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F.No-21/6/2017-CS.I (P)
Government of India
Ministry of Personnel, Public Grievances & Pensions
(Department of Personnel & Training)

R AR K

2" Floor, A Wing,Lok Nayak Bhawan,
Khan Market, New Delhi
Dated 22" November, 2017

S
OFFICE MEMORANDUM

Subject:- Filling up of posts in various Ministry/Department on deputation basis.

The undersigned is directed to circulate herewith under mention four
vacancy circulars received from various Ministries/Departments along with its
enclosures for the information of all CSS officers.

S.No. | Department/Ministry Name of Post

T Central Hindi Training | Director
Institute,  Department  of
Official Language, Ministry of
Home Affair _

2 Department  of Economic | Economic  Investigator(Grade-l), Dy.
Affairs, Ministry of Finance Director, Assistant Director, Joint

Director, Director

3. UPSC | Assistant Director (vigilance)

4. Dr. Ambedkar International | Director, Private Secretary, Deputy
Center, Ministry Social | Curator, Library & Documentation
Justice and Empowerment Officer, Superintendent  Engineer,

Conservator, Research Associate,
| Junior Engineer, Assistant Caretaker

2 It may be noted that cadre clearance from CS-I Division will be required in

case of Under Secretary and above level officers of CSS applying for deputation.

l-S" Q:\*QVL\-___-.
(K. Srinivasan) ?_3)“)\}
Under Secretary to the Government of India i

Tel : 24642705
To

All Ministries/Departments (through website of DoP&T)
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, File No. 14034/17/2016-OL(Training)
GOVERNMENT OF INDIA/BHARAT SARKAR
" MINISTRY OF HOME AFFAIRS/GRiH MANTRALAYA
' DEPARTMENT OF OFFICIAL LANCU ‘\GHRAJBHASHA VIBHAG
- MDCC-11 Building, Jai Singh Road,
New Delhi-1, Dated 14" Nov.2017
OFFICE MEMORANDUM
Subject : Filling up of one Post of Director Level-13, 21,23,100-2,15,900(pre-revised PB-4, 337,400-

67.000+8700 on deputation basis in Central Hindi Training Institute, New Delhi, a subordinate

office of Department of Official Language, Ministry of Home Affairs,

The services of one suitable officer are urgently required for appointment to the post of Director, in

Central Hindi Training Institute, a subordinate office of the Department of Official Language, Ministry of
Home Affairs on deputation basis, in the revised pay scale Pay Matrix Level-13, ¥1,23,100-2,15,900 (Pre-
revised PB-3. 237400-67000+Grade pay of 8700). The qualification and experience required for the post
and other details are given in Annexure-1. The pay of selected officer will be regulated in accordance with
the Department of Personnel & Training Office Memorandum No. 6/8/2009-Estt (Pay-11) dated 17" June,
2010, as amended from time to time.
2, It is requested that the application (in duplicate) in the enclosed proforma (Annexure-1I) of suitable,
willing and eligible officers and who can be spared immediately on selection may be sent to the undersigned
within 60 days from the date of issue of the Office Memorandum or from the date of publication of this
Office Memorandum in Employment News/Rozgar Samachar, whichever is later along with the following
documents:-

(i) Clear Photostat copies of their ACR/APAR for the last 5 years i.e. 2011-12 to 2015-16 duly

attested by Group *’A” Gazetted Officer.

(ii) Integrity Certificate.

(iii) Certificate confirming that no disciplinary/Vigilance case is either pending or being

contemplated against the officer.

(iv) A statement showing major or minor penalties, if any, imposed on the applicant during the last

10 years.

(v) Cadre clearance in respect of the applicant.

3. Application received after the closing date or without the photostat copies of ACR/APAR duly
attested by a Group "A’ officer or without recommendation of the concerned office or otherwise found
incomplete are liable to be rejected. Officers who apply for the post will not be allowed to withdraw their
candidature subsequently. While forwarding the applications, it may be verified and certified that particulars
furnished by the officer are correct. It may also be confirmed that in the event of selection for appointment,
the officer concerned will be immediately relieved of his duties. ‘gu

-

( Dr.Shri Prakash Shdkla )
Joint Director (Trg)
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12.
13,
14.

17.

18.
19.

| . @
All Ministry/Department of G’overnmeﬁt of lndiz. '
The President’s Secretariat, New Delhi
The Vice President’s Secretariat, New Delhi
The Prime Minister’s Office, New Delhi.
The Cabinet Secretariat, New Delhi.
Election Commission of India, New Delhi.
Lok Sabha/Rajya Sabha Secretariat .
Union Public Service Commission.

Central Vigilance Commission.

. Comptroller General of India, New Delhi.

. All officers, Desks and Sections in the Ministry of Home Affairs (proper), Deptt.of Justice and

Deptt.of J&K Affairs & Deptt.of Official Language.
All Cadre Unit of Ministry of Home Affairs.
Director (Training/Policy/Technical/Implement), Department of Official Language.

Director, Central Hindi Training Institute, New Delhi.

. Director, Central Translation Bureau, New Delhi
16.

Senior Technical Director, NIC, Department of Official Language, New Delhi for placing this
OM on the website of Department of Official Language.

Media Executive, DAVP, Ministry of Information & Broadcasting, Soochna Bhawan, CGO
Complex, Lodhi Rd, New Delhi.

Guard File

Spare copy 20

Joint Director (Trg)
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ANNEXURE-I

Qualification, expericnee and other details required for the post of Director, Central Hindi Training
' Institute, Department of Official Language, Ministry of Home Affairs, New Delhi.

R T S = e

— e e e

Officer under the Central Government :-

(a)(i) holding analogous posts on regular basis in the parent cadre or
department; or

(i) with five years’ service in the grade rendered after appointment

thereto on a regular basis in post in the Pay band-3, of ¥15600-

39100 with grade pay of 7600 (pre-revised pay scale 12000-
16500) or equivalent in the parent cadre or department and

(b) possessing the following educational qualifications and
experience:

(i) Master’s degree of a recognized University or equivalent in
Hindi with English as a subject at the Degree level; OR

Master’s degree of a recognized University or equivalent in English
with Hindi as a subject at the Degree level; OR

Master’s degree of a recognized University or equivalent in any
subject with Hindi and English as subjects at the Degree level OR
Master’s degree of a recognized University or equivalent in any
subject with Hindi Medium and English as a subject at the Degree
level OR

Master’s degree of a recognized University or equivalent in any
subject with English medium and Hindi as subject at the Degree
level.

(ii) Twelve years® experience of Terminological work in Hindi
and/or translation work from English to Hindi or vice-versa
preferably of technical or Scientific Literature.

OR

Twelve years’ experience of teaching, research, writing or
journalism in Hindi.

Note 1: The Departmental Officers in the feeder category who are
in the direct line of promotion shall not be eligible for consideration
for appointment on deputation . Similarly, deputationists shall not
be eligible for consideration for appointment by promotion.

|| Name of the post | ihrector }

2 | No.of Post(s) 01 (ONE) ‘

3 Classification General Central Service Group ‘A” Gazetted Non-Ministerial.

4 Scale of Pay Pay Matrix Level-13, 21,23,100-2,15,900 ( Pre-revised PB-4,

£37400-67,000 +Grade pay 28700)

5 | Period of deputation & age The period of deputation including period of deputation in another
. ex-cadre post held immediately preceding this appointment in the
limit. same or some other organization or department of the Central

Government shall ordinarily not to exceed four years

The maximum age limit for appointment by deputation shall not be
exceeding 56 years as on the closing date of the receipt of
applications.

6 Eligibility Deputation:
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7 Duty of Post

L, Director is the Chief Executive Officer of the Centra%
Hindi Training Institute . . The overall responsibility fo
implementing the Hindi Teaching rest on the Director who
directly reports to the Department of Official Language : He
is the: Head of the Department in respect of both Central | -
11 di Training Institute and Hindi Teaching Schene. ¢ is
appomnting/disciplinary authority in respect of various Group
“C” and Group ‘B’ posts. ]

2 To Implement the policy relating to Central Hindi
Training Institute/Hindi Teaching Scheme.
3 To review the performance of full time and part-time

training centres under their control and give
recommendations regarding closing/opening of training
centres.

4. To call meetings of the officer in over all-charge of
Hindi Teaching Scheme of the different centres and to
establish regular contact with them and ensure sufficient
enrolment and attendance in the classes

A To fully comply with the orders/Instructions given by
the Joint Secretary (OL) and other higher officers of the
Department of Official Language.

6. To ensure full utilisation of the capabilities of Deputy
Directors, Assistant Directors, Hindi Pradhyapak and other
staff working under his charge.

¥ To control and oversee various examinations
conducted under the Hindi Teaching Scheme as well as
Central Hindi Training Institute.

8. To formulate Five Year Plans for timely and effective
implementation of the policies of Govt. of India with regard
to Hindi Teaching .

9. To exercise control over budgetary expenditure of the
Central Hindi Training Institute as well as Hindi Teaching
Scheme.

10.  To exercise the financial powers vested in him as Head
of the Department, as per Delegation of Financial Power
Rules 1978.
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) : | ANNEXURE-II
BIO DATA/CURRICULUM VITAE PRCFORMA |

1. Name and Address (in Block Letters)
(Mob. No. and E-mail Id)

2. Date of Birth (in Christian era)

3.i ) Date of entry into service
i) Date of retirement under Central/State

4. EBducational Qualifications

5 Whether Educational and other qualifications
required for the post are satisfied. (if any
qualification has been treated as equivalent to
the one prescribed in the Rules, state the
authority for the same)

Qualifications/Experience required as mentioned | Qualifications/experience possessed by the

in the advertisement/vacancy circular. officer
Essential Essential
A) Qualification A) Qualification

B) Experience B) Experience

Desirable Desirable
A) Qualification A) Qualification
B) Experience B) Experience

51 Note : This column needs to be amplified to indicate Essential and Desirable Qualifications as
mentioned in the RRs by the Administrative Ministry/Department/office at the time of issue of
Circular and issue of Advertisement in the Employment News.

5.2 In the case of Degree and Post Graduate Qualifications, elective/main subject and subsidiary
subjects may be indicated by the candidates.

6. Please state clearly whether in the light of
entries made by you above, you meet the
requisite Essential Qualifications and work

}ﬁperience of the post.
61 Note: Borrowing Departments are to provide their specific comments/views confirming the

relevant essential qualification/work experience possessed by the Candidate (as indicated in the Bio

data) with reference to the post applied.
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7. Details of Empioyment ‘in-chronological order. Enclose a separate sheet duly authentlcated by

your signature, if the space below is insufficient.

Office/Institution | Post held on | From To *Pay Band and | Nature of Duties (in

regular basis

regular basis Grade Pay/Pay | detail) highlighting
Scale of the | experience required
post held on | for the post applied

for

*Important: Pay-band and Grade Pay granted under ACP/MACP are personal to the officer and
therefore, should not be mentioned. Only Pay Band and Grade Pay/Pay scale of the post held on
regular basis to be mentioned. Details of ACP/MACP with present Pay Band and Grade Pay where

such benefits have been drawn by the Candidate, may be indicated as below:

Office/Institution Pay, Pay Band, and Grade Pay | From
drawn under ACP/MACP
Scheme.

To

8. Nature of present employment i.e. Ad-hoc or
Temporary or Quasi-Permanent or Permanent

9. In case the present employment is held on
deputation/contract basis, Please state-

a) The date of initial | b) period of appointment | ¢) Name of the parent

appointment on deputation/contract office/organization to
which the applicant
belongs.

d) Name of the post
and Pay of the post
held in substantive
capacity in the parent
organisation.

9.1 Note: In case of Officers already on deputation, the applications of
such officers should be forwarded by the parent cadre/Department along
with Cadre Clearance, Vigilance Clearance and integrity Certificate.

9.2 Note: Information under Column 9 (c¢) & (d) above must be given
in all cases where a person is holding a post on deputation outside the
cadre/organization but still maintaining a lien in his parent

cadre/organisation.
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.{ 10. If any post held on Deputation in the past
by the applicant, date of return from. the last
deputation and other details.-

11. Additional details about present
employment '

Please state whether working under (indicate the
name of your employer against the relevant
column)

a) Central Government

b) State Government

¢) Autonomous Organization

d) Government Undertaking

¢) Universities

f) Others

12. Please state whether you are working in the

same Department and are in the feeder grade or
feeder to feeder grade

13. Are you in Revised Scale of Pay? If yes,
give the date from which the revision took place
l and also indicate the pre-revised scale.

| 14. Total emoluments per month now drawn
| Basic Pay in the Pay Band | Grade Pay Total Emoluments

15.In case the applicant belongs to an Organisation which is not following the Central Government
Pay Scale, the latest salary slip issued by the Organisation showing the following details may be

enclosed
| Basic Pay with Scale of Pay Dearness Pay/Interim " | Total Emoluments
and rate of increment relief/other Allowances

etc.,(with break-up details)

16.A Additional information, if any, relevant to the post you
applied for in support of your suitability for the post. (This among
other things may provide information with regard to (i) additional
academic qualifications (ii) professional training and (iii) work
experience over and above prescribed in the Vacancy
Circular/Advertisement)

(Note: Enclose a separate sheet if the space is insufficient)

16.B Achievements:

The candidates are requested to indicate information with regard
to;

(i). Research publications and reports and special projects

(i1) Awards/Scholarship/Official Appreciation

(iii) Affiliation with the professional bodies/institutions/societies
and;

(iv) Patents registered in own name or achieved for the
organisation

(v) Any research/innovative measure involving official
recognition

(vi) any other information.

(Note: Enclose a separate sheet if the space is insufficient)
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17 Please state whether you are applyitg for deputation : .
(I57C)/Absorption/Re-employment Basis. ' -

# (officers under Central/State Governments are only eligible for
“Absorption”. Candidates of non-Government Organizations are
cligible only for Short Term Contract)

# (The option of °*STC’/Absorption/ ‘Re-employment” are
available only if the vacancy circular specially mentioned
recruitment by “STC” or “Absorption’ or “Re-employment”).

18. Whether belongs to SC/ST

[ have carefully gone through the vacancy circular/advertisement and I am well aware that the
information furnished in the Curriculum Vitae duly supported by the documents in respect of
Essential Qualification/Work Experience submitted by me will also be assessed by the Selection
Committee at the time of selection for the post. The information/details provided by me are correct
and true to the best of my knowledge and no material fact having bearing on my selection has been
suppressed/withheld.

Signature of the Candidate

Address with E-mail Id.........ccooviiiiiiiiii.
Date

Place:

CERTIFICATION BY THE EMPLOYER/CADRE CONTROLLING AUTHORITY

The information/details provided in the above application by the applicant are true and
correct as per the facts available on records. He/ She possess educational qualifications and
experience mentioned in the vacancy Circular. If selected, he/she will be relieved immediately.

2. Also certified that;

i) There is no vigilance or disciplinary case pending/contemplated against Shri/Smt

ii)  His/ Her integrity is certified.
iti)  His /Her ACR/APAR Dossier in original is enclosed/photocopies of the ACR/APARs for the

last 5 years duly attested by an officer of the rank of Under Secretary of the Government of India or
above are enclosed.

iv).  No major/minor penalty has been imposed on him/her during the last 10 years or A list of
majot/minor penalties imposed on him/her during the last 10 years is enclosed (as the case may be)

Countersigned
(Employer/Cadre Controlling Authority with Seal)
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The 15™ Finance Commission (FFC) is scheduled to be formally notified.

2. A total of 31 posts will be required to be filled in with suitable officers having
good understanding of public finance/budgeting and analytical skills for purposes of
sensitivity analysis of data pertaining to Federal/State Goveriiments finances.

b SR
3. The break-up of the 31(non-CSS) posts are as follows:

S. | Name of the Post No. of | Level as per Scale of Pay
No. Posts Pay Matrix in Rs.
1. | Economic Investigator (Grade-I) 10 7} 44900-142400
2. | Assistant Director 8 9 53100-167800
3. | Dy. Director 6 1] 67700-208700
4. | Joint Director 3 12 78800-209200
5, Director Bl 13 123100-215900
Total 31

4, The work of FFC will be time bound with very tight timeline schedules. There
is an immediate urgency for us to identify suitable officers for the above posts.

5 It is accordingly requested that suitable officers may please be identified for
deputation in FFC alongwith the requisite cadre/vigilance clearance from the
concerned cadre controlling authorities.

LU ﬂ’gdaoé

Yours sincerely,

RS s
[ Arvind Mehta ]
Shri Ajay Mittal

Secretary \
Department of Personnel & Training ’
North Block,

New Delhi.

—



MOST IMMEDIATE

Fax: 011-23098552

E.No.A-35021/07/2017-Admn. |l
Y A AT AAT
Union Public Service Commission
Dholpur House, Shahjahan Road
New Delhi-110069

Dated: 08 /11/2017

To

The Secretaryte 1 Qovt: of Trdis,
Ministry of Personnel, P.G. & Pension,
Department of personnel and Training,
North Block, New Delhi.

(Kind attention: Ms. Rajul Bhatt, Director (CS.l), DoP&T)

Sub: Filling up the post of Assistant Director(Vigilance) (General Central Service, Group ‘A’,
Gazetted, Non-Ministerial) in the Office of UPSC in pre-revised PB-3 with Grade Pay of Rs.
5400/- i.e. Level-10 in the Pay Matrix as per 7% CPC on deputation basis. -reg.

Sir,

| am directed to refer this Office Vacancy Circular of even no. dated ©& /11/2017 for filling up the
post of Assistant Director (Vigilance) in this Office on deputation basis and to request that the aforesaid
Vacancy Circular may please be uploaded on the official website of DoP&T in “what is new” section under
intimation to this Office. The last date of receipt of applications is 60 days from the date of publication of

vacancy circular in employment news.

Encls: As above

Yours faithfully,

J- ftJ""‘" W}/b

(S. Padmanabha)
Under Secretary (Estt.)
Tel. No.- 011- 23389078
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Fax: 011-23098552
F.No. A-35021!07!201 7-Admn. Il

., ~ | T AT AR
{ Union Public Service Commission
Dholpur House, Shahjahan Road
New Delhi-110069

Dated: (\2/11/2017

VACANCY CIRCULAR
Sub: Filling up the post of Assistant Director(Vigilance) (General Central Service, Group ‘A’,
Gazetted, Non-Ministerial) in the Office of UPSC in pre-revised PB-3 with Grade Pay of Rs.
5400/-[Level-10 in the Pay Matrix as per 7*" CPC]on deputation basis. -reg.
It is proposed to fill up one vacancy in the grade of Assistant Director(Vigilance) (General Central

Service, Group ‘A, Gazetted, Non-Ministerial) in the Office of UPSC in pre-revised Pay Band of 3 with
Grade Pay of Rs. 5400/ [ Level-10 in the Pay Matrix as per 7th CPC] on deputation basis.

2. Eligibility Conditions: Deputation: -

Officers under the Central Government

(a) (i) holding analogous posts on regular basis in the parent cadre or department or equivalent; or

(i) with fwo years' service in the grade rendered after appointment thereto on a regular basis in pre-
1 revised Pay Band of Rs.9300-34800/- with Grade Pay of Rs.4800/-[Level-8 in the Pay matrix as per 7"
CPC] in the parent cadre or department or equivalent: or

(iii)  with three years’ service in the grade rendered after appointment thereto on a regular basis in the
pre-revised Pay Band of Rs.9300-34800/- with Grade Pay of Rs.4600/- [Level-7 in the Pay matrix as per
7" CPC]in the parent cadre or department or equivalent; and

(b)  should have completed successfully the administrative vigilance training of the Institute of

Secretariat Training and Management or a comparable training from any other Government institutions
recognized as equivalent thereto; and

(c) should have three years’ experience in dealing with administrative vigilance cases and related
court cases.

3. List of duties & responsibilities attached to the post of Assistant Director(Vigilance) :-
(i) General duties as In-charge of Vigilance Section as per Manual of Office procedure (annexed

below).
(ii) To examine the cases submitted by staff with respect to rule position quoted by them & suggest
viable solutions to the problems for consideration of competent authority.

. General duties: - The general duties of Assistant Director (Vigilance) are as follows: -
(a) Distribution of work among the staff of the Section as per their nature of duties.
(b) Training, helping and advising the staff when requested.
(c) Management and co-orientation of the work.
(d) Maintenance of order and discipline in the section.
(e) Maintenance of list of residential addresses of the staff of the section.

ghamm™



Responsibility: - ‘

L RELATING TO THE DAK

(a)  To go through the receipts.

(b) To submit receipt which should be seen by the branch Officer or higher officers at the dak stage.
(c) To keep a watch of any hold-up in movement of the dak.

(d)  To scrutinize the section diary once a week to know that it is properly maintained.

Il. RELATING TO ISSUE OF DRAFT

(a) To see that the draft letter is perfect and all corrections have been duly made before it is marked
for issue.

(b) To indicate whether a clean copy of the draft is necessary.

(c)  Toindicate the number of spare copy of the draft required & Security classification.

(d) To check whether all the enclosures are attached.

(e) To indicate priority marking.

(f) To indicate mode of dispatch.

il INDPENDENT DISPOSAL OF CASES

(a) Issuing reminders to the concerned section when necessary.

(b) Obtaining or supplying factual information of the non-classified nature.

(c) Any other action which he is authorized to take independently.

V. DUTIES IN RESPECT OF RECORDING AND INDEXING

(a) To approve the recording of files and their classification.

(b) To review the recorded file before destruction. ‘

(c) To order and supervise periodic weeding of unwanted spare copies.

(d) To ensure proper maintenance of registers required to be maintained in the Section.

V. RESPONSIBILITY FOR EFFICIENT AND EXPEDITIOUS DISPOSAL OF WORK AND CHECKS
ON DELAY

(a) To keep a note of important receipts with a view to watching the progress of action.

(b)  To ensure timely submission of arrears and other returns.

(c) To undertake inspection of assistant’s diary to ensure that no paper of file has been overlooked.

(d) To ensure that cases are not held up at any stage.

(e) To go through the list of periodical returns every week and taken suitable action on items
requiring attention during next week.

() When a communication is received from any source/ any department he takes decision in simple
cases or in which he is authorized to do so and in other cases he makes personal discussion with
higher officers and based on such discussion he sends reply on his own or submit a draft reply for
approval to the higher officer.

(g)  Generally actions are initiated by the AD(Vig.) relating to the cases which has vigilance angles,
however sometimes action also initiated at higher levels whenever required.

(h) To provide assistance to CBI/ Police Authorities in criminal cases as and when required.

a. Attending court in connection with various cases pertaining to UPSC.

b. Briefing Government Counsels on the cases coming up for hearing in the Courts.
(i) To assist in toning up efficiency.

(i) To ensure proper utilization of the section space, equipment & machine.
(k) Any other administrative work as assigned b¥ JS (Vigilance) from time to time.

4, Requlation of pay and other terms of degﬁtation:

The pay of the selected candidate will be regulated under the provisions contained in the DoP&T O.M. No.
6/8/2009-Estt. (Pay-Il) dated 17/06/2010 as amended time to time.

5. Age limit:

The maximum age-limit for appointment by deputation shall not be exceeding 56 years as on the
closing date of receipt of applications.
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6. Period of deputation:

Period of deputation including period of deputation to another ex-cadre post held immediately

preceding this appointment in the same or other Organizations or Departments of the Central Government
shall not exceed three years.

7. Consultation with UPSC:
Consultation with Union Public Service Commission is necessary.

8. Application (in duplicate) only in the prescribed proforma (Annexure-l) of the eligible candidates

whose services can be spared immediately on selection, together with the certificate from the forwarding

Authority (in proforma Annexure-ll) along with the following documents may be forwarded to Shri S.

. Padmanabha, Under Secretary (Estt.), Room No.8/AB, Union Public Service Commission, Dholpur

House, Shahjahan Road, New Delhi-110069 wit!ﬁin 60 days of publication of this advertisement in the

Employment News/ ISR §HER:- |

() Integrity certificate '

(ii) List of major/ minor penalties imposed if any, on the official during the last 10years; (if no penalty
has been imposed a ‘nil’ certificate should be enclosed).

(iii)  Vigilance clearance certificate.

(iv)  Attested photocopies of the ACRs for the last five years (2012-13 to 2016-17) (attested on each
page by an officer not below the rank of an Under Secretary to the Govt. of India).

Applications not forwarded through proper channel or those received without the requisite
certificates and necessary documents will not be entertained.

9. The candidates who apply for the post will not be allowed to withdraw their candidature
subsequently. For more details and prescribed proforma of application, visit the official website of
UPSC. (http://www.upsc.gov.in/vacancy-circulars)

Government strives to have a workforce who reflects gender balance and women candidates are
encouraged to apply.

e dort =
(S. Padmanabha)
Under Secretary (Estt.)
_ Union Public Service Commission
| Tel. No.011-23389078

B 1. All Ministries/Departments of Govt. of India (as per list attached).

2. All Notice Boards of UPSC-eligible and interested officers may forward their applications through
their concerned Admn. Section within the stipulated date.
3. Web Cell, UPSC- For uploading the vacancy circular on the official website of the Commission.

4. Smt. Pushpinder Kaur, General Manager-cum-Chief Editor, Employment News, Ministry of
Information and Broadcasting, 14th Floor, Soochana Bhavan, C.G.O. Complex, New Delhi; with a

request to publish this circular (indicative) in separate proforma in the ensuing issue of

Employment NewsRISNTR THREIR,

NIC, DoP&T- with a request to upload the vacancy circular on the official website of DoP&T.

6. National Career Service (NCS) Portal, Ministry of Labour & Employment, Shram Shakti Bhawan
Rafi Marg, New Delhi-110001 - for uploading the vacancy circular on their official website.
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lication for the post of Assistant Director

Proforma for app p (Vigilance) on Deputation basis in the
Office of UPSC.

BIO-DATA PROFORMA

Name and postal address (in Block Letters) with
Telephone no.

Date of Birth (in Christian Era) .

Date of retirement under Central Govt. Rules

Educational qualifications :
(Enclose a separate sheet, duly authenticated by
your signature, if the space below is insufficient)

Do you hold analogous post on regular basis: or

Do you possess two years' service in the grade
rendered after appointment thereto on a regular
basis in the pre-revised scale of PB-2 Rs. 9300-
34800/- with Grade Pay Rs. 4800/- [Level-8 as
per 7" CPC Pay Matrix] or equivalent: or

Do you possess three years’ service in the grade
rendered after appointment thereto on a regular
basis in the pre-revised scale of PB-2 Rs. 9300-
34800/- with Grade Pay Rs. 4600/- [Level-7 as
per 7" CPC Pay Matrixor equivalent: and

Have you completed successfully the
administrative vigilance training of the Institute
of Secretariat Training and Management or a
comparable training from any other Government

institutions recognized as equivalent thereto; and

Do you have three years’ experience in dealing
with administrative vigilance cases and related
court cases?

Annexure-|

Details of employment, in chronological order (Starting from entry in Central Government service).
Enclose a separate sheet, duly authenticated by your signature, if the space below is insufficient

Officel
Organization

Post with
Level of pay
in Pay Matrix
| Grade Pay

Period of
service

Nature of
appointment
(regular/ad-
hoc/deputation)

from to

Basic Pay
({revised)

Basic pay

Nature of duties with Brief Details of
works performed during the appointment

1 2 | 3 4 5
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8. (a) Name of parent office/Organization to which
you belong
(b) Category of parent Office (whether Central
Govt./ State Govt. / Others)
(c) Nature of present employment (whether ad-
hoc / temporary / permanent)
9. In case the present employment is held on
deputation please state
(a) The date of initial appointment
(b) Period of appointment on deputation
(c) Name of Organization on deputation
10. Are you in revised scale of pay? If yes, give the date from which the revision took place and also
indicate the pre- revised scale
Date | Pay scale (pre- Basic pay Date of Revised Blasic Pay | Level of Pay in
revised) with (pre-revised) | revision of pay as per 7th CPC 7th CPC Matrix
Grade Pay
i |
11. Total emoluments per month now drawn
12. Additional information, if any, which you would
like to mention in support of your suitability for
the post.
(Enclose a separate sheet if the space is
insufficient)
13. Full postal address of forwarding authority with
name & telephone number
14. Whether belongs to SC/ST
15. Remarks
Signature of the candidate
Full office address
Tel. No.
Email ID
Date:

S Qc\ ot bix




Annexure-ll
Certificate to be furnished by the Employer/Head of Office/ rding Authori

Certified that the particulars furnished by

are correct and he/she possesses educational qualifications and experience mentioned in the vacancy
circular.

2. Also certified that: -

i. There is no vigilance or disciplinary case pending/contemplated  against
ShrifSmt.

il His/Her integrity is certified.

iii. Photocopies of the ACRs for the last 5 years (for the year 2012-13 to 2016-17) duly attested by an
officer of the rank of Under Secretary to the Gowt. of India or above, are enclosed.

iv. *No major/minor penalty has been imposed on him/her during the last 10 years*
|
V. A list of major/minor penalties imposed on him/her during the last 10 years is enclosed.*

(*Strike out which is not applicable.)

Signature

Name &Designation
Telephone No.

Fax No.

Office Seal

Place:

Dated:

List of enclosure: | '

Do HoN -
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No. 19021/1/2016-SCD-VI
Government of India
Ministry of Social Justice and Empowerment
(Department of Social Justice and Empowerment)

Shastri Bhawan, New Delhi
Dated 16™0ctober, 2016

CIRCULAR

Applications are invited for filling up of the following posts in the Dr. Ambedkar
International Centre, Ministry of Social Justice and Empowerment, New Delhi, on deputation basis
from suitable candidates who fulfil the eligibility conditions as shown below:-

Sl.
No.

Name of Post

No. of
Posts

Pay Scale
(Rs.)

Eligibility Conditions

1

Director

01

Rs.37400-
67000/-
(PB-4)
with G.P.
of Rs.
8700/-
(Pre-
revised)

Officers under the Central Government or State
Government or Union Territories or Universities or
Recognized Research Institutions or Public Sector
Undertaking or Semi Government or Statutory or
Autonomous Organisation and holding:-

(1) Holding analogous post Pay Band-4 (Rs.37400-
67000) with Grade Pay of Rs. 8700 on regular
basis (or)

(ii) With five years regular service in the posts Pay
of Rs. 15600-39100/- (PB-3) with Grade Pay of
Rs.7600/- or equivalent;

(i1i) With ten years regular service in the posts pay
of Rs. 15600-39100/- (PB-3) with Grade Pay of
Rs.6600/- or equivalent;

Possessing the following educational qualification,
experience:

Bachelor degree in any subject from a recognized
University with 15 years of
administrative/academic/managerial experience.

(Period of deputation including in another ex-cadre
post held immediately preceding this appointment
in the same organization/department shall ordinarily
not exceed three years. The maximum age limit for
appointment by deputation shall not be exceeding
56 years as on the closing date of receipt of
application).

Private

02

PB-2 -

Officers under the Central Government or State




4

Secretary

Rs.9300-
34800/-
with G.P.
of
Rs.4600/-

Government/UTs/Universities/Recognized ’
Research Institutions/Public Sector Undertaking or
Autonomous, Semi  Govt. or Statutory
Organizations etc.

(a) (i) Holding analogous posts Pay Band-2 (Rs.
9300-34800) with Grade Pay of Rs. 4600 or
equivalent; '

(if) With five years regular service in the posts
Pay Band-2(Rs. 9300-34800) with Grade Pay of Rs.
4200 or equivalent:

(b) Possessing the following educational
qualification, experience:

Bachelor degree in any subject from a recognized
University with 1 year of experience in personal
establishment of officer.

(Period of deputation including in another ex-cadre
post held immediately preceding this appointment
in the same organization/department shall ordinarily
not exceed three years. The maximum age limit for
appointment by deputation shall not be exceeding
56 years as on the closing date of receipt of
application).

Deputy
Curator

01

PB-3-
Rs.15600
-39100 +
GP
Rs.5400

Officers under the Central Government or State
Government/UT's/Universities/Recognized
Research Institutions/Public Sector Undertaking or
Autonomous, Semi Govt. or Statutory
Organizations etc.

(a) (i) Holding analogous posts Pay Band-3 (Rs.
15600-39100) with Grade Pay of Rs. 5400 on
regular basis: or

(i1) With two years regular service in the posts Pay
Band-2 (Rs. 9300-34800) with Grade Pay of Rs.
4800 or equivalent:

(i)  With three years regular service in the posts
Pay Band-2 (Rs.9300-34800) with Grade Pay of
Rs. 4600 or equivalent:

(i)  With eight years regular service in the post
Pay Band-2 (Rs.9300-34800) with Grade Pay of
Rs. 4200 or equivalent:

(b)  Possessing the following educational
qualification, experience:

Bachelor degree in conservation of Art/Heritage
Management/Chemistry/Arts (Drawing and
Painting) from a recognized University with 2 years
of professional experience in the field of
conservation of wall paintings/ museum objects/
paintings/ manuscripts.




(Period of deputation including in another ex-cadre
post held immediately preceding this appointment
in the same organization/department shall
ordinarily not exceed three years. The maximum
age limit for appointment by deputation shall not be
exceeding 56 years as on the closing date of receipt
of application).

Library &
Documentati
on Officer

01

PB.4-
Rs.37400
-67000 +
GP
Rs.8700

Officers under the Central Government or State
Government or Union Territories or Universities or
Recognized Research Institutions or Public Sector
Undertaking or Semi Government or Statutory or
Autonomous Organisation and holding:-

(i) Holding analogous posts Pay Band-4 (RS.37400-
67000) with Grade Pay of Rs. 8700 on regular
basis; (or)

(i) With ten years” regular service in the Pay Band
3 Rs.15600-39100 Grade Pay Rs.6600/- or
equivalent;

(iii) With five years’ regular service in the Pay
Band 3 Rs.15600-39100 Grade Pay Rs.7600/- or
equivalent;

Possessing the following educational qualification
and experience :-

Bachelor Degree in Library Science or Library &
Information Science from a recognized University
with 15 years of professional experience in a
Library under Central/State/UT Government
/Autonomous or Statutory Organization/PSU/
University or Recognized Research or Educational
Institution.

Superintende
nt Engineer

01

PB-4-
Rs.37400
-67000 +
GP
Rs.8700

Officers under the Central Government or State
Government or Union Territories or Universities or
Recognized Research Institutions or Public Sector
Undertaking or Semi Government or Statutory or
Autonomous Organisation and holding:-

(i) Holding analogous posts Pay Band-4 (Rs.
37400-67000) with Grade Pay of Rs. 8700 on
regular basis; (or)

(ii) With ten years’ regular service in the Pay Band
3 Rs.15600-39100 Grade Pay Rs.6600/- or
equivalent;

(iii) With five years’ regular service in the Pay
Band 3 Rs.15600-39100 Grade Pay Rs.7600/- or
equivalent;

Possessing the following educational qualification
and experience :-

Bachelor Degree in Civil Engineering from
University with 15 years of professional experience




in a execution

of engineering related# :
projects/works.

Conservator

01

PB-3-
Rs.15600
-39100 +
GP
Rs.5400

Bachelor Degree in Conservation of Art/Heritage

Officers under the Central Government or State
Government or Union Territories or Universities or
Recognized Research Institutions or Public Sector
Undertaking or Semi Government or Statutory or
Autonomous Organisation and holding:-

(i) Holding analogous posts Pay Band-3 (Rs.
15600-39100) with grade Pay of Rs. 5400 on
regular basis; or

(ii) With eight years’ regular service in the posts
Pay Band-2 (Rs.9300-34800) with Grade Pay of
Rs.4200/- or equivalent

(iii) With three years’ regular service in the posts
Pay Band-2 (Rs.9300-34800) with Grade Pay
Rs.4600/- or equivalent;

(iv) With rendered two years® regular service in the
posts Pay Band-2 (Rs.9300-34800) with Grade Pay
Rs.4800/- or equivalent;

Possessing the following educational qualification,
experience:

Management/Chemistry/Arts (Drawing and
Painting) from a recognized University with 2 years
of professional experience in the field of
conservation of  wall paintings/museum
objects/paintings/manuscripts.

Research
Associate

01

PB-2 -
Rs.9300-
34800 +
GP
Rs.4800

Officers under the Central Government or State |
Government or Union Territories or Universities or
Recognized Research Institutions or Public Sector
Undertaking or Semi Government or Statutory or
Autonomous Organisation and holding:-

(i) Holding analogous posts Pay Band-2 (Rs.9300-
34800) with Grade Pay of Rs. 4800 or equivalent;

(i) With two years’ regular service in the in posts
in the posts Pay Band-2 (Rs.9300-34800) with
Grade Pay of Rs.4600/- or equivalent.

(i) With six years® regular service in the in the
posts Pay Band-2 (Rs.9300-34800) with Grade Pay
of Rs.4200/- or equivalent;

Possessing the following educational qualification,
experience:

Bachelor Degree in any subject from a recognized
University with 1 year of experience in
research/analysis/compilation of data related work.

Junior
Engineer

02

PB-2 -
Rs.9300-
34800 -+

Transfer on deputation (including Short-term
contract);, Officers under the Central Government or
State  Government or Union Territories or




GP Universities or Recognized Research Institutions or
Rs.4200 Public Sector Undertaking or Semi Government or
Statutory or Autonomous Organisation and
holding:-

(i) Holding analogous posts Pay Band-2 (Rs.9300-
3400) Pay Band-2 (Rs.9300-34800) with Grade Pay
of Rs. 4200 or equivalent; (or)

(ii) With six years’ regular service in the posts Pay
Band-1 of Rs.5200-20200 + Grade Pay of Rs.2800/-
or equivalent.

(iii) With ten years’ regular service in the posts in
the Pay Band-1 of Rs.5200-20200 + Grade Pay of
Rs.2400/- or equivalent.

Possessing the following educational qualification,
experience:

Degree/Diploma in Civil engineering from a
recognized University with 1 years of relevant

experience.
9. | Assistant 01 PB-1 - | Transfer on deputation (including Short-term
Caretaker Rs.5200- contract); Officers under the Central Government or
20200 + | State Government or Union Territories or
GP Universities or Recognized Research Institutions or

Rs.1900 Public Sector Undertaking or Semi Government or
Statutory or Autonomous Organisation and
holding:-

(i) Holding analogous posts Pay Band-1 (Rs.5299-
20200) with Grade Py of Rs. 1900 or equivalent;

(ii) With three years regular service in the posts Pay
Band-1 of Rs.5200-20200 with Grade Pay of Rs.
1800 or equivalent;

Possessing the following qualification, experience:
Preference to persons having experience in Store
keeping will be given preference.

2. The pay of the officer selected will be regulated in accordance with DOP&T, OM
No.6/8/2009-Estt. (Pay-II) dated 17.6.2010, as amended from time to time.

1. The maximum age limit for appointment on deputation shall be 56 years as on the date of
publication of the notice in Employment News. The deputation period would be initially for three
years and extendable further as per rules.

4, The application in the enclosed proforma (can be down loaded from Ministry website
socialjustice.nic.in) from eligible officers who can be spared in the event of the selection may be
forwarded through proper channel to the undersigned within 45 days of publication of this circular
in the Employment News along with (a) up-to-date ACR Dossiers of the candidate concerned or
attested photocopies of the annual confidential reports for the last five years; (b) Vigilance
Clearance Report clearly indicating that no disciplinary or criminal proceedings are either pending



)

or contemplated against the officer concerned; (c) Statement showing the minor/major penalties

imposed, if any, and (d) Integrity Certificate.
N-% \}bmmn—\ V1)

Tefel
(N.S. Venkateshwaran)
Under Secretary to the Government of India

To,

1. All Ministries/Department of Government of India.

2. All Chief Secretaries States/UTs.

3. All Central/State Universities or Institutions.

4. Smt. Shobhana Joshi, CGDA, Office of the CGDA, Ulan Batar Road, Palam, Delhi Cantt —
110010.

5. Smt. Usha Sharama, Director General, Archaeological Survey of India, Janpath, New Delhi.

\_ﬁ./f)irector(CS), DoPT, Lok Nayak Bhawan, Khan Market, New Delhi- with the kind request to
upload this circular on DoPT’s website for wider circulation,

7. Employment News, Ministry of Information and Broadcasting, East Block IV, Level-5, R.K.
Puram, New Delhi to publish the circular in Employment News at an early date.




