N0.34/45/2011-EO{F) .
Government of India .

Ministry of Personnel, P.G.& Pensions

Department of Personnel & Training

North Block, New Dethi-1
Dated the 27w July 2011

TRAINING CIRCULAR

Subject : Second Group Training Course in Analysis, Interpretation and Use of Official Statistics
to be held in Chiba, Japan from 11/01/2012 to 17/03/2012 (Core Phase).

The United Nations Statistical Institute for Asia and the Pacific (SIAP) are conducting the
above training programme. The total duration of the programme is from December 2011 to
Sepiember 2012, out of this, the Core Phase, from 11t J[anuary 2012 to 17 March 2012, will be
held in Japan. The Preliminary Phase and the Finalization Phase will be held in the candidate’s
home country. The details of the programme and the application form may be drawn from
Mimistry of Personnel, Public Grievances and Pensions website (persmin.nic.in).

2. The 'I'raining programme is offered to middle level statisticians/government officials
cngaged in data collection, analysis and dissemination of information relating to social statistics
including MBGs. The program aims to improve the quality and availability of social statistics.

3 The applicant should be a middle level statistician having sufficient knowledge of social
statistics and basic methods for statistical analysis as well as the use of personal computers for
data analysis, word processing, tabulation and presentation visuals; be university graduate with
specialization in either statistics, mathematics, economics, sociology; be between 30 years and 45
years of age at the beginning of the training course; be proficient in written and spoken English;
not be serving in any form of military service and be in good health both physically and mentally
ro undergao the training.

1. The fellowship award covers a Round-trip ticket between an international airport
designated by the JICA and Japan; travel insurance from time of arrival in Japan to departure
from fapan; and includes allowances for accommodation, living expenses, outfit and shipping;
expenses for study tours; free medical care for participants who may fall ill after reaching Japan
{costs relaled to pre-existing illness, pregnancy, or dental treatment are not included). The
participants are not allowed to take any family member during the training course.

5. It is requested that the nomination of the suitable candidates may please be forwarded in
the prescribed proformas to this Department in accordance with the eligibitity criteria and the
terms and conditions of the UNSIAP’s Circular dated 15% july 2011. The vigilance clearance
certificate should be accompanied with the application. The Ministries may sponsor the names of
onty Government/ Public Sector Undertaking functionary. It may also be noted that, once
selected, il the candidate, withdraws his/her candidature, he/she will attract debarment from
future trainings as per the extant rules. '

. The applications should reach this Department through proper channel not later than
21st October 2011. Nominations received after the prescribed date will not be considered. A
scanned copy of application may also be sent to the e-mail address - doeof@nic.in

{Raakesh Mishra)
Desk Officer
Ph.No: 011 23092694
Email . doeof@nic.in




D2
L. Ministry of Statistics and Programme Implementation, Sardar Patel Bhavan, New Delhi.
2 Planning Commission/ UIDAL Yojana Bhawan, Sansad Marg, New Delhi.
3 0/0 RGL Ministry of Home Affairs, Sawai Mansingh Roead, N.Dethi.
4 All State Governments/ Union Territories.
5. Director {Technical), NIC with the request te post the circular along with the UN's circular

.\7 ’ and the enclosed brochure and application proformas on the Department’s website.
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Cear Mr Mishra,

second Group Training Course in Analysis, Interpretation and Use of Official Statistics
(Social Statistics) from 11 January te 17 March 2012, in
: Chiba, Japan

' am pleased to enciose a correspondence from SIAP regarding the above course. Fellowships
for the course will be provided by the Government of Japan through JICA,

§¢ CR The Government is invited to nominate gualified candidates (more than one candidate} from
xi;ﬁs\ \:\‘_ statistical departments and related organizations for consideration by the Selection Committee.
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AN Attached are the Invitation for nominations, Application Form and the General Information
oot e D

":'I,‘J \ Auplletin.

< 'n accordanze with the application procedures for the course, all invitation and application documents
" are required to be passed through the designated government authority (DOPT) and the UN office.

The nominations should reach SIAP Japan by 28 October, 2011.
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o This is far information and action please.

Thank you & best regards,
Yours sincerely,

s ™
i :Jf_/;; (? ] A

.ﬂ_,\“_:' 2y B Suchismita Taneja
. . \Q ' Coordination Associate

T mar Rakesh Mishra
[Desk Oficer
Department of Personnel & Training
North Block
New Delhi

Fricl as above

C e Mrs K Das, Director General(CSO), Ministry of Statistics & Programme Implementation, Sardar
Patel Biawan, Room no;426{H),Parliament Street, New Delhi-110001

55, Lodi Estate, New Delhi - 110 003, india
Telephone (91-11) 4653 2333 Fax: (91-11) 24627612 E-mail: unrco@un.org.in Website: www.un.org. in




Preface

The Group Training Course in Analysis, Inferpretation and Use of Official Stafistics will
ne conducted jointly by the Government of Japan {through the Japan International
Upoperation Agéncy (JICA)"] and the United Nations Statistical Institute for Asja and the
Pacific (SIAP with & view of strengthening the capability of producing statistics for
2ecial and ecenomis progress in deveioping countries.

* The Japanese Government extends officiai development assistance (ODA) to
developing countries to support their self-help efforts that will lead to economic
progress and a better life for the citizens of those countries.  Since its foundation in
1674, the Japan International Cooperation Agerncy (JICA) has implementad Japan's
technical cooperation under the ODA program. In October 2003, JICA was
transformad  inte an “Independent Administrative Institution®, a new form of
governmental agency. Important related changes inciude closer attention to grassrocts
tevel cooperation, peace-buiiding, cost performance, faster decision-making, and
sccountability, 7 JICA continues to be one of the official agencies responsible for
implementing QDA pregrams, in particular technical cooperation, on behalf of the
Governiment of Japan. JICA's programs include Technical Cooperation Prgjects,
Dispatch  of Technical Cooperation Experts, Technical Training of Overseas
Participants, Devetopment Studies. Dispatch of Japanese Volunteers, Disaster Relief

*and Grant Aid. ate

~tnited Nations Statistical Institute for Asia and the Pacific (SIAP) was establishad in
Tokyo in 1970 by twenly countries in Asia and the Pacific and the Uniled Nations
Development Programme (UNDP). it has baen an internationat canter to bring about
regional coaperation in training government statisticians from developing countries of
tha region.  SIAF was accorded the isgal status of & subsidiary body of the United
Nations Economic and Soctal Commission for Asia and the Pacific (ESCAP) as of
Aprit 1, 1895 As the host country, the Government of Japan extends cocperation to
the Institute through the Ministry of Internat Affairs and Communications (MIC) as the
sooperation agency.

2/19




Il. Description

1.

h

Title (J-No.): Analysis, Interpretation and Use of Official Statistics
(Social Statistics) (J1100690)

Period of program

Duration of whole program: December 2011 to September 2012
Preliminary Phase: Decerber 2011 to January 2012
{in a participant's home country) .

Core Phase in Japan: January 11 to March 17, 2012
¥inalization Phase: March 2012 to September 2012

{in a participant’s home country)

Target Regions or Countries
Afghanistan, Bangiadesh, Bhutan, India, irag, Kosove, Laos, Mozambigue, Nepal,
Palau, Philippines, Senegal, Swaziland, Syria, Tajikistan, Tonga, and Vietnam

Eligible / Target Organization
National Stasistical Offices and other government agencies make up national

statistical system

Total Number of Participants
22=participants

Language to be used in this program: English

- Program QObjective:

imaroved knowledge and developed skilis on statistical analysis and interpretation,
and on its effective dissemination will be shared among national statistical offices
and other government agencies make up national statistical system in each country.

Overall Goal

Participating countries can take measures to improve reliability and increase
availahility of gata and to provide evidence-based infermation with more plausible
interpretation to thair governmants and people.
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9. Expected Module Qutput and Contents:
This program consists of the following compenents. Details on each component are

given below:

cotintry.

' (1) Preliminary Phase in a participant's home country
i (December 2011 to January 2012)
Participating organizations make required preparation for the Program in the respeciive

Expected Module

Activities

Cutput

Country report is'
' formulated

Formulation and submission of Country report
(Detailed information is provided in section+ «5 and the

ANNEX1.)

- To gain basic
| knowledge on STATA
 through JICA/SIAP
i Distance tratning
| programme,
1

If the Distance Training Course is available at your country’s
JICA office, Participant(s) should attend the course with
other colleagues. The availability should be informed in due
course. Participants should attempt to study the basics on
these topics and get acquainted with them.

{2) Core Phase in Japan
(January 11, 2012 to March 17, 2012}
- Particinants dispatched by the crganizations attend the Program implemented in Japan.

Expected Module

Output Subjects/Agendas Methodology

To  understand  the
theory and methods of
statistical analysis and : Lectures
interpretation of | Selected topics on sccial statistics, | practical
. statistical data more | statistical data analysis exercises and
properly and be abie to project work
process statistical data.

To be able to analyze
‘census  and  survey
(gata, write  TepOM | g ific topics on  social  statistics, | SCIUres
. present and | =P P " | practical

- disseminate results of
| the census and survey
! to wider audience.

statistical data analysis

exercises and
project work

5/19
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' To he sble to do a
¢ series of statistical work
from  anglyzing  and
L interpreting of statistical
idate to reporting and
i disseminating  of the
, result,

i To be able to train other
| statistical officers
I utilizing improved

communication skills. =

Statistical theory and software for data
analysis

Training technigie, Presentation soflware,
and presentation of the results of their
projact work and other activities

LWGerk using measures to
i deal with problems on
ftheir work, and  To
" deveiop action plan far
the knowledge sharing
- with their colleagues.

| To carry out project
I
|

Lectures
practical «
exercises and
project work

Lectures
practical
gxercises and
project work

Lectures
Practical
exercises and
project works

; {3)

Finalization Phase in a participant's home country
‘March 2012 to September 2012)

Expacted Module
 Dutput

Activities

: To implament an action
pian

Application and implementétion of the action nlan back in the

participant's country.

Each Participant is expected to prepare and submit a
progress report certified by the head of her/his organization to
SIAP about the implementation of Action Plan within 6

months after Hier/his return.
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<Structure of the program>

1. Preliminary phase (activities in your home country):

1) Preparation of the country report.

2) Preparatory study through Distant Training Programme

2. Core Phase (activities in Japan).

Faculty members and invited guest lecturers will present and discuss various tepics on
social citing examples on the empirical research, data analysis techniques and proper
interpretaticn of results for decision making, reporting and presentation techniques, use
of software and database management and training technigues. Each participant wili
give two presentations: the first at the beginning of the course introducing the proposed
topi, chjectives and proposed methodology for his/her project work and action plan,
and the second, towards the end of the course, on the findings of his/her project work
and on proposed action plan. The participants are expected to know basic statistical
computing software especially spreadsheet applications. Knowledge on the use of
software packages such as Microsoft Office, PHStat, STATA and Devinfo will be useful.

Topic outline (Tentative and subject to change)

Lectures and pragticai exercises

1. National Statlis'tica!'System and the Fundamenta! Principles of Official Statistics
2. Social Statistics

2-1 Framework of Social Statistics

2.2 Millennium Development Goals {(MDGs) and Indicators

2-3 Use of the 2010Round Population Census Data for Monitoring MDGs
2-4 Civil Registration and Vital Statistics

2-5 Poverly Statistics

2-6 Education Statistics

2-7 Health Statistics

2-8 Disability Statistics

2-9 Gender Statistics

2-10 Labour Force Statistics

2-11 Informal Sector and employment

2-12 Time Use Survey

3. Siatistical Data Analysis

3-1 Statistical Reference Materials

3-2 Introduction to Survey Data Analysis
3-3 Descriptive Statistics

3-4 Inferential Statistics

3-5 Introduction to Multivariate Technigues
3-8 Bivariate Correlation and Regression
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3-7 Introduction to Muitivariate Correlation and Regression
3-8 Time Series Analysis

3-9 Small Area Statistics

3-10 Introduction to STATA

3-11 Introduction to REDATAM

4. Training and Communijcation Technigues
4-1 Country repost presentation

4.2 Pragentation Skills and Software

4-3 Training Techniaues

4-4 Raport Writing

3. Proiect Work and Action Plan
A1, Project work

With a view ic applying technigues of statistical analysis, interpretation and
dissemination relating to social statistics, each participant will work on an individual
project featuring research on analysis ang interpretation of appropriate primary and
secondary data on a tepic related to socic economic issues of the regpective country.
Participant should bring relevant data, preferably primary data for analysis and
refarence materials including secondary data and publications that will be needed
for project work.

Zach participant will be assigned to a SIAP faculty member for guidance and
assistance in the preparation of the individual project work. Participants may also
sock guidance from other faculty members and training staff in their areas of
expanise

5.2 Development of Action Plan

Eash participant will prepare an action plan which describes what activities he/she
will undertake 10 apply the knowledge and techriques acquired from the course to
improve the production and use of social statistics in their countries. The plan will be
presented for discussion at a seminar.

G. Field Study Trip and Group Visit

Study visits to Japanese government offices and leading industries

8/19




lll. Conditions and Procedures for Application

1. Expectations for the Participating Organizations:

(1) This program is designed primarily for organizations that intend to address

specific issues or problems identified in their operation. Participating
organizations are expected {o use the project for those specific purposes.

(2) This program s enriched with contents and facilitation schemes specially
developed in collaboration “with relevant prominent organizations in Japan.
These special features enable the project to meet specific requirements of
applying organizations and effectively facilitate them toward solutions for the
issues and problems. ' :

(3) As this program is designed to facilitate organizations to come up with concrete
solutions for their issues. participating organizations are expected to make due
preparation before dispatching their participants to Japan by carrying out the
activities of the Preliminary Phase described in sections 29,

(4} Participating organizations are also expected to make the best use of the results
achieved by their participants in Japan by éarrying out the activities of the
Finalization Phase described in sections 9.

2. Nominee Qualifications:
Applying Or@;é‘nizations are expected to select nominees who meet the fallowing
gualifications.
\ (1) Essential Qualifications

1) Current Duties: be middie level statisticians

2) Experience in the relevant field: have sufficient knowledge of social statistics
and basic methods for statistical analysis as well as the use of personal
computers for data analysis, werd précessing, tabulation and presentation
visuals

3) Educational Background: be university graduate with specialization in either
statistics, mathematics, economics, sociology

4) Age: be over 30 years and not more than 45 years of age at the beginning of
the training course

&) Language: have a working knowledge of spoken and written English.

6) Health: must be in good heaith, both physically and mentally, to participate in

the Program in Japan.

+ » Pregnant participants are strictly requested to complete the required
procedures hefore departure in order to minimize the risk for their health. The
procedures include « letter of the participant's consent to bear economic and
physical risks + ‘efter of consent from the participant’s supervisor + letter of
consent from your Embassy in Japan, + medical certificate. Please ask
National Staffs in JICA office for the details.

7) Must not be serving any form of military service.
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3.

-

(2) Recommendable Qualifications
Expectations for the Participants: not have participated in other Training and
Dialogue Programs of JICA in principle

Required Documents for Application

(1) Application Form: The Application Form is available at the respective country’s
UNDP office.

(2) Records of Health Examination: Each nominee should submit recent records
of health examination together with the Application Form, to ensure his/her
health. The report should be written in English.

(3) Nominee's English Score Sheet: to be submitted with the application form. If
you have any official documentation of English ability (e.g.. TOEFL, TOEIC,
IELTS), piease attach it {or a copy) to the apptication form.

{(4) Questionnaire: to be submitted with the appfication form. Each applicant
should fill in the attached questionnaire (ANNEX 2) which is to be used for the
screeniiy of applicants.  After_filling _out the form, detach it and submit it
logether _with the Apoplication Form. Applications not accompanied by a
complated questionnaire cannot be considered for sefection.

Procedure for Apnplication and Selection--

(1) Submitting the Application Documents:
Closing date for application to the SIAP in JAPAN: Qctober 28, 2011
Mote: Please confirm the ciosing date set by the respective country’s
LUNDP office to meet the final date_in Japan.

{2} Selaction:
After receiving the document(s) through due administrative procedures in the
raspactive government, UNDP in ar covering the respective country shail send
the documents to the SIAP in Japan. Selection shall be made by the SIAP and
the JCA TOKYO based on submitted documents according to qualifications.
Mote: The organization with intention to ulilize the opportunity of this program will be

highify valued in the seleciion.

{3) Notice of Acceptance
Notification of results shall be made by the respective country's UNDP offices s
to the respective Government by not later than Noveimber 25, 2011,

Document(s} to be submitted by accepted participants:

Country Report - to be submitted by the participant's arrival in Japan:

Before coming to Japan, only accepted paricipanis are reqguired to prepare a
country: report {detailed information is provided in the ANNEX1 "Récommended
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Format of Country Report"),

Country Report should be submitted to the persen in charge of ICATOKYO on the
participant's arrival in Japan, also preferably submitted to the respective country’s
JICA office and sent by e-mail to¢ JICA TOKYO (tictif@jica.go.jp) before the
participant's arrival.

The report will be printed and distributed to all participants and concerned staff
members of SIAP and JICA. Each participant is expected to make a presentation
of the report during the course. Please bring an electronic copy with you.

Conditions for Attendance:

{1) to observe the schedule of the program,

{2) rot to change the program subjects or extend the period of stay in Japan,

(3) rot to bring any members of their family,

(4) to return to their home countries at the end of the program in Japan according to
the travel schedule designated by JICA,

(5) to refrain from engaging in political activities, or any form of employment for
profit or gain,

{6} o observe Japanese laws and ordinances. If there is any violation of said laws
and ordinances participants may be required to return part or all of the training
expenditure depending on the severty of said violation,

{7} to observe the rules and regulations of their place of accommodation and not tc
change the accommodation designated by JICA, and

(8) to participate in the whote program including a preparatory phase prior e the
program in Japan. Applying organizations, after receiving notice of acceptance
for their nominees, are expected to carry out the actions described in sectione
-8 and sections 4. '
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IV. Administrative Arrangements

1. Organizers:
{1} JICA TOKYO
1} Contact: Pubiic Policy Division (tictif@jica.go.jp)
(2} United Nations Statistical institute for Asia and the Pacific (SIAP)
1} Contact: Ms Davaasuren Chuitemjamts, Director (staff@unsiap.or.ip)
2) URL: hitp:f/www.unsiap.orjp/index. html
3y Remark: SIAP is a professional institution for governmpnt statisticians
of developing countries, mainly from ESCAP member and associate
member countries. It has trained well more than 12,000 government
officials of over 120 countries from all over the world since its creation.
It provides practical as well as theoretical exercises covering all sphere
of official statistics from statistical software to MDG indicators. Project
work, a project based learning programme, is an effective tool used for
partigipants to master the application of knowledge and skills they
iearned from the training. SIAP conducts statistical training services
not only in Japan but also in developing countries in the ESCAP region
hy dispatching lecturers. SIAP has a spacious, well equipped and
modern premise in Makuhari area of Chiba city, which is a cutting-edge
technology driven industrial zone located just next to Tokye.

™3

Trave! to Japan:

{1} Air Ticket: The cost of a round-trip ticket between an international airport
dasignated by JICA and Japan will be borne by JICA.

{2) Travel Insurance: Term of Insurance: From arrival to departure in Japan. The
traveling time outside Japan shall not be covered.

3. Accommodation in Japan:
';;'_(}ja‘ will arrange the following accommodations for the participants in 'apan
| JICA Tokyo International Center (JICA TOKYO) ]
i Addrass 2-48-5 Nishihara, Shibuya-ku, Tokyo 151-0066, Japan
| TEL: 81-3-3485-7051 FAX: 81-3-3485-7904
| (where "81" Is the country code for Japan, and "3" is the local area code)

If there is no vacancy at JICA TOKYQ, JICA will arrange alternative
accommodations for the participants. Please refer to facility guide of JICA TOKYO at
its URL, hitp://www.jica.go._jp/english/contact/domestic/pdffwelcome. pdf

4, Training Institution in Japan:
Uniteld Nations Statistica! institute for Asta and the Pacific (S!AP)
Address: 3-2-2, Wakaba 3-chorne, Mihama-ku, Chiba-shi, Chiba 261-8787,
Japah TEL: 81-43-299-3782 FAX, 81-43-299-9780
i (whefe "81" is the country code for Japan, and "43" is the local area code)
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The commuting time from JICA TOKYOQ fo the Institute is approximately 1 hour 20
nunutes each way.

5. Expenses:

The following expenses will be provided for the participants by JICA:

(1} Allowances for accommaeodation, living expenses, outfit, and shipping

(2) Expenses for study tours (basically in the form of train tickets.

(3) Free medical care for participants who become ill after arriving in Japan (costs
related to pre-existing iliness, pregnancy, or dental treatment are not included)

(4) Expenses:for program implementation, including materials
For more details, please see p. 9-16 of the brochure for participants tifled
"KENSHU-IN GUIDE BOOK,” which will be given to the selected participants
before (or at the time of) the pre-departure orientation.

6. Pre-departure Crientation:
A pre-departure orientation wilt be held at the respective country’s JICA office {(or
Japanese Embassy), to provide participants with details on travel to Japan,
conditions of the warkshaop, and other matters.

V. Other Information

Recommendation for bringing your own PC: )

For preparation of report presentation and practice of statistical software in each
individual room, it is recommendable that you may bring your own personal computer
because there is only a fimited number of PC available in JICA TOKYO.
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VEANNEX: . cciiiiiiiiiiiiiiosmmiiiitiiannanns

ANNEX1
fficial Statistics

'Recomm‘énded Formét of Country Rep'bri

1. NAME OF PARTICIPANT

2. NAME OF COUNTRY

3. MAIN CONTENTS

(i) Pravide key information about your country (main indicaters covering demographis,
sncial and economic characteristics, culiural highlights);

(i}, Highiight main features of your country's statistical system (structure:- whether
centralized / decantralized /combination: main institutions responsible for gaconomic,
secial, poverly, environmental statistics, MDGs; statistics act/legisiation);

{i1). Discuss the missionfvision and organization chart of your office, inciuding
information on the human resource such as the number of staff and available training
services. with a focus on the unit within the office that yvou work in and your own job
and respansibiities in that unit; and

(). Describe the status of MDG maenitoring in your country with special reference to the
involvement/inputs of your own organization, the extent of use of census/survey data
and administrative data system for MDGs,; Challenges and issues that need to be
addressed in improving the availability of data for manitoring MDGs and other socio
sconomic development programmes in your country.  (v). Describe the topic which
you would like to propose for your project work, the research questions you would iike
to find answers through the project work, and the relevance 1o the work of the
statistical office and/or social issues in your couniry. Also describa the data andfor
data sels you will base your analysis on,

Note 1: The parlicipant should prepare a country report basad on the headings stated
above.

Naiz 2) Tha report should be printed in doubie spage on A4 size paper, and submitted to
JICA for processing n the naiticipant's arrival in Japan.

Also bring an electronic copy with you.

Note 3: Do not provide answers directly on this Annax sheet, this is a format for you to
prepare your report.

Note 4: For preparation of report presentation and practice of statistical software in each
individuial room, it is recommendabie that you may bring your own personal
computer because there is only a limited number of PC availabie in JICA
TOKYO.
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e eeeeieeireraas Ceveeeaas creneanene ANNEX 2 coeee

Analysis, Interpretation and Use of Officia! Statistics
(Social Statistics).
(JFY2011) =
Questionnaire
Note: Each applicant should submit this Questionnaire with the Application Form.

Name of Applicant:

Name of Country:

Level of Knowledge
Good Little Not at all
1 Statistics proficiency

a. Descriptive statistics
b. Statistical inference
¢. Bivariate analysis
d.  Multiple regression analysis
e
f.

Multivariate techniques
Time series analysis

2. Personal computer proficiency
Microsoft Windows

- Word processing software
Spread sheet software
Statistical analysis software (STATA)
Presentation software

® 200 o e

Social Statistics
a. Demography
b. Poverty statistics
c. Gender statistics
d.
e.
f,
q.

Education statistics
Health statistics
Disability statistics
Labour force statistics

4 MDG Goals, Targets & Indicators
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ANNEX3

- For Countries of the UNESCAP Region« +

{1} Organizations desiring 16 nominate applicants for the course should fili in and
forward the Application Form and a questionnaire for each applicant to the office
of the Resident Represeniative of the United Nations Developmant Programme
(UNDP) through the government authority responsible for JICA's technical
cooperztion by the <losing date set by the respective country's UNDP officesto
meet the deadline, 28 October 2011, at SIAP in Japan.
The government authorities which are rdsponsible for JICA's technical
cooperation should send the original copy of the Application Form and the
questionnaire to UNDP office and a copy to JICA overseas office or the embassy
of Japan.

(2} After all the nomination forms are received in Japan, A Selection Committee,
comprising of officiale from JICA and SIAP will be held in Japan. The committee
will joinlly decide on the selection of participants of the course from applications
nominated by applying Governmenis. (Under this procedure, JICA overseas
offices will not screen any applicants.)

(31 SIAP will inform the applying Governments of the selection results through the
offlce of the Resident Representative of UNDP by November 25, 2011,

1+ = The chart below indicates the flow of the application procedure.
(1) Flaw of distribution of General Information (G.1)

| Applying 1.: Governfﬁent <_4! Resident < SIAP [(_E Government
| Crganization | | Authorities ! Representative | | | | of Japan
| ‘ responsible | of UNDP Office ! (JICA TOKYO)
e e—— L for JICA's | ;
% Technical i
| Cooperation | b e
S —— —
JICA Cverseas Offices |
DR
(in case of no JICA Overseas Offices) | ce
the Embassy of Japan ‘
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! (2) Flow of Completed Application Form

| Applying Government | Resident SIAP Government
'1 Qrganization Authorities | [ Representative of Japan

| responsible | | of UNDP Office (JICA TOKYO)
| for JICAs | ‘

% . J Technical \ ‘ l
E _ i f

i JICA Overseas Offices

| (in case of no JICA QOverseas Offices)
’ the Embassy of Japan

2.+The chart below indicates the flow of the notice of the selection results.

i | \ Resident N i Government [_Applying ’
! \ SIAP Representative Authorities Organization
} Selection \ J of UNDP Office lresponsibre for
I Committee I G \ ’ JICA's l
| Government of Technical
i Cooperation

Japan fL
(JICATOKYQ)

JICA Overseas Offices

(in case of no JICA Overseas OCffices)
the Embassy of Japan
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For Your Reference
JCA and Capacity Development
The key concept underpinning JICA operations since it establishment in 1974 has been the
conviction that “capasity development™ is central to the sociceconemic development of any country,
regardless ol the {speciﬁc operational scheme one may be undertaking, i.e. expert assignments.
development projects. development study projects. training programs, JOCV programs, eic,

Within this wide range of programs, Training Programs have long oceupied an important

pliace s A operaticns, Conducted in Japan. they provide partner countries with cpportunitiss to
acgeire practical knowledge accumulated in Japanese society. Participants dispatched by partner
countrics might find useful knowledge and re-create their own knowledge for enhancement of their
own capacity or that of the organization and society to which they belong.

Abgut 460 pre-organized programs cover a wide range of professional fiefds. ranging from
edducation, health, infrastructure, energy, trade and finance. to agriculture, rural development, gender
mainstreaming. and cnvironmental protection. A variety of programs and are being customized to
address the specific needs of different target organizations, such as policy-making organizations,
service provision Shzanizations. as well as research and academic institutions. Some programs are

onzanized (o turger a certain group of countries with similar developmental challenges.

Japunese Development Experience
Japan was the first non-Western country to successfully modemize its society and

mdusiriatize jts economsy, At the core of this brocess, which started more than 140 years ago. was

i adops and adopt” concept by which a svide range of appropriate skills and knowladge have
heen imported from developed countries: these skills and knowledge have been adapted andior
finproved wsing local skiils, knowledge and initiatives. They finally became internalized in Japanese

sowiety to suit its local nesds and conditions,

From enginzering technology to production management methods, most of the know-how

wt hias enabled Japan to become what it is today has emanated from this “adoption and adaptation”
process, which, of course, has been accompanied by countless failures and errors behind the success
stories. We presumic that such experiences, both successful and unsuccessful, will be useful to our
parmers who are trying to address the challenges currently faced by developing countries.

However. it is rather chalienging to share with our partners this whole body of Japan's
developmental experience. This difficulty has to do. in part, with the challenge of explaining a body
of “tacit hnowledge.” a type of knowledge that cannot fully be expressed it words or numbers.
Adding o this difficuity are the social and cultural systems of Japan that vastly differ from those of
other Western industrialized countries. and hence still remain unfamiliar to many partner countries.
Stmply stated, coming to Japan might be one way of evercoming such a eultural gap.

JHCA, therefore, would like to invite as many leaders of partner countries as possible to
seme and visit us, to mingle with the Japanese people, and withess the advantages as well as the
dicadvantages of Japanase systems, so that integrasion of their fimdings might help them reach their
developmental abjectivas.
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CORRESPONDENCE
For enquiries and further infermation, please contact the JICA office, UNDP
regional office or the Embassy of Japan. Further, address correspondence to:

JICA Tokyo International Center (JICA TOKYO)
Address: 2-49-5 Nishihara, Shibuya-ku, Tokyo 151-0066, Japan
TEL: +81-3-3485.7051 FAX. +81-3-3485-7904

United Nations Statistical Institute for Asia and the Pacific (SIAP)
Address: 2-2 Wakaba 3-chome, Mihama-ku, Chiba-shi, Chiba 261-8787, Japan
TEL. +81-43-298-9782 FAX: +81-43-299-9780
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The attached form is to be used to apply for the training and dialogue pregrams of the Japan
International Coaoperation Agency (JICA), which are implemented as part of the Official
Development Assistance Program of the Government of Japan. Please complete the
application form while referring ¢ the following and consult with the respective country’s
JCA Office - or the Embassy of Japan if the former is not available - in your country for
further information.

1. Parts of Application Forrn to be completed

1) Which part of the form should he submitted?
It depends on the type of training and diafogue program you are applying for.

»Application for Group and Region Focused Training Program
Official application and Parts A and B including Medical History and Examination must be
stibmitted.

>»Application for Country Focused Training Program including Counterpart Training
Progiars

Part B including Medica! History and Examination will be submitted. Official application and
Part A need not to be submitted

2) How many parts does the Application Form consist of?
The Application Form consists of three parts as follows;

Official Application
: This part is to be confirmed an signed by the head of the relevant department/division of
the organization which is applying.

Part A, Information on the Applying Organization
This part is to he confirmed by the head of the relevant department/division of the
organization which is applying.

i
|
I
i
i
\
]
r

Part B. Information Abcut the Nominee including Medical History and Examination
This part is to be corpleted by the person who is nominated by the organization applying.
The appiicants fo. Group and Region Focused Training Program are required fo fill in every
item. As for the applications for Country Focused Training Program including Counterpart
Training Frogram and some specified Internationai Dialogue Programs, it is required to fill in
| the designated “required” items as is shown on the Form.

Please refer to the General Information to find out which type the tfraining and dialogue
program that your organization applies for belongs te.

2. How to complete the Application Form

In completing the application form, please be advised to:
(a) carefully read the General Information (Gl) for which you intend to apply, and confirm if
the objectives and contents are relevant to yours,

{b) be sure to write in the title name of the course/seminar/workshop/project accurateiy
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according o the G, which vou intend to apply,

{c) use a typewriter/personal computer in complieting ths form or write in_block leiters,
{d) fill in the form in Enalish,

(e) use [or " tofittinthe () check boxes,

{f) =zttach a picture of the Norninee,

(g) attach additional page(s) if there is insufficient space on the form,

(h) prepare the necessary documeni(s) described in the General Information (Gl), and
attach it (them) to the form,

(i) confirm the appiication procedure stipulated by your government, and

() submit the origina! application form with the necessary document(s) to the responsible
organization of your government according fo the application procedure.

Any information that is acquired through the activities of the Japan international Cooperation
Agency (JICA), such as the nominee’s name, educational record, and medica! history, shall
ha properly handled in view of the importance of safeguarding personal information.

3. Privacy Policy

1} Scope of Use

Any information used for identifying individuals that is acquired by JICA will be stored, used,
or analyzed only within the scope of JICA activities. JICA reserves the right to use such
identifying information and other materials in accordance with the provisions of this privacy
policy.

2) Limitations on Use and Provision

JICA shall never intentionally provide information that can be used to identify individuals to
any third party, with the following three exceptions:

(a) In cases of legally mandated disclosure requests;

(b) In cases in which the provider of information grants permission for its disclosure to a
third party;

(c) In cases in which JICA commissions a party 16 process the information collected; the
information provided wiil be within the scope of the commissioned tasks.

3) Security Notice

JICA takes measures required o prevent leakage, loss, or destruction of acquired
information, and to otherwise properly manage such information.

4. Copyright policy

Participants of the JICA Training and Dialogue program are requested to comply with the
following copyright policy;

Aricle 1. Compliance matters with participants’ drafting of documents (various reporis,
action plans, etc.) and presentations (report meeiings, lectures, speeches, etc.)

1. Any contents of the documents and presentations shall be created by themselves in
principle.
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2. Comply with the following matters, it you, over the limit of quotation, have to use a third
person’s work {reproduction. photograph, illustration, map, figure, etc) that is protected
under laws or regulations in vour country or copyright-related multinational agreements or
the like:

{1} Obtain license 1o use the work on your own raesponsibility. in this case, the scope of the
license shall meet the provisions of Article 2.

(2) Secure evidential material that proves the grants of the license and specifies the scope
of the license.

(3} Consult with the third party and perform the payment procedure on your own
responsibility regarding negotiations with a third person aboui the consideration for granting
the license and the procedure for paying the consideration,.

Article 2, Details of use of works used for training

(1) The copyright on a work that a participant prepares for a training course shall belong to
the trainee. The copyright on the parts where a third party’s work is used shall belong to the
third pary.

(2) When using texts, supplementary educational materials and other materials distribuied
for the JICA fraining courses, narticipants shall comply wiith the purposes and scopes
approved by each copyright holdar.
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Training Programs undar Technical Cooperation with the Government of japan

Application Form for the JICA Training and Dialogue Program

eyt

{to be confirmad and sighed by the head of t

)

1. Title: (Flease write down as shown i the General Information)
— ; : A bl A S - - -

o _ ]

2. Number: (Please write down as shown in the General Information)

el L b

3. Country Name: —

4. Name of Apnlying Organization:

HE— B i

5. Name of the Nominee(s):

B 3)
2) 4)

Our organization hereby applies for the training and dialogue procgram of the Japan International
Cooperation Agency and proposes 1o dispatch qualified nominees to participate in the programs.

Date: Sigrature:

__Name: B ) B L

Designation / Positicn

Department / Division 7 Official Stamp

Address:
Office Address and

Contact Information Teleghons: Fax: E-mail;

S

Confirmation by the organization in charge (if necessary)
| have examined the documents in this form and found them true. Accordingly | agree to
‘nominate this persot{s) on behalf of our government.

Date: e Signature:

i _f%_ame:

| Designation / Positicn Official Stamp

lﬁ_ﬁDepartmthil Division
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(to be onf!rme- by the head f the departmentf i\.fision)

- 1. Profile of Organization

1) Name of Organization:

2) The mission of the Organization and the Department / Division:

2. Purpose of Application

1) Gurrent Issues: Describe the reasons for your organization claiminy the need to
participate in the training and dialogue program, with reference to issues or problems to
be addressed.

2) Objective: Describe what your organization intends to achieve by participating in the
training and dialogue program.
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3) Future Plan of Actions: Describe how vour organization shall make use of the expected
achievements, in addressing the said issues or problems.

4) Selection of the Nominee: Describe the reason(s) the nominee has been selected for
the said purpose, referring to the following view points; 1) Course requirement, 2}
Capacity /Position, 3} Plans for the candidate after the training and dialogue program, 4)
Plan of organization and 5) Others.
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{ NOTE>>>Thc app!lc nts for (Jrouo and Reglon Focused |ramng Dro'\r M Ale mc‘unred tofl\ if Fv=|v fterm”. As for the “

applications for Country Focusad Training Program inciuding Countsrpart Training Program and some spacifisd |

International D|alogue PFOQTdrﬂ.., itis requi red t:} fillin the uessum[ed ‘requ 1re(} hems asis ‘%i”own be:ow J

1. Title: (Please write down as shown in the General Informaticn) {required) Attach the

r nominee’s

- - - — e .—1 | photograph {taken
2. Numbe! (Please wr;ie down as shown in the General Tnformalxon) {required) jwithin the last three

}7 r 0 j . L J months) here
I R _ 1 J Size: 4x6
(Attach to the
3. Information about the Nominee{nos. 1-9 are all required) d°°“me’.‘t‘f’;° be
1) Name of Nominee (as in the passport} submitted )
Family Name _ » ~ - e
S T T T e A T
First Name ~ . . B _ .
Tty et e

Middle Name -

T T s O B A

matioaiy | N N 5) Date of Bi;t:(please write out the ’
{as shown in the passport) ) | month in English as in “April”)

i}Sex { ) Male IL_{JiFemaie | Date Month Year Ligf,,
4} Religion . _ 1\ ‘!

6) Present Position and Current Duties

Crganization

Department / Division

e ————— ri‘___yfii.rﬂ
Present Position

i
|
|
1]

. _ .
Date of employment by *P"i—]r M’_Y??'—_ﬂ‘ Date of assignment to the Lite_l__@th_ Yearw
i the present organization i present position ' i
[P R | | | |

7) Type of Organization

{ ) National Governmental | ( ) Local Govemmental { Pubhc Enut‘é'rprlse
{ ) Private (profit) J { ) NGOIPrwate (Non-profit) ‘ ) Umversnty
{ ) Other{ ) i

~8) Outline of duties: Describe your current duties
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Mobite (Cell Phone).

© Mabile (Cell Prone:

10) Others (if necessary)

Address:
Office SEL T
L Faxe ' Tﬁ-mau;
| S ——— = ————— - — . e
Address:
Home |t
FAX: 7 E-mall
Name:
Relationship to you:
Contact person | - B
Address:
in emergency
TEL:
FAX: E-mail:

| Mobile (Call Phone):

4. Career Record
1} Joh Record {After graduation)

Gt Period _ o
Organization Cou:tr From To Paosition or Titie Brief Job Description
! Month/Year | Month/Year
T - . I
- B ) !
I
L A L | |
2) Educational Record (Higher Education){required) .
; -
- Ciy | Perlo | ‘
Institution From To Degree obtained Major
Country
L B - B MonthfYear | Month/Year ; ~ o
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3} Training or Study in Foreign Countries; please wiite your past visits to Japéi;speciﬁcaﬂy as
__Much as possible, if any.
LS L

s ]
From | To ! Field of Study / Program Titie

MonthiYesr | Monthi¥ear |

City/ |

Institution
Hs \ Country

5. Language Proficiency (required)

1y Language to be used in the program {as in Gl} | “ | N —,
Listening | { ) Excellent ( ) Good { ) Fair { )Poor
Speaking | { ) Excellent ( ) Good { ) Fair { ) Poor
Reading | { ) Excellent ( ) Good ( ) Fair { ) Poor
Writing | () Excellent { ) Geod | ( ) Fair { )Poor
Certificate (Examples: TOEFL, TOEIC)
L — N
2) Mother Tongue
3)Otr|;r languages ( y | () Excelient Im ( ) Good { ) Fair { ) Poor A

' Excellent: Refined fluency skills and topic-controlled discussions, debates & presentations. Formulates strategies to
daal with various essay types, including narrative, comparison, cause-effect & argumentative essays.

* Good: Conversationat accuracy & fluency in a wide range of situations: discussions, short presentations & interviews.
Compound complex sentences. Extended essay formation.

' Fair. Broader range of language related to expressing opinions, giving advice, making suggestions.  Limited
compound and complex sentences & expanded paragraph formation.

" Poor Simple conversation 'evel, such as seff-introduction, brief question & answer using the present and past tenses,
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6. Expeciation on the applied training and dialcgue program

e

1) Personal Goal; Describe what you intend to achieve in the applied training and dialogue program

_inrelation to the organizational purpose described in Part A-2.

2) Relevant Experience: Describe your previous vocational experiences which are highly relevantin
_ the themes of the applied training and dialogue program. (required)

3) Area of Interest: Describe your subject of particular interest with reference to the contents of the
applied training and dialogue program. (required)

*7. Declaration (to be signed by the Nominee) (required)

i certify that the statements | made in this form are true and correct to the best of my knowledge.

If accepted for the program, | agree:

(a) not to bring or invite any member of my family {except for the program whose period is one year or
more),

(b} to carry oui such instructions and abide by such conditions as may be stipulated by both the
nominating government and the Japanese Government regarding the program,

tc) to follow the progiam, and abide by the rules of the institution or establishment that implements the
program,

(d) to refrain from engaging in political activity or any form of employment for profit or gain,

(e) to return to my home country at the end of the activities in Japan on the designated flight schedufe
arranged by JICA,

() ‘o discontinue the program if JICA and the applying organization agree on any reason for such
discontinuation and not to claim any cost or damage due to the said discontinuation

{g) to consent to waive exercise of my copyright holder's rights for documents or products that are
produced during the course of the project, against duplication and/or transtation by JICA, as long as
they are used for the purposes of the program.

(h) to approve the privacy poiicy and the copyright policy mentioned in the Guidelines of Application.
JICA’s Information Security Policy in relation to Personal information Protection
= JICA will properly and safely manage personal information collected through this application form in
accordance with JICA's privacy policy and the relevant laws of Japan conceming protection of
personal infarmation and take protection measures to prevent divulgation, loss or damages of such
personal information,

m Untess ctherwise obtained approval from an applicant itself or there are valid reasons such as

disclosure under laws and ordinances, etc., and except for the following 1.-3., JICA will neither
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provide nor disclose parsonal information to any third party.  JCA will use parsonal information

@
ERR G

provided anly for the purposes in the following 1.-3 and will not use for any purpose other than the

following 1.-3 without pricr approval of an applicant itsel.

1. To provide technical training io technical training participants from developing countries.

2. To provide technical iraining io technical training trainess from developing countries under the

Citizens' Cooperation Activities..

3. inadditionto 1. and 2. above, if the government of Japan or JICA determines necessary in the

course of technical cooperation.

‘ Daté:m Signaturei:”‘ - o ‘

} Print Name: ‘
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1. Prezent Status

(a) Do you currently use any drugs for the treatment of a medical condition? {Give name & dosage.)

[ I ( }No. ‘ ) Yes => Name of |\~1&:dlcat;0P ( o ) Quantity ( 3 |

(b} Are you pregnant?

CaNe [ oves  weahey ]

(c) Are you allergic to any med:\,at:on or food?

! 1
( yNo | { )Yes>>> | { }Medication | ( jFood | ( )Other:
(d) Please indicate any needs afising from disabilities that might necessitate additional support or facilities.

o | )

" Note: Disability does not lead to exciusion of persons with disabiity from the program. However, upon the situation, you
\_may be directly inguired by the JICA official in charge for a more detailed account of your condition.

2. Medical History
(&) Have you had any significant or serious iliness? (If hospitalized, give place & dates.)

Past: { YNo | { }VYes>>Nams of illness ( ), Place & dates ( )

Present: { )No j { )Yes>>Present Candgtion { - )

(b} Have you ever been a patient in a mental hospital or been treated by a psychiatrist?

Past: { YNo | ( )Yes>>Name ofiliness ( ), Place & dates ( )

Present: ( )No | ( )Yes>>Present Condition ( _ )

(¢) High blood pressure

Fast: { YNo | { )Yes

Present: ¢ JNo } { }Yes>=Present Condition ¢ } mmyHg to { ) mm/Hg

(d} Diabetes (sugar in the urine) _

Past: { )YNo ( )Yes

Present: () No | () Yes=>Fresent Condition ( )
Are you laking any medicine or insulin? , { )No { )Yes

{e) Past History: What illness(es) have you had previcusly?

/

( ) Stomach and ( ) Liver Disease { ) Heart Disease | { }Kidney Disease

Intestinal Disorder

( ) Tuberculosis | { )Asthma I () Thyreid Problem
() Infectious Disease >>> Specify name of illness { }
() Other >>> Specify ( - )

Le) Has this disease been cured?

() No (Specify name of lllness)

L( )Yes
[ Present Condition: { )

3. Other: Any restrictions on food and behawor due to health or rellglous reasons?

U S — —

| certify that | have read the above instructions and answered alt questions truthfully and completely to the
best of my knowledge.

| understand and accept that medical conditions resulting from an undisclosed pre-existing condition may
not be financially compensated by JICA and may result in termination of the program.

Date: ) Signature:

| Print Name:

[N S
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