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xr/ NO:A- 35020/8/2014 ISTM |
= ’ - SR WYFR / GOVERNMENT OF INDIA LD R

wfarery GiRIGTOT TR Yer HA
INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(3rSTa3 9001:2008 :cmn/ AN 1SO 9001:2008 INSTITUTION)

FIfHe vd wfeyor fsmr / DEPARTMENT OF PERSONNEL & TRAINING
RIS o, o.A.f0. 9RET (e / ADMINISTRATIVE BLOCK JNU CAMPUS (OLD)
A% ared A, 7% feell - 110067/ OLOF PALME MARG; NEW DELHI - 110067
X3S / TELEPHONE — 011-26104038;  &efithar / FAX — 011-26104183

Subject:-  Filling up of the one faculty post of Deputy Director (Econ'omics & Planning) on deputation basis -
(including short term contract) in the Institute of Secretanat Trammg and Management, New
Delhi - Reg

Apphcatrons are invited from ehgxble and suitable officers forfilling of the one faculty post of Deputy
Director (Economics & Planning) [PB-3: Rs 15,600-39 100/ with Grade Pay of Rs. 6600/-] on deputation basis
(including short-term contract).'The perlod of deputatlon {(including - short: term contract) including period of
deputatron (mcIudmg short term contract) in another ex-cadre post held rmmedrately preceding this appointment
in the same or some otheér orgamzatron or Department of the Central (“ovornrnent shaII ordinarily not exceed four
years. The officer seiected shall be entxtIed to tralnmg allowance’ on her/his basic pay drawn at such rate as may
be determined by the Government of India from time to time { At present the training allowance is 15%).

2. Details of the eligibility conditions for appointment to the vacant posts in ISTM and the preseribed
Proforma, in which applications can be sent, may be ‘downloaded from thrs Department’s  website:
www.persmin.nic.in as well as from the ISTM web5|te WWW, rstm nic.in.

3. Appllcatrons of onIy such oﬁ' cers/candrdates will be consrdered as are routed through proper channeI and

_are accompamed by (i} Bio-data {in quadruplicate) in the proforma given in Annexure-H (u) Attested photocopres of
ACRs/APARs for the last five years (ACRs/APARs to be attested by an officer not below the rank of Under Secretary)
(iii} Vigilance clearance certificate (Annexure 1) (iv) Statement giving details of major or-minor penaltie's imposed
on the officer, if any, during the last ten years as grven in Annexure—IV and (v} Integnty certificate (Annexure-V) and
(vi) Cadre Clearance : :

4, Itis requested that apphcatrons of suitable and eIlgrbIe ofﬁcers and who can be spared rmmedlately inthe
event of selection may be sent to SHRI O.P. CHAWLA UNDER SECRETARY (Training), TRAINING DIVISION,
DEPARTMENT OF PERSONNEL & TRAINING BLOCK-IV, g™ FLOOR (Room No. 403), JNU(OI.D) CAMPUS NEW
DELHI- 110067 wrthm a period of 60 days from the date of publrcatron of this advertrsement in the Emponment
News. -

(vadali Rambabu) 3 W\K—

Deputy Drrector(Admn)
Tel.26,102597



B’/ NO:A-35020/8/2014- ISTM
mm/ GOVERNMENT OF lNDlA

"« INSTITUTE OF SECRETARIAT TRAIN!NG & MANAGEMENT - x
. (3TETHE3T 9001:2008 FEAT/ AN ISO 9001:2008 INSTITUTION).

mﬁmua siRieror fasmer / DEPARTMENT OF PERSONNEL & TRAINING S -
WRIRIfAS sol1h, 1.1, \mm(gmn { ADMINISTRATIVE BLOCK, JNU CAMPUS (OLD),
mwm =% f&eelr - 110067/ OLOF PALME MARG, NEW DELHI — 110067 .

To

{{'ﬁ;ﬂ‘ﬂ'/_TELEPHONE—011-26104038, mﬁVﬂT/FAX 011-26104183

Dated: jh'&oeg:ember, 2015

" The Secretaries of all Mmrstnes/ Departrnents of Government of India
(As per standard list) :

The Chief Secretaries/ Admmrstrators of AII State Governments/ Union Terrltorles

Public Sector Undertakrngs, recogmzed Research Institutions, Umversmes Semi Government or Statutory or
Autonomous Organisations . '
{As per standard hst)

Subject:-Filling up of _one faculty post of Deputy Director {(Economics and Planning) on deputation basis (including
o Short Term Contract) inthe Institute of Secretariat Training and Management, New Delhi —Reg.

Maciani/Sir,-

lam drrected to say that the Instltute of Secretariat Training and Management (ISTM), New Delhi proposes to

frH up one post of Deputy Director {(Economics and Plannmg) [PB-3: Rs15,600-39 100/- with Grade Pay of Rs.6600/- -1 by

i deputanon mcludrng short term contract. from amongst suitable and eligible officers workmg under -Central "

Government or State Govemments or. Umon Territories or Universities’ or recogmzed Research Instrtutlons or Pubhc .
" Sector’ Undertakmgs or’ Autonomous- Organisations or Statutory or Semi —Government Organisations. The off‘ cer
selected shall be entitled to ‘training allowance’ on their basic pay as may be determlned by the Government of India
from time to time. [At present trarmng allowance is 15%] The ehglbxhty condutrons, quahfrcatlons and experience
reqwred for the | post and other details are glven m Annexure-l :

2.

it is requested that applicatrons (m quadruplicate) of suitable and eligible ‘officers who can be spared

rmmedrately in the event of - selectron may. be sent to SHRI O.P. CHAWLA, UNDER SECRETARY (Tralnmg), TRAINING
DIVISION, DEPARTMENT OF PERSONNEL & TRAINING, BLOCK-1V; 4" FLOOR (Room No. 403), INU(OLD) CAMPUS,
NEW DELHI-110067 ‘within'a period of 60 days from the date of pubhcatlon of this advemsement in the Employment
News/Rozgar Samachar :

E

Apphcatlons of only such offi cers/cand:dates will be copsidered as are routed through proper channel and

are accompamed with (i) Bio-data (in quadruphcate) in the proforma given in Annexure-il (u) Attested photocopies of

'ACRs/APARs for the last five years(ACRs/APARs to be attested by an officer not below the rank of Under Secretary)
(iii)) Vigilance clearance (Annexure-il) (w) Statement giving details of ma;or or minor penalttes |mposed on the officer,
if any, during the last ten yedrs as given in Annexure-IV {v) Integrity certificate (Annexure V) and (vi) Cadre Clearance.

.
¢

>



4. Applications received after the closing date or without the prescribed ’do&uments or otherwise found
incomplete or not in the prescribed proforma are liable to. be rejected. Officers who apply for the post will not be
allowed to withdraw their candidature subsequently. i

5. " While forwarding the applications, the particulars of the applicant must be verified as per service
record and certified thét';pértiéula‘rs'furnis'hed by the applicant are correct and countersigned with the office seal
by the competent authority. it may ¢ also be conﬁrmed that in the event of selection for appomtment the officer
‘concerned wull be relieved of his dutles.. )

PR

6. . This may be given-wide circulation in the various units of your organization. ~-

‘Encls.: Annexuresito V - . , Mg (v

~ {vadali Rambabu) 2 U/\\\
. . ) . Deputy Director(Admn)

At - * S i e ' n=t S reh26102597

Copy to: ' ' : ) S :

1. Training Dlwsnon Department of Personnel & Training (Shrn O.P. Chawla Under Secretary), Block —IV Room

~ No 403, 4™ Floor; JNU (old Campus) , New Delhi- 110067
- 2. NIC, DoPT with the request to upload the circular in DoPT’s website.
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Name of Post

Number of posts e B

1

2

3 Date from which vacant

4, Classification

5. - .PayBand ; o
6. GradePay .~ - . :
7 Training Allgwance

8. Period of deputation

9. Duties and responsibilities of
the post

10. Pay & Allowances -

11.  Qualifications, Experience and‘
Eligibility required for the post

Deputy Drrector (Economrcs and Plannmg)
01 (One) .
23.03.2012 ) # R -

.General Central Service Group ‘A’ (Gazetted), Non- Mrmstenal

PB-3: Rs. 15600-39100/

Rs.6600/- .

At such rate on basic pay as determined by Government of India
from time to time'[At present training allowante is 15%).

Period of deputation (including short term contract) including

- period of deputation (including short term contract) in another

ex-cadre post_held immediately-preceding this appointment in
the same or some other.organization or department of the

- Central Governmient shall ordinarily not exceed four years.
(i) To schedule, organize and direct training programmes for

supervisory and operating level officers of the Central [State
Governments/PSUs/ Autonomous Bodies etc.

(i) - to produce training materials, case studies, -practical
experiences, etc.: to deliver lectures or take classes in the various
courses conducted in the ISTM from time to time, and

(iii) to assist the_ Drrector of the Institute m Admrnrstratwe and

"~ Training matters
-A deputatlonlst shall be entitled to hls/her basic pay (pay in the
- Pay Band in the parent cadre plus Grade Pay} drawn in his/ her

parent cadre/orgamzatlon and training ~allowance as may be
determined by the“Government of India- from time to time (At
present Trarmng Allowance is 15%)

Deputation: (iricluding short term contract) Officers under the

Central Government or State Governments or Union ITerntones .
‘or Universities or recognized Research .Institutions or Public

Sector Undertakrng or Autonomous Orgamzatrons or Statutory or

Semi- Government Organizations:-

(a)(n) holdmg analogous pos’fs on regular basrs in the parent cadre

‘or Department or

(i) with fnve years’ service in the grade rendered after
appointment thereto on regular basis in pay band-3, Rs. 15,600
39,10Q plus grade pay of Rs 5400 or equnvalent in the parent
cadre or Department or

(i) with six ‘years’ service in the grade ‘rendered after

appomtment thereto on regular basis in pay band-2, Rs. 9300-
34,800 plus grade pay of Rs 4800 or equwalent in the parent
cadre or Department; and

E (b) Possessing- the following - educat:onal quain‘rcatrons and :

experience:- -

”.Essentlal.l : %, :

iy ) Bachelor‘s Degree wrth Economrcs as a subject from a
recogmsed University;

: (n) " ‘Five years expenence in the field. of Economic Pohcy
including Planmng and Financial Management :

- Desirable: - <= - o .
(n) " Master’s ‘Degree in Economics or Master’s Degree in
Business Admlmstratlon (Finance} from a recogmzed Unlversrty or

" Institute; -

(i) One ‘year teaching experience in Economic Policy or

- Financial Management or.One year experience in imparting or

Organising Tramlng m “Ecoriomic Pohcy, Planmng or Financial

) Management

Annexure-}



12

Age

2

Note:- For the purpose of appointment on deputation bas‘is, the

. -service rendered on-a regular_basis by an officer-prior-to 1%
- January, 2006 or the date from which the revised pay structure

based on the 6™ Central Pay Commission recommendation has

- been extended shall be deemed to be’ serv:ce rendered in the

corresponding grade pay. or pay scale extended based on the
recommendatnons of the Pay Commission except where there has
been merger of more than one pre-rev1sed scale of pay into one
grade’ wuth a common Grade Pay or pay scale,.and where this
benefit will extend only for the post for which that grade pay or

"pay scale is the normai replacement grade w»thout an

upgradation.

Not exceeding- 56 years as on- closmg date of receipt of

- apphcatvons

RREFEEEERE K



7.

8.

: eq_uwalent to those prescnbed in the;rules, state the authority
. for the sarre)

L Quahf catxons/ Expenence Requlred

ANNEXURE . - -..

'~ APPLICATION FOR THE POST OF DEPUTY DIRECTOR (Economics and Planning)

BIO-DATA PROFORMA
Name arid address (in BLOCK LETTERS! DU X

‘Telephone No. ‘ g
Date o__f Birth (in Christian era) . A ‘ SR

Date‘lof retitement under Central/State Government

Rules - -
pxm‘e'uaw BN or |

e LR L
Ikl P

Educatnonal.Quahﬁcations

Whether educatlonal and other quallflcatlons requu'ed for the

- posts are satisfied. ('f any quabf‘ ication has been treated as

Quahﬁcatnonsl Expenence possessed by the
Officer

Essennal o : } .

Desirable - L }
Please state clearly whether in the hght of entries made
by ygu above, you meet the requnrements of the post.

Detalls of employment ‘in chronologlcal order’ (enclose a separate sheet duIy authentncated by your

5|grjature, if the space below is insufficient)

POST HELD AND -

i} Payinthe Pay Band

(iv)  Grade Pay drawn

ke

OFFICE/ -~ FROM | TO | PAY INTHE "WHETHER | NATURE
INSTITUTE/ | SERVICE/CADRE . ~ | PAYBANDAND |[HELDON |OF
ORGANISATION | TO WHICHIT | .| CLASSIFICATION | REGULAR/ | DUTIES -
, BELONGS OF POST - ADHOC
N - | e | BASIS
© Nature of Present employment, i.e. )
() - ad-hocbasis .
(ii) ) regular/on temﬁorary basis




In case

_| deputation/contract basis, please state: - -

the present “employment is ‘held on

(a} Thedate of mma| appointment

{b) - Period of appointment on deputation/contract

{c) Name of the parent offi ce/organlsatlon to whnch
. you belong - :

o=

i0.

Addltlonal detalls about present employment Please state

whether working under:

(a)
* (b) -
- {e)
(d)
- e}

Central Government

.State. Government/UT Admmlstratnon
Autonomous Orgamsatlon
Government Undertaking
Universities

’

(f

Research Institutions

11. | Areyouin Revised Pay Structure? If yes, give the date from , N
which the reVston took place and also lndlcate the pre~
rev:sed scale. e : . ;

12. | Total emoluments per month now drawn

13. | Additional information, if any, which you wouldlike to .
’ '_mentlon in support of your SUltablhty for the post. Enclose a
9 separate sheet if the space IS insufficient. -

1. WhetherbelongtoSC/ST S .

15, 'Remarks

signature of the candidate

DAt i e e . L AAress ciuivmmercsssssorens

éoﬁnte'rsfgned with office seal by the authorised Siénatory of tne‘ pére_nt efﬁce )

e



ANNEXURE-III
VIGILANCE CLEARANCE CERTIFICATE :

Certlﬁed that no Vlgnlance case or dlsclplmary proceedmgs or cnmmal proceedmgs is elther
- pending or contemplated against Dr/Shn/ 3111779 C OO S— teszzeneeieen WHO has apphed
for the post of Deputy Director (Economics and Planmn g) in the Institute of Secretanat Trammg &
Management on deputation ba51s =¥
- (Authorlsed signatory) .
, - Name & office | Seal:
) - Date:

- NOPENALTY CERTIFICATE. - .- = *

_ Certified that no minor/major penalty has been imi)osed during the last 10 years on Dr/ Shri/ Smt/
MS e who has applied for the post of Deputy Dlrectm (Economics and Planning)
in the Institute of Secretariat Training & Management on deputatton basis. - e

* (Authorised signatory)
Name & office Seal: -
‘Date

" ']NTEGRITY CERTIFICATE '

‘ . After scrutmxzmg Annual Conf dentlal Report of Dr/ Shri/ SMt MS ceovvrrerrerriresion
A _...who has apphed for the post of Deputy Director (Economlcs and Planning) in the Inst:tute of

L e e

Secretariat Tramlng & Management, New De]hr on HEputat)on'Ba?k s ceffﬁem&mmté’mty :
is beyond doubt : ' ‘

(Auth_oﬁsed signatory)
Name & Office Seal
;Date '



