Department of Personnel and Administrative Reforms O.M. No.27/12/73-Estt.(SCT), dated

the 7" October, 1974, to all Ministries/Departments, efc.

Subject :=Reservation of vacancies for Scheduled Castes and Scheduled Tribes in the services posts undev
the wnlentary sgencies receiving gronts-in-aid from the Gowernment

The policy of the Government af India has been o ensure that adequate representation iy available 1o
Members of Scheduled Caxtes and Scheduled Tribes in the posts and services under Government. As & further
exension of @i policy, the Ministry/Departments adiministratively coacerned with the public section wader
bking have slso been aaked by tha Bareau of Public Enterprises 1o lame sotafble directives to the public under-

- takings wnder their control (o provide for reservation for Scheduled Crates and Scheduled Tribes in the services
woder the public undertakings ont the pattern of the acheme of reservations under Government

2 The quention of providing adequate representation 0 the Scheduled Castes and Scheduled Tribes in
the servioes and posts-onder the control of wlnntary apencies or organisation which reozhw granta-in ald from
Goverament has betn under consideration of Governmext for some tme. The muver was alo disrussed nt the -
Iast meeting of the High Power Commitet held on the 9 April, 194, under the Chairmanship of the Prime
Minister, (o review the performance in (he matter of recruitment of Scheduled Cases and Scheduled Tribes can-
anpﬂsunduMmhhumbundeddd&nﬂhﬁinhuhsfbepmmumumm&n
suitedle clatse in the wrms aod conditions under which ths wiontry apracies/orpanisations, ete. are given
grante-invaid by Gowernment, 10 provide for resesvation for Echeduled Castes and Scheduled Tribes in posts and

services wnder soch arganisstions or agencies The relative provision could be sowewhst oa the following
lines :—

* ... {Name of Orsgunization/Agency etc) agrees 1o male reservstions for Scheduled Castes snd
Scheduled Tribes in the posti/services under {4 coumal on the lines indicatzed by the
Gowmment of Indin”

It has boen decided alsa that the wohiniry agencies eic. need 1o foflow only the broed features of 1he
scheme of resrvations ss indicated in the enclosed Annexure

3. 1t hes also beeni decided also that Ministries/Depariments should insist on the above provisions relat-
ing w0 reservations for Scheduled Castes and Scheduled Tribes belng followed by trhe voluntary orgsnisations
cic, s & precondition w asnction of grants-in-aid W the apencies wher ' —

(a) e receiplent body employs more than 20 persons on a regular basis and at least 50 per cent of fu
rocutting cxpenditure i met from grantin sid from Central Government and

(b} the body is 2 regintered soclety of a cooperative insttution sod iy fno receipl of 2 general purpose
annual grants-in-aid of Ra 2 lakhs and abowe from Consolidared Food of India

4. Ministry of Finance ete. are, therefore, requested to keep (he sbove decisions in view while sanctioning
gratwin-aid 0 various voluntary ageacies under (hem, and the progress made by such agencies in employing
Scheduled Castes and Scheduled Tribes candidases 1o their services sbould also be kept in view by the adminds-
tative Ministries/Departments while ssnctioning furtaer grants fo them. The voluntery agencies ete. should also
be duly informed that the progress in regard 1o the einployment hy them of Scheduled Caatea and Scheduled
Tribes futo services muder them would be takea into socount by Government while sanctioning furture grante-
in-aid 1o ihem.



ANNEXURE

Broad festnres of the scheme of reservations for Scheduled Castes snd Scheduled Tribes for
being following by the voluntary agenecies receiving gromt-in-zid from the Government

The following measures should be taiken with regard to the reservations for Scheduled Casies and
Scheduled Tribes in appointments o various posts under the Volonisry Apenciss:

I Percemtages of Reservation : Sth Cames  Sch. Thibex
. (D Dircct cecruitment on an All India basis- 15% %,
. (i) Dircct recruitment to posis which nonnally attract candidates [rom a Iocality or region As sthown In
App. 1
I Rosters:
<

Tb give elfect o the ahove reservations, vacancies thould be tresed as “reserved’ or ‘unreserved” acconfing
o a mods] roster as described below ;—
(M Direct rexcrultment on an All ladin basis 40 point mater 2 given in Appendix [
(i) Direct recroitnent o posts which normally 100 poin! roster as given in Q. M. No. 36013/4/85
attract candidates from s locality or Es (CST) di. 24-5-B3

The roster ahould be maintsined in a register in the from given in A.ppcmll: [IL. This roster should be
maintained in the form of » ranming account year by year Le 1 recruitment in a yesr stopa at point 6, recruit-
1oeot in the following year will start from point 7. After completing the cycle of 40/100 points, the mater will start
again foom paing 1.

IOU Procedmre for dereneyvation :

Before eny reserved vacaneed is dercserved and filled by & genem) candidate, the prior appmval of the
Governing Body/Exceutive Connell should be obtained.

v t.uuu-l steps to secure Schedlvd Caviea/Schoduled Tride candidvies :

The following steps should be taken to bring the reserved vacancies o the ootice of the members of
Scheduled Cestzs and Scheduled THbes :—

(@ All vacancies should be notificd 1 the local or the regionsl Employmeni Exchange mentoning
cleatly the nember of vacancies reserved for Scheduled Csstes snd Scheduled Tribes.
()} The vecanciea should be sdvertived in newspapen considered suinyble for the purpose if condldates
are not gvailable throogh the Emplovmeot Exchange
V. Sapurate interview of Schedaled Castes/Scheduled Tribe candidates:

Inerview of Scheduled Crstes/Schednled Tribe candidates should be held on a day or sitting of the Rec-
roitnent Commitice other than the duy or silting on which general candidates are 10 be interviewed so that the

+ Schedaled Casies/Scheduled Tribes candldstes sre not Judged in comparison with genersl candidates snd the

interviewing body is praminedly aware of the need for fudging the Schedaled sastes/Schedrled Tribe candidatra
by relaxed Stamdurds

VL Carring forward und Lapee of reservations :

I sefficiemt mumber of Scheduled Castes/Scheduled Tribes candidates are not available to fill the reser-
ved vacanclies in auy particular year, these may be filled by genersl candidaies afler dereservation (wde para ITT
sbowe) trat the reservations will be carried forward to three subsequent recruitment yeara before they could be
treaked as lapsed. In the thicd year of such camry-forwaed, sod Scheduled Tiibes can be copsidered against the
vacancies ressrved for Scheduled Casies if suitable Scheduled Caste candidaizs are not svailahle, and
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VIL Relaxation of age-Timit :

The maximum age-limit prescribed for appointment to a post should be incressed by 5 years in the case
of candidates belonging io Scheduled Caster and Scheduled Tribes,
VIII. Relaxition of standards: '

Il a sufficient number of Scheduled Castes/Scheduled Tribes candidates i3 not available on the basis of
the general standard to fill all the vacancies reserved for them, candidates belonging W these communities may

be selected to fill up the remaining rescrved vacancias by applying relaxed standards, subject to the fitness of
these candites for appointments to the post/posts in question.



APPENDIX I
Model Raster for posts filled by dicect recruitmest op all Indis bastis

Point  Whether unreserved or maanved
in the
Roster

Schedaled Cane
nceserved
Unreserved
Scheduled Tribe
Unresetved
Unyoserved
Unreserved
Schedulad Caste
Unreservad
10.  Unreserved
1.  Unressrved
12 Uneserwed
1%,  Unzesorved
i4.  Scheduled Cane
15. Unreserved
16. Uareserved
17, Scheduled Tribe
18 Unmserved
i% tnrtserwed
A, Unresrved
21. Unreserved
22 Scheduled Casne
23 Unmeserved
Vareserved
Unreserved
Unreasrved
Uncesarved
Scheduled Caste
Unreserved
Unreserved
Scheduled Tribe
Unreserved
Unrescreed
Unreserved
Unrescrved
Scheduled Case
Unreserved
Unreserved
Unreserved
Unreserved
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APPENDIX 11

From of Reglster of Roater
Name of Volowtry agency/organisati
Name of Post/Posta
Reservubions  browphi forward Particulars of recraitment  made Resermaile no carried Sipnenire of Re-
From provicas e Torwerd appointiay merks
suthority or
Sch. Costaa Sch, Tribea Retrnit- Romterand  Usreserved o Mume of the por- Whesher bals  Seh, Sch. other swthorbed
wmani yess  point No.  Resrved for $C/ son appointed & SC/AT U aot  Crrmn Teibes ofice rearer of
ST sccondiag o dete of apploal-  ssy “Nelther' bz Yoluaticr
1be rusier appli ment ageacyoTgiuis-
cabln tion
1 2 3 4 5 6 1 1 b 10 1




