File N0.21/4/2017CS-I(P) 93/93
1/3015331/2017

F.No-21/4/2017-CS.I (P)
Government of India
Ministry of Personnel, Public Grievances & Pensions

(Department of Personnel & Training)
>kok ok >k 3k

2d Floor, A Wing,Lok Nayak Bhawan,
Khan Market, New Delhi

Dated 15% June, 2017

OFFICE MEMORANDUM

Subject:- Filling up the post of Deputy Director and Assistant Director
(Management Skill Enhancement Training) in Directorate General of Civil
Aviation(DGCA) on deputation basis.

A copy of vacancy circular received from the Ministry of Civil
Aviation vide their O.M.No.A.60015/53/2017-D G Section-MoCA dated
01.06.2017 along with its enclosures on the above mentioned is
circulated for information of all CSS officers.

2i It may be noted that cadre clearance from CS-1 Division will be
required in case of Under Secretary and above level officers of CSS

applying for deputation. (
(C»l’ciandra Shekhar)

Under Secretary to the Government of India
Tel : 24625406

To

All Ministries/Departments (through website of DoP&T)

Signature Not Verified

Digitally jg@y CHANDRA

SHEKHAR
Date: 2017.06.1 :36:38 IST

.



File No.A-60015/53/2017-D G Section-MOCA

No. A-60015/53/2017-D G Section-MoCA
Government of India
Ministry of Civil Aviation
sHokok

‘B’ Block, Rajiv Gandhi Bhawan,
Safdatjung Airport, AurbindoMarg,
New Delhi Dated 01.06.2017

OFFICE MEMORANDUM

Subject::-Filling up of one post of Deputy Director(Management Skill
Enhancement Training) in PB-3, Rs. 15600-39100 with Grade Pay of
Rs. 7600/- and one post of Assistant Director(Management Skill
Enhancement Training) in PB-3, Rs. 15600-39100 with Grade pay of
Rs. 6600/- on Deputation(including short-term contract basis) in

DGCA.

The undersigned is directed to forward herewith a copy of
DGCA’s letter No. A-35018/01/2016-E.1I dated 25.05.2017, along
with the enclosure, on the subject mentioned above with a request to
upload the vacancy circulr on DoP&T’s website for giving it wide
publicity. Signature vglid

Digitally signed g

KAMESHWARAH

HRA
Date: 2017 1% 12:12:44 I1ST
Reason: Aﬁl

r8ved
(Kames war Mishra)
Under Secretary to the Govt. of India
Tel:- 24648983

Encls: As above.

To

(/f%anment of Personnel & Training
(Kind Attn:- Chandra Sekhar, Under Secretary(CS.1I))

Lok Nayak Bhawan,
New Delhi-110003.
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WA W / Gover?ment of India
arR fare sarer / Ministry of Civil Aviation
T faee wafdTey / Directorate General of Civil Aviation
THEITHT AT YT & WA / Opp. Safdarjung Airport

swfafer wwt / Aurobindo Road
¢ et / New Delhi - 110003

f,... g2eecdgea@nicin fafiret 9./ F.No. A-35018/01/2016-E.11

U HO/Tel. No.011-24611949 fer/Dated : 25.05.2017

To

The Secretary,
Ministry of Civil Aviation,
B-Block, Rajiv Gandhi Bhawan,
Safdarjung Airport,
New Dethi — 110 003.
[Kind Attention: Shri Kameshwar Mishra, Under Secretary]

Subject:- Filling up of one post of Deputy Director (Management Skill Enhancement
Training) in PB-3, Rs.15600-39100 with Grade Pay of Rs. 7600/- and one post
of Assistant Director (Management Skill Enhancement Training) in PB-3, Rs.
15600-39100 with Grade Pay of Rs. 6600/- on Deputation (including short-term
contract basis) in DGCA

Sir,

I am directed to enclose herewith a Vacancy Circular dated 25.05.201’? along with its
enclosures on the subject mentioned above and to say that the same may be forwarded to
DoP&T for uploading it on DoP&T’s website.

- Yours faithfully,
Enels: As above.

47
o™’
(Pavan Malviya)
Deputy Director of Administration




PRE PR / Governinent of Tndia
srery fawerer wuvam / Mindstry of Civil Aviation
st Tammsr ARfrdemsry / Directorate General of Civil Aviation
woeeTster gar e & wwAe / Opp. Safdarjung Airport

srefat Wt/ Aerobindo Rtoad

wé Rweh [ New Delhi - 110003
a7, e2secdgea@nicin ffiver ¥/ 7.No. A-35018/01/2016-E.11
UMY H. 01124611949 Ratie: 25.05.2017

VACANCY CIRCULAR

Subject :  Filling up of one (01) post of Deputy Director (Management Skill Enhancement Training)
in the pre-revised scale of PB-3, Rs. 15600-39100 with GP of Rs. 7600/~ and one (01) post
of Assistant Director (Management Skill Enhancement Training) in the pre-revised scale of
PB-3, Rs. 15600-39100 with GP of Rs. 6600/- on Deputation (including short term contract)
basis in Directorate General of Civil Aviation (DGCA) —reg.

Applications are invited from eligible candidates for recruitment 1o the following posts
(General Central Services, Group *AY, Guazeited, Non-Ministeriai) in the Directorate General of
Civil Aviation (DGCA), Ministry of Civil Aviation, New Delhi by the method of Deputation (including
short-term contraet):

§I. | Name of Post ‘T No. of | Pay Scale Educational
No. Posts Qualifications  and
experience as per
I Deputy Director | 01 Pre-revised scale of PB-3, Rs.
(Management  Skill 15600-39100 with GP of Rs. | Annexure 'A’
Enhancement 7600/
Training)

(Basic Pay of Rs. 78800/,
Leval -12, Cell — 1 of the Pay
Matrix as per the
recommendations of 7 CPC)

2 Assistant Directar | 01 Pre-revised scale of PB-3, Rs. 2y
(Management  Skill 15600-39100 with GP of Rs. | Annexure ‘B’
Enhancement 6600/

Training)

! (Basic Pay of Rs. 67700/,
Level - 11, Cell - | of the Pay
Matrix as per the
recommendations of 7" CPC) |

2. In accordance with the Recruitment Rules, the post of Deputy Director (Management Skill
Enhancement Training) and Assistant Director (Management Skill Enhancement Training) can be filled
up by Deputation (including short-term contract). Application form and eligibility conditions are given
in Annexure — A & Annexure - B respectively.




Note 1: Period of deputation (including short term contract) including peried of
deputation (including short term contract) in another ex-cadre post held immediately
preceding this appointment in the same or some other organisation or Department of the
Central Government shall ordinarily not to exceed four years. The maximum age limit
for appointment by deputation (including short term contract) shall not be exceeding 56
years as on the closing date of receipt of applicatians.

Note Z: For the purpose of appointment on deputation basis, the service rendered on a
regular basis by an officer prior to 1 January, 2006, the date from which the revised pay
structure based on the Sixth Central Pay Commission recommendations has been
extended, shall be deemed to be service rendered in the correspanding grade pay or pay
scale extended based on the recommendatians of the said Pay Commission except where
there has been merger of more than one pre-revised scale of pay into one grade with a
common grade pay or pay scale and where this benefit will extend only for the post(s) for
which that grade pay or pay scale is the normal replacement grade without any
upgradation.

- The duties attached to the post of Deputy Director (Management Skill
Enhancement Training) and Assistant Director (Management Skill Enhancement
Training) are as follows:- "Training Need Analysis, Training Gap Analysis, Designing
Bridging-the-Gap trainings, preparing training material of various technical training in
consultation with domain experts, preparation of training materials (Soft Skill Training),
conducting management skill training, conducting soft skill trainings, reviewing training
policies to ensure currency at par with global practices, implementation of Training
policies, Negotiation and utilising expertise of stake holders in administrative,
management and legal trainings such as ISTM, [IPM, ILDR ete. In addition to above co-
ordinate and manage smooth conduct of various DGCA trainings which includes getting
approval of MoCA and liaison with IAA for venue and 1TDC for transport requirement etc,
work as ‘Member Convener’ of the Training Management Committee.

4. Bio-data of the eligible and interested officers who could be spared immediately
may please be forwarded in the prescribed Proforma, to the undersigned together with
the up-to-date photocopies of Annual Performance Appraisal Reports for last five years
(duly attested by an officer not below the rank of Under Secretary) along with 03 (three)
copies of Bio-data, strictly in the prescribed Proforma as per Annexure mentioned above.
The application should reach to this office within 60 days from the date of advertisement
in Employment News/USI9IR  FATIR. Applications received after the closing date or

otherwise found incomplete will not be considered. While forwarding the applications, it
may be verified and certified hy the cadie contrailing autharity that the particulars
furnished by the officer are correct and that no disciplinary/vigilance case is pending or
contemplated against the officer. Integrity certificate and a statement of major/minor
penalty, imposed if any, during preceding last 10 years may also be sent along with all
above documents.

Encl: As above. ‘
(Pavan Malviya)
Deputy Birector of Administration




Annexure - A

Advertisement Mo. and Date

1. (a) Name and Address (in block letters)

2. Date of birth (in Christian Era)

3. {i) Date of entry into service

(ii) Date of retirement under Central / State
Government Rules

4. Bducational Qualifications

5. Whether educational and other qualifications
required for the post are satisfied. (If any
qualification has been treated as equivalent to the
pne prescribed in the rules, state the authority fuy
the same)

Qualifications/Experience required as mentianed in
the advertisement/vacancy circular

“Qualifications/experience possessed by the
officer

Essential

Essontial

A) Qualification :-
Degree in any subject from a recognized university,

A) Gualification :-

B) Experience

B) Experience

Officers under the Central Government or State
Governments or Union territovies or Universities or
recognized vesearch institution or Public Sector
Undertakings or Semi Government or Statutory or
autonomous organizations:

(a) (i) holding analogous posts an regular basis in the
parent cadre or Department; or

{ii) with five years service in the grade rendered after
appointment there to on a regular basis in PB-3 of Rs.
15600 - 39100 and Grade Pay of Rs. 6600 or
equivalent; and

{b) 10 years experience in imparting training an
Management subjects in Training Institules under
Government or any other similar institute for
imparting Institutional Training,

Desirable (Mot applicable)

| Desirable (Not applicable)

A) Qualification

Qualifigation

B) Experience

| B) Experionce

subjects may be indicated by the candidate.

5.1 Note: In the case of Degree and Post Graduate Gualifications Elective/main subject and subsidiary

6. Please state clearly whether in the light of entries
made by you above, yau meet the requisite Essential
Qualifications and work experienge of the post

your signature, if the space below is insufficient.

7. Details of Employment, in chronological order. Buclose a sepavate sheet, duly authenticated by

Office/Institution | Post held on From
regular basis

To *Pay Band and Nature of
Grade Pay / Pay duties
Geale of the post (in detail)
held gn  regular | highlighting
basis experience
required for
the post
apptlied for




*Important: Pay-band and Grade Pay granted

therefore, should not be mentioned. Only Pay Band
basis to be mentioned. Details of ACP/MACP with present Pay
have been drawn by the Cangidate, may be indicated as bglow;

under ACP/MACP are

personal to the officer and
and Grade Pay / Pay Scale of the post held on regular
Band and Grade Pay where such benefits

Office/Institution Fay, Pay Band and Grage
Pay drawn under ACP /
MACP Scheme

From

To

8. Nature of present employment Le. Ad-hoc or
Temporary or Quasi-Permangnt or Permanent.

9. In case the present employment is held Gt
deputation/contract basis, pleage state -

a) The date of initial | b)Period of appointment
appointment on deputation / contracy

¢} Name of the parent
office/ organization to
which the applicant
belongs

d} Name of the post
and pay of the post
held in substantive
capacity in the parent

organization

9.1 Note:-

Certificate,

9.2 Note:- Information under Column 9 {c) & (d) above must be given in all cases where a person is
cadre/organization but still maintaining a lien in his parent

holding a post on deputation outside the
cadre / organization.

In case of Officers already on deputation, the application of such officers should be forwarded
by the parent cadre / Deparument along with Cadre Clearance, Vigilance Clearance and Integrity

10.If any post held on Deputation in the past by
the applicant, date of return from the Jast
deputation and other details

11.  Additional details
employment;-

Please state whether working under (indicate the
name of your employer against the relevant
columnj ;-

a} Central Government

b State Government

) Autonomous erganization

d) Government Undertaking

¢] Universities

f} Others

about  present

12. Please state whether you are working in the
same Department and are in the feeder grade or
feeder to feeder grade

13, Are you in Bevised Scale of Pay? If yes give the
date from which the revision took place and also
indicate the pre-revised scale

Basic Pay in the ¥B Gragle Pay

Total emoluments

15. In case the applicant belongs to an Qrganization which is ot following the Central Government Pay
Scales, the latest salary slip issuad by the Organization showing the following details may be enclosed.

Basic Pay with Scale of Pay and | Dearness Pay / interim retief /
rate of increment other Allowances ete, (with
hraal un datails)

Total emoluments




Te A Additional information, if any, relevant to |
the post you applied for in support of your
suitability far the post.

(This among other things may previde information
with  regard to (i) additional  academic
gualifications (i) professional training and (iif)
work experience over and above prescribed in the
Vacancy Circular / Advertisement)

(Note: Enclose a separate sheet, if the space is
insufficient) : : i i
16. B. Achievements :

The candidates are requested to indicate
information with regard to

(i)Research publications and reports and special
projects.

(i) Awards/Schalarships/Official Appreciation
(ii1) Affiliation with the professional bodies /
institutions / societies and;

(iv) Patents registered in own pame or achieved
for the organization

(v) Any research / innovative measure involving
official recognition

(vi) Any other information

{Note: Enclose a separate sheet, if the space is
insufficient)
17. Whether belongs to SC/ST

| have carefully gone through the vacancy circular / advertisement and | am well
aware that the information furnished in the Curriculum Vitae duly supported by the
documents in respect of Essential Qualification / Work Experience submitted by me will
2lso be assessed by the Selection Committee at the time of selection for the post. The
information / details provided by me are correct and true to the best of my knowledge
and no material fact having a bearing on my selection has been suppressed / withheld.

(Signature of the candidate)

Address

L




Certification by the Employer / Cadre Controlling Authority

The information/details provided in the above application by the applicant are

true and correct as per the facts available Gn records. He/she possesses educational

qualifications and experience mentioned in the vacancy circular, If selected, he/she will
be relieved immediately.

Also certified that:

i) There is no vigilance or disciplinary case pending / contemplated against
Shri/Smt, .

it) His / Her integrity is certified.

iii) His / Her CR Dossiers in original is enclesed/photocopies of the ACRs for the
last § years duly attested by an officer of the rank of Under Secretary of the Govt,
of India or above are enclosed,

iv) No Major / Minor penalty has been imposed on him/her during the last 10

years OR A list of major/minor penalties imposed on him/her during the last 10
years is enclosed. (as the case may be].

Countersigned

(Employer / Cadre Controlling Authority with Seal)




Annexure - B

T Advertisement No. and Date

il. (a) Name and Address (in bleck letters)

H
i
{

> Date of birth (in Christian Era) :

3. (i) Date of entry into service

(i1} Date of retirement under Central / State
Government Rules

r: Educational Qualifications

5. Whether educatienal angd other qualifications
required for the post are satisfied.  (If any
gualification has been treated as equivalent to the
one prescribed in the rules, state the authority for
the same)

Qualifications/Experience required as mentioned in
the advertisement/vacancy circular

officer

Qualifications/experience possessed by the

Eggential

Essential

A) Qualification :-
Degree in any subject from a recognized yniversity.

'A) Qualification :»

B) Experience

H) Experience

flicers under the Central Government or State
overnments or Union territories or Universities ar
ecognized research institulton or Puhlic Sector
ndertakings or Semi Government or Statutory or
utonomous og&gnizations:

{a) (i) holding analogous posts ap regular basis in the
parent cadre or Department; or

(i) with five years service in the grade rendeved after
appointment thereto an 3 regular basis in PB-3 of Rs.
15600 - 39100 and Grade Pay of Rs. 5400 or
equivalent; and

{b) Five years experience in imparting training on
Management subjects in Training Institutes under
Government or any other similar institute for
imiparting Insti tutional Training.

Desirable {Not applicable]

Desirable _____ (Notapplicable)

A) Qualification

A) Qualification

H) Experience

B} Experience

subjects may be indicated by the candidate.

5.1 Note: In the case of Degree and Post Graduate Qualifications Elective/main subject and subsidiary

& Ploase state clearly whether in the light of entries
made by you above, you meet the requisite Essential
Qualifications and work experience of the post.

7. Details of Emplayment, in chronological order. En
your signature, if the space below is insufficient.

clpse @ separate sheet, duly authenticated by

Office/Institution | Postheld on From
regular bagis

To *Pay  Band and
Grade Pay / Pay
Scale of the post
held on regular
basis

Nature of
duties
(in detail)
highlighting
experience
required for
the post
applied for




‘Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and.
thersfore, should not be mentigned. Only Pay Band and Grade Pay / Pay Scale of the post held on regular
basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where such benefits
have been drawn by the Candidate, may be indicatsd as below;

Office/Institution Pay, Pay Band and Grade From Yo
Fay drawn under ACP /
MACP Scheme

8. Nature of present employment ie. Ad-hoc or
Temporary or Quasi-Permanent or Permanent,

9. In case the present employment is held on
deputation/contract basis, pleage state -

a) The date of initial | b)Period of appointment ¢} Mame of parent | d) Name of the post
appointment on deputation / contract | office/ organization to | and pay of the post
which the applicant | held in substantive
belongs capacity in the parent
Jorganization

9.1 Note:- In case of Officers already on deputation, the application of such officers should be forwarded
by the parent cadre / Department along with Cadre Clearance, Vigilance Clearance and Integrity
Certificate.

9.2 Note:~ Information under Column 9 (c) & (d) above must be given in all cases where a person is
holding a post on deputation outside the cadre/organization but still maintaining a lien in his parent
cadre / organization,

10. If any post held an Deputation in the past by
the applicant, date of return from the last
deputation and other details

11, Additional  details  about preseut
employmeit:-

Piease state whether working upder (indicate the
name of your employer against the relevant
column} ;-

a) Central Government

b) State Government

¢) Autonomous organization

d) Government Undertaking

e} Universities

] Others

12. Please state whether you are working in the
same Department and are in the feeder grade or
feeder to feeder grade

13. Are you in Revised Scale of Pay? if yes give the
date from which the revision toek place and aiso
indicate the pre-revised scale

14. Total emoluments per manth pow drawn;

Basic Pay in the PB (irade Pay Total emoluments

15. In case the applicant belongs to an Organization which is not following the Central Government Pay

Scales, the latest salary slip issued by the Organization showing the following details may be enclosed.




Certification by the Employer / Cadre Controlling Authority

“The infarmation/details provided in the sbove application by the applicant are
true and correct as per the facts avallable on records. He/she possesses educational
qualifications and experience mentioned in the vacancy circular. If selected, he/she will
be reheved immediately

. Also certified thaty

i) There s no vigilance or disciplinary case pending / contemplated against
Shri/Smz ’

ii} His / Her integrity is certified.

iii} His / Her CR Dossiers in oviginal is enclosed /phatocopies of the ACRs for the
last 5 years duly attested by an officer of the rank of Under Secretary of the Govt.
of India or abave are enciosed.

iv) No Major / Minor penalty has been imposed on him/her during the last 10

vears OR A list of major/minor penalties imposed on him/her during the last 10
years is enclosed. {as the case may bel

Countersigned

{Employer / Cadre Controlling Authority with Seal}

| Bagk Baj with's
| rate of increment

i
16. A. Adiditenal information, if any, relovant w
the post you applivd for in suppuit of yow
suitability for the post,

{This among other things may prozide informaiion
regard to (1] additionai  academic
ations (i) professional wainiog and (it
wark experience aver and above preseribed In the
Vacanty Circular / Advertisement}

{Nate: Enclose a separate sheet, if the space is

insufticient) s——
_l&.

B. Achievements :-

e candidates are requested to  indicate
informating with regurd to :-

{i}Research publications and reports and special
projects.

(it} Awards/Scholarships /Official A
{isi} Affiliation with the profession:
institutions / societies and,

) Pateats registered (n own name or achieved
the organization

{v} Any vasescch / lnngovative measure invoiving
afficial recognition

£vi} Any otiver information

preciation
bodtes /

{Note: Enclose a separate sheet, if the space is
Insufficient)
L 17 Whether belongs 1 SC/ST

| iave carefully gone through the vacancy circular / advertisement and | am well
aware that the information furnished in the Curricalum Vitse duly supported by the
documents in respect of Essential Qualification / Work Experience submitted by me will
alsa be assessed by the Selection Committee at the time of selection for the post. The
information / details provided by me are correct and true to the best of my knowledge
and na material fact having a bearing on wy sefection has been suppressed / withheld.

{Signature of the candidate)

Address__

Date,
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