
F. No. 21/0V2021-CS.I (Coord.)
Government of India

Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

CS.l Division

2'^^' Floor,^ Lok Nayak Bhawan,
Khan Market, New Delhi

Dated; l'?»'^ptember, 2022

Office Memorandum

Subject: Inviting applications various posts on deputation (Foreign Service term
basis) in Unique Identification Authority of India (UIDAl) Regional Office at Mumbai
and State Office, Ahmedabad - reg.

Reference is invited to Unique Identification Authority of India (UIDAI)'s Circular
No. A-12013/21/Deputation/RO Mumbai/20-UIDAI/721 dated 02/09/2022 for
filling up of various posts on deputation (Foreign Service term basis) in Unique
Identification Authority of India (UIDAI) Regional Office at Mumbai and State Office,
Ahmedabad.

2. In case of any clarification, applicants are requested to contact the concerned
Ministry / Department who has advertised the circular.

(Sunil Kumar)
Under Secretary to the Govt. of India

Phone: 011-24629414

To,

All Ministries / Departments through DoPT's website.



No. A-1201 3l2l lDeputation/RO Munrbai/20-U U)A fl-+ :,
Mirristry of I:lectronics & Inlorrnation Technologl' 1 * 

1

UniqLre ldentificatiorr Autlrority of India (UIDAI)
HR Division

Bangla Salrib Road. Behind Kali Mandir
Gole Market. Nerv Dellri I 10001

Dated: ,2d S.p,"rnber. 2022

CIRCULAR

Subject: Inviting application for various posts on deputation (Foreign Service term basis) in
Unique Identification Authority of Inclia rufDAI) Regional Office at Mumbaiand Srate
Office, Ahmedabad.

Urrique Identification Atrthority of India (UIDAI), invites application for filling Lrp the post ol Senior
Accottnts Officer. Sectiolt Officer. Private Secretaly. Assistant Section Officer and Accountant on
deputatron basis (Foreign Service ternrs) at its Regional Office in Mumbaiand State Office, Ahrnedabad.

2. The application nray be furnished in the prescribed pro formu ancl fbrnarded to f)ircctor (HR),
Unique Identification Authority of India (UIDAI), Rcgional Office, 7th Floor, MTNL l'elephone
Exchange, GD Somani Marg, Cuffe Parade, Colaba, Mumbai - 400 005. The last date for receipt of
applications cornplete in all respect is 17.10.2022. Since this va_carrcy is to be filled Lrp on deputatiorr basis
private candidates are not eligible.

3. Application received after the last date or othcrlvise for.rncl incornplete shall not be considered.
Further details may be obtained from the website wwrv.uida:.ggv.ln.

\q,o" L4ra
crt ul'20'22

Director (HR)%*
94,,2
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No. A-12013/21lDeputation/ll0 Nlunrbai/20-tJIDAI j 'i i- i.

Ministrl, of [::lcctronics & Inlbrrttation l-c'chrrologl.
Unique [dentitlcation Authority ol'India (t lDAI)

[-lR Division
Bangla Sahib Road, Behind Kali Marrdir

Cole Market. New Delhr - I I 0001

Dated:,r",ild 5"O1.,nber, 2022

CIRCULAR

Subject: Inviting application for various posts on deputation (F-oreign Service term basis) in
Unique lde ntification Authority of India (UIDAI) Regional Office at Mumbai and Statc
Office, Ahmeclabad

The Urriclue ldentification ALrthority ol'Irrdia (UIDAI) is au autonornous statutorv Authority set up
runder the Aadhaar ('Iargeted Delivery of Firrarrcial and Other Subsidies, Beneflts and Services) Act, 2016 tbr
Aadhaar errrolntent, autlterttication and other l'Lrnctions specilied in Section 23 and other Sectiorts of the Act.

2. I.JIDAI invites applications for {illing up tlre followirrg vacarrcies (rnay vary at the tinte of selection)
on deputation basis on Foreign Service terrrs. in its Regional Office, Munrbai and State Office, Ahnredabad
fi'orn arrrorrgst suitable and eligible officers as per the followirrg requirenrents:-

st.
No.

Name of
post and

Scale of Pay

Location and
Number of
vacancies

Eligibility/ Qualifi cation C riteria

I Sr.
Accounts
0fficer

Pay Matrix
Level-l0

0l(One) at
RO, Murnbai

Essential r:

Officers fronr tlre Centlal Govertrment lrolding attalogous posts on

regular basis in the parent cadre/ depaftment OR
With two years of regular service in the Pay Matrix Lcve I 9. OR
With five years of regular service in the Pay Matrix l.evel 8.

OR
Officcrs fi'our State (lovernrnent/ Public Sector tJndertaking/
Autorrorlous Organization holding regular [)osl in corresportding
gradcs witlr reqrrisitc crpelicrrcc.
(ii) Professioual qualifications of Chartered Accountarrt/Cost
Accourrtant/M IIA (Finance) OR
Having passed SAS/eqLrivalettt exatn ittatiou of I organ ized Accoutrts
Cadre of Centlal/State Covernrnent OR
[{aving successfully conrpleted Caslr & Accoutrts '[rairting orgaltized
by ISTM:
f)esirable :

Basic skills for working irt a conrputerized office ettvironntent

2. Private
Secretary

Pay Matrix
Level-08

0l(Orre) at
RO, Mumbai

Essential':
Offlcers frorn the Central Govertrtnent Itolding analogous posts ott

regular basis in the parerrt cadre/departmertt, C)R

Witlr three years ol'rcgular service in the Pay Matrix Level 7. OR
With five years of regular service in the Pay Matrix Level 6.

OR
Otficers fionr State Covernnreut/ Public Sector [Jrrdertakirrg/

Autouomorrs Olgartization holding t'egular post in. con'espondiltg
gladcs r,r ith reqtrisilc crpclictrcc.
Desirable:
(i) llxpcnence of, olfice nranagcrncttt/ secretarial assistattcc.

(ii) Experience in stcnographv u'ork.
(iii) llasic skills fbr lvorkinq in a contpute rized ol'fice e nvirorrnt: rtt.

J Assistant
Section
C)fficer

0l(Orrc) at

Statc Olllce.
Alrnrcdabad

Esscntiall:
(i) Ol'liccrs fi'onr the Central (lov'errrrtreut holding analogous pttsts

ou regular basis in thc parertt cadre/ departnrent: Oll

' Officers already'holding analogous posts in the parent cadre/departrucrtt ntal'be given prelbrcncc
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ifut i itvrcr;iifi;,;4"" criteriaSI.

No.
Name of
post and

Scale of Pa

[,ocation and
Number of
vacancies

Pay matrix
level-06

W'tl-, tft" )'ears of regtrlar set'vice in tlre Pay Matrix l-evel 5:OIl
Witlr five years of regLrlar service in the Pay Matrix Level4: OR

With seven years o1'regular servicc in the Pay Matrix Level 3'

oR
Officers fi'ont State Coverntnetrt/ Ptrblic Sector Ulldertaking/

Ar-rtor.rornous orgauization holdirlg regtrlar post irr corresPotldillg

gradcs with reqrrisile experietlce.
I)esirable:
(i) tJxperience ol' rvork in Adrnirlistration/ Legal/ E,stablislrrrent/

[-lunran Resource/ piuartce/ Acco1tnts/ BLrdgetirrg / Vigilance/

ProcLtrentct.tt/ Planrling and Policl' / Project irnpletrentation artd

mon itori Irg/ E-Goverttattce etc.
(ii) Basic skills for workipg in a cornprtterized office environnrent. 

-
4 Accountant

Pay matrix
Ievel-05

0l (One) at

RO, Murnbai
ilG;rt"l-',
i) Officers fi'orn tfte Central Covertrnrent holding analogoLts posts oll

regular basis in the parettt cadrel depaftmelrt, OR
Wlth three years of regular service in the Pay Matrix Level4. OR

With five years of regular service in the Pay Matrix Level 3'

OR
Officers fr-ortr State Goverrrt11ent/ PLrblic Sector Ulrdertaking/

Ar-rtonorlous organizatiolr holditrg regular post in correspondirrg

grades with reqrrisite experielrce'
ii) GradLrate itr Cotntrrerce.

f)esirable:
(i) Basic skills for wolkirrg in a conrpr-tteriZ.S4pl!q" "ryUg!1lleq!- -

5 Section
Officer

Pay Matrix
level-08

0l(One) each

at RO,
Mumbai and

State Office,
Ahrrredabad

Essentialr::
Officers fi.orr the Centlal Goverttlretlt holdillg analogotts posts oll

regular basis in the parettt cadrc/deparlnlertt; OII
Wltlr tlrree years of regular service i, the Pay Matrix Level 7t OR

With five years of regular service in the Pay Matrix Level 6l

OR
officers fr.om state coverrrrrerrt/ Public Sector Undeftaking/

Autorrotlous Organization holding reguIar post i1 correspondirtg

grades r.r,ith reqtrisite experience .

f)esirable:
(i) Experience of rvork in Adruinistration/ Legal/ Establislrment/

HLrmalr Resource/ Fiuance/ Accottttts/ BLrdgeting / Vigilance/

Procuretnetrt/ Planning alld Policl' / Project irnplenlentation and

rnou itorin g/ E-Coverttatrce etc.

(ii) Basic skills lbr rvorkirtg in a glrxpt{9.1294 {filgq11!!lMg!!

3. Age Limit: for allthe posts nrenlionecl above. the canclidate slroLrld be below 56 years of age as on

the closing date of the application.

4. Periotl anct other terms and conditions of deputation:

4.I The period of deputatidn shall be of five years. The lending depattr-rtent uray relieve an

o1ficer fbr a lesser period as per their own policy/rules. which shourld not be less than three years in

an)'casc.

4.2 The gerrcral telns and contlitions ol'services at IJIDAI will be goverued as pcl UniqLre

Ide^tiflcation Ar-rtl-rority of Inclia (Appointment ol'Of'llcers atrcl employces) Regulations. 2020 and

Ijriqr-re Identilication ,,\uthorit,u- ol'Iiclia (Sala11,. Allor.i'anccs arrc] othcr'l'crtlrs & Corlclitiorls of

-t
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Sen'ice o1'[Jmplol'ees) I{egulations.2020 ani] guiclclincs of the Central Ciovernr,errt in this rcgard.l'he afbresaid. regtrlations arc availablc on thc rvcbsitc ol'L.rlDAI (r.vww.uidai.go.r,.in).
4'3 The terms o1'depLrtation- irtclLrding the pa1'ancl allorvanccs. except lea'e shall be gover^ed bythe provisions laid 

-!own in the Departnrent ot- Pelsonnel & Training Otfice Mernoraldum No.618/2009-Estt'(Pay II) dated l7 June 2010 and other orclers/gr-ridelines issLred in this regard fi.o,rtime to time. Leave of an officer on dcputation shall bc regulated by leave rulc of UIDAI.
4'4 Central Govertrttlent Etrplol'eg conrpletirrg 05 years of service rnay also apply for t6is post.

5' Eligible and willing candidate rnay apply to the UIDAI in prescribed fornrat - Annexure I, alongrvith photocopies of the ACRsiApARs ror the iasifive (5) years.

6 'rhe willing applicants rnay submit their advance application upto 17.10.2022. to the Director(ItR)' Unique Identification Authority of India (UIDAI), i.egional office, 7th Ftoor, MTNL .l'elephone
Exchange, GD Somani Marg, cuffe Paracle, Colaba, Mumbai - 400 005. I-lorvever. theif applicationswill be considered only after receivitrg the satne through proper channel along with supportipg docurrents asmentioned below in para-7.

l ' Cadre Controllirrg aLrthorities/I'lead of Deparlments are requested to forrvarcl applicertions of eligibieand lvilling candidates vvhose serviccs catt be spared on cteputation iurnrediately orr their selection.
acconrparrying the following docur,e,ts late st by 0r.ll.20zz.

i Attested copy of applicatio, in prescribed prolbr.ra - Annexurc I.ii. cadre clearance certificate fi"onr the contioilirg Authority.iii' Statetnent giving detail of Major/Minor perralti"es, irnposecl upon the officer. if any, during the last
ten (10) years Annexure II.

iv. Vigilance Clearance/lntegrity Certificale (Annexure II).v' Photocopies of the ACRs/APARs for the last five (5) years duly attested orr each page by ap officer
rrot below the le'el of U,der Secretaly or.equivare,t iAnnexure II).

8' while forwardirrg the applicatiorr it rnay also be verified and cerlified by the cadre co,trollingauthority that the pafiictrlars furnished by the applicant are correct (Annexure II). 
.-'

9' Applications received after tlte last date/incornplete application shall not be entertainecl. Cardidatcswlro apply for the post rvill not be allowecl to u,ithdraw their candidature subsequently. UIDAI reserves theright not to fill Lrp all or arty of tlre vacancies or to rvithdrarv the circular at any tinre u,ithout assig.i.g arryreasons.

P'\'* L*lov
o ].. o t, l,o r-1-

(PiyLrsh Chand Gupra)
Director (t{R)

Tel:23478554
To,

i' Director (CS Division), Department of Personnel and Training, Lok Nayak Bhawan, New Delhi -with a reqlrest to post tlre same on DopT website.

ii' All Ministries/Depaftments of the covt of India with a request to give wide publicity to the vacancy
in their Attached and Subordinate offices. Autonomous/Statutory Bodies and pSEs.

iii'All the State Governmetrts. Adrninistration o1'Union Territories with a request to give wide pLrblicity
to tlre vacarrcy iri their various Depaftnrcnts/Ofljces.

Ilharati. ISRo. NIC. council ol' Scientific & tncJLrstrial
M'l'NL. BUNI- u,ith a rcqucst ro give r,r,ide pLrbliciti,to thc

r,. Indian Banks' Association (lBA): r.r,ith a
Banks.

vi. Website of [,rlDAIi NCS porral

iv. Heacl ol' organization; DRDO. prasar
Research. TRAI.NI IAt, C-[)AC. I]SNL.
vacalrc,\/ in tlreir Or.gan ization.

.eqLrcst to gi'e r.i,idc pLrblicit-\,to tlre vacaltcv in all pStJ
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vii. Media Division, UIDAI'HQ fbr pLrblicizing tl'ie vacarrcv in at least'two national dailies and

Ernployrnerrt News and on UIDAI Twitter accoLnt

viii. UIDAI Regiorral Office, Mr-rurbai: with a reqLlest to wide circulation in states of their.jurisdiction and

pLrblication of the circular in two local neu,s papers.
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Annexu're-I

APPLICATION I.'OR DBPTJTATION (FORBIGN SERVICE TE,RM I}ASIS) IN

UIDAI REGIONAL, OFFICE, MUMBAI ancl sTATE OI'FICE, AHEMDABAI)
(Last date for receipt of Application: 17 '10'2022)

(Since this vacancy ii to be filled up on depr-rtation basis. private carrdidates are trot eligible)

Nanre of tlre Sel'r,ice. i1-

belongirrg to Orgar-rised

Scn,icc ol thc (lerttral

Post applied for
(Please mention naffIe

Paste a recent

Passport size

photograph

Name of the Candidate
in block letters

IremaleGender ({ the
appropriate box)
Date of Birth
DDiMMiYYY

Date of retirement
Address for
correspondence, mobile
number and e-mail id
Edrcatio,, qualification (Graduation level an{qlgyg

Percentage
of marks/
CGPA

Name of lJniversityi
Institute

Examination Passed

Date of initial apPointmentName of'organizationDate of entry in service

cal order (enclose a separate sheet' duly

authenticated bv your signature, if the space Ueto* is insumcl'
Nature of dutiesScale of PayPost heldOrganization/

Institution

Complete off,rce address

along with telephone
number of the present

Permanent
Nature of the present

etnployment 1r/the
appropriate ['rox

Quasi-perrrlaltent

Present grade and date

from which i"reld on

ular/substantive basis
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t

lf;,ry dd,f,*t,-, fr^ 1,.en fr.a1-O as equi"J.ntlo ii* "* prescribed in the rules' state

the authoritY for the same'

If applied for more tfr"" 
",r. 

p"tl..Qglipqqgtrit"tt fot ult t'
i, fiAi-/ E.p*! encl eggrrei

Essential:
(i)
( ii)

Desired:
(i)
( ii)

Oat. of initial aPPointmentIn case the Present
employn'rent is held on

deputatior-r/ contract basis,

please state

Period of aPPointment on

Name of the Parent
office/organization to

tlainine/Courses attended

O"tails of award/ ltouour/

Rdditional information, if
any. which You would like

to furnish in suPPort of Yor'rr

suitability for the Post'
Enclose a separate sheet. if
the space is insufficien!

Date:

Place:

Certified that tlre service particr-rlars giverr by the applicarlt har,e

records and found to be correct'

(Signature of the Candidate)

Mobile No. :

Office Tel.No. :

becn verifiecl frorr his/her service

Signature r'vith seal of the Competent Autlrority

ul
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Anne xu re-[I

l. The applicant, if selected. will be relieved immediately for a period of five years' The

lendir-rg department may relieve an ol cer {br a lesser period as per their own policy/rules'

wl-ricli should not be less than three years in any case.

2. certified that the pafticulars firrnished by the officer have been checkecl fi'onl available records and

found correct.

3.CerlifiedtlrattheapplicantiseligiblefortlrepostappliedaSpercotrditiorrsmerttionedinthe
ci rcu lat /advetti setnent'

4. Integrity of the applicant is certified as 'Beyond Doubt''

5. No Vigilance case is pending/contemplated against the Officer

6. It is cefiified that l1o penalty ltas beett 
. 
irnposed orl the applicarrt drrring the last

l0 years (Alteflratively. penalty staternent during the last l0 years rnay be enclosed)'

l.Attestedplrotocopiesofr-rp-to-clateACRs/APARsfortlrelast5yearsareetlclosecl.Plrotocopiesol.
ACRs/APARsltavebeenattestedotteaclrpagebyanofficertlotbelou,therattkofUrlderSecretary
or eqttivalerrt.

S igttature....

Narle. De sigttation & Tele of the forrvarding officer

(Office StaniP)

Date:

Place:
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