
Taranjit S. Sandhu 
Joint Secretary (Admn.) 

Tele: 00-91 -1 1-230141 14 
Fax:00-91-11- 23014743 

I would like to seek your assistance in findirig a suitable officer to fill the 
post of Secretary General in World Hindi Secretariat, Mauritius. 

2. The World Hindi Secretariat has been set up under a bilateral 
Memorandum of Understanding between the governments of lndia and Mauritius. 
The post of Secretary General in LA40rld Hindi Secre!ariat, Macritil~s is held 
alternately by nominees from lndia and Mauritius. When an Indian officer needs 
to be appointed to this post, the post is filled by deputation mode from the officers 
working in Central Government at the level of Joint Secretary. 

3. The post carries pay scale of Joint Secretary to the Government of lndia 
and usual allowances as admissible to Minister rank officers posted in our High 
Commission in Mauritius. The period of deputation is three years. The Officers 
working in Central Government Offices holding analogous posts, on regular 
basis, in PB-4 (Rs. 37,400-67,000 and Grade Pay of Rs. 10.000fand possessing 
the prescribed educational qualifications and experience, as detailed in attached 
sheet, can be appoiriled lo this post. 

4. The present incumbent is completing his tenure in February, 2011. MEA 
has already circulated the post to all Central Government MinistrieslDepartments 
and also advertised the same in in Employment News. A copy of the 
advertisement is enclosed herewith. However, only seven applications were 
received in response, and all the applicants were found to be ineligible. 

5. 1 would, therefore, seek your kind assistance in findirlg a suitable 
candidate for the post of Secretary General in the World Hindi Secretariat, at the 
level of Joint Secretary to the Government of lndia. 

Yours Sincerely, 

(Taranjit Singh Sandhu) 

Shri P K Mishra, 
Estt Officer & Special Secretary, 
Dept. Of Personnel &Training, 
Room No. 115, North Block, 
New Delhi. 
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Ministry of External Affairs 

Oualifications for the ~ o s t  of Secretarv General 

ESSENTIAL 

a) A Degree in Hindi with English from a recognized institution, or 
b) A Degree in English with Hindi from a recognized institution; 

and - 
c) A Master's Degree in Hindi or  Hindi Literature/Linguistics or  English from a 

recognized institution, or 

d) An alternative qualification acceptable t o  the Government of India 

e) At least 16 years' experience o f  terminological work in Hindi and/or translation 
work from English or  any other foreign language t o  Hindi or vice versa 
preferably of technical or literary or  scientific material in a CentrallState 
Government/University recognized by either the UGC/PSU/Autonomous Hindi 
Institutions recognized by the Indian Government o r b y  the Tertiary Education 
Commission of Mauritius &r the Mauritius Qualification Authority; &r 

f )  At least 16 years' experience of teaching, research, writing or journalism in 
Hindi in Institutions recognized by the respective Government 

g) Age should not exceed 55 years on the closing date of receipt of applications 

DESIRABLE 

a) The candidate having Sanskrit as one of the subjects at  Degree level will have 
an advantage. 

b) Wide knowledge and international exposure of propagation of Hindi/Indology/ 
Hindi IiteratureIIndian Studies and Indian culture and traditions. 

c) Dynamic, enterprising, highly motivated with good communications and 
interpersonal skills, 

d) Have proven track record of administrative/ managerial experience. 

e) Experience in editing/publication/flair for creative writing/Socio-cultural work/ 
Hindi-promotion activities. 

f )  Working knowledge o f  Computer and Hindi Software. 
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(c)  Dynamic. mlerprising. highly motivated with eood communications and interperma1 skills. 
(d) Have proven track record 01 adminirlrat~vei managerul experience. 
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activities. 
(I) WOrkinp knokledge 01 Computer and Htndi Solware. 
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i CURRICULUM VITAE PRDFORMA 
(lo be submllled in duplicate through proper channel) 1 1. Name and Address (in Block lelters) : 

; 2. Dale oi Birth (in Chri?lvn y e )  : 
3. Dale oi retiremen, ' i i. Eduealional Oualll~catlonr 

? 5. i'lhether Ecxal~onal  and other oualiliculienr.required lor the port are 3ai;slied. (If any 

6. Please St.10 clearhl*hsthrinthe lipht of enhies mnde by y w  above, you m t  me rsquirem~ 
d i h e  : 
7. m f l s  d EmWymsnt, n m-oglcal a. E d e  a ssparale aheel. duly aufhmllcsl 
by your riLDUture. ' w" ' insulficitnl. 

OlfiCBnnsLitutiM 1 P a l  held From To Scale ol  p e y z  Nelurs d duties 
bask PY' (id Wler) 

I I I I 
Basic pey in the post k i n g  held on r w l a r  basis. 

8. Nature of pesent emplaymml i.e., ad-hoc or Temporav or Quasi-pnanenl or pem~ane; 
g in care the prerml is hdd on depulalim lconlract baais, please state : 
(a) The dale of initial appointment : 
(b) Pelad at appointmmt on depufaliodmtracl : 
(c) N~~~ onice~organinetion to belong 
1 0  ~ d < a ~ ~ ~ l  details abut  present B ~ ~ I ~ ~ ~ I : P I ~ ~ ~ ~  stale *hethe, wMing under(lndici 
the name ,,I employer ahs ,devant cdumn) 
(a) Conlrsl I 

(b) Slale Gavetnment : 
(C) organization : 
(d) Governmen1 Cindertaking : 
(el ilniversities : 
(I) Others : 

A , ~  you in the.~ev;sed scale psy? 11 yes, give the dale lrom the tmh 
also indrale pre revised scale: 

12.Tolal emoluments per month now drawn : 
13Additonal inlomation. 11 any, whtch you would like tomention m suppot ol your suctabl 
lor me port : 

Whelher belongs to SC/ST 
15. Remal*~ : 1 

I M v e  earelully gone mrough the vacancy clrcularlsdvertiremenl and I am riel1 aware that I 
C,,,~,I,~ vitae duly by documents $"brnined by nbe W#I blr ssrerred by I 
selRlion cornminee at the time releclion lor !he post, 
pale: 

(Slgnmlure t l  tho c ~ n d l d ~  
Name: 
Addrels: 
Tel: (0 )  
(R) 
(M) 

Cerlllicate lo be lurnirhed by me Employer I Head 01 OHl& Forwarding Authority 
1, certdied mat the padiculam furnished by .................... nrocorrect and Ihdshe possess 
educational qualilicalions and experience menlloned in the circular 
2. Al~ocertitied lhal: 
I. There is no vigilance case pendlngiconlemplated against hlmlher 
11. Anerled copes of complete ACRs b r i e r s  lor the last 5 years attest@ (on each page) by 
onrer not b low the ran* nt mar S ~ r e t a v  la the Governmenl of India are enclosed. 
111. HirIHer inlegrill is wand daub, 
IV. No maiorlminor penalties has been imposed on himher during lhe lasl 10 yaersl lisls m trial 
minor penalties imposed on himiher during the larl 10 years is enclosed. (Satkc uul wl~nl:l~u, 
is no1 appllcnble) 
V. Cadre C l e r r a ~ t i  Cenificate lrom Cadre Controlling Aulhorily is enclosed. 
Date: 
Place: Slgnillure: 

Name L Desigiratir 
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