
F. No. 21/01/2021-CS.I (Coord.)
Government of India

Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

CS.I Division

2"^^ Floor, Lok Nayak Bhawan,
Khan Market, New Delhi

Dated: 13*feptember, 2022

Office Memorandum

Subject: Engagement of retired Government servants as Consultant (Admin.) and
Consultant (Private Secretary) in Commission for Air Quality Management in NCR
and Adjoining Areas - reg.

Reference is invited to Commission for Air Quality Management in NCR and
Adjoining Areas Letter No. A-12034/1/2021-Estt."441 dated 12/09/2022 for
engagement of retired Government servants Consultant (Admin.) and Consultant
(Private Secretary). The detailed vacancy advertisement is enclosed herewith.

2. In case of any clarification, applicants are requested to contact the concerned
Ministry / Department who has advertised the circular.

(Sunil Kumar)
Under Secretary to the Govt. of India

Phone: 011-24629414

To,

All Ministries / Departments through DoPT's website.



No. A_t2034/1 /2021_Estt- 44t
Commission for Air euolity Monogement in NCR ond

Adjoining Areos
I 7th Floor, Jowohor Vyopor Bhowon,

Iolsloy Morg, New Delhi-l l0 001
12th September, 2022

To

I. The Depuiy Secretory (Admin).
Ministry of Environment, Forest ond Climote Chonge,
Indiro Poryovoron Bhowon, Jor Bogh Rood, New Delhi, I 10003

2. The Deputy Secretory (CS-i ).
DOPT, Lok Noyok Bhovon, Khon Morket New Delhi

3. Deputy Secretory (Finonce), CAQM
Jowohqr Vypor Bhowon New Delhi

Encl: As obove

Sub: Engogement of retired Government servonts os consultoni (Admin.) ondConsultont (Privote secrelory) in commission ror niiouotity rra"".g;";i i"NCR ond Adjoining Areos

Sir,

I om directed to stote thot the commission for Air euority Monogement inNolionol copitor Region ond.Adjoining Areos, o Stolutory aociy unoer'tr,linistrv orEnvironment Forest ond crimdte chonge invites opbti-cotb"r-r-." i"iii"oemployees of Cenlrol Government/Stotu16ry Bodies/pSU to render lheir r"rt",
1^ 9,-?T:l?1. lldTn t ond Consutronr' (privore se.rero,vi oi p"r' fl.r"requrremenl 0t the commission ond terms ond conditions of engogementenclosed herewith. rt is requested thot the notice moy be uprooded in vourwebsite urgentty^to give i1 wide pubricity so thot erigioie p-Jrrl"i ."uii o"gngoged in the commission. The rost dote for submisslon ot'ft,e 

"ppricoiLn 
i.26.09.2022.

Yours foithf
'Jlly,

(N. . Bisht)

Under Secrelory
Emoil: Noroyo n.sino h b@nic.in
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File No. A-1203410il2A21 -Esll
Commission for Air Quality lManagement ln National Capital Region and Adjoining Areas

17th Floor, JawaharVYaPar Bhawan,
(STC Building), Tolstoy Marg, New Delhi - 110001

12rh September,2A22

Sub: Engagement of retired Government servants (US/SO) for as Consultant (Admin.) in Commission
for Air Quality ltrlanagement

Commission for Air Quality [Vlanagement in National Capital Region and Adjoining Areas invites

applications from retired employees of Central GovernmenUstatutory Bqdies/PSU 1o render their services
ai'Consultant (Admin.) as per ihe requirement of the Commission. The requisite details for engagement

of Consultant (PS) are as follows:-

1 Name of the post Consultant (Admin.)

2. Total number of

posts

02

3 Period of

engagement

The pefl will be a period one year
from the date of a ngageme nt wh ch may be extended/ curta ited
as per requiremenVperformance of the individual

4 Job location om ssion for Air ua ln na
Reg ion and Adjoin tn

-g
Area S 1 7th F loor Jawah at Vyapa r

Bhawan STC Bu d To IV New De I hi 1 1 000 1

5 Eligibility Criteria lVlust have retired from Central GovernmenV Statutory bodiesl

PSUs at the level of Under Secretary/SO (Level I or above upto

Level 11 of Pay Matrix as Per 7th CPC)

6 Age limit Candidates should not be more than 63 years of age on the last
date of submission of aPPlication

-7
I Experience Must have experience of at least five years in handling

administrative and establishment or Finance and Accounts
matters i ndentl

8 Remuneration . A consolidated remuneration equivalent to last pay drawn
minus pension plus TA as per applicable rates.

. The amount of remuneration so fixed shall remain unchanged
for the term of contract and TDS deducted as per rule

. The retired employees of non-pensionable statutory
bodies/organizations would be paid fixed remuneration as
under.

(i) Retired from the post in Pay level 1 1 and above- Rs. 600001
(ii)Retired from the post in Pay level 8 to 10 - Rs' 400001

I Leave 1.5 days for each completed month of service

10 Working Hours Normal office timings will be 9.00 AM to 6.00 PM. May be
uired to devote extra time in e

11 Terms and conditions

of engagement

a engagement will be pu onn sd on
work performance.

. The lntellectual Property Right (lPR) of the data collected as
well as deliverables produced by the Commission shdll
remain with it.

. The Consultants shall not utilize or publish or disclose or part
with, to a third party, any part of the data , report, statistics or
proceedings or information collectedlhandled during the
course of his assignment without express written consent of
the Commission.

o The Consultant would be required to sign a non-disclosure
unde AS Annexure

12 How to apply Application in the prescribed format (complete in all respects)
alo with uisite documents i.e of PPO Last
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The Under Secretary(Establishment)
commission for Air Quality fi/anagement ln National capital
legion and Adjoining Areas 17th Floor, Jawahar Vyapar
Bhawan, (STC Building), Totstoy lilarg, New Dethi_ itOOOt

Certificate, Ban
to the following

k details, Aadhar Card &
address:

PAN may be submitted

6Th a lications bealso supp bm thitted romay emai to m-ugh caq
in

1 st date
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File No. A-12O341O1 12021 -Esll
Commission for Air Quality Management in.National Capital Region and Adjoining Areas

17th Floor, Jawahar VyaPar Bhawan,
(STC Building), Tolstoy [Vlarg, New Delhi - 1 10001

12th September, 2Q22

Sub: Engagement of retired Govemment servants (PPS/Private SecretarylPersonalAssistant) as

Conluitant (PS) in Commission for Air Quality Management in NCR and Adjoining Areas

Commission for Air Quality Management in National Capital Region_and Adjoining. Areas invites
appticagoni from retired employees of dentral GovernmenUstatutory Bodies/PSU to render their services as

Cbirsultant (private Secretary)'as per the requirement of the Commission. The requisite details for engagement

of Consultant (PS) are as follows:-

1 Name of the post Consultant (PS)

2. Total number of posts 03

3 Period of engagement Th a pe of eng WI nitia llv fo r one yea I the
date of engag ement wh ich mav be extendedl curta iled as per

u re me rm ance of the nd ividual
Co mmr SSI 0n uality ron

Adjoining Area
Tolstoy Marg, I

S, 1 7th Floo r I (src Bu ld ing)

New Delh 1 1 000 1

4

5. Eligibility Criteria tVlust have retired from Central GovernmenV Statutory bodies/
PSUs at the level of Private Secretary/Principal Private Secretary
(Level 8 or above u

Personal Assistant
pto Level 11 of Pay Matrix as Per 7th CPC) or
Level6 to 7 of N/latrix as 7th CPC

6 Age limit Candidates should not be more than 63 years of age on the last
date of submission of lication

7 Experience Must have at least 5 years'experience and capabilities of
rendering secretarial assistance to officers of the Commission viz
taking dictation in shorthand and its transcription, assisting in
drafting and issue of all correspondence as per direction of the
officer, managing appointments/engagements, attending to the
telephone calls and receiving visitors, maintaining the papers

uired to be retained the officer
8. Remuneration . A consolidated remuneration equivalent to last pay drawn

minus pension plus TA as per applicable rates.
. The amount of remuneration so fixed shall remain unchanged

for the term of contract and TDS deducted as per rule
o The retired employees of non-pensionable statutory

bodies/organizations would be paid fixed remuneration as
under:

(i) Retired from the post in Pay level 11 and above- Rs. 60000/-
(ii) Retired from the post in Pay level I to 10 - Rs. 40000/-
(iii)Retired from the post in Pay level below I - Rs. 30000/-

I Leave 1.5 days for each completed month of service

10 Working Hours Normal office timings will be 9.00 AM to 6.00 PlVl. May be required
to devote extra time in CS

11 Terms and condition

of engagement

a engagement will be pu on S ent on
work performance.

. The lntellectual Property Right (lPR) of the data collected as
well as deliverables produced by the Commission shall remain
with it.. The Consultants shall not utilize or lish or disclose or

Job location
Bhawan,
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with, to a third party any part of the data , report, statistics or
proceedings or information collected/handleci during the course
of his assignment without express written consent df tne
Commission.

. The Consultant would be required to sign a non-disclosure
u AS Annexure

12 How to apply

The Under Secretary(Establishment)
commission for Air Quatity [Management ln National capital
[eglon and Adioining Areas 17th Froor, Jawahar Vyapar Bhawan,
(STC Building), Tolstoy Marg, New Dethi - 110001

ication n the rescribedAppl format comp aln res( plete ;)pects
a with Sui docuite ments elong req of Lastcopv Pay

Ban dk lsetai ad Cardhar P& NA ma sube bmitted tov
eth fol dress:adlowing

The applications may also be s
Commission at ca

ubmitted through email to the
.in

r receiptLast

PPO,
Certificate,
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APPLICATION FORM FOR THE POST OF

1. Post applied for

2. Name of the Candidate

(As per ltflatriculation certificate)

3. Father's Name

4. Date of Birth

(As per matriculation certificate)

5. Age as on the last date of receiPt

of application

6. Gender(Male/Female)

7. Postal Address

8. Permanent Address

9. Mobile No.

10. Email-lD

1 1. EducationallProfessional qualifications)

ON CONTRACT BASIS

Paste here firmly

recently passPort

size

Sl.No. Exam/Degree
Passed

School/college/
University

Subject taken Year of
passing

Class/Division
& %age

Pin Code
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12' Experience (ln case of insufficient space. please attach separate sheet duly.
Signed by the

applicant).

Name of the
employer/
Organization

Post frelO Start
from the post
last held

Period
From

Period
To

Nature of duties
(in brief)

13.

14.

PPO No. & dated

Last Pay & Drawn

(Signature of the candidate)

DECLARATAION

i' I hereby declare that I fulfill all the conditions of eligibility regarding age timits,educational qualifications and experience etc, prescrioelo to in" iori on contractualappointment.

ii' I further declare that all statements maqg in this application are true, complete andcorrect to the best-of my knowledge and belief I understand that in ine eventof anyinformation being found suppressed/false or incorrect or ineligibifity neing detectedbefore or after the interview, my candidature shall to be cancelled.
Place:

Date:

(Signature of the candidate)
(unsigned application will be rejected)

Note:-Application without any supporting documents pertaining to educational/professional
qualification (s) shail liable to be rejected
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Annexure
To,

The Director (Admin.)

CAQIM,

New Delhi

Sir,

I hereby undertake:-

' to treat all the information that comes to my knowledge as part of my duties in this office as
confidential information and keep it strictly confidential.

o not to sell, trade, publish or otherwise disclose to any one in any manner whatsoever including
by means of reproduction either in physicar, hardcopy, digitar or in erectronic format.
o to hold such confidential information in trust and confidence both during and after the terms of
my engagement.

o Dot to engage an any other employmenvoccupation/consultancy or any other activity during my
engagement with CAQM which would otheMise conflict with my obligations towards CAQM

' not to resort any corrupt practices in any aspect and at any stage during my tenure of
engagement.

' to maintain highest standards of ethics & integrity during the period of my engagement as
Consultant.

2. ln the event of my term,nation of engagement for any reason whatsoever, I shall promply surrender
and deliver to the Commission any records/material, equipment, documents or data which is of
confidential nature.

3 l shall keep CAQM informed of any change in my address or contact details during the period of my
engagement.

4. I understand that my services can be terminated at any point of time for breach of the above
conditions and can be proceeded against under the relevant laws for the time being in force.
5 For the purpose of this undertaking, confidential information means any such informataon received
from any source, whether in physical, electronic or in digital format.

Yours faithfully,

(Signature) Name: Address & No.--,,, Dated

2451074/2022/O/o US(CS-I(P)
File No. 21/01/2021-CS.I(Coord) (Computer No. 3169745)

Generated from eOffice by SANJEET, S_(ASO), ASSISTANT SECTION OFFICER, DEPARTMENT OF PERSONNEL & TRAINING ( on 13/09/2022 06:09 PM

8


