
No.372/3/2007-AVD-III (Vol. 10) 
Government of India 

Ministry of Personnel, Public Grievances & Pension 
Department of Personnel & Training 

North Block, New Delhi. 
` , December, 2012 

OFFICE MEMORANDUM  

Subject: Recommendations of the Committee of Experts on Disciplinary & Vigilance 
Inquiries (Hota Committee). 

The undersigned is directed to say that a meeting of Committee of Secretaries (CoS) 
wider the chairmanship of Cabinet Secretary was held on 30.10.2012 on the above subject. 
The CoS , inter-alia, has recommended for compilation of the action taken by 
Ministries/Departments in compliance with the OMs/Circulars issued in respect of the 

recommendations regarding : 

â compliance to the standard check list while sending cases to IJPSC for advice 
(DoP&T's OM No. 39011/13/2010-Estt.(B) dated 14 September, 2010) ; 

â disposal of all pending cases for sanction of prosecution (DoP&T's OM No. 
372/64/2010-AVD-III dated 23 rd  December, 2010); 

> deciding all cases where disciplinary inquiry has been under contemplation 
(DoP&T's OM No. 372/55/2010-AVD-III dated 28th  December, 2010); and 

> deciding all pending disciplinary inquiries(DoP&T's OM No. 372/55/2010-AVD-

III dated 28th  December, 2010). 

{ A copy of each of the above OMs is enclosed for ready reference} 

It is, therefore, requested that action taken on above points in your Ministry/Department 
pursuant to the aforesaid OMs of DoPT may be sent to this Department within one month 
from the date of issue of this OM. 

Encl: As above  

(Amarpt Singh) 
Deputy Secretary to the Govt. of India 

To, 

Secretary of all Ministries/Departments (as per standard list) 

Copy for information to: 

i. Secretary, CVO, New Delhi 
ii. PMO, South Block, New Delhi. 
iii. Cabinet Secretariat, Rashtrapati Bhawan, New Delhi. 
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MOST-IMMEDIATE 

No. 39011112/2010-Estt.(B) 
Government of India 

Ministry of Personnel, Public Grievances and Pensions 
(Department of Personnel & Training) 

North Block, New Delhi, the 14 th  September, 2010 

OFFICE MEMORANDUM  

— -- Subject:- Departmental proceedings against Government Servants- Consultation 
with the Union Public Service Commission for advice. 

The undersigned is directed to refer to this Department's O.M. of even no. dated 

10 th  May, 2010 on the subject mentioned • above forwarding the updated Proforma 

(copy enclosed) for forwarding the disciplinary cases to UPSC wherein all 

/ Ministries/Departments have been requested to ensure that the complete and timely 

reference on disciplinary matters (under Article 320(c) of the Constitution of India read 

with Regulation 5 of the UPSC (Exemption from Consultation) Regulations, 1958 is 

made to the UPSC allowing sufficient time to the Commission to give its advice. 

2. 	 This Department had set up a Committee of Experts under the chairmanship of 

Shri P.C.Hota, former Chairman, UPSC to suggest measures to expedite the process ._.._ .... 
involved in disciplinary/vigilance proceedings. In its Report, the above Expert Committee 

has observed that at present in as many as 40% cases of disciplinary inquiries referred 

to the UPSC for advice, the case records are deficient in terms of requisite information 

wanted by the UPSC as per the proforma prescribed and therefore returned by the 

UPSC to the Department/Ministry for rectification of the deficiencies which causes 

avoidable delay in the Department/Ministry getting timely advice from the UPSC. In order 

to ensure prompt disposal of disciplinary inquiries by Departments/Ministries, the Expert 

Committee has recommended that before the case records in a Disciplinary 

Inquiry are sent to the UPSC for advice, the Joint Secretary/Director/Deputy 

Secretary in charge of the matter in the concerned Department/Ministry must give 

a certificate in writing that the case records are being sent to the UPSC for advice 

; fter complying with all items in the standard "Proforma" by the 

epartment/Ministry. The expert Committee has suggested that if the certificate of 

Joint Secretary/Director/Deputy Secretary is found to be defective, as all items in 



- s - 

the tandard proforma have not been complied with before furnishing the 

certi mate and the certificate has been issued in a slip-shod manner, the 

concerned Joint Secretary! Director/Deputy Secretary of the Department/Ministry 

shoUld be held responsible. 

3. 	 In view of the above, it is reiterated that all Ministries/Departments may ensure 

that all the requisite details in the proforma are properly filled up and sent with the 

relevant documents required to be sent to the UPSC so that there does not arise 

occasion for the UPSC to make a back reference to the Ministries/Department for the 

deficiencies found by the Commission in the papers sent to them. While forwarding the 

case records to the UPSC, a certificate shall be appended duly signed by the concerned 

Joint Secretary that the case records are being sent to the UPSC for advice after 

complying with all the items as applicable in the proforma by the Ministry / Department 

concerned. In future, if the UPSC has to return the documents in this regard for correct 

filling up and forwarding of the requisite documents stated in the proforma, the 

Commission may address the letter to the Secretary in the Ministry/ Department. In case 

it is found that the Proforma had been forwarded to the UPSC in a casual manner, the 

Secretary in the Ministry / Department may issue a written warning to the Joint Secretary 

/ Director / Deputy Secretary concerned to be more careful in future. A second time 

default by the same officers shall invite minor penalty proceedings against them. 

A-04%4k 
(Rakesh Mott) r 

Under Secretary to the Government of India 
23093175 

• A 23093180 
E-Mail: rakesh.mozaanic.in  

All Ministries/Departments of Government of India 
To 



Copy to:- 

1. An officers and Sections in the Ministry of Personnel, Public Grievances and 
Pentions and all attached/subordinate offices of the Ministry. 

2. President's SecretariatNice President's Secretariat/Prime Minister's 
Office/Supreme CourtlRajya Sabha Secretariat/Lok Sabha Secretariat/ 
Cabinet Secretariat/UPSC/CVC/C&AG/Central Administrative Tribunal 
[Principal Bench), New Delhi. 

3. Estt.(B) Section - 100 copies. 

4. NIC, DOPT, North Block for up-dating of the OM in DOPT website. 

5. Hindi Section for Hindi version. 



PI0f0'1119 10 be Sent 10 UP5C.dol: 

Proforma/Check List for forwarding disciplinary case to the 
Union Public Service Commission 

PART I SERVICE AND RELATED PARTICULARS 

1 . 	 Name of charged officer and the service on 
which borne 	  

2 (i) Whether temporary/permanent/ 
contract service 

(ii)  if confirmed,  date of confirmation  	  

Post held substantively, if in permanent service 
(a) Designation 
(b) Pay Band and Grade Pay(indicating stages, etc.) 
(z) Pay drawn 
(d) Date from which pay shown against (c) drawn 
(e) Date of increment  

4. Post held at present 
(a) Designation 

Pay Band and Grade Pay(indicating stages, etc.) 
tc) Pay drawn - 
(d) Date from which pay shown against (c) drawn 

Date of next increment__________ 

5. The next lower post (along with Pay Band and 
Grade Puy), the officer would have held but for 
his a.  ppointment to the  present post he is holding 

6. Date of Birth 

Date of joining Govt. 
Service  

*Not to be filled in the case of All India Service officers. 



Proforma to be sent to UPSC.doc 

8. 	 Due date of retirement or 
actual date of retirement. 
if already retired 

9 (a) Amount 	 of 	 monthly 	 pension 
admissible/sanctioned 

(b) (i) Amount of gratuity admissible 

(in respect of disciplinary proceedings 
initiated during service) 

(ii) Amount of gratuity withheld 

	( for disciplinary proceedings after retirement) 

10 (a) Appointing authority in respect of the post 
held at present, or the authority which 
actually appointed the person, 
if that authority is higher. 

(b) Authority competent to impose the penalty 
in respect of the post held at present. 

(c ) Appellate authority in respect of the post 
held at present  

11 	 Whether an oral inquiry, if required 
under the rules, has been held  

12 	 Name and designation of 
Inquiry Officer,  appointed, if any.  

PART ki : DETAILS OF CASE RECORDS 
(All the records are required to be arranged and cross-referenced, as indexed 
below and page numbers of the file/folders to be indicated against each item.) 

Item 	 *Reference/comments 
(A) ORIGINAL CASES  

(Where the Central Government or the State Government is the Disciplinary 
Authority and an order of penalty is to be passed for 
the first time) 

(a) Complaint , if any, received by the 
authorities 

(b)(i) Report of the preliminary enquiry, if 
any, held in the matter leading to 
the institution of formal 
disciplinary proceedings against 
the C.O. (together with Depositions 
recorded) 

* indicate references in terms of page numbers, file numbers folders etc. Do not leave any 
column blank, if a document is not enclosed, indicate reasons. 



Proforma to tl? yipm tc JPSC.d.i 

(ii) 	 Order, of suspension / revocation 
of suspension, if any.  

(c) Order, if any of the competent authority 
for joint/common proceedings where 
two or more Govt. servants are 
involved. 

(d)i) Charge sheet together with the 
statement of imputations along with 
enclosures. 

ii) Records of delivery of charge sheet to 
the charged officer 

iii) Whether the Charge sheet issued 
as per the Rules  

(e) Reply  of the Charged Officer 	 

(f) A note from the Disciplinary Authority 
explaining the factual or procedural 
points, if any, raised in the Charged 
Officer' s reply in minor penalty case: 

_ where no enquia_has been_held 

g) Order of the disciplinary authority 
appointing the Inquiry_Officer. 

h) Order of the disciplinary authority 
iippointing the Presenting Officer 

i) Daily Order Sheet maintained by 
the Inquiry Officer, indicating the 
progress of oral inquiry  

j) Correspondence of the Inquiry 
Officer, if any, with the disciplinary 
Authority or the Charged  Officer  

k)i.) Depositions - oral statements, recorded 
from prosecution witnesses and defence 
witnesses 

ii) Statement of defence of the Charged 
Officer 

iii) General examination of the charged 
officer 

iv) Whether copies of relevant documents 
have been supplied to the Charged 
officer 



Proforma to be sent to UP5C.doc 

v) Exhibits 
a) Prosecution 
b) Defence  	 

1) 1) Written brief, if any, submitted 
by the Presenting Officer 

ii) Whether a copy of brief of Presenting 
Officer supplied to the Charged 
Officer 

m) Written brief, if any, submitted by the 
Charged Officer  

n) Inquiry  Officer's report 

o)i) Whether Inquiry Officer's report 
provided to 	 charged officer. • 

ii) Whether disagreement of the 
Disciplinary Authority , if any, on the 
report of the Inquiry Officer, 
communicated to the Charged Officer 

iii) Representation of the Charged Officer 
on the findings of the Inquiry Officer. 

iv) Para-wise comments of the Disciplinary 
Authority on the representation of the 
Charged Officer, if any.  

p) Whether the disciplinary authority: 
has considered the merits of the case 
and come to the conclusion that a 
formal penal is called for  	 

APPEAL CASES 
(Where the order of penalty has been passed by a subordinate 
authority and an appeal lies to the President) 

(In these cases all the documents listed in (A) should also be sent) 

a) Order passed by the disciplinary 
authority together with a note, if any, 
containing the conclusion arrived at by 
him in respect of each charge  

b) Appeal of the officer concerned 

c) Whether appeal has been addressed to the 
competent authority  

(B) 
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d) Comments of the disciplinary authority 
on the appeal including clarification on 
procedural points, if any, raised by the 
a pellant 

(C REVISION/REVIEW CASES 

i) Whether appeal addressed to the 
President of India or to some 
subordinate authorities. 

(Where the appellate authority is subordinate to the President and a modification of 
the appellate order is sought by way of revision/review or where the President has 
passed the original order) 

(In these cases all the documents listed in (A) and (B) should also be sent) 

ii) Whether the approval of the Competent 
Authority obtained before referring the 
Case for Commission's advice. 

(a) Appellate Authority's order/ President's 
order 

(b) PetitionNemorial submitted by the 
of cer 

(c) Note indicating the Reviewing 
Authority's findings on the charges, 
detailing the reasons warranting 
modification of the penalty already 
imposed and the extent of such 
modification 

(d) Additional comments on the procedural 
or factual points, if any, raised in 
Petition. 

(I)) PENSION CASES 
(Where the President proposes to withhold or withdraw pension otherwise 
admissible to the officer as a result of disciplinary proceedings instituted/deemed to 
continue in respect of an officer who has retired from service) 

(In these cases all the documents listed in (A) should also be sent) 

a) Order of the President*, if any, that the 
disciplinary proceedings should be 
instituted/continued under the relevant 
pension rules. 

*Cenitral Govt. in the case of All India Service Officers. 
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h) Show cause notice issued to the officer 
indicating precisely the quantum of cut 
proposed to be made in his pension and 
theperiod for  which it shall be operative  

c) Reply of the officer to the aforesaid 
notice  

d) Comments on factual or procedural 
points raised by the officer in his reply 

(E) GENERAL  
a) Miscellaneous documents regarding 

evidence such as the exhibits, 
statements, etc. referred to in (A) to (D) 
and extracts of relevant Rules, Codes, 
Manuals, Acts, Judgments etc - 

b) Information/position of disciplinary 
proceedings instituted against other co- 
accused officers. 

) Whether complete and up-to-date 
Confidential Roll of the officer has been 
enclosed. 

* * Signature 	  
Name in Block letters of 
Officer signing 
this statement 	  
Designation 	  
Telephone No. 	  
Dated: 

**To be signed by an officer not below the rank. of CVO/joint Secretary 
to the Government of India 
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No. 3 72/64;2010iAVD-111 
• Goverfm-ient of India 

Ministry of Personnel, Public Grievances & Pensions 
Department of Persoimel & Training 

North Bloch, 
New Delhi the 23 rd  December, 2010. 

OFFICE MEMORANDUM 

Subject: Para No. 108 - "Timely disposal for cases of Sanction for 
Prosecution" - Recommendation of the -Committee of Experts on 
Disciplinary & Vigilance Inquiries. 

The undersigned is directed to saythat the Government had appointed a 
CoMmittee of Experts to review the proceddre of Disciplinary/Vigilance Inquiries 
and recommended measures for their expeditf§iisdisposal. 

. 	 . 
' 2. 	 In : ,para .108 •bf its' , 1..ep,ort,;.the Cominittee of Experts has suggested for ,.. , 	 s 	 , 	 • 	 ,. 	 • 	 . 	 . 	 . early disposal of ppritlg ya -:cases ..of.sanctrpn-:for prosecution after recording 

speaking orders in 6a.laizase.':Thl.'6COr• lim.itee' ilAs ,als6 stressed that in the event of w , 	 f 	 • 
	 . 

, 	 . 

	

A 	
.1 . any  sp.aSq., for ,sanpp9p.pf trosecution not getting, disposed 	 by the prescribed . 

time ,limit of 3- nion.tbg;.' a' Committee chaired by the Secretary Departrilent of a . 	 , 	 •-/ 	 ..„ 	
,, 	 ... - PersOnnel,...4..; Traiiiingi :b-4nment of India . as providedfor in the pfrice . vex , - 	 , 	 -,a- 

	

Mem.orandurti:ois -the bepartm 	 V•ern ent of Personnel & Training dated 06 Nober
. , . _.. -2006 may :meet'. and finalize the issue of sanction of proSecution throttli a 

- speaking order after obtaining the order of the Prime Minister as the Minister-in- charge, 

	

... 	 ... 

In view of the above recommendation, it is requested that the time limit of 
three months may be strictly adhered to and m the event of delay the procedure 
outlined in DoP&T's OM No 399/33/2006 -AVD-III dated 6th  November, 2006 
May be strictly -followed. 

To 

All Ministries/Departments of Government of India. 

A /7 

(/ 
(Te-j

,
a Sing4ED___ 

Under Secretary to the Government of India 
Tel. No. 23093846 



t - 
No.-3 7 75574)1 

Government of India 
Ministry of Personnel; -P4blic: Grievances ct: Pensions 

Department of Personnel Trainine 

Subject: R
ecommendation of the Committee orExpe Vigilance In 	 contained :in 	 rts on Disciplinary & regarding . 	 cn Para No. 1I6 & 136 of the Report- aardin. b 	 e 

The undersigned is directed to say that the Government had appointed a • Committee of Experts to revi:ew..4he pr.o,cedureof 
Disciplinary/Viglance I.nquiries . 

comprised the and rporninencl..._nleasyir*Ifor-thine#1-ftpeditiOnS‘ higposal. The Committee 

North Block, ). 	 NpwDelhi the - 8th December:  2010. 
OPPietiftiVlb NDITM 

Shri P.C. Rota,-  former Chaiixpri,-U.P.SC ...,. hairMan Sliti Arvind ;:a4i-lkf: 	 .64: Secretary, 1-.)QP&T...Tylenibp- 
 ... 	 .... 	 ''. 	 , 	 -- 	 - 

Simi P. Sfiatikai-=' . 	 61 Vigilance CorriniissiOn.- 
. 	 .i., 4.1i 	 . 	 . 	 • 

2. - 	 The Committee in' itS .A.:_:-Jias noted that in 'El. few' cases -  even after 
„ 

.fi'arqe of serve the Articles 

intik.  ,.--7- ,74_ ,3:-.-.. 

certificate 

 

into the a,llegatibias no aCtibiyhaS 	 .. en:to..0ither- of -Charge on the -delinquent GOVemment 

,'o, me

. for two to three years. Such affairs is unfair to the 	 erninokt -,gervapt concerned as his integri-ty
a  

obtaining 'the orders of the--Coin 	 tcy initiate Preli minary, Inquiry 
. • 	

• 	

. 

 been tak „  

Cat „is -,.. 	 Id' I  
e4/7 ce . The Cornmitt  ee 

4(icit -'iof' 

:titry -:the. At-OleS.-of darge in such 
: -- ne24. 0404initith: . 
. f MI-0;.57.4005jTaug be "served":00: 11*-' 

i 

-clehnclutnt '-00:yettt 'Servant ,_within the 

3. - 

 

Further, the. Committee has also noted that a large number of cases Pertaining. 
 to Government Servants of Group `A.' and Group 'B' categories under the Central Dove 

rnment and also of officers of the All-India 
Services are pending with the respective Disciplinary Authorities for taking a decision on the Repons 

or Inquiry prior to reference to the CVC and the UPSC for ad
-vice and. in some 

8.ciSiOnWi:  
*.a0sAi.go ahead with the” Disciplingy. 4 igi 

bill 
a ease the-Disciplinary Authority .  

-"-vliere Disciplinary Inquiry has 
p„,year,- thei-Disciplinmy AUtlimity 



All IVIinistriesiDepartrnents of the'Government of India 
Chief Secretaries of all State Governments. 

— 

cases., even after advice of the CVC - and ,.-the UPSC has been received. -"FL. 
Committee felt that•focused attention needs to 'be bestowed on passirq2 anpropriate 
orders on the pending Reports of incluiry, The Committee, therefore. suggested 
that the Disciplinary Authorities may decide all such pending Disciplinary Incitiir n 
cases within a period of 6 months. 

4. 	 In view of the above recommendation of the Committee it is requcm_.,1iliai 
all such pending cases may -be:decided by 30 th  June, 2011 and a rep( )11 HIM 1 -x. 
sent to this Depart-tent by 31 st  July, 2011. 

eja/Sin h•5)-/ 	 • • v 
Under .Secretary to the Government of India 

Tel. No. 23093846 
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