Indian 
Foreign Service of appropriate seniority is obtained from the Ministry of External Affairs fqr 
each post to assess their suitability for holdinq such posts('171. 

('17 - Modified by way of addition as per ACC approval) 

(b) At the level of posts of Joint Secretary and equivalent, the C~vil Serv~ces Board will f~nal~st: 
the panel for submission to the ACC. In this work, the Civil Services Board may be asslsted by a 
Committee of Secretariesia panel o f  experts. (*la) 

('18 Modified in terms o f  ACC approval 12/3/2008 EO(S1IF lli) da'ed 22 9 i?04 

(c) The panel approved by the ACC on the recommendat~on of the C~vil Serv~ces Board ivill he 
utilised for making appointments to posts under the Government of India, but incluslor !n the pan?' 
would not confer anv riaht to such a~~ointment under the Centre 
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(d) The cases of such oRcers who were not included in any panel in a particular year iou id be 
reviewed together after a period of two years i.e. when two more annual confidential reports on their 
performance have been added to their CR dossiers. Another such review may be conducted after a 
further period of two years. 

(e) A Special review may be made in the case of any officer whose CR undergoes a materiai 
change as a result of his representation being accepted against recording of adverse conmients cn 
his annual confidential report. 

(f) The Cadre Controlling Authorities would be informed of the names of officers under the~r 
administrative control as and when they are included in the panel finalized with the ACC approval. 
The names of officers, included in  the panel, shall be put on the official website of the 
Department of Personnel 8 Training. ('19) 

('19 -Suggested Addition) 

(g) Inclusion in the panel of officers adjudged suitable for appointment as Joint Secretary or 
equivalent would be a process of selection based on the criteria of merit and competence as 
evaluated by the senior members of the CommitteelBoard on the basis of the CR dossiers 

11. ADDITIONAL SECRETARY1 SECRETARY 

(a) Selection for inclusion on the panel of officers adjudged suitabie for appointment to the 
posts of Additional SecretarylSpecial SecretarylSecretary to the Government of India and posts 
equivalent thereto, will be approved by the ACC on the basis of proposals submitted by the Cabinet 
Secretary. 

(b) In this task, the Cabinet Secretary may be assisted by a Special Comnl~ttee of Secretar~es 
for drawing up proposals for the consideration of ACC. As far as possible, panels of su~table off!cer; 
will be drawn upon an annual basis considering all officers of a particular year of allotment from one 
service together as a group. 

(c) Inclusion in such panels will be through the process of strict selection and evaiuat~on of 
such qualities as merit, competence, leadership and a flair of participating in the pol~cy-making 
process. 

(d) Posts at these levels at the Centre filled according to the Central Staffing Scheme are not to be 
considered as posts for the betterment of promotion prospects of any service. 

(e) The needs of the Central Government would be the paramount consideration While due 
regard would be given to seniority, filling up of any specific post would be based on merit 
competence and the specific suitability of the officer for a particular vacancy in the Centra 
Government. 

(f) The review o f  the officers at the level o f  Additional SecretawlSecretarv may be don6 
annuallv. ('201 

[*20 Incorporated on the basis of decision o f  the Appoiritments Luv~r?ti!e+ o' 11.. # !  

F.N0.35/6/2002-EO (SM.lI1JI 
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(g) The Cadre Controllinq Authorities would be informed of the names of officers under 
their administrative control as and when thev are included in the panel finalized with the ACC 
approval. The names of officers, included in the panel, shall be put on the official website of 
the Department of Personnel 8 Training. ('21) 

('21 Suggested Addition) 

12. OFFICERS RETURNING FROM FOREIGN ASSIGNMENTIDEPUTATION UNDER RULE 6(2) 
(ii): 

Officers, who are on deputation under Rule 6 (2) (ii), would run the disqualification of 
not beinq considered for empanelment under the Central Staffing Scheme durinq the 
currency of their deputations, and also, till they earn Annual Confidential Reports on return 
t o  their cadre. ('22) 

An officer, who is or was on a foreign assignment or on a deputatioll under Rule 6j2)  (ii) oi 
AIS (Cadre) Rules, 1954, will be considered for empanelment at the level of Joint Secretary only if 
on return from such an assignment he has served for a period of at least two years ill his cadre and 
has earned two Annual Confidential Report thereon. Similarly, such an officer will be corisidered f a  
empanelment at the levels of Additional SecretarylSecretary after he has served for a period of one 
year in his cadre and has earned one Annual Confidential Report. 

('22 Modified in terms of CDG dated 28th November, 2007). 

13. REGULATION OF TENURE: 

(a) The fixed tenure of deputation of posting under the Central Government is the heart o i  the 
Central Staffing Scheme. Rotation between the Centre and the States, Central Mir~istries and 
parent cadres, and headquarters and the field, provide a certain degree of pragmatism to poilcy 
formulation and programme implementation from the Central Ministries. Based on the experience 
gained so far, the periods of tenure at the different levels have been prescribed as under:- 

(b) An ofticer holding the post of Joint Secretary or equivalent, when appointed to a 
post under the Government of India at the level of Additional Secretary, would have a tenure of C, 
years from the date of appointment as Additional Secretary subject to a minimum 5 years and a 
maximum of 7 years of combined tenure as Joint SecretaryiAdditional Secretary. Where an officer 
remains on leave (either from the Centre or from his Cadre Authority or both) on the explry of h ~ s  
tenure as Joint Secretary till his appointment as Additional Secretary, the leave period shall be 
counted as tenure deputation. 

~ ~ 

except for cases covered 
under the previous heading. 

- 

Secretary ) No fixed tenure. -- -~ ~ .- - 
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(cl The tenure of the officers appointed to the foreign posts of GO1 would be allowed a 
tenure of 3 years and this period will not count towards the ceilinq prescrib* 
assignments under the international oraanisation. However the tenure of the officers o! 
the captive posts of GO1 in international orqanisations will be subiect to ceilinq on 
tenure, cooling off requirements prescribed as per Consolidated Deputation Guidelines 
28.11.2007, DOPT Instructions F No 1401713312005-AlS(ll)(Part 11 dated 27 Dec 2006 anJ 
ClFA dated 20 June 1991(*23) 

('23 Provisions incorporated for clarity purposes in terms of ClFA dated 20 June 
1991, Consolidated Deputation Guidelines 28.11.2007 and DOPT Instructions F No 
1401713312005-AlS(ll)(Part I )  dated 27 Dec 2006 ) 

(d) Every officer shall revert at the end of his tenure as indicated above on the exact date of h~s 
completing his tenure. He will, however, have a choice to revert to his cadre on the 315' May 
previous to the date of the end of his tenure in case personal grounds such as children s education 
etc., necessitate such reversion. No extension after completion of the full tenure would be allowed. 

(e) The period of training abroad undergdne by officers, who were deputed while working in 
Government of lndia under Central Staffing Scheme, will not be excluded for the purpose of 
calculating the tenure at the Centre. 

(0 In cases of officers who underwent training in lndia the complete period of training will DE 
excluded for the purpose of calculating tenure at the Centre in the following cases:- 

i) Training at the Narional Defence Coliege, N E ~  C)eiil: 

ii) Training at the Defence Seivices Stair College. Weli'r:ji:i:... 

, .. iii) Training at the Management Developme!it il~s:.l::!e. G'l!:j:m:i ! ~ i !  !!I<. . .  , . . 
Management Programme: 

iv) Trainir~g at the lndrar? lr~stitute oipuhlic Ad~ninistraliorl, i & : ~  Dei!!i '.j: rii.; iP?,L, !;b. 

v) For an officer selected for the Jawahar Lal Nehru Fellci~ish!p o : ~ y  half rile :;em: : . . . .,, 

Fellowship will be counted towards Central tenure. 

(g) Officers at the level of Additional Secretary and Joint Secretary having one year or less for 
superannuation at the end of their Central tenure need not be reverted to their parent cadres and 
they can be given extension of tenure till they superannuate; provided that an Additional Secretary 
level officer is not empanelled for the post of Secretary. 

(h) An officer who has sewed in the follow~ng lnstitutionslPosts for at least three years will be 
permitted to count half the period spent in that post towards his central deputation tenure. subject 13 
a maximum of 7 years tenure. 

i) Postings at the Lal Bahadur Shastri National Academy of Administration 
Mussoorie; 

ii) Development Commissioner and Joint Development Commissioner Kandla Free 
Trade Zone, Kandla; 
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(e) CSS officers who are emaanelied as Joini S$cretaits:.. ~ii 

promotion o f  Joint Secretaries in SAG Grade ? I  !heir ;ui-reni ol;i:&,:-:: ,-i. 
thev are olaced under central staffina scilerne. wi!h sttcir ir--e .. ; i2 . :  
restricted to 40 in number 1'67) 

,*61 Provision in terms of Cabinet approval conveyed vice 2% ho i s  : I?!:!& -L I ' 0'. , . 
20/ 7/2010 ] 

21. Study LeavelNo-Objection 

(a) No lona term studv leaves will be aranted bv anv MinistrvlDepartment to officers on 
deputation under the Central Staffina Scheme without obtainina prior concurrence 
of Establishment officer. An officer mav not be allowed lona term studv leave 
before com~letina two vears in Centre and on completion of studv leave the officer 

r 6 2  Provision in terms of the ACC approval conveyed vide Otd lo. 4!5;;305 -1 : :,,. 

dated 23.5.2008] 

(b) If an officers aDD0inted under Central Staffina Scheme for a specified tenure a~a l ies  
for a post outside Central Staffina Scheme, the concerned Administrative 
MinistrvlDe~artment. where the officer is posted, can forward his application. with the 
p 
(i) Directlv without referrina to  DOPT, if the remainina balance tenure of the, 

officer is Less than 6 months; 
(ii) Afier obtainina the 'No obiection' of the DOPT if the remainina tenure of the 

officer in the MinistrvlDepartment is more than 6 months. ('63) 

('63 Suggested Addition (Major): For better understanding of ministries and for the 
purposes of having uniformity in these matters) 

22. These instructions do not apply to:- 

(a) Statutory appointments to be made by the President of India in accordance w~th the 
proviSions of the Constitution; or 

(b) Appointments of Ambassadors. High Commissioners, Heads of Mlss~ons or H~gi: 
Dignitaries under the aegis of the Ministry of External Affairs. 

Guidelines are to  be read in harmonv. ('64) 

anv purposes includina empanelment, debarment etc ('64) 

('64 Suggested Addition ) 

25. Any issue in doubt or dispute regarding the interpretation of these instruct~o~s snould be 
referred to the Establishment Officer for decision. 

Establishment Officer 
Department of Personnel &Training 
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iii) Planning Advisor, North Eastern Council, Shillong; 

iv) Advisor (Rural Development), North Eastern Council, Shillong, 

v) Finance Advisor, Brahmaputra Board, Guwahati; 

vi) Commissioner (payments), Dhanbad; 

vii) Sardar Vallabh Bhai Patel National Police Academy, Hyderabad;('24) 

viii) lndira Gandhi National Forests Academy, Dehradun.l'24) 

('24 Suggested Additions (Minor): Like LBSNAA, premier academies for IFOS and IPS) 

(i) Total ceiling of ten years has been prescribed beyond which an officer will not be 
permitted to be appointed in the personal staff of Ministers irrespective of level, in hislher 
entire career. Further, tenure as Private Secretan/lOSD should be limited to 5 years within 
this overall limit. ('265) 

('25 lncorporated as per DOPT OM 3116512009-E0 (MM I) dated 41312010) 

If an officer combines, in one spell, his tenure as Private Secretary, with an 
appointment under the Central Staffinq Scheme, while a tenure of 5 vears as PS can 
be allowed (subiect to the overall combined tenure of 7 vears; with the 5 year limit as 
PS applvina to the entire career of the officer), the tenure of the officer as 
USlDSlDirector under the Central Staffinq Scheme shall be 31415 years respectively, 
aaain subiect to the overall tenure of 7 years. ('26) 

('26 lncorporated as per 411612003-E0 (MM 11) approval dated 811012007 ) 

(k) If an officer is shifted from a non Central Staffinq Scheme post to a post under the 
Central Staffinq Scheme, or vice versa, shelhe shall be eliqible for an additional tenure of two 
years, subiect to at least two years on either post. ('27) 

('27 lncorporated as per CDG date 28.11.07) 

(I) The maximum combined continuous tenure at centre in one stretch on Central Staff~r~g 
Scheme posts; non-Central Staffing Scheme posts; and PS to Minsters would be seven years 

(m) Cadre clearance from the cadre controllinq authority will not be required each time 
when the tenure of an officer is extended beyond normal tenure (as mentioned in para 10(a) 
8 101b)) above due to shifting (as mentioned in para 101i) and 10(i)).('28) 

('28 lncorporated as per DOPT OM 3112012008 -EO (MM 1) dated 51912008 ) 

(n) Where appointment of IPS1 I Forest S officers is governed by the existing tenure rules under the 
Central Staffing Scheme, the same would apply. 

(0) The tenure of officers of lndian Foreign Service appointed to posts under Central Slaft~n? 
Scheme will be as under. 
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(i) Officers of the Indian Foreign Service appointed to posts under the Central Staffirig 
Scheme would have a tenure of three years; and 

(ii) They shall not normally be relieved, except with the approval of the kppo~nlments 
Committee of the Cabinet from a central staffing scheme post before their tenure 

!I)) An officer belonging to the Central Secretariat Service when appointed as Joint 
Secretary in a hfinist~/Department other than the one where he was workinq, shall qet a 
tenure of five yean. There may not be any objectionJo ?ppoint@cd!r je;& ; ,.:*. ! ., 
CSS on promotion as Joint Secretary or a Joint Secretary belonqrrry ! ~ . : : S ~ 2 : . : _  : : , : 

Secretary in the same MinistrvIDepartment, if selected fo: slrch ap~~mf'!g@r. ' . . . .. 
availabilih/ of a post as well as the suitability of the affrcer concerned Ho#c, , , , I 

cases the combined continuous tenure in the same @ n ~ ~ f r ~ / D e ~ a r t n ~ e r r r  siijl!r~; . : t .  , 
years. 

Provided that if an officer has two years balance of tenure in the saungh7;n~stry; !:>: '.l;k :;, .. 
retire within a period of two years, helshe may be conge& for appointnl>i::j:".-.i-' 
Secretary in the same MinistrylDepartment. 1'29) 

('29 Modified in terms of the approval of ACC conveyed to CS Division vide O.M. 
No.36/2/2004-E.O.(SM.I) dated 01.03.2005 the ACC approval conveyed v!!!?-' !::. N 
909/DIR(WJIACC/2007, dated 7.8.2007 in File No. 61112007-E0 (SM.1j.j 

13. PREMATURE REPATRIATION 

(a) Orders for premature reversion to their respect!vr :;ad;es :if oii;(:eri. s e m ! .  I : 
Central Staffing Scheme may be issued:- 

taffi) By the Establishment Officer in cases wnere t h ~  cifice;s cia!:! ti: alaia :ire .. 

promotion in the~r cadres 

Mii) By the Establishment Officer, w~th the approval ui ine Cab~r~et Secri; 3.v. li I,-% . - 

compassionate!personal grounds where the office: has a balatlcr tr:,uie cii s i i  -, . : y t . l , .  c. 
less left. 

(iii) By the Cabinet Secretaw in case of an officer ( not covered by a;l,:ciilr-, 
. . provisions mentioned in (i) & (ii) above) .:.3v1.111 i;al:.:~'~i: - t"1:~:'t O! . '. . . . . : . . . . . . 

six months, who wants to prematurely repatriate to hrs cadre on rsi.c:ri;i; 
grounds and is agreeable to imposition of condition of extended :ti:;i/!!.!2 
with the imposition of the condition of exterrded coo!inq off. (*30; 

(iv) By the ACC in case of an officer who wan ts lo~~gmatu re l y  rzxJ!!>, !*:s ,', ,: 

cadre on personal grounds but not aqreeable to imposifior, of coi!..:i:.;: .. . . ~ .  :. 

extended cooling off or his services are required by the State Goy:,, :!r1.;!.7 
and his case is not covered by any of the provisions mentioned ii. .:j,..!b ,: 

[iii) above, with the imposition of the condition of extended c c ; ; ; : ~ ,  ;:, 
Including the cases where relaxation of i rgosit ion of extended gc;c.i,r; :':. 
is required to be dispensed with ('31) 



L)RAFT -- of P ROPOSED UPDATEDIREVISED CENTRAL STAFFINGXXLEW. ~ . . ~  -~ 

(v) In cases with the imposition of extendee c.golinq of1 < [ ~ . t w ~ : c e i l i ~ ~ ,  . , 2:  

name will be entertained for a future depiitation lo a p o v t  :;lien z-:i;:,.i:~ 
Central Staffin0 Scheme, only after the officer has comnoletw t!~e&:-~-.i!d:::. 
period o f  'coolinq off' in his cadre, after !& exprrv of Gs.gf!nisl;;,;yi,~+j : 
of his deputation on the post held byn i rn  at the time of his_t.z;j;:<:!!j.: - 
repatriation. So, the 'cooling o f f  period will be reckoned not fron!ii:? 11:: 

o f  his actual repatriation but from thg_!ate_he would h ~ v e  f~!ns,:;! : ~f -- 
normal deputation term. ('31) 

(vi) If, however, the officer is recalled by  the.S 
as Secretary to CMIGovernor, he wo111d r!, 
'coolinq off' period and the casi;; 
Secretaryj*3?] 1 ( 7 1 )  

(70 Incorporated in terms of Direct~ons in F. No 6i;i.17/200D-E5 jMfr? i) Dt. :..20t 
('31 Provisions as contained in O.M. No.5/2/94-EO (MM.11) dalc:d ?4.12.:!4:.5 'I 2 i  i. 

been incorporated). 
(32 Suggested Addition) 

(b) The powers being delegated to the Establishment OfficeriCabinet Secretary will not extend 
to officers who constitute the "hard core" in organisations like the IB. 

(c) Officers left with balance tenure of less than a year on return from post~ng abroad or Foreign 
Service shall be reverted by the Establishment Officer to their parent cadres. 

15. Lateral Shift 

(a) No lateral shifts of off~cers from one Ministry anotliel $"it, :ii"rr,;::y !.: .. ...:... 
However, Lateral transfer while on Central deputation shall be consrdered in 1": k.~k:!:,~.~;~ 
hstances: 

(i) Where the posts are of such nature that ~cpeated U ~ C ~ I O ! ~ ~  do ,;:: '.;',,;;. 
sufficient nominations; 
(ii) Where the institutionslorqanizations are such !frat the I / .  ofrle requtred f{j:.;[!:2~g;.. 
does not co-relate with the profile o f  the officer appoin!n; ... 
(111) Where the posts are located in such p1aceaa.t  silfffcien: nomir!a:~i:- jr_j!a,- 

ordinarily not received. ('33) 

(33 Provisions as contained in O.M. No.31412004-EO iMM.lJ dated 47.08.2005 .,. L !.:,:-, 

incorporated) 

(b) In the case of Private Secretary ro Mln~sters [he I$.l:i;iliis p r  ! ! ? 5 5  ? L ! i.2 i c  I 

(i) An officer who has worked as Private SecretaryIOfficer. or! Spciia! L:urv.%ddi!~;~::~~:.~;.:.. 
Secretary to a Minister should not be redeployed GII anv post i.7 o i  or:&'. . 

MinistrylDepartment;r34) 

. . ( 7 4  Modified in terms of directions of ACC conveyed u ~ e  DO ieiter N5 .':I '70,'23- : . .. ;. 

dated 21.17.2002) 
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(ii) The Private Secretary (tc M~nister) who has t~o-:;  .,;-'o;i i:.?.. .;' :..I ,:.',:!i,r!,- 
Secretary at the Centre should also not be coi;,.i.iersc 1s: r::,.,cdrlc!i :: 
MinistryiDepartment and the officer should be posted to sm.? o:iw !di!iis:r!.3i~~ar!1:li 

(c) The cases of lateral transfer of officers on qrounds of inefficiencv, iiic, : p i .  !!, 
unsatisfactory performance or incompatibility with the lob reqreii~er.!s shal! , ,- : !,. 
onlv after the administrative MinistryIDepartment has 2arainco the ofllcers e x ; ,  . t  . ' . 
each alleqed shortcominq. Such grounds of ineffrc~ency, etc .~kj&f be hcl& 4 * - 
officers tor imposinq penal&, etc. or lor recording in&ACR. Thescyroclnds 3. : .: : ! 
onlv for the limited purpose of lateral transfer. In case it is felt that proccedinq: .. :c :  .- .- o:!c>'i, 
should be launched, such proceeding shall be taken up. separateiy 
and provisions. (751 

("35 Provisions as contained in O.M. No.3/4/2004EO (h7M.I) dated 17.68.200i :,-v-:- 
incorporated). 

(d) An officer mav be appointed to a post in a Ministry/Depar!ment diffeie!: :;:,(<--.-:.,. 
held previouslv after return from training, or abolition of post etc.,only lf theft I! r .. . .. ..: - 
to accommodate such officer in the same Ministrv'Departnient ('36 ; 

('36 Suggested Additions (Major): To curfail requests of rriinistries in tnfs regard; 

(e) Though lateral shift of officers is not allowed between two Ministries, lateral shift of 
officers between two Deparfments of the same Ministry may be considered, i f  such a 
proposal is received, with the approval of the Minister-in-charge, along with proper 
justification. The orden of such lateral shift mav be issued by the Establishment Officer 
after obtaininu the approval of the Cabinet Secretary. ('37) 

('37 Suggested Addition) 

16. INTERVALS BETWEEN POSTINGS ON DEPUTATIONS TO THE CENTRE (Cooling Off) 

(a) There shall be a mandatory 'cooling off' requirement after even/ period of deputation 
under Rule 6 (1) and 6 (2) (ii). (*381 

(b) The length of such 'Cooling off' shall be as follows: 

a For Joint Secretary level and 1 3 vearsl 2 years in the case of All- 
below - India Service cadres pertaining 

exclusivelv to States of Assam- 
Meqhalaya. Sikkim. Manipur-Tripura 
and Nagaland and JBK 

U For Additional Secretary level I i r  

For Secretary level . - - Nil 



('38 Modified in terms of provisions contained in CDG dated 28.11.2007) 

(c) Since the requirement of 'cgoling off' is to ensure that an officer does not stay away from 
his cadre for lonq stretches at a time, there shall be no obiection if an officer on central 
deputation is permitted deputation under Rule 6(2)lii) in continuation of Central 
Deputation [or vice-ve-0) 1 without cooling off, subiect to overall absence of the 
officer from the cadre not exceedinq 7 years.('39) 

('39 Provision contained in DOPT OM 1401713312005-AlS 11 Pt.1 dated 14.3.08 ) 
('40 Modified in terms of ACC approval 3112012008- EO(SM-1) dated nil) 

(d) The cooling off period in case of a woman officer whose husband is posted under the 
Government of India may be waived upto six months so that she may qet a posting at the 
station where her husband is posted. ('41) 

('41 Added in terms of Order communicated by  letter No. 31l712006-EO(SM I) Dt. 25.4.2007) 

(e) The deputation to following posts, within the State Government on whose cadre the 
officer is borne, will be counted towards 'Cooling off': 

0 A Municipal Corporation or a Local Body of the State. 
ii) ... State Government PSUs 
111) TraininalResearchlEducational Institutions wholly or substantially funded o~ 

controlled by the State Government 
iv) Autonomous Institutions wholly or substantially funded or controlled bv the 

State Government 
v) A reaistered Trust or Society or Association or Bodv of Individuals wholly 01 

substantially funded or controlled by the State qovernment. 

Services in any of the posts in (iv)and (v) above shall be counted towards 'cooling off' only if 
the posts are located within the State. ('42) 

('42 Modified in terms of provision contained in Consolidated Deputation Guidelines dated 
28.1 1.2007) , 

(f) The cooling off period would commence on the date on which the officer reports tg 
his cadre on reversion from Central deputation includinq extended deputation a r i s tg  
out of proceedinq on study leave, EOL, etc. while being on Central deputation w i w t  
reverting to the cadre. ('43) 

('43 Provisions in terms o f  approval o f  ACC in file No.?7;36/?4-E0 (SM.1)) 

16. COMPULSORY WAITING: 
(a) Where an officer is to be appointed to a post different from the one held prev~ously on 
account of return from training, or abolition of post etc. heishe shall continue to be borne on the 
establishments of the organization in which heishe previously held the post and hislher pay and 
allowances shall be met by that organization, till such time heishe assumes charge of a new post 
The services of such an officer during the period of hislher compulsor/ wait can be utilized by Lne 
Establishment Officer or by the organization concerned with the approval of the Establ~shmer~t 
Officer, for any specific assignment. 
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(b) Officers on 'compulsoty wait' havinq a balancc;cnurc- ~i [ej;i:z~:-~rz .. . : .  . 
. , repatriated to their parent cadres with the approv&,ql the Cabifte! ,Scyef;!;i ?I::I . . 

MOSIPP) unless their services are found required for sonre specificcjgbA.rjig!r_n<. ., , . < :, 

r44 Provisions as contained in DOPBT's Circular No. 3i4i2004-FG(fwlM.I! dared f i .~ t8.? i i r  .;... ! .  , 
incorporated.] 

(c) Names of officers on 'compulsory wait' for p ~ : t @ g , - ~ ~ h ~ ~ . ~ ~ g ~ ~ ? ~ ~ ; ~ ~  ,: 

Establishment Officer for placement in panels as provided under the .- Ceil':.;' -. . . . - ;li.:f,. . . ... 

Scheme. I f  they are not selected for a post mthin three montt~s of  c o n t p 1 m .  . .  . .. 
repeated circulation for various posts, theirpostinq ryil! he matic or 5 1n3n:i+tor: . . 

r 4 5  Guidelines as contained in DOP&T1s Circular No. 3Jl2004-EO (MM.ij dater? ;' 9. I , , ? :  

have been incorporated.] 

18. DEBARMENT 
(a) An officer will ordinarily be debarred for further Central deputation for a 5 year per~od, if he 
fails to take up an assignment in pursuance of an order of the Appointments Committee of the 
Cabinet (ACC) and the cadre authoritylstate Govt. have not requested for withdrawal of the name 

ground for refusal of cadre clearance for participation in anv kind of n-aininc .r -cg(;.::::-: 
abroad. (*461 

(*46 Provisions in terms of OM No.i4'1/98-FA (UNj dated 28.02,1998 8 Nc . : 261 2 

dated 08.05.2003have been incorporated) 

(b) The State Govts. /Cadre authorities may withdraw an officer from the offer l~st w~!hodt 
rendering him liable to debarment, provided he has not been approved by the CSB for E; 

placement; if the request of withdrawal is received after CSB approves an office: foi 
appointment, then he would be liable to be debarred. 

(c) A representa,tion against debarment will be considered and decided by the Minister of Stale 
and Union Cabinet Minister for Personnel after taking into consideration the views of CSB, 

jd) After issuance of ACCIDoPT orders reqarding appointment of an ofiicci: - -. . vi,!:*:- . ... . . . . - . tt . . .~ . 
Central Staffing Scheme. a time of three weeks from the date of re~eip~:1;;~~.;~;~,:! 
shall be siven to the officer to join his new post. I f  no response is receive.: ::l!ry.;!,:. .:- 
weeks or the officer fails to join, the process of debarment shall be i~iit!:!:i!c: . . . . . ;.tie, .. . . . .. : 
notice to that effect is issued to the officer concern~d. r47) 

., ('47 Provisions as contained in O.M. No.314'2004-EC !MM.IJ dated ? i .OE.ZOD.  . - r  ;-:. 

incorporated). 

19. PROCEDURE FOR FILLING VACANCLES: JOINT SECRETARYIDIRECTORIDEPUTY 
SECRETARY 8 EQUIVALENT: 

(a) NOTIFICATION OF VACANCIES 
\ ,  

All DepartmentslM~n~stries shall be requested to make available the det-f 
the vacancies at the levels of Deputy SecretarylDirectorlJoint Secretary alonq 
with detailed iob description, experience, specific qualifications, etc. 
required for filling up each vacant post. The Department of Personnel 
Training shall put on its Website the details of the vacancies at the levels of 
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DSlDirectorlJoint Secretaw occurrinq durinq the course of the year. ('481 il 
WMX? Open lo Ivkntstfesaw&partment~ lo at pe same t ~ l m  we ~ I ~ I W ~  

--of oke&wwse ctatms +w+dab& tne, h s r ,  tr.6 

r48  Provisions as contained in O.M. No.3i4:2C04-E0 !?/:M,I) dale;  :, : ( > a  

have been incorporated) 
('49 Suggested Deletion ) 

(b) RETENTION OF OFFICERS 

(i) DOPT shall issue bi-annual circulars to all the State GovernrnentslCadre 
Controllina Authorities for forwardina the names of officers for ~ o s t i n a  under the 
Central Staffina Scheme in 2 tranches 1%' Januarv and 1%' Julv. The last date will be 
fixed as 3161 Jan and 31" Julv. ('501 

(*50 Provisions as contained in O.M. 32!2070 date0 TE.2 . iO lTD ...,. : I.: 

incorporated) 

(ii) ) 
offer list. The EO after takina into account the demandsliob requirements of the 
q e  
a decision about the retention of the names in the Offer List. 1'511 

('5f Provisions as contained in O.M. No,3/4,:21'C$-EO {!8A~!,ij l a e o  ? i C ;  :.. 
been incorporated) 

(iii) For posts at the level of Joint Secretary, the field of choice will be restricted to officers who 
dre already screened and found suitable to hold posts at this level in accordance with the prescrtbed 
procedure 

(c) ER SHEETS 

(i) DOPT shall  lace on its Website the Offer list centainina the names of officers 
retained for ~ o s t i n a  under the Central Staffina Scheme. 1'52) 

(ii) f 
Record 1ERI Sheets of all officers, retained on offer, containina the details of their 
gualifications, traininas. postinas, etc. These ER sheets shall be used in the 
com~uterized Droaramme for ~ r e ~ a r a t i o n  of ~anels.  ('52) 

(*52 Provisions as contained in O.M. No.3/4/2GO$-EO (Mlvl.1) dared 17.C:. : :r<:L :.?,~ . 
been incorporated) 

(d) PREPARATION OF PANELS 

The procedure for preparation of panels of suitable names for forwarding to the concerned 
MinistrieslDepartrnents for filling the vacancies of Joint SecretarylD~rector and Deputy Secretary 
would be as follows:- 



3RAFT of PROPOSED - UPDATED/REVISED CENTRAL STAFFING p-~~~ SC'CI C hl ~- l: 

(i) The Establishment ORcer, acting on behalf of the Board shall offer a panel oi . .  . 
three names for each vacancy P e r % W e  

. . 
~ ( * 5 3 )  

('53 Suggested Deletion) 

ii) The followina broad oarameters shall be considered bv the Establishment Officer 
while makina oanels with the helo of comouter software:- 

a) Officer should be on Offer List for Central De~utation; 
b) R- 
c) Educational aualifications and traininq of the officers; 
d) Whether theofficer's soouse is alreadv at the Centre and the officer 

contem~~ates to come on Central de~uLt i0n;  
e) CDR utilisation (utilisation of De~utation Reserve) 
f) Mix of cadres; 
g) Due weiahtaae to  serlioritv in the Service; 
h) Qualitv of CRslPARs. (54)  

('54 Provisions as contained in 0.M. No.3/4/2004-EO (Mfbf.1) dazed i7.l;. ~i,'::. : ; 
been incorporated) 

(iii) 7 
)q 
parameters- 

For Joint S e c r e t a ~  LeveL 

a) Preference to  be aiven to states which have low CDR utilisation: 
b) Preference to  be aiven to  officers who have been on Offer List for 

more than two vears and are vet to  be aiven a ~ostina; 
c) Mix of different State cadres in the Dane1 

For D ~ D U ~ V  SecretarvlDirector level 

a) Inclusion of at least one IAS officer in the oanel as far as oossible 
b) Preferences to  be aiven to officers who are on the Offer List for more 

than two vean 
c) S ~ e c i a l  reauirement of the iob 

If an officer lacks sufficient exoerience in a oarticular domain that 
mav be reauired for the oost the relevant aualification of an officer 
-) 

('55 Provisions as contained i n  0.M. No.3/4!2004-EO (MM.1) daied 17.Ct:.?G!!; ?:.r 
been incorporated) 



(iv) In cases where a sufficient number of officers possessing the qualifications and experienw 
necessary for the particular post is not actually available, the Establishment Officer may reduce the 
number of officers so included in the offer list to two or even one. 

(v) The Board taking into consideration the offer list will finalise the panel in order of prefarence 
for each vacancy of Joint SecretarylDirectoriDeputy Secretary having regard to the job description 
suitability of the candidates, cadre profile, fair representation for women, representation of various 
organized services, equitable opportunities to officers on the offer list and other relevant factors 
Where a sufficient number of officers possessing the qualifications and experience necessary for a 
particular post is not actually available, the Board may reduce the number of officers so included in 
the panel to Wo or even one. 

(e) SELECTION OF OFFICERS: 

(i) The Panel finalised by the CSB shall be forwarded for submission to the Minister-in-charge 
for his selection. 'This should normally be completed within 7 days of the receipt of the panel or, i: 
the Minister is on tour, then within 7 days of his return from tour. 

(ii) If a selection is not completed within seven davs of the receipt of the   an el or on 
return from tour bv the Minister, the Cabinet Secretarv mav be free to either: 

a) Directlv forward all three names on the panel to the ACC with full' particulars of 
the officers, in the case of Joint Secretaries: or 

b) Arranae to issue appointment orders for the first name in the panel in the case of 

('56 Provisions as contained in O.M. No.3/4/2004-EO (lulM.1) dated 77,0:'.ZOL;.:. '.-.; !. r 
incorporated) 

(iii) In considering the names suggested, every effort should be made by the Ministers to cc::iine 
the final selection for the vacancy from among the names on the panel. 

(IV) If any parti~ular~case, the names on the panel, are not acceptable, the Ministry 
concerned will inform the Establishment Officer of the detailed reasons as to 
why each officer suggested is not considered suitable. 

(v) The Establishment Officer, may then suggest another panel of names to the 
MinistrylDepartment for its consideration and approval of the Civil Services Board. However, the 
Ministw concerned will have onlv one op~ortuni tv for another panel and the Ministrv has to 
choose from the same. If no decision is arrived at bv the Ministw within 15 davs a proposal 
for mandatow postina of the officer will be initiated bv the Establishment Officer. ('571 

( 3 7  Provisions as contained in O.M. 31/23/2008-E0 (MMI) ddkd 25Feb %3:0 ,?,I!.; t ! e r ;  ..' .. *,.. .. 

(f) APPROVAL OF THE COMPETENT AUTHORITY FOR THE APPOINTMENT OF 
SELECTED OFFICERS 

(i) Approval of the ACC shall be souaht for the selection of officers of the level of JS 
while in respect of appointments to the levels of Deputv Se~reta~/Director ,  il shall 
not be necessarv to place the matter before the ACC even if the 



of PROPOSED UPDATEDIREVISED CEJTRAL STAFFING S ( ' t i l r l 1 , .  ~~~ ~- 

De~artmenUMinistw selects an officer other than the officer at SI.No. 1 in the CSB 
panel. ('58) 

(*58 Provisions as contained in O.M. No.31412004-€0 (MM.1) dated 77.L'R.200t( ' .  *.:. ! .  , 
incorporated) 

-(ii) The Establishment Officer will present all relevant material together w~th hls owr, 
recommendations, if any, for the consideration of the respective Boards andior the Appointments 
Committee of the Cabinet, as the case may be. 

(iii) In all cases which do not require the orders of the Appointments Committee of the Cabinet, final 
selection shall be made by the Minister concerned on the basis of the recommendations of the 
respective Boards. ' All other cases shall be submitted by the Establishment Officer for tk,e finai 
orders of the Appointments Committee of the Cabinet 

SPECIAUMISCSLLANEOUS PROVISIONS 

20. Special provisions for PREFERENTIAL PLACEMENT OF OFFICERS WORKING AT 
THE LEVEL OF DIRECTOR AT JOINT SECRETARY LEVEL AFTER THEIR EMPANELMENT1 IN 
SlTU PLACEMENT: 

(a) If there is a vacancv or likelv vacancv in the near future, of Joint Secretarv in a 
MinistrvlDe~artment in which the emoanelled officer is workina as Director, that 
MinistrvlDeoartment be advised to send a orooosal for his aooointment as Joint 
Secretarv, i f  considered acce~table: ('59) 

(b) If there is no vacancv or immediate vacancv of Joint Secretarv in a 
MinistrvlDeoartment in which an eInDanelled officer is workina as Director, the names 
of such officers will be offered in ~ a n e l s  to MinistrieslDeoartments where vacancies 
of Joint Secretanr miaht be existina or arisina, for selection for aopointment as Joint 
Secretarv for the balance oeriod of his tenure: ('59) 

(c) EmDanelled officers havina verv short tenure left would not be considered for 
placement in MinistrieslDe~artments other than the MinistrvlDeoartment in which 
thev are workina as Director and are found suitable for a~oointment to a vacant oost 
of Joint Secretarv: ('59) 

r 5 9  Provisions conveyed by ACC approval 36/27,'2004-E0 ISMI! datec ::, :t:'::::.,: 

have been incorporated] 

(4 If aneof1ce lL?RlMm 
. . 

lled to hold the aost of Joint Secretary 
and there is a vacancv in the MinistwlDeaartment in which helshe is semino, he she could be 
 ons side red for aaaointment irresaective of the senioritv in the list and the alacement of the 
remainina officers of the emaanelled listmav ao in accordance with the senioritv.r60] 

. . 
r 6 0  Provisions conveyed in terms of ACC approval v:de ID No. 909;~3iYiVVi .: . : '.. 
dated 7.8.2007 in File No. 61112007-€0 (SM.1) have been !n::orporatedj 




