No.17011/1/99-Estt.(L)
Government of India
Ministry of Personnel, P.G.& Pensions
(Department of Personnel and Training)

g
New Delhi, dated the™ "April, 2008.

CORRIGENDUM

Subject : Revision of the Form of Service Book.

The undersigned is directed to refer to this Department’s O.M of even
number dated the 11™ March, 2008 on the subject mentioned above and to say that
the following corrections may be carried out in the revised form of Service Book as
indicated below:-

I. Certificate & Attestation — Part II (B) Mutable :

S. No.5 Column 3 - He/She has filed nomination for Leave encashment and the
following notices have been filed in vol. 11 of the Service
Book (corrected format is placed below).
II. Part VI — Leave Account

No. of days of EOL (col. 36) availed of during the
previous calendar half year.

Column 12 - Completed month of service in the half year of a
calendar year.

Column 5

Column 13 - HPL credited at the beginning of half year.

Column 14 - No. of days treated as dies non during the previous
half year.

Column 15 - HPL to be deducted (1/18" of the period in col. 14)

Column 16 - Total HPL at credit in days (cols. 13 + 35— 15)

Column 26 - The words and figures in bracket (Col. 4+11-6) to

be deleted.
III. The Note No.3 below Leave account should read as follows:-

“ 3. The entries in col. 11 should be in complete days. Fraction of a day will
be rounded off to the nearest day.”
IV. In view of the changes made in column 12 to 16 of Part-VI Leave
Account, the Note No.5 below the Leave Account stands deleted
(Revised format of Leave account is placed below).

2. Hindi version will follow.
N\ s

( Simmi R Nakra)

Deputy Secretary to the Govt. of India

To
A/Iinistries/Departments of the Govt. of India.
N
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PART - 1i(B) MUTABLE
) v Tamr UF vt Afteerd & ARy
&8, Subject Certificate wRa FEae (W F 719)
St. No. Dated  Signature  and
Designation of the certifying
officer (with seal affixed)
1. 2. 3. 4.
gfar @1 RrEor o oA & wewl & R ¥ R § B d@r oo & we-i F W™
1. forar T & -
Family !—Ielshe has fumish_ed the details of the family members which have been filed
Particulars m Vol.ll‘ of the Service book -
(i) +.9. gss 4.
S.No. Page No.
(i) w9, yss ..
S.No. Page No.
(iil) #.4. TS W..
S.No. Page No.
(iv) &.9. S5 H..
S.No. Page No.
A w2t @ 0]
2@ | dwar (i
(i)
)
G.P.F. Alc No.* v)
ARG Ay B F T | 39 aeme sRer B 5 Re awiew s Rar § 3tk PR
® | i Tt AR 9 3 TR & w A A dr JRd @ Fw R wv
€, Qar ooh & wie-11 F w Roe aw §: -
He/She has filed nomination for G.P.F. and the following related notices which
Nomination for G.PF. have been_ forwarded to Aocoynts Officer on dates shown on them and have
been filed in Vol. Hl of the Service Book —
(i) ®.4. Js3 H..
S.No. Page No.
(i) .4 o535 ..
S.No. Page No.
@ywd ______ gss H.
SNo.__ __ PageNo.
(V" U E.
S.No. Page No.
3 A a9 AT U W | 38 qog aw gl sugm Ak ofmar dwe Ay awea ek
) ofar &E e aRw m R § O 3 O & wis-11 & v R e d-
He/She has filed nomination for DCR Gratuity and Family Pension and the
following notices have been filed in Vol. il of the Service Book —
Nomination for DCR Gratui O FF_____ 5
& Family Pension. o 5 S.N_o. —_— Pagg No.
(i) .9 qss ¥H..
S.No. Page No.
(iii) 4. e H..
S.No. Page No.
(iv) ®.9. T3 ..
S.No. Page No.
4 g IR FATY RS | WY ey TR FANMY THRE don =R dalt | o ik
) @ =hw F A awiea ARttt M Rw iR Ao S w1 d @RI 7w ¥ -
He/She has filed nomination for CGE Group Insurance Scheme and the
following notices have been filed in Vol. 1t of the Service Book —
o 0 »4. IS5 H..
Nomination for Central Govt. S.No. Page No.
Employees Group insurance N . .
Scheme (CGEGIS) Wwd.____ TS E.
S.No. Page No.
(i) &9 T35 ¥..
S.No. Page No.
(iv) HH. yss H..
S.No. Page No.
5 o Al & for amida | 393 g adeRr & B awiea o W R ¥ iR ReahfEE
’ Yoo Aar oA & ws-N F W@ R v }-
He/She has filed nomination for leave encashment and the following notices
Nomination for Leave t!ave bgen filed in Vol. Il of !he Service Book —
Encashment. 0 FH._______ TS .
S.No. Page No.
(i) #.49. TS H..
S.No. Page No.
(iif) . 9. yss ..
S.No. Page No.
iv) .4 U535 §..
S.No. Page No.

-mmmm*mmmmmﬂmﬂmmgmaawnﬁaaatmmmmgmmm:
When the GPF number aliotted to an official ch

the ch

ged ber wikl be entered here ak ,iﬂ!lhe sthority for the changes.
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PART = VI
LEAVE ACCOUNT
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A 31FFT raEy Rt ¥ oo frar e @i

qof 9 0T 2% Ra Y @ ¥ FF A awh

When a Govemnment servant is appointed during the course of a parlicular half year, E.L. should be credited @ 2 %2 days for each completed month and the

T F WHEN FHd RAY w0 ¥ waf § ahew Pigga R s ¢ oaw A saey u3E A &
fraction of a day will be rounded off to the nearest day.

e aur fEer & sy & whury R F qob w5 far smean o
Faw 11 & gRar qof et F 960 ol | Re & iy 7 wiver e # oo & R s

The eamed leave due should be expressed in days.

1
2.
3

e
NOTE:

The enfries in col. 11 should be in complete days. Fraction of a day will be rounded off to the nearest day.

ararer gl & Il e |y § e o R e ol |

The period of extraordinary leave should be noled in red ink.

4.

56



(Tl PRt 3R T venor-ust & WUR W gl 3R 3T gedl |ita)

{ On Private Affairs and on Medical Certificates including Commuted Leave and Leave Not Due)

Bl TAKEN

wqol dar 3 360 Rer d Wl IRT b
Leave Not Due limited to 360 days
in entire service

Aela & wnfa
Wt A0 W ERE | oo & fyg Rer
T E IR W | e gamor 73 5 TS UAOT 9 F | 180 Rt d% WA E I UGN
g ofafda ool (wqut YR W TEAELY GAOT OF & Q $rfr
Commuted Leave on qar & 90 R & I 3 HTUR hd giewi
Medwa:g‘ﬁe:;f;cate " \ﬁaﬁzﬁr W “: i:180 %n mtgdk:al Otherwise than on E Other
! ertficate Medical Certificates B kinds of
ol I W limited to 180 days. Leave
Commuted Leave 4 taken

without M.C. for
studies certified to be
in public interest
. (limited to 180 days
half pay leave
converted into 90
days commuted leave
in entire service

ged @ e W AW 7 e ged

Total of Leave Not Due (Col. 29 + 32)

T TH GRS (PaA 29 +32)

Total of Half Pay Leave taken (Col. 19 + 26 + 33)

o off M 3K da4

¥ | aw | At | @ | av | =Et

From To & From| To #r From To &r From | To &

#& ¥ gt & aaeh wE el ool (wiae 22 R 25 @ )

Commuted leave converted into half pay leave (Twice of cols. 22 & 25)

gear q&ar

(@i 16 — 34) Balance of Half Pay Leave on retumn from leave (Col 16 — 34)

& &
No. of No. of No. of No.
Days Days Days of
Days
20 21 22 23 24 25 26 27 28 29 30 3 32 33 34 35 36




