No. 21/ /20%}-Dir.(C)
~ Government of [ndia
Ministry of Personnel & Public Grievances & Pensions
Department of Personnel & Training

3t floor, Lok Nayak Bhawan
Khan Market New Delhi-3
Dated the -3( ™ February, 2021 -

OFFICE MEMORANDUM

Subject : Grant of fund for modernization of Non-Statutory Departmental
Canteens located in central Government Offices - reg.

The undersigned is directed to refer to the Department’s O.M. No.

20/1/2015-Dir.(¢) dated 31.07.2015 on the above subject (Copy enclosed) and to
invite proposals for grants of funds for modernization of departmental Canteens
functioning from Central Government Offices for the Financial Year 2021-2022.

2. The Ministries/Departments are requested to assess the need for
modernization of Departmental Canteens under their administrative charge and may
submit their proposals in accordance with the aforesaid O.M. after obtaining the
approval of respective IFDs. As this is one time grant, the Ministries/Departments
who have already forwarded the proposals/received the grant need not apply again.

3. Ii is also requested to furnish the details of Authorised Controller
Code {Pr.PAQ), Authorised PAQ Code and Authorised DDO code required for
placement of funds through PFMS at the time of forwarding the proposals.
Proposals received with above requisite details will only be considered for grants.

\{wﬂ% :
(Kulbhushan Malhotra)

Under Secretary to the Governmerit of India
TelNo. 011 -- 2464 6961

Encl: As above.

To

All the Ministries/Departments of the Government of India (As per the standard
list)

Attention : JS/Director (Administration) of the concerned Establishment - for
necessary action for further dissemination to all concerned
Establishment/Attached/Subordinate Offices under their jurisdiction and

administrative control.




No.20/1/2015-Dir {C)
Government of India
Ministry of Personnel, P.G. and Pensions
(Department of Personnel & Trainlng)

REkwk

Lok Nayak Bhawan, Khan Market,
New Delhi, dated 31st July, 2015

QFFICE MEMORANDUM

Subject : Grant of funds for Modernisation of Non-Statutory Departmental
Canteens located in Central Government Offices.

L 0 0

The undersigned Is dirscted to state that Department of Personnsl and
Training has Initiated a scheme whereby financial assistance would be provided
to individual Ministries/Deptts. and their attached/subordinate offices for the
modernisation of Departmental Canteens under their administrative charge.

2. Approved scheme for provision of funds to Ministries/Deptts. and their
attached/subordinate offices is enclosed for ready reference. The funds will be
provided on first-cum-first serve basis. _

3. All Ministries/Deptts, and their attached/subordinate offices are requested
to assess the need for modernisation of Departmental Canteens under their
administrative charge and forward their proposal for grant of funds to this
Department after obtaining the approval of respective [FDs.

"R Tagy
(Pratima Tyagi)
Director{Canteens)

encl ;. As Above.

To

All the Ministries/Departments of the Government of ndia (As per the standard
list)(Attention JS/Director(Adminisfration) of the congerned Establishment ) for
hecessary action for  further dissemination to all  concemed

Establishment/Attachad/Suberdinate  Offices  under their jurisdiction and

administraﬁve control .




GRANT OF FUNDS FOR MODERNIZATION OF DEPARTMENTAL CANTEENS

Non-Statutory Departmental Canteens have been functioning In various.Central
Government Offices as one of the important measure of welfare for employees. In order
to improve functioning of Departmental Canteen so that they effectively contribute
towards welfare of employees, DOPT proposes to grant financial assistance in following
pattern for Modernization of Departmental Canteens.

CATEGORY OF CANTEENS AMOUNT OF GRANT

‘D’ Type Canteen | Rs. 5 lakhs

‘C’ Type Canteen ‘
‘B’ Type Canteen Rs. 10 lakhs
‘A’ Type Canteen

‘2A’ Type Canteen

‘3A" Type Canteen
‘AN’ Type Canteen Rs. 15 lakhs
‘5A’ Type Canteen f

‘6N’ Type Canteen

7A’ Type Canteen

‘8A’ Type Canteen Rs. 20 lakhs
‘9A’ Type Canteen
‘10A’ Type Canteen

1. Introduction

DOPT recognizes the need for modernization of Departmental Canteens as a part
of staff welfare measure. With a view to enhance staff welfare and satisfaction of
employees, it is proposed to execute modernization of canteen through funding from
nonh-plan budget of DOPT earmarked for staff welfare,

Aims and Qbjectives

The Scheme aims at modernization of the existing departmental canteens
through sultable measure like upgradation of kitchen equipments, kitchenware
providing furniture suitable for canteen requirement like high table, side table,
improving storage capacity, safe and hygienic storage of raw materials through deep
refrigerators and other related equipments. '




3.

- Ministry sh

- - modernization propesal exceaeds admissible grant amount, the Balance of expendit
~‘may be funded by respective Ministries/Departments in consultation with IFD.

conrol
Delhi/Outside Delhi.

Planning

requirement - of

While planning modernization, the
is catering should

Ministries/Departments/Offices to which the Departmental Canteen

be taken into account.

The planning need to take into acc
ould also take into account minimum requirement of eatables/beverages for

ount the requirement of total number of users.

employees, ,
The dining space requirement, sitting facilities should be planned In such a way that the

allotted canteen space is able to meet requirement of average number of employees
visiting the canteen.

Need for fuel saving aquipments may alsc be keptin view.
Need for maintenance of hygiene and proper refrigeration of raw materials should be

taken into account,

Modalities . _

The proposals received from various Ministries will be examined by a committee

| cdnsisting of Dir (C) and US (W) under Chalrmanship of Chief Weifare Officer, DOPT.

Grants will be released based on recommendation of the Committee.
Basic Guidelines

The Scheme is applicable to Departmental Canteens under the administrative
of various Ministries/Departmen‘ts/Attached/Subordinate Offices  in

-Proposalé need to: fulfii the aims and objéptive_qf the Scheme. In case
ure

All materials to be used/precured for modernization should be based on

functional requirement and should be cost effective.

“The ptoposal should be prepared in accordance with the various provisions of
General Financlai Rules. -

A certificate will have to be provided that funds granted for modernization of

canteens will not be used for Capital Grants for starting new 'canteens, nor they would

be used as replacement Grants and grants for repairing of main equipment as specified

vide DOET O.M. No.12/5/91-Dir(C) dated 09.04.1992 (Copy enclosed). -




Procurement of furniture and other equipments, if included in the proposal, would by
governed by the instructions relating to the purchase of stores as contained in Chapter~6"_
(Procurement of Goods and services) of General Finance Rule, 2005,

The progosal should not involve any alteration in the basic structure of the building, Any
addition to the electric loads should be done in censultation with the concerned authorities,

The Ministries/Departments, in consultation with the executing agency will ensure that
standardized good quality materials are used in both civil and electrical works,

Proposals should contain approval of the Financial Adviser of the Ministry/Department
concerned, :

The proposal should be submitted in prescribed Proforma enclosed.

. Guidelines for Proposals for Furniture
Proposal should clearly specify the number of each item of furniture proposedf’t-o be
procured and present availability of furniture. The made of acquisition of furniture will be left

open to the Ministries/Departments after following requisite formalities.

The furniture to be procured should be environment-friendly and fire-resistant.

Guidelines for Proposals Relating to Demands for Equibment

Proposals relating to demand for Kitchen equipment should be part of the composite
proposal. Departments may consuft and take technical guidance from Institutes of Hotel
Management {[HM)' functioning under the controf of Ministry of Tourism located nearest to
their mnteeh while finalizing the requirement/proposal for kitchen equipments. For this
purpc')sfe, list of such IHMs is enclosed. The purchase of such equipments should be made in
accordance with the Chapter 6 (Procurement of Goods and Services) of the General Financial
Rules, 2005,

The proposals relating to purchase for equipment should be supported by efficiency
gains, and the necessity of the same in the Ministry/Department,




10.

Implementation

The Ministries/Departments should monitor the execution of the projects to

ensure that there is no gap between proposed modernization scheme and actual

execution. The utilization certificates would be reguired to be furnished by the user
Ministries/Departments,
Post Execution

f their

Ministries/Departments should ensure proper upkeep and maintenance 0

modernized cantegns.

Other Guidelines

The Ministries/Departments/Attached/Subofdinate Office will submit a Status
Report within one month of completion of project.

#

k



PROFORMA FOR SUBMISSION OF PROPOSALS SEEKING FUNDS UNDER THE

PROFORMA

SCHEME TFOR MODERNIZATION

OF _NON-STATUTORY DEPARTMENTAL '

CANTEENS LOCATED IN CENTRAL GOVERNMENT OITFICES

If s0, attach a copy of the note showing his/her

(i) Has been approved by Financial Adviser?

approval

1, Name of the Mmlstry/]f)epaz tment/Attached/Subordmate
Office
9. Name and location of Departmental Canteen for which
! funds are required :
3 | Type of eanteen
3 1.- ! Need for modernizing the canteen
"4,_1 . Objectives te be met as a res_ult of modernization of canteen
4.2 | Brief write up on how the upgraded facilities would benefit
the users
5 (a.) Comp01uent~mse details of the proposal and funds requirement (Items should be clearly
prioritized and be mentioned in that order } — Rupees.
| S | Item (5) required T Requirement of funds
-] No. )
- Nos. Cost (in. Rupees)
1 2 3 4
(1) Fur, & Fix,
(ii)  Bquipments *
(1ii)  Electrical
(iv)  Civil
(v)  Others
* In case IHM has been
consulted please indicate
the same
Total
State whether the proposal:




ii)  if modernization involves Civil &
Electrical Works, please, attach existing

[ layout plan for canfeen as well as proposed
| layout plan and cost estimate separately for

Civil & Electrical Work

iii) Certificate that funds will not be used for
purposes Capital Grant, Replacement grant,
Grants for repairing main equipment in
compliance of DOP&T OM No. 12/5/91-Dir

(€), dated 9.4.92 (copy enclosed)

Other information, - as - specified in  the

7.
guidelines, justifying the proposal,

8. |(a) Name and complete address of Pay &
Accounis  Office  of the concetned
Ministry/Department.

| (b} Name and complete address of Chief
Controller of - Accounts (concerned Ministry/
Department)

9, Name address and tslephone number of officer
(s) who could be contacted for supply of
additional information

10. | List of Enclosures

(Name of the Officer)

~ Ministry/Departm
Tele. Na.

Designation
ent/Office of
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No.12/5/90«Dir(C)
S - Govemnment of Indis
Minisgtry of Personnel, Public Grievances & Pensiong
{Department of ﬁ@rﬁonmwl_and Training )

3rd Floor
Toknsyak Bhavan
New Delhi.-

© QEEICE MEMORANIUM

- SUBTBGT:, - Non~statutory départmentsl/cooperative canteens/
Co 7 WM fAn roone Jogated In Central Government Offices.

PN
¥

. e mndersigned ig Girected fo apy that. epployees of
. the namwatatutoryde?artm@ntalfcoq?eratmv@'aamﬁeen/tiffiga_.

roomg Logabed dn Cenlral Governwent offlced have been. treated
a% Centra) Ooveroment employeds w.e.d. T.10.91 in terms of
the Judgement of the Hon'ble Supreme Court of ITadia and the
‘orders. torbeined in this Department's OM Koo 12/5/ 91012 (0)
dated 29tk January, 19092,

2. . lonseguent upon im%lamentation of thls order the
finhancis) Llabilities of the Government with regard to pay

and allewances and other benefits of bhe canteen employess have
ineregsed. A& per She ingtrustions comtalned in the above
quoted OM this expenditure 18 to be abisorbed from within the
celling of noneplen exjsénditure epproved by the Minlistry of
Fitignse,” HKeeping in view ‘the midpetary copstraint end o
tnstructions fof all round economyy it had been .decided that in
CFufuird no finsnelal sinport may be:-nitovided “to the canteons
From SHE OVerament side, 1T M@ans. no Ga@ital'aran%s/ﬂeplaceim
ARt GTent 8, Grants for repelring of maln equiym@nt, Loan or
wdvance mpy be Banctioned Tow the purpose to the Departmental
canteens by Minmistries/Depertments.: . :

4, - To meeb the sdditiomal expenditure if: any on the shove
acoount efter withdrawal of grants all hha\Mﬁni&trmeﬁ-ar§ -
regquested to ask the Mehaglng Commi bt o8 of the Denartmental
senteoens to review the prices of the eghgbles sold in the ...
canteens snd ralse thew with immediate aff'ect. They may ald0 -

keep Ln view the increase in the raw matarial an ,
nesded to pun the canteen. These ingtructions may he brought
ko the notice of Chalmmen of all the Depavtmental Geanteens
ancer your Minlatry for strict conpliandds .

4y Tt may also be notkd thabt the setivities of the canteen

lnipaﬁ/gﬁ

d other inputs

I
i

]

¥

L ‘ SR 7 A
Mogb. Lnrediate (\qﬁ’c’ -
B o wwfﬂ{ )

Dateds T Apri1,92) 7
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iﬁmam fc the normal audii which ig bazng done at present.
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