F. No. |. 11019/4/2021-CRD
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
(Cadre Review Division)

3’“’.Floor, Lok Nayak Bhavan,
Khan Market, New Delhi-110003.
Dated(? March, 2021.

OFFICE MEMORANDUM

Subject: Cadre review of ‘B’, ‘C’ and erstwhile ‘D’ Groups- regarding.

Department of Personnel & Training is the nodal department for personnel
policies. While the responsibility for laying down standards in Cadre Management
along with cordinations, rests with this Department, it is primarily the responsibility of
the Cadre Controlling Authority (CCA) to undertake the Cadre Management of the
Services /cadres under their control.

2. One of the important functions of DoPT is the periodic review of cadre structure
of Group ‘A’ Central Services. The ideal periodicity of cadre review is 5 years.
However, the function of review of the Group ‘B’ / ‘C’ and erstwhile ‘D’ was delegated
by DoPT vide OM No. 2/1/1987 dated 23.11.1987 to the respective CCA with
prescribed guidelines (copy enclosed).

3. In order to streamline the cadre review within the stipulated period, and for
facilitating the pending cadre reviews, a Calendar for cadre review of Central Group
‘A’ Services was issued on 12.02.2021. Besides adhering to the prescribed timeline
for Group ‘A’ Central Services, CCAs are also requested to undertake timely cadre
review of Group ‘B’ and ‘C’ cadres, wherever due, as per the existing guidelines, in
consultation with Department of Expenditure.

4. An action taken report/status report of the cadre review(s) under the
Ministry/Department may kindly be forwarded to this Department by 30.04.2021.

Encl: As above Q :
a md vy L\MWM

2.1
(Randhir Kumar)m ]q?
Under Secretary to the Govt. of India

To:  Joint Secretary (Admn.)
All the Ministries/Departments of Govt. of India
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persomnel management’ 1n the- arganlsation. _1t,g%ay;n$ i1
vital role in bhe ‘gnoeth. funehionlng of the ot " i
" keeping ug the morale of its memhers, The mdégczgggg -

of the cadre review shoiild he on manpawer pro \S £

ot th? c_, o = SO i ,reoruitmfntlflanni?g1°n
I e/ aB/77-PP dbi 20.8.77 sclentifie llnes alming
'11)No.5/22/71~PP.I1 dt. i?.lwaa utlihe ??Hitgigao#tthe

2 % .5/20/85-PP dtil9.11.85 rationalisation of the
%ll)Ne ’/?QZ i i J» éxisting. dadre struature
‘with a vtew to improving the efficlentéy, mgrale and
effectiveness of the cadre, This Mnistey had lssued 1n
ihstructions from time to time which have heen quotied in
the margin for carrylng out cadre reviews af Groups *C!
ahd 'D' employees,:
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24 The- #bh Gentral Pay Commlsslon had also consldered

S— the question of' cidre révliews und related matbers ln
. “regpect of promotdon policy of Groups 'st, *C* and 'D!?

enployees. Th@_recqmmondabibns made by bthe Commlssion dn
this regard, in' pardgraphs 24.9 and 23.10 of the Report
are reproduced_in the Aonexure-l to this 0.M.

d« It has Ween decided Lln supersession of the ii.iryuctian.
1nstrq9tions.referrad to In pnragraph 1 akove that the
fo%low1ng guidellnes are to he folloved whlle carrying

out the cadre reviews of Groups 'mt, 'C! and 'Df employees.

Agency for conducting cadre veylews

de1 The cadre reviews will De carried out Wy
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the personnel aspects of the cadre. \
(a) Concemed Field Organjsations,

(e) . Any. other member considered necessary by -the Cadre
Controlling Authorily,
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A few examples for constituting the Deprrimental Ladre "
Reyiew Committees are indicated dn Ancxure-II to this CHM,,
for the guidance of Ministries, Departments whcg

- Bringinles. governing codre, nevileus
3.3 The Grdre Review may be visualistd es on

exercisc for c':orm_ulete,_m:znpowf:-r planning w

) taking into account the annual intake at the
entry level, maintenance needs, ‘grougth etc,
rather than heing viewed only a8 a need for
upgradation of posts to provide pronctional
opportunities to the members of “the staff,

34 The Codre Review may be conducted on functional
: cum=—structural considerations with due regard
to the duties and responsibilities and the need
- Lo.prancte cefflciency in the OrgenisationDepartment

30 Mhesever SIU norws/yardsticks have already been
- dald dovm for provision of staff » these should
be taken into account, while conducting cndre
review for wvorilous cate gories /grades,

3.6 The codre review exercisc moy be canductead

. periodically for oLl groupg'BY ) YCY g 1y posts
without linking Lt to the level of stagnation
in the cadre, ‘

337 While condlcting cadire reviews, time bound
pranotioans way be considered mly in exceptimal

cases, wherae it ig provided for in the Service

Rules  of respective. categories/grades. of the

cenceyned staff, The cndre review should be

cnsistent with the needs and requirements of
the Qf(_lj;‘\l‘lifi-’.‘.tii.ﬂ'la |
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- Mindstey may oo gider: roatlanalisation of :a .v
f © e L Gategories/grades throngh me rger, IES-"OVGr 'Ehe-l
; | pagsage of Aimeg, Lhere might have been

proliferation of ‘categories, levels. T
: wITH R HOLAS S, La@yels. and ¢
In each Sepvica. . R woit i o¢ t9¥els and gradas
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| . . 'qualifications and. expbrience, . duties ond
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1 ~merging thém with 'the éxisting cndress M cnase
: it is not possible to tieige them in an exiasting
P - or proposed hierarchidal stucinre, theac posts
should not be £illed by dircect recruitwent
- but by transfer on deputation so that the
incurdents of such posts do not stognabcs

3,10 The cadre review excroise wey be conduclted
“after every filve yoarse

Role. of Departient of. Personneh. & Lraining

3,11 -The primery. responsibility for coducting
cadre review for Group B, C&D cadice wdll:
be of the concerncd crdre contrelling autho-
rities in the respective Hinistries/Departwents,
It would be the duty of the Mindistries and

E ; Departments to ensurc thoet the codre reviews

| o - are carried out by the cadre controlling

5 ' } authorities periodically in the light of

! ' these guidelines, "he Departwment of Personncel
‘ - & Troining wlll lay doun the pollcy, issue.

N guidelines and 1f neceygsary, roview the
. - progress of cadre reviows,. conducted by the
% concerned cidre ‘controlling authorities/
Ministrivs/Oupartmamtls, '
Mindi version is attached,

KM@ﬁﬁa

(V,P,. UppaL)
DIRECTOR (PR)

rro
: All the Ministries/Departirents of the Government

of Indin (as pex stendard list) (with usual nuaber
of spore copias), ’

Allvmtta?hed nﬁiISMbordinate Offlces of the Ministry

of Home Affairs/Ministry of Personnel, Fublic Grdec:

ond Pensions, ! lic Grievances
3. A1) Unden Texritory Governments /Administration,

[y®]
3

4, Secretary, UPSC/QEflce of the Comptroller and
Auditor Genernl of India (with 10 spare copies)

S Ragistoor, Suprewe Ceurt of India, Vew Delhi .

6. Lok SebhaRajyn 3nbBa Scerchtariot, o

Te A1l Ofiiccrs/Soction of the Minlstry of Home

LEfalrgMinistry of Personnel, P.G, & Pensicng,
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"~ 'P ROMORION POLICY' OF THE REPORT OF THEE FOURTH CENTRAL

PAY COMMISSION . ¥
3 : H

23,9 X appears that intyroduction of sclectionzgr&des
and grant of one stacnation increment, have proved to be
tan-porary pall_]'_ativc,'{;“ i Sljl‘lltitjlj of the problt‘:ms ‘ of
stagnatian and inadequate promotion opportunities should
seem o lie in a raticnal cadre structure and long pay scales,
It is recognised tlhiat promct:ional opportunities should hc
available to employecs as motivation for thom to contribute
their best in the discharge of their dutics, At the same
time, the system of careey progression shauld be. consistent
with the functional needs.ahd-requircments of organisation,
It may not, therefore, bhe feasible to lay down a rigid fornm-
lation as to the nunber of promotions which 2n cumployee
should have in his carcer and the length of service which
should qualify for sush time«bcound prometions.evee,enau, ..
- K X ]

2310 supi We ore therefore of the view that the selection
grades should net be continued for posts in Group 'C' & vpr
where they are available at present, The existing incumbent s
in the selecticn grados may be allowed to continue in the
appropriate scales recomended by us, In ordar to provide
relief to thosze who reach the maximum of thelr scale of pay
we recommen g grant of - ene stagnation increment on canplet ] ('lfl
Of every two veors at the wasxlwom of the reéspect ive scale'-"“
i\ maxZimam of threg such incroementg may be allowed C The o
schaeme of stugnatiu].hnnxmﬁnt sholld be applicablé to all
cadres in groaps in 'Bl, 'C' ana 'DI and also for'aost3a
Group &' upto the senior time level, At the 3-\"1(-31 ti ‘ff =
there should be Cadre reviews ufter a Dr@sﬂribea P
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administraticn , | prajote efficiency in
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