No0.21/01/2021-CS-I (Coord)
Ministry of Personnel, Public Grievances Pension
Department of Personnel & Training
(C.S.I Division)

o ok ok ok ok ok ok ok ok
2" Floor, ‘A’ wing,
Lok Nayak Bhawan,
Khan Market, New Delhi
Dated ﬁﬁAugust, 2021
OFFICE MEMORANDUM

Subject: Engagement of retired central Govt. employees as consultant in
UPSC-reg.

The undersigned is directed to circulate the vacancy circular No. A-
41020/07/2017-Admn-I, dated 13.08.2021, received from UPSC, for uploading for
engagement of retired central Govt. employees as consultant in UPSC.

2, In case of any further clarification, applicants are requested to contact
the concerned Ministries/Departments, who have issued the vacancy circular.

1 B

(Zachariah Thomas)
Under Secretary to the Government of India
Tele:- 24624046
To,

All Ministries/Departments (through DOPT’s website)



NO. A-41020/07/2017-ADMN.I

UNION PUBLIC SERVICE COMMISSION

(ADMINISTRATION-I SECTION)

DHOLPUR HOUSE, SHAHJAHAN ROAD,

NEW DELHI-110069.

CIRCULAR

4
Dated: 1*> August, 2021

Subject: -Engagsement of retired Government Officers on contract basis in the office of

Union Public Service Commission- reg.

_ Union Public Service Commission invites applications from the Officers who have retired or will
retire by 31.08.2021 from any Ministry/Department of Government of India for preparation of panel for
engagement as Consultant on Contract basis in the Office of UPSC at Deputy Secretary(DS)/ Under
Secretary(US) Level as per the following details:-

Remuneration

Number Age Limit Fligibility
of Per month
Positions .
BTN, ‘ a) Should have retired from the. rank of
Director ‘or ‘equivalent ie' from the’ post in|
Level-13 of the Pay Matrix as per 7th CPC(pre- |
revised GP-8700/-.in-PB-4) or from the rank of | To be calculated by deductmg
Deputy Secretary or equivalent ie jrom the | the pension from the Basic |-
S post in Level-12 of the Pay Matrix as:per.7th | Pay drawn at the, time of
...« .|"Should "not have | CPC(pre-revised GP-7600/- in PB-3) or from.; retirement. The Consultant
4718~ | attained - the. age | the rank of Under Secretary or equtvalent ie | shall also be entitled for| -
.~ ... |-of64 years as on | - ﬁorn the post in Level-11 of the Pay Matrix as Transport Allowance at the|
O closmgdate - per 7th CPC (pre -revised GP*of Rs 6600/~ in | rate appllcable to” him/her at | - ¢
' ‘ PB-3) from any A/[znzstry/Department of Govf the time of letlrement S
of India: " e
b) Should  have at least two years
experience of handlmg vigilance/ disciplinary |
cases at Director/Deputy . Secretary/Under
Secretary level in any thstry/Department of
|- Govt. of India. = :
| ¢)  Should have workmg knowledge of o
computer application in ‘the day o day S
. functioning of office.
2 Interested candidates, who fulfill the eligibility criteria, may submit their application in the prescribed

proforma in sealed cover super-scribed “Application for engagement as Consultant-DS/US level on contract
basis in UPSC” which should reach this office latest by 10/09/2021 at the following address. #

DEPUTY SECRETARY (ADMN),

R.NO. 220, ANNEXE BUILDING

UNION PUBLIC SERVICE COMMISSION,

DHOLPUR HOUSE, SHAHJAHAN ROAD,
+.NEW.DELHI — 110069 T

| ’(Se‘mjay KumarGupta)

Deputy Secretary (Admn.)

Union Public Service Commission




~ Proforma

'Application for engagement of Consultant at DS/US level in the office of UPSC

Name in full (Block letter)

Educational qualification

Date of birth

Date of superannuation from
Govt. service

AADHAR No. and  PAN No.
(Enclose Xerox Copy of each)

( PPO No (Enclose Xerox Copy)

a '-f»;;Complete re51dent1al address w1th;
s ,{phone number/moblle no. '

8| 'Last Ofﬁce s address (at the trme
-.o|of retlrement) ' L

xperience af [[:Post || From | To | PB/GP/ | Areaof | LastPay ]| < "
: US/DS/Dlrector lev‘l f;_,:i;,he’ld A o _V'Level - | Experience: | Drawn

' Mlmstry/Department of Govt o‘ . |inthe = ... | and.Basic
India. (attach a separate sheet Afgl ! .| Pay “ o .o |'Pension
necessary) G A Matri‘x} |

“Additional relevant information, |
if “any, in support of - your'
su1tab1l1ty for ~the said’
engagement. (attach a separate

sheet, if necessary. )

I hereby declare that the particulars furnished above are true and correct to the best of my knowledge and
belief. I further declare that I was clear from vigilance angle at the time of my retirement. | have read thls '
A document andready to-accept 4l the term & conditions for engagement of Consultants. ' ]

N ~ (Signature of the Candidate)

P

Place:




® Terms & Conditions

Period of engagement

The engagement shall be initially for a period of one year which may be extended/curtailed
depending upon the performance of the Consultant or functional requirement of the Office with the
approval of the Competent Authority.

Selection Procedure

The engagement will be purely on contract basis. Application received in response to this
advertisement will be shortlisted on the basis of experience and qualification of applicants. Consultants
will be selected from shortlisted candidates.

» UPSC reserves the right to reject any application without assigning any reason.

- Remuneration

‘A fixed monthly amount shall be admissible, arrived at by deducting the basic pension from the
_pay drawn at the time of retirement. The amount of remuneration so fixed shall remain unchanged for
the term of contract and there: will be no annual increment’/ percentage increase durmg the contract
© period.. ‘No DA/HRA ‘residential accommoda‘uon shall be adm1551ble o S

) vTransp‘ort'Allowénce‘

" An ‘al'p‘pr(’)pfiate and fixed amount as Transport Allowarice for the ‘purpose of -commuting -
" between the residence and the place of work shall be allowed not exceeding the rate apphcable to the

appointee at the time of retirement.
No TA/DA is admissible for joining the assignment or on 1ts ccompletion. However the

- Consultants-would be entitled to draw TA/DA as per normal rules as apphcable to any serving Officer
"of an equwalent rank in UPSC whenever they are requlred to travel out51de Delhi in connection w1th_ N

the work of the Commission.

Scope of Duﬁes

During the period of their engagement, the Consultants would be required to perform the duties
of DS/US or any work as assigned to them by the concerned Branch Heads in the Commission in

which they would be posted to work as Consultant.
Leave
The Consultants will be entitled for the paid leave at the rate of 1.5 da’ys'for eacheOmplete
month of service. Accumulation of leave beyond calendar year may not be allowed. In special
circumstances, the Consultant could be called for services on holidays or beyond normal working hours

for which no extra remuneration will be paid.

(continued...2)



7. Office time and working hours

Engagement of Consultants would be on full time baS1s Workmg hours shall be from 9.30 AM
to 6.00 PM during working days including half an hour lunch break in between. The Consultants will
not be allowed to take any other assignment during the period of their contractual engagement. The
consultant may be required to n.ark his/her attendance in Bio-metric System or in any other system as
prescribed from time to time.

8. Tax deduction at Source

o The Income Tax or any other ‘taxligble to be deducted, as per the prevaﬂmg rules. w1ll be
deducted at. source before effectmg the payment for Wthh the office w1ll isste TDS cert1ﬁcate S

9. Conﬁdentlahtv of data and documents ' ' o s B
e The Intellectual P,roperty »nglltS*(lPR) of the data collected as Well as the dehverables produced

for the! office shall remain with this office.:No one shall utlhze or, pubhsh or dlSClOSC or part w1th toa
third party, any: part of the-data or statistics or* proceedmgs or 1nformat1on collected for the purpose of |

v this asmgn:ment OF: durmg the course: of the! a551gnment for ‘the ofﬁce w1thout the express ertten’“‘“" ]

(10 Conflict of interest -

The Consultant“appomted by this: .office, shall in no case represent or ’g1ve op1n10n or adv1ce to
. others in any matter whichiis.adverse to the:intexest of this office. No Consultant would be permltted to
. take up any other ass1gnment dur1ng the per1od of Consultancy '

: N FERE PV PN RS SEAY
b EE N S

11.  Termination of service

The engagement may be terminated at any time by the office Wlthout a531gn1ng any reasons by
giving a notice of 07 days. In case, a Consultant desires to leave the assignment, he/she has to give 07
day’s notice which can be curtalled/extended dependmg upon the workload.

ey gétf-\':?.".}j:'_,‘-i-:‘»._mlnathe?ﬁvent any-Consultant is: found.unfit on any account.or-if-he/she. is: found: g‘uilt'y ofc .
any insubordination/misconduct, his/her services ¢an be terminated immediately w1thout
any notice.

12. - UPSC shall not be responsible for any loss, accident, damage; injury suffered by the Consultant
- whatsoever-arising in or out of the execution of his work including travel.

(76/\/» (continued...3)
/
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w

Guidelines for the submission of the application

The duly completed application in prescribed proforma should be submitted so as to reach the
office of UPSC latest by 10.09.2021. Any application received after the above date will not be
entertained. The application should be submitted with the following documents:-

a) Copy of retirement notification

b) Copy of PPO

c) Copy of Last Pay Certificate

d) Copy of PAN card and AADHAR card- mandatory

e) Relevant documents such as APAR, Experience Certificate etc. in support of the Work Experience

as prescribed in the essential qualification.




No. A-41020/7/2017-ADMN.I
UNION PUBLIC SERVICE COMMISSION
(ADMINISTRATION-I SECTION)
® DHOLPUR HOUSE, SHAHJAHAN ROAD,

NEW DELHI - 110069. '

Dated: pﬁAugust, 2021

CIRCULAR

Submct -Engasement of retired Government servants on contract ba51s in the office
of Union Public Service Commission- reg. ) c e : E

Union Public Service Commission invites applications from the Government servants who have
retired or will retire by 31.08.2021 from any Ministry/Department of Government of India for preparation of
panel for engagement as Consultant on Contract basis in the Office of UPSC at Private Secretary(PS)/ Personal
Assistant(PA) Level as per the following details:-

| Number Age Limit Eligibility , Remuneration
of A Per month
|- Positions-| ~ - : i :
TSI U @ Should have retired from the rank of | - . i

» Private Secretary or Personal Assistant or » N
|-..equivalent i.e from the post in Level- 07 to - R
Should not have Level—]O of the Pay Matrix as per" 7th'~-‘T0 be calculated'by deducting
- 16 attaifiéd " ‘the™! age CPC@re-revzsed GP 4600/- GI 4g00/_“,;the pension. from: the. Basic
3'of 62 years: as en‘ and GP- 5400/_ zn PB 2/PB-3) from anyi -Pay drawn at" the tim of

o -,:.-closmg date ~ | retirement..  The. Consulf t
e e * Ministry/Department of Govt. of Indid." - "™ 3iso” be ehitled * for |

- b) Should be profi c1ent in Engltshr Transport Allowance at the :
o "»";typmg ‘as: the asszgnment mvolves lengthy rate applicableto’ hlm/hel Al
“ . typing work. the t1me of retuement o

"¢)  Should ‘have workzng knowlédge of : :

computer applzcatzon in the day to day SRS
functzonzng ofoﬁ“ce ) B Y T e e

pgeserlbed proforma in sealed: cover super-scrlbed “Apphcauon for engagement as Consultant-PS/PA S
" level on contract basis i in UPSC” which’ shouid reach this" ofﬁce latest by 10/09/2021 at the- followmgf
: address v e

DEPUTY SECRETARY’(ADMN)L
R.NO. 220, ANNEXE BUILDING
UNION PUBLIC SERVICE-:COMMISSION,
DHOLPUR HOUSE, SHAHJAHAN ROAD,
NEW DELHI - 110069. :
' (Sanjay Kumar GupCta)\
Deputy Secretary (Admn.)
Union Public Service Commission




Proforma ) .

Apblication for engagement of Consultant at PS/PA level in the office of UPSC

Name in full (Block letter)

2| Educational qualification

"3 | Date of birth

-4 | Date of superannuation from
Govt. service '

5 | AADHAR No. and PAN No.
(Enclose Xerox Copy of eacli)

6 PPO No. (Enclose Xerox Copy)

T Complete re81dent1a1 address w1th T
P _phone number/moblle no.

8. ”Last Ofﬁce s address (at the time
] of retlrement) ' :

R 9~' k.:’,Efmal‘lr ID

| Brief particulars of experience in || Post

PB/GP/

- Area of

Last Pay

j : _ From |To =
3 Govt. setvice . during .. last five'|| held . - | Level | Experience | Drawn '
; years, just before retirement SR PO | in the - - | and Basic
! (attach a - separate sheet, if || Pay " | Pension -
RS Matrix e

.| necessary.)

1T . Addltlonal relevant mformatlon'

if -any, in" support of your
: surtablhty for the said
engagement. - (attach a separate

sheet, if necessary)

- 1 hereby declare that. the particulars furnished above are true and eorrect_ to the best of my knowledge
and belief. I further declare that I was clear from vigilance angle at the time of my retirement. I have read this
document and ready to accept all the term & conditions for engagement of Consultants.

(Signature of the Candidate)

Place:




Terms & Conditions

l"iod of engagement

The engagement shall be initially for a period of one year which may be extended/curtailed
depending upon the performance of the Consultant or functional requirement of the Office with the
approval of the Competent Authority.

Selection Procedure
The engagement will be purely on contract basis. Application received in response to this
advertisement will be shortlisted on the basis of experience and qualification of applicants.

Consultants will be selected from shortlisted candidates.

UPSC reserves the right to reject any application without assigning any reason.

Remuneration

_‘A fixed monthly amount shall be admrssrble arrived at by deductrng the basic pensmn from f.0

:']T"‘the pay’ drawn at the time of retrrement The amount  of remuneration so fixed shall remain
unchanged for the term .of contract and there will be no annual increment / percentage iricrease
durmg the contract perlod No DA/HRA residential accommodatron shall be adrnrssrble

Transport -Allowance

An approprrate and ﬁxed amount as Transport Allowance for the purpose of commutmg
" between the residence and the place of work shall be allowed not exceedrng the rate: apphcable to
the apporntee at the time of retirement. : :

No TA/DA 1s admlss1b1e for Jomlng the assrgnment or on its completron However the '
- Consultants would be ent1tled to “draw TA/DA as per normal rules as applicable to any serving -
Officer of an equwalent ‘rank i UPSC whienever they are requrred to travel outsrde Delhi in
connection with the work of the Commrssron ST I SO :

- Scope of Duties

During the period of such engag‘ern‘e'nt, the Consultants would be required to perforrn_ duﬁe*s -
of stenographers or any work as assignéd to them by the concerned Branch Heads in’ the
Commission in which they would be posted to work as Consulfant.

Leave

.. The Consultants will be entitled for the paid leave at the rate of 1.5 days for each complete
month of service. Accumulation of leave beyond calendar year may not be allowed. In special
circumstances, the Consultant could be called for services on holidays or beyond normal working
hours for which no extra remuneration will be paid.

(Continued..2)
-2-




Office time and working hours

Engagement of Consultants would be on full time basis. Working hours shall be from 9.30 .
AM to 6.00 PM during working days including half an hour lunch break in between. They will not
be allowed to take any other assignment during the period of contractual engagement. The .
Consultants may be called on Saturday/Sunday/other Gazetted holidays, if re'quired The consultant
may be required to mark his/her attendance in Bio-metric System or in any other system as
prescribed from time to time..

Tax dedurctlon at Source

The Income Tax or any other tax liable to be deducted, as per the prevailing rules will be
deducted at source before effecting the payment for which the office will issue TDS. certificate.

’ Confidentlalltv of data and documents N

B -_,’r, :

_ The ,Intellectual Property Rrghts (IPR) of the data collected as: Well as’ the dehverables
~ ,-produced for the ofﬁce shall remain with this- ofﬁce No one shall utrhze or publrsh or d1sclose or

-for the purpose of tlus assrgnment or durmg the course of the assrgnment for the ofﬁce without the

-+ -express written consent of the office.. The Consultant shall be bound to hand over the entire set of .

o _ records.of ass1gnment to the office ‘before the exprry of the contract and before the ﬁnal payment 1s, -

;released by the ofﬁce L

' ‘Conﬂlct of mterest

S The Consultant appomted by this ofﬁce shall in no case represent or give oplnron or advrce :
;'-pg_to others in:any ‘matter which is adverse:to.the interest of this" office. No Consultant would be
o permrtted to.take: up any other assrgnment dur1ng the per10d of Consultancy =

.Termlnatlon 0fserv1ce _ . R DI TR S S L

The engagement may be terminated at any time by the ofﬁce wrthout a551gn1ng any reasons
‘by giving a notlce of 07 days. In case, a Consultant desires to leave the assignment; he/she has to
give 07 day’s notice which can be curtailed/extended depending upon the workload

» In the event any Consultant is found unfit on any account or if he/she is found guilty of any -
insubordination/misconduct, his/her servnces can be terminated lmmedlately without any
notice.

UPSC shall not be responsible for any loss, accident, darnage; injury suffered by the Consultant
whatsoever arising in or out of the execution of his work including travel.

%M | | (Continued..3)
/ - |




:1,3*,"' Guidelines for the submission of the application
L R4

The duly completed application in prescribed proforma should be submitted so as to reach
office latest by 10.09.2021. Any application received after the above. date will not be
entertained. The application should be submitted with the following documents:-

a) Copy of retirement notification

b) Copy of PPO

¢) Copy of Last Pay Certificate

d) Copy of PAN card and AADHAR card- mandatory

A
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