No.21/7/2023-CS.| (Coord.)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
(CS.I Division)

Lok Nayak Bhawan, New Delhi
Dated the 18" April, 2023

OFFICE MEMORANDUM

Sub: Vacancy Circular (VC) for engagement of retired Government Officers as
Consultant on contract basis in the Ministry of Skill Development and
Entrepreneurship - Regarding.

Reference is invited to the Ministry of Skill Development and Entrepreneurship’s
Circular No. A-12011/03/2020-Estt. (Part-2) dated 03.04.2023 (copy enclosed) for inviting
applications for engagement of retired Government Officers as Consultant on contract
basis in the Ministry of Skill Development and Entrepreneurship. The last date of
submission of the application is within 30 days from publication of this advertisement
date.

2. In case of any further clarification, applicants are requested to contact the
concerned Ministry/Department/Office directly.

Under Secretary to Government of Indla

To
(through DoPT’s website): (For Retired Officers)
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A-12011/03/2020-Estt. (Part-2)
Government of India
Ministry of Skill Development & Entrepreneurship

_ Shram Shakti Bhawan, Rafi Marg
New Delhi-110001, Dated 03 April, 2023

VACANCY CIRCULAR

Subject:- Engagement of One Consultant for IFD in the Ministry of Skill
Development and Entrepreneurship - reg.

Ministry of Skill Development and Entrepreneurship proposes to engage one
Consultant on contract basis. Applications are invited from retired Govt. employees
who have retired as Assistant Section Officer (minimium 5 years experience)/ Section
Officer/Under Secretary from Government organisations. The period of engagement is
initially for one year from the date of appointment. It may be extended for additional
period of one year, at a time, if the services are required, subject to the Consultant
meeting the eligibility criteria mentioned in Annexure-I fo this circular.

2. Interested and eligible candidate may submit their applications in the enclosed
forriat (Annexure) along with supporting documents through email to
prabha.s72@gov.in and satish.kimar70@nic.in within 30 days from publication of this
advertisement date. Original documents ‘will be required for verification at the time of
joining. No TA/DA will be payable by the Ministry/Department to attend the interview.
The eligibility criteria and terms and conditions of engagement are given in

Annexiire-I.

(Prabha Sharma)
Under Secretary to Govt of India
Tel: 011-23465890



Annexure-I

Terms of Reference for engaging Consultant

Name of the post

‘Consultant

INumber of posts

One

Eligibility Criteria and Scope of
work/Job responsibility

Level of ASO/SO/US — Post -0t

Eligibility Criteria-Govt. employee who has retired as
Assistant  Section  Officer (minimum 5  years
experience)/  Section -Officer/Under Secretary from af
Government organization and has a minimum of three years
experience in handling Finance matters in a Central
Ministry.

Scope of work/Job responsibility :

» Examination of Financial Proposal as per contract or|

scheme guidelines,

Analysis of EFC/SFC Proposals.

Examination of EQI/RFP/Bid Documents

Examination of contract

Examination of various proposals relating to

concurtence-0f FA as per guidelines of GFR.

»  Thorough knowledge of GFR and Purchase
Procedures, o

»  Awareness of various existing rules/guidelines of
DoE for release of funds.

» Knowledge of MS Office.

* o ® @

. [Pertod of'engagement

The period.of engagement on contract will be initially for a
period of one year.

. | Extension of period of contract

The appointment to the above post will be purely
on contract basis initially for a period of one year. further
extendable by another yearsubjéct to the appointee’s:
satisfactory  performance and the requirement
histher services. The performance of the Consultants will
be reviewed -every year .and their contract shall be
extended or discontinued (as the case may be) depending
on-their performance. The decision of Ministry of Skill
Development & Entrepreneurship shall be final in this
regard.

Age Limit

Maximum age limit for applying for the post is 62
years:(as on the last date of receipt of application).
However, age limit for extension of the tenure of
engagement would be 65 years. Continuation of contract:
upto. 65 years of age will require the approval of Secretary

MSDE keeping in view the health condition of the




Consultant. Extension of contract beyond 65 will be dorie’
with the approval of Déptt. of Expenditiire depending on
the essentiallity of his/hér services and the level of his/her
-expertise,

Remurnieration{pet month)

A fixed monthly amounnt shall be admissible. s pay; which
would bé arrived at- by -deducting the basic. pension from
‘the pay drawn at the time of retirement. The amount of
remunerationso fixed-shall remain unchanged for the term
of the contract. There will be rio anmnal increment /
petcentage increase during the-contract period.

Leave

Paid leave of 1.5 days: for each ¢ompleted caléndar month
of ‘service will be admissible to a Consultant.
-Accumulation of leave beyond a calendar year will not be
-allowed.

Other terms of erigdgement

2. The Consultant will not be eligible for any other

. THé Consultant will not be entitled to any separate
monthly allowance such as Dearness Allowance,
conveyance allowarice, HRA etc except transport
allowance discussed at Para 9 below. However, in
case, the Consultant is.required to travel outside Delhi
in-connection with the work/assignment, the Ministry
shall reimburse the actual cost of travel and daily
allowance as per the Rules/ regulation of the certral
Government applicable to Group A Gazetted Officer.

facilities such as Tesidential teléphone, iésidential

accomimodation, -CGHS and medical réimbursement,

personal supporf staff, Transport facilities ete.

3. The Consultant will be required to discharge all the

duties as assignied to him/her by the MSDE.

4. The Income tax or any other tax liable to be deducted, as

per the prevailing rules will be deducted at source

before effecting the payment for which MSDE will
issué TDS Certificate.

5. The:Consultant shall, in no case, work or represent in

court or before any other authority; tribunal etc. or give

opinion, advice to any person other than MSDE in any
matter during the during the per:od -of his/her
engagement with MSDE. Further, in no case, the

-Consultant shall act, or conduct anythmg regard to any |

person or rénder any advice to MSDE which is advefse

to the interest of MSDE.

6. The Contract .of Consultant may be terminated, after

giving one month notice, i the following situations:

o If the Consultant is unable to do.the assigned work.

* Quality of assigned work is riot to the satisfaction of

the MSDE.

o If the Consultant i§ absent from duty without due

authorization.

7. If the Ministry elects not-to renew the contract of the |
Consultant at the end of périod, the notice period is-not
applicable.

8. However, MSDE rescrves the right to :terminate the
contract without giving -any explanation or
whatsoevér with ‘immeédiate effeét without dny

b



remuneration or notice period on the ground of proven
misconduits.

9. Termination on other grounds shall be effected by

writfen notice of 30 days served to the Consultant. The
termination will be without prejudice to either party’s
rights accrued. before termination

10. The Consultant is required to give one month notice to
the MSDE in case hefshe opts to quit the assignment
which requires the accepfance by thé compétent
authority in the Ministry for relieving him from the
‘assignment.

11. Jurisdiction for legal disputes, if dny arising during the
period of the contract, will be in Delhi Courts only.

12. The person who has worked as Consultant shall not
disclose any information held by him/her during the
period of such engagement to any pérson other than
MSDE at any time whether during confinuance of such
engagement or after its severance. Further the
Consultant shall not represent or advice or work for
any person in the matter related to MSDE or against
the interests of MSDE/Central Govt., for 2 years from
the date of termination or discharge from the post of
Consultant.

Transport Allowance

An appropriate and fixed amount as Transport Allowance
for the purpose of .commuting between the residence and
place of work shall bé allowed riot éxcéeding thé rate
applicable t6 the appointee at the time of retirément. The
amount so fixed shall remain unchanged during the term of
appointment. However, retired employées engaged as,
Consultants may be allowed TA/DA on official tour, if
any, as per their entitlement at the time of reticement. Also,
the Consultant shall not be allowed foreign travel at

‘Governiment expense.

11.

Selection process

Only the shortlisted candidates will be called for the
interview. Final selection will be done on the basis of
peiformance in pérsonal intérview by a selection
committee. No TA or DA will be paid for attending the
interview. At the time of interview, shortlisted candidates
are required to produce their bio-data and certificates, in
otiginal, for verification.

12,

Attendance.and working hours

The working hours of the Consultant will be same as for
regular Govt. employee working in the Ministry. No Extra
refmuneration shall be paid for working beyornd office hours’
or on Saturdays/Sundays/Gazetted holidays. Compulsory
leave in such cases shall be at the discretion of the
coinpetent authority.

13.

Confidentiality and ‘Secrecy

|During the period of -engagement with MSDE, the

Consultant has to strictly comply with the provisions of
India Official Secret Act, 1923 and will not divulge any
information gathered during the period of his/her
assignment, to anyone who is not authorized to know the
same.

b




Paste  your
passport
photograph
here

recent
Size

Application Form for engagement of Retd. Govt. Servants as Consultants in the Ministry of

Skill Development and Entrepreneurship
(Note: Please type the particulars):

SR~

Nationality: 7
Postal Address for correspondence:

. Name:

Fathei’s Name:

Date of Birth:

Domicile:

0 %0

10. Positions held in the Govt. during last ten years of service:

. Educational Qualifications:

E-mail:

Mobile: ' ”

Sl No.,

Designation & Place offScale.of pay
posting including the name
of the Ministry/Department

From

To.

INature of duties
performed

11.'Skills/ Trainings:

12. Any other specific information, if any, in support of your suitability for the'said engagement (Use
separate sheets, if necessaty).

13. Please attach a copy of Pension Payment Order (PPO)

Place:

Date:

Name-and Signature of theé Applicant



