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"fi" / NO:A-35020/8/2014-ISTM
~ mrr} GOVERNMENT OF IN---D=IA~ - ~-

{lruClI(>!<}·~ m ~ ~
INSTITUTE OF SECRETARIATTRAINING & MANAGEMENT

(~ 9001:2008 ~ / AN ISO 9001:2008 INSTITUTION)

~ Nmm=rur-fcmraT /DEPARTMENTOFPERSONNEL& TRAINLNG .

1X~rrnfa1q;" ~, ~.at.fci.qfulr (~) / ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),

3ffi;ITq} ~ 1fIdT, oW~- 110067/ OLOF PAtME MARG; NEW DEffil-l10067

~ / TELEPHONE- 011-26104038; tt4'l~<tft / FAX-011-26104183

Subject:- Filling up of the one faculty post of DeputyDirector (Economics & Planning) on deputation basis·
(including short term contract] in the Institute 6fSecretariat Traioing and Management, Ne~.
Delhi-, Reg.. ~ .._.

Applications are invited from eligible and suitable officers for filling of the one faculty post of Deputy
Director (Economics & Planning) [PB-3: Rs.1S,600-39,lOO/- with Grade Pay of Rs. 6600/-) on deputation basis
(including short term contract). 'The period of deputation (including. short term contract) including period of
deputation (including. short term contract) in an~thei ex-cadrepost held immediately preceding this appointment
in the same or so~e-otherorgani;zation or Department of the Central Government shailo~~rily not exceed four
years. The officer selected shall be entitled to 'training allowance' on fier/hls basic pay dtawnat such rate as may
be determined by the Government of India from time to time ( At present the training allowance is 15%).

. . .. -~.. .

2. Details of the elig~bility conditions for appointment to thevacant posts in ISTMand the prescribed
Proforma, in which. applications can be sent; may be 'downloaded from this Department's website:
www.persmin.nic.in as well as from the 15TMwebsite: www.istm.nic:in.

3, .Appiicatior:lsof only such officers/ candidates will be i:~nsidered a·sarerouted through properchanne! and~ ..: - _. . _. - . .... - '.,' _. ' .- .

. are accompanied by (i) Bio-data (in quadruplicate] in the proforma given in Annexure-II (ii) Attested photocoplesof
ACRs/APARsfor the last fivevears (ACRs!APARst6 be attested by an officer not below the rank of Under Secretary)
(iii) Vigilance clearance certificate [Annexure-Ill] (iv) Statement giving details of major or-minor penaltlesIrriposed
on the officer, if any, during the last ten yeilfs as given in Annexure-tv and (v) tntegrltvcertiflcate (Ai)nexure-V) and ..
(vi) Cadre Clearance. -

4. It is requested that applications of suitable and eligibleofficers arid who can be spared immediately in the
event of selection may be sent to SHRi O.P~ CHAWLA, UNDER SECRETARY(Training), TRAINING DIVISION,
DEPARTMENTOF PERSONNEL& TRAINING, BLOCK-IV,4th FLOOR(Room No. 403), JNU(OLD) CAMPUS; NEW
DELHI-ll0067 within a period ()f 60 days from t.re dateofpubllcation of this advertisement in the Empioy'rrient
News. . .

(vadall Rambabu);5 \1--'\~
Deputy Director(Admn)

Tel:26102597
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~I NO:A-35020/8/2014-ISTM

mm~1 GOVER!'IMENT OF INDIA

.. '. ',> ttfiiql\;l'i{~~ntlL~ ~
. ,·INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT

.(~ 9001:2008 ffi:ml AN ISO 9001:20081NSTITUTIONL

~lJcfmwafUTfmwri DEPARTMENT OF PERSONNEL & TRAINING

~~~. ;,r.~.fcttIfuR ~ I ADMINISTRATIVE BLOCK. JNU CAMPUS (OLD) •

. ~ ~~. ~ ~ -:11 00671 OLOF PALME MARG. NEW DELHI - 110067

~ ITELEPHONE - 011-26104038; eMl~'RiI FAX...., 011-26104183

Dated: ·3~~~ember, 2015

To
1. . The Secretaries of all Ministrie~IPepartments of Government of India

(Asper standard list)

2.

3.
The Chief Secretaries/ Admir»strat?rs of Ailstate Govern.rnents/ ynion Territories
Public Sector Undertakings, recognized Research Institutions, Universities, Semi Government or Statutory or
Autonomous Organisations
(Asper standard list)

S~bject:-Fillingup of p~e faculty postof Dep,uty Director (Economics and-Pi"anning) on deputatlon basis (including
Short Terrrt Contract) in theInstltute of Secretariat Training and Management, New Delhi -Reg .

.Madani/Sir,.

. I am directed to say that' the Institute of Secretariat Training and Management (ISTM),NeWDelhi proposes to
fiHup one post of Deputy Director (Economi~s and Planning) [PB-3:Rs15,600-39,lOO/- with Grade Pay of Rs.6600/-] by

. deputation including short term contract' from amongst suitable andeligibie' officers working under Central
G~rnment'o~ Stat~Gov~rrim~nts or.U~i~nT~rrit6;iesor Uni~ersities6r re~bgri'ted R~search' Institutions or Publlc
Sector>Undertakingsor Autcnomous.Organlsatlonscr Statutory or Semi ~ov~rnmentO~ganisations. The·.offic~r
selected shall be entitled to'training allowance' on their basic pay as may be determined by the Go"ernment of India
from time totime .•[At present training allowance is 15%). The eligibility conditions, qlialifications and: experience
required for the post and other detallsareglven in Annexure~1.

2. .. It is requested that applications (in quadruplicate) of suitable arid eligible officers who can be spared
immediatelyirttheevent of selection maybe sent to SHRIO.P. CHAWLA,UNDERSECRETARY(Training), TRAINING
DIVISION,DEPARrMENl' OF PERSONNEL& TRAINING,'BLOCK-IV;4th FLOOR(Room No. 4(3), JNU(otO) CAMPUS,
NEWDELHHl0061 withiri' a period of 60 days from the date of publication of this advertisement in the Employment
Nevvs/RozgqtsOmCichar., .

3. :.,AppJjiation~ of only su~h officers/candidates will be cojisldered as are routed th~~ugh proper channel and
are accompanied with (i) B·io~data(in quadruplicate} in the proforma given inArfm!xu/e-U(li) Attested photocopies p.f .
ACRS/APARsfor the last five years(ACR~/APARSto be attested ~an officer not below the rank of UnderSecretary)
(iii)Vigilance clearance (Annexure-III) (iv)statement giving details of major or minor penalties imposed on the officer,
if any, during the last ten years as given in Annexure-IV (v) Integrity certiflcate(Annexure V) and (vi)Cadre Clearance.

I .



4. Applications received after the closing date or without the prescribed aotuments or otherwise found
incomp.lete or not [11 the p~esqfued prof,orma are liable ,to be rejected, Officers who apJ)ly..foe the post will not be .
allowed to withdrawtheir carididature subsequently.' '. . .

S. While forwarding the ~pplic:;ationsl the particulars of the applicant must be verified as per service
recordandcertified thaf~partiCu'ars' furnished by the appiicant are correct and countersigned wlththe office seal
by the competent authority. It. may also ~econfirmed that in the event of selection for appointment the officer
concerned will be relieved of ills duties. . . -' . ' .

i

6. This may be given wide circulation in the various units of your organization,

Ends.: Annexure; I to V '

(Vadalf Rarnbabu) .:1
Deputy Director(Admnl

lek26102S97
Copy to:

1. Training Division, Department of Personnel & Training (Shri O.P.Chawla, Under Secretary), Block-IV, Room'
No 403, 4th Floor; JNU (old Campus), New Delhi:cll0067 " , •

2. NIC,DoPTwith the request to upload the circular in DoPTiswebsite.
.~

.- -:':....



1.
2.
3.
4.
5.
6.
7.

Name of Post
Number of posts
Date from which vacant
Classification

.Pay Band
GradePay .••.;. .
Training Allqwance

8. Period of deputation

9. Duties and responsibilities" of
the post

10. Pay & Allowances

11. Qualifications; Experience and,
Eligibilityrequired for the post

Annexure-I

:!

Deputy Director (Economics and Planning)
01 (One)
23.03.2012
.General Central Servlce Group!A' (Gazetted), Non-Ministerial
PB-3: Rs.15600-39100/- .
RS.6600/-
At such rate on bask pay as det~rmined by Govei'!lment of India
from timeto time'[At present training allowarrce is 1,5%].
Period of deputation (kltluding short term contract) including
period of deputation (induding short term contract) in another
ex-cadre post held immediately-preceding this appointment in
the same or some other .organization or department of the
tenti'a~Governmeht sha,llordinarily not exceed four years.
(i) Toschech,iI,e, organize and direct training programmes for
supervisory i!nclo~eratinglevel officers of the Central/State
Governinerits/PSUs! Autonomous Bodies etc.
(ii) . te- produce training materials, case' studies, 'p~ctTcal
experiences; etc.' to deliver lectures or take classes in the various
courses conducted in the ISTMfrom time to time, and
(iii) to assist the.Director of the Institute in Adrnlnistrative and
Training matters; .'

..A deputatlonist shall be entitled to his/her basic pay (pay 'in the
Pay' Band in the parent cadre plus Grade Pay) drawn. in his/ her

"parent ~adre/orii'aAizatlon and training -aHo •••••ance as may be
determined by thee Government of tndla-from time to time (At
present Training Allowance is 15%) .
Deputation: (including' short term contract] ,.officers under the
Central Government or State Governments or 'Union [Territories
or' Universities or recognized Research .lnstitutlons or Public
Sector !J~dertakingor Autonomous Organlzatlons or Statutory or
Semi- Government Organlzations>
(a)(i)hoidjn~ analogous posfs on regular 'basis in the parent cadre
or Department: or .
(ii) with five years~ service in the grade. rendered after

appointment thereto on regular basis in pay band-3, Rs. 15,600-
39,100 plus grade pay of Rs 5400 or equivalent in the parent
cadre or Department; or . .

. ,>" .. (ilif ~ith': si~'·yeari·se~ite in the grade. -rendered after
appointment thereto on regular basis in pay band~2,Rs. 9300-
34,800 plus grade pay of Rs 4800 or equivalent in the parent
cadreor Department; and . ,
(b) Possessing:. the .'followlng. educational qualifications and:
experience:- '
Essential: .....''.' . ' ... ' . .

; :"(i)"":' .B~thelo"r'S'Deg}ee':-wiih~Ec6nomicsas a subject from a
recognised University;
(ii) . .Five years experience in the field. of Economic Policy
including Plannirigand Financial Management.
DeSIrable:
(i) . Masters Degree in Economics or Master's Degree in
Business Administration (Finance) from a recognized University or

. Institute; ".
(ii) . ohe'year teaching experience in Economic Polity or
Fii1ancia. Management or, One' year experience in imparting or ""-
Organlsing Trainihg in Tconomic Policv, Planning or Financial
Ma!'lagement .



12.. Age

,.

'. ~.

. ~.

I·

Note:- For the purpose of appointment on deputation basis, the
.service rendered on ca regv.1acDasiLQy: an .oftit;;8r;pri~t
January) 2006 or the date from which the revised pay structure
based on the 6th Central Pay Commission recommendation has
been extended, shall be deemed to be service rendered in the
corresponding grade pay or paysc~le extended based on the-
recornrnendationsofthe Pay Commission except where there has
been merger of more than one pre-revised scale of pay into one
grade' with a common Grade Payor pay scale". and where this
benefit will extend onlyfor the post for which. that grade payor

.pay· scale is the normal replacementgl'ade without an
upgradatlen.,

Not exceeding '-56 years as on closing date of receipt of
. applications. ..•••••• *••••

.:

,.--~,

. ..



ANNEXURE-II:,'

-'-, --'- . ~--~,--

, APPLICATION FORTHE POSTOF DEPUTYDIRECTOR(EconomiCs and Planning)

BIO-DATA PROFORMA

;. ~.
. !.,

..'- --
1. Name arid address (in BLOCKLEITERS~

'Telephone No.

2. Qate or Birth (in Christian era) ,

3. Date' of retirement under Central/State Government
Rules'-

~~'~~~~;;~'\:"-';;''':'''' '~"'" !. ~~,;,.;r,""~.f:""., "c:.i';'f''':'~:'~

4. Educational, QuaIifications

5. Whether educational and other qualifications required for the

posts ate satisfied, (if any qualification has been treated as

equivale~tto those prescribed in the-rules, state theauthornY

for the same)

Qualifications! Experience Required Qualifications! Experience possessed by the
, , Officer
Essential -
Desirable

6.:, Please state dearly whether in the light of entries made

'by YQu above, you .rneet the requirements of the post.

. '" '".',

7. Details:of employment,'in chronological order'(eMCi()~ea separate sheet,' duly authenticated by yOlJr
signature, if the space below is lnsufflcient) ,

"

.
OFFICF)', " 'POST HELD AND ' FROM TO. YAY IN THE WHEIHER NATURE
INSTlTUTFJ ' SERVICFJCADRE, , 'f>AY BAND AND HELD ON ' OF

,ORGANISATION TOWHICHJT CLAS'SlFlCATION REGULAR! DUTIES'
BELONGS OF POST ADHOC'

'~ , BASIS
"

8. Nature of Present employment, i~e.

(i) ad-hoc basis

(ii) regular/on temporary basis

,(iii)

(iv)

Pay in the Pay Band

Grade Pay drawn --..~.-..•...



9. In case the present - employment is 'held on
-

~ep~ation/contrac.t bllsJ4please state: - _ ..

-".- -

(a) The date of initial appointment
(b) Period of appointment on deplJtation/tbntract

:...•.

(c) Name of the parent office/organisation to which _.
---- yo~ belong -

,-
; ~-.

ro, Additional details about present employment. Please .state
whether working under:

, ,

.- - - - -
(a) Central Government '.

(b) .·State.Government/U"'rAdministration - ----"~ -

(e) Autonomous Organisation
(d) Government Undertaking , ,

.te) Universities ., -
(f) Research Institutions

- - - -- ------
- -- - .- .--

.. - -
,

:11. Are you in Revised Pay Structure? Ifyes, give the. date from .
whlch the revision took place and also lndlcate the pre---
revised scale. ;

.' . ' ..
r

- ..
. '

12. Total emoluments per month now drawn
'.

13. Additional information, if any, which you would-like to .

.mention in support ofyour sllitabiiity for the post. Enclose a
, separate sheet, if the sp~ce is insufficient.

.

14.. Whether belong to SC/ST .... . .. ' ..
15. Remarks

.

. . .

Signature of the candidate

Address ..•..................

. .
Countersigned with office seal by the authorlsed signatorY of the parent office

- -" ---=--



----

, -

VIGILANCE-CLEARANCE 'CERTIFICATE
ANNEXURE-ID

- --

Certified that no Vigilance case or disciplinary proceedings or criminal proceedings is either _
- pending orconterhpl.rt~d against Dr/Shri/SmtJMs , ~ ou ••••••.••••• , •.••••••••••••••••• ;.;,:: ••• ; •••• whohas applied
for the post 'of Deputy Director (Economics and Planning) iit'the Institute of Secretariat Training &'

_Management on deputation basis. ' - '

'0

(Authorisedsignatory) ,
Name & office Seal:

Date:

. ANNEXURE-IV

, ..

Certified that no minor/major penalty has been imposed during the last 10 years on Drl Shri/ Smt/
Ms who has applied for the postof Deputy Director (Economics and Planning)
in the Institute of Secretariat Training &Management 0!1 deputation basis .'

'. ~';. . - ..

(Authorised signatory)
Name & office Seal: -

-Date

iNrEGRITYCERTIFICATE'

.. ' :.•... :...
,.. ~yI .•

After scrutinizing Annual Confidential 'Report ofDrI Shril Smt/ Ms ~ ~ ;.~•..•... ; .
' : who has applied for the post of Deputy Director (Economics and Planning) in the institute of

. . _-,;jII".'t'':~,"':~- -." ~'... ;- "-' __.

Secretanat Training & Management.New Delhi' on aeputatioifi;Mis. 'lfis ceffil'ieOl'rfiit'1mt nt!r---iiitegnty

isbeY6liddoubt. ,.'

(Authorised $igna,t()ry) -
Name & Office Seat
~.Date

.•.

I; :


