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Government of Indis
Ministry of Personnel, Public drievances
: . and Pensions . S
(Depattment of Persnnnel & Training)

dated 3-7-86
. QFFICE MEMOR ., NDUM
SENIRITY. Consolidated orders on

- gy o e

Subject:

The undersigned is directed to say that instructions

have been issued by this Department from tiums to time laying

down the pringiples for determining seniority of persons
appointed to services and posts wwder the Central Government,
For facility of refsrence, the important orders on the subject
have been consolidated in this Office Memorandum. The aumber
apd date of the original communicatinn has beun quoted in the
margin so that the users may refer to it 1o understani fully
the context in which the order in guestion was issued,
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2.1 The relative seniprity of all direct recruits is Jdeter-
mined by ths order of merit in which they are sclected for
Such appointment on the recommendaticns of the Y.P.3.C or
other selecting authority,persons appointed as a rosult of
an earlier selection being senior to these appointed =s a

. Tusult of a subssquent saslection.

2.2 here promotions are made on the busis of sclection by

a D.P.C., the seniority of such promotees shall be in the

2rdar in which they are recommended for such promotion by the
“ommittee, Where promotions are madc on the basis of senlority,
subject to the rejection of the unfit, the senlority of persons

considered fit for promotion
as the relative seniority in
promoted, Where, however, a
gromotion and is superseied
f he is subsequently found
ty in the higher grade over
Seded him,

2.3 lWhere persons recruited
orary basis

at the same tims shall be the same
the lower graie from which they are
person is considered ag unfit for
by a Jjunior sich nersontis shall not
suitable anld aromnted, tuke seniori-
the junior pe:ssons whn had super-

or promoted initially on a temp-

are confirmed subscequently in an order different .
from the order of merit irdicated at the time £ their qpp oin-
tment, -seniority shall fcllow the order of ccruirmatisn and not
the original ardsr of merit.

2e4.1 The relative seniority of direct recruits and of promotee:
Shall be détermined according to the rotation of vac.ndtes bat-
ween direct racruits and promotees which shall be based on the
quota of vecancies resarved for directrscruitoent and prouotion
tespectively im the Recrultmen t Rules,



17

I ' 7T . B
e O 24442 If adequate number of direct recruits do not become
o .;;;_0“ , available 4in any garticular year, rotation of quotas for
R "'0#50331%0 the purpose of determinirg seriority would take place only
%ﬂm’.? a.'ge to the extent of the avallable direct recruits and the
(3807288 promotaes. I |

20 ... In othér words, to the extent direct recruits are not

AT . available the promotees will be bunched together at the

r'l

bottom of the seniority list below the lasi position upto
which it 1s possible to determine seniority, on the basis
of rotation of quotas with referance to the actual number
. of direct recruits who becomd available, The unfilled
direct recruitment quota vacancies would, -however, be
carried forward and added to the correspconding direct
recruitment vacancies of the next year(and to subscquent
. years where nhecessary) for taking action for direct recrulte.
.ment for the total number according to the usual practice,
Thereafter in that year while sasniority will be determined
between direct recruilts and promotwss, to the extent of the
number of vacancies for direct recruits and promotues as o
~determined according to the quota for Lhag year,the additional,
direot reocruits selected against the carried forward vacan-
cles of the pravious year would be pleced gn-bloc below the
last promotes(or direct recrult as the cuise may be), in the
seniority list based on the rotation of vacancies for thet
year, The same principle holds good for determining senlo-
| rity in the event of carry forward, if ary, of direct rec-
o | ruitmsnt or promotion quota vacancies(as the case may be)
- in the subsequent year :

]
- .

. ZLLUSTRATION: Whore the Recruitment Kules provide 50% of
@ vacancies of a grade to be rilled by promotion and the

remaining 50% by direct recruitment, anl a assuming there
are ten vscanciss in the grade arising in each ot‘n%he year
1886 and 1987 and that two vacancies intended for direct
recrultment resain unfilled during 1986 and they could be
fillad‘during 1987, the senioriiy. pcsition of the promotees
and d;rectrecrui%s of these two years will ba as under:

1 %%a G, Pli L
g- DL 10. D1
3 p2 11, p2
5 D2 12, D2
S P3 13, P3
. 03 id, D3
7 Pa : 15, P4 .
8, P5 _ 16, D4
17, P5
18. D5
19, D6
20, D7
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" 2,4.3 In order to help &e appointing authorities in deter-

ng the number of vacancies to be filled during a year

40 under each of the methods of recrultment prescribed, a

Vacancy Reglster giving a running account of ‘the vacancies

- Arising and being-filled from year to year may be maintained

the proforma enclosed., , . :
4.4 With a view to curbing ahy tendency of under.

{ reporting/suppressing the vacancies to be rotified to the
_coneerned-authorities for direct recruitment, it is clari-

fled that promotess will be treated as regular only to the
extent to which direct recruitment vacancies are reported

A1 to the recruiting authorities on the basis of the quotas

prescribed -in the relevant recruitment rules, Excess pro=-
motees, if nay, exceeding the share failing to the promotion
quota Dased on’ the corresponding figure, notified for direct
recrultment would be treated only as al=hoc promotees,

NSFERESS

= 3.1 The relative seniority of -persons appointed by

G .ﬂésgtransfer to a Cuntral ssrvice frop the subordinate offices

of the Central Q(overnment or other departments of the Cen-
tral or a State Government shall be determined in accordance
with the order of their selection for such transfer.

3.2  Vhere transfe; o effected against specific
Quotas prescrigg gggﬁeeﬁgcgrugtmentcﬁulegf the relative

... aeniority of such transferees vis-a-vis direct recruits or

DR DM No 3,4,

‘promotees 'shall be determined according to 'the rotation of
‘vacancles which shall be based on the quotas reservel for
transfer, d¥rect recruitment and promotion respectively in

. the Recruitrment Rules. Where the vacancias in any quota

.0F quotas are carrted forward, the principles stated in
para 2,4,2 will aﬁply, pukatls mutandilsg in determining inter-
88 seniority af the appointaes, S

47" 3,8 ‘Vnere a persom is appointed by transfer in accordance

with the provisions in the Recruitment Rules providing for

7 such transfer in the event of non-availability of suitable

candidate by direct recruitment or promotion, such transferee

shall be grouped with direct recruits or promotees, as the

case may be, Hs shall be ranked below all direct recruits

Or promotees, as the case may be, selected on the same
occassion, S

1 In the case of & person who is initially taken on

ttgg 80 deputation and absorbed later (i.e. where ths relsvant

recrultment rules provide for "Transfor on deputation/
. Iransfer"), his seniority in the grade in which he is

« &bsorbed will normally be counted from the date of absor-

ption, If he has, however, been holding already (oh the

date of absorgtion) the same. or equivalent grade on regu-

lar basis in his parent department, such rsgular service

in the grade shall also be taken into account in fixing

his seniority, subject to the condition that he will be

given saniorif:y from- - - ‘

- = the date he has bae(sn 1)101c11ng the post on deputation,

or .

- the date from which he has been appointed on a
regular tasis to the same or equivalent grade in his

_ perent department.,

ateever 48 later,

C e e
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- 3,4,2 The fixation of seniority of a transferes in accordance
with the above principle will not, however, affect any regular
promotions to the next higher.gra&e made prior to the date of
‘such absorption. In other words, it will be operative only mh
 £i1ling up of vacancies in higher grade. taking placé after suc
‘absarption, - o I C
" 3,5 In.cases in which transfers are not strictly in public
- interest, the transferred officers will be placed below all
" officers appointed regularly to the grads on_the__ date of absor-

- ption, - A

N : ~ 2 ‘ F CaSg

- MHA OM 4,1 In tho case of such @x-1,B. or ex-Plourisy ox-Ioprogy.
%0.37/1/ ,as have been declared non-infective and medically fit

. 52«DGS- or Government service, on re-employment in the same posts from

---4dated - which they were discharged the asctual previous service rendered

..}10,7.54, by them should be counted for.seniority, The senlority of such
- 'OM No, - persons re-employed in other iosts will be fixed in consultation
. 133/4/56- with the Department of Pers. & Treg. ’ '

. RPS dt. .
2909486 & 4,2, . order imposing ‘the penalty of reduction
fﬁ;%i?fﬁ?!?jii4/ 5% A e tade or poat - - g

3 MRPS dte  ghould invariably specifyie

?%""‘9705@ (1) the period o? rediction unless the clear intension

iy .-"70\ ?ﬂ No. is that the reluction should be permanent or for an

+{ F413/@=EFottd . ingefinite period;

.t 9ked0sOW62 (11) . Whather on such repromotion, the Govt, servant will
a2 Nae regain his original aeniority in the higher service, .

c

»
<

rg 0/63- _, - grade or post or highaer time-scale which had been
rs’t;(g)“ - asgsigned to him prior to the imposition of the penalty.
‘t“' $eeTTe 4.2.2 In cases where the reduction 1is for a specifiad period

‘and 1s not to operate to postpone future increments, the

o - sendority of the Govt, servant may, unless the terms of the

AR order of punishment provide otherwlsa, be fixed in the. higher

: service, grade or post or the higher tine scale at what ‘it )
wanld havs been but for his reduction.

4,2,3 Where the reduction . 1s for a specified period amd

AN . is to operate to postpons future increments, the senlority

\ “of the vt. servant on repromotion may, uniess ‘the terms of
- the order of punishment provide otherwise, be fixed by giving

credit for the period of service rendersi by him in the high-

or service, grade or post or higher time-scales.

l-;“:' ._ ‘o ) oo-oo-oo.s/"‘
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EAEMHLOM *  4,3,1, The gurplus emplovees are not entitled for benefit’

ni ¥ oyd/27/ of the past service rendered in the previous organisation
g i ele8S, IT  for the purpese of their seniority in the new organisation,
A idpaidt ¢80, 2, €65uch employees are to be treated a s fresh entrants in the
,ig‘/gg/gg. matter of their seniority, promotions ete, - |

.69, 4.3.2 When two or more surplus employees of & particular
grade in an office are selected on different dates for
absorption in a grade in another office, their inter-se
seniority in the latter office will be sdme as in their

previous office provided that. .

(1) no direct recruit has been selected for appointment
to that grade in between these dates; and =~ :

(11) if there are no fixed quotas for direct recruitment
and promotion to- the grade in question in the new - °
office no promotee has been approved for appointe.
ment to that grade in between these dates, :

4,3,3 VWhen two or more surplus employees of ‘a particular
grade in an office are simultaneously selected for re-
deployment in'another office in a grade, their inter-se
seniority in the particular grade, on redeployment in.the

latter office, would be the same as it was in their previou
office, ' -

4.3.4 The above orders would not be applicable in respect
of personnel who are appointed on the recommendations of
the U,P,5,C, to posts/services recruitment to which 1s ma¢
through the Commission, Seniority of surplus officers
appointed on the recommendations of the Commission will be
decidad on merits in consultation with the Commission.

S. It 15 requested that these instructions may be.
brought to the notice of all administrative authorities
for information, guidance and compliance, '

(Hindi version will follow soon). ,
Sd/ -

) (K. S. R, KRISHNA Ra0)
DEPUTY SECRATARY TO THS GOVI, OF IND:
o . TaLE: 301 12 25

i, - &11=M1nistries/napartmehts of the AGovt. of India,
ete, etc, ' :






