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never again be fit for service, leave not ex-
ceeding twelve months in all may be granted 
and such leave shall not be extended without 
further reference to a medical authority. 

(ii) if a Government servant is declared by a medi-
cal authority to be completely and perma-
nently incapaciated for further service, leave 
or an extension of leave may be granted to 
him after the report of the medical authority 
has been received, provided the amount of 
leave as debited to the leave account together 
with any period of duty beyond the date of 
the report of the medical authority does not 
exceed six months. 

(2). A Government servant who is declared by a 
medical authority to be completely and permanently 
incapacitated for further service shall, 

(a) if he is on duty, be iiivalided frbm service 
from the date of relief of his duties, which 
should be arrnged without delay on receipt of 
the report of the medical authority; if how-
ever, he Is granted leave under sub-rule (1) 
he shall be invalided from service on the ex-
piry of such leave, 

(b) If he is already on leave, he invalided from 
service on the expiry of that leave or exten-
sion of leave, if any, granted to him under sub-
rule, (1). 

21. Commencement and termination of leave.—Ex-
cept as provided in rule 22, leave ordinarily begins on 
the day on which the transfer of charge is effected 
and ends on the day preceding that on which the 
charge Is resumed. 

22. Combination of holidays with leave.—(l) When 
the day, immediately preceding the day on which a 
Govethmert servant's leave begins 'or immediately fol-
lowing, the day. on which his leave expires. is a holi-
day or one of a series of holidays, the Government 
servant may be permitted to leave his station at the 
close of the day before, or return to It on the day fol-
lowing, such holiday or series of holidays: 

Provided that—' 
(a) his transfer Or assumption of charge does not 

-	 involve the handing or taking over of scuri- 
ties or of' moneys other than a permanent ad-
vance; 

(b) his early departure does not entail a corres-
pondingly early transfer from another station 

-of a Government servant to perform his duties; 
and 

(c) the delay in his return does not involve a cor-
responding delay In the transfer to another 
station of the Government serc'ant who was 
performing his duties during his absence or 
in the discharge from Government service pf 
a person temporarily appointed to it. 

(2) On condition that the departing Government ser-
vant remains responsible for the moneys in his charge. 
the Head of Department may. in any particular case. 
waive the application of clause (a) of the proviso to 
sub-rule (1)., 

(3) Unless the authority competent to grant leave in 
any case othewise directs— 

(a) if holidays are prefixed to leave, the leave and 
any consequent rearrangement of nay and al-
lowances take effect fxom the day after the 
holidays; and 

(b) if holidays are suffixed to leave, the leave is 
treated as having terminated and any conse-
ouent rearrangement of pay and allowancs 
takes effect from the day on which the !aVe 
would have ended if holidays had not been 
su ffixecl.  

NOTE.—A compensatory leave granted 'in lieu of duty 
performed by a Government servant on 
Sunday or a holiday for a full day may be 

treated as a holiday for the above purpose. 
23. Recall to duty before expiry of leave.—(l) All 

orders recalling a Government servant to duty before 
the expiry of his leave shall state whether the return to 
duty is optional or compulsory. 

(2) Where the 'return to duty is optional, the Govern-
ment servant shall not be entitled to any concession. 

(3) Where the return to duty is compulsory, the Gov-
ernment servant shall be entitled,— 

(a) if the leave from which he is recalled is in 
India, to be treated as on duty from the date 
on which he starts for the station to which'he 
is ordered, and to draw— 

(I) travelling allowance under rules made in this 
behalf for the journey; and 

(ii) leave salary, until he jOins his post, at the 
same rate. at which he would have drawn 
it but for recall t0 duty; 

(b) if the leave from which he is recalled is out 
of, India, to count the time spent on the voyage 
to India as duty for purposes of calculating 
leave, and to receive.— 

(i) leave salary, during the voyage to India and 
for the period from the date of landing in 
India to the date of joining his post, xx xx 
at the same rate at which he would have 
drawn it but for recall to duty; 

(ii) a free passage to India; 
(iii) refund of his passage from India if he has 

not completed half the period of his leave 
by the date of leaving for India on recall, 
or. three months, whichever is shorter; 

(iv) travelling allowance, under the rules for the 
time being in force, for travel from the place 
of landing in India to the place of duty. 

24. Return  from leave.—(l) A Government servant 
on leave shall not return to duty before the expiry of 
the period of leave granted to him unless he Is permit-
ted to do so by the authority which granted him leave. 

(2) Notwithstanding anything contained in sub-rule 
(1). a Government servant on leave preparatory to re-
tirement shall be precluded from returning to duty, 
save with the consent of the authority competent to 
appoint him t0 the, post from which he proceeded on 
leave preparatory to retirement. 

(3) (a) A Government servant who has taken leave 
on medical certificat may not return to duty until he 
has produced a medical certificate of fitness in Form 
5. 

(b) If the Government servant is a gazetted officer 
the certificate under clause (a) shall be obtained from 
a Medical Board, except in the following cases:— 

(i) cases in which the leave is for not more than 
three months; 

(ii) cases in which leave is for more than three 
months or leave for three months or less is 
extended beyond three months, and the medi-
cal Board states, at the time of granting the 
original certificate or the certificate for exten-
sion, that the Government servant need not 
appear before another Medical Board for ob-
taining the certificate of fitness. 

(c In case.s'falling under clause (b). the certificate, 
may be obtained from the Chief Medical Officer, the 
District Medical Officer, a Civil Surgeon, a Staff Sur-
ceon ot a Medical Officer of eciuivalent status includ-
ing a Medical Officer of the Central Government Health 
Scheme or in a case covered by sub-rule (6) of rule 
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18, from the Authorised Medical Attendant or the Medi-
cal Superintendent of the hospital concerned. 

(d) In the case of a non-gazetted .Government ser-
vant, the authority under which the Government ser-
vant is employed on return from leave may, in its dis-
cretion, accept a certificate• signed by a registered 
medical practitioner. 

(4)(a) A Government servant returning from leave 
is not entitled, in the absence of specific orders to that 
effect. to resume as a matter of course the post which 
he held before going on leave. 

(b) Such Government servant shall report his return 
to duty to the authority which granted him leave or 
to the authority, if any. specified in the order granting 
him the leave and await orders. 

No'rE.—A Government servant who had been suffer-
ing from tuberculosis may be allowed to 
resume duty on the basic of Fitness Certifi-
cate which recommends light work for him. 

25. Absence after expiry of leave.—(l) Unless the 
authority competent to grant leave extends the leave, 
a Government servant who remains absent, after the 
end of leave is entitled to no leave salary for the 
period of such absence and that period shall be debited 
against his leave account as though it were half pay 
leave, to the extent such leave is due, the period in 
excess of such leave due being treated as extraordi-
nary leave. 

(2) Wilful absence from duty after the expiry leave 
renders a Government servant liable to disciplinary 
action. 

CHAPTER IV—Kinds of leave due and Admissible 

26. Earned leave for Government servants serving 
in Department other than vacation Departments.— (1) 
(a) A Government servant (other than a military 
officer) who is serving in a Department other than a 
vacation Department, shall be entitled to earned 
leave at the rate of 1/22nd of the period spent on 
duty if he is not in permanent employ and is in the 
first year of service, and at the rate of 1/11th o the 
period spent on duty if he is in permanent employ or 
quasi-permanent employ or if he is not permanent or 
quasi-permanent but has completed one year's service. 

(h) The Government servant shall cease to earn such 
leave under clause (a) when the earned leave due 
amounts to 180 days. 

(c)(i) Where a Government servant not in perma-
nent employ or quasi-permanent employ is 
appointed without interruption of service sub-
stantively to a permanent post or declared as 
quasi-permanent, his leave account shall be 
credited with the earned leave which would 
have been admissible if his previous duty had 
been rendered as a Government servant in per-
manent employ diminished by any earned 
leave already taken. 

(ii) Where a Government servant had availed of 
extraordinary leave since the date of .perma-
nent appointment or quasi-permanent appoint-
ment, such leave may, sub3ect to the provisions 
of rule 10. be converted into earned leave to 
the extent it is due and admissible as a result 
of recasting of his leave account. 

(ci) A period spent in foreign service shall count as 
duty for purposes of this rule. if contribution towards 
leave salary is paid on account of such period. 

Excimtion:—The earned leave admissible to a Gov-
ernment servant of non-Asiatic domicile recruited in 
India, who is in continuous service from a date nrior 
to the 1st February, 1949 and is entitled to leave oas-
sage, is one-seventh of the period spent on duty and he  

ceases to earn such leave when the earned leave due 
amounts to 180 days. 

(2) Subject to the provisions of rules 7 and 39 and 
sub-rules (1) and (3) of this rule, the maximum earn-
ed leave that may be granted at a time shall be:— 

(1) 120 days, in the case of any Government ser-
vant employed in India, or 

(ii) 150 days, in the case of a Government servant 
mentioned in the Exception to sub-rule (1). 

(3) Earned leave may be granted to a Government 
servant in Class I or Class II service or to a Govern-
ment servant mentioned in the Exception to sub-rule 
(1), for a period exceeding 120 days or 150 days, as 
the case may be, but not exceeding 180 days if the 
entire leave so granted or any portion thereof is spent 
outside India, Bangladesh, Bhutan, Burma, Ceylon, 
Nepal and Pakistan: 

Provided that where earned leave for a period ex-
ceeding 120 days or 150 days, as the case may be, is 
granted under this sub-rule, the period of such leave 
spent in India shall not in the aggregate exceed the 
aforesaid limits. 

27. CalculatIon of earned Ieave.—(1) In calculating 
earned leave referred to in sub-rule (1) of rule 26, the 
actual number of days of duty performed shall first 
be counted and then multiplied by 1/11 or 1/22, as 
the case may be, and the product expressed in days and 
fraction of day. 

(2) In case there is a change in the rate of earning 
of leave, the fraction in the earned leave shall be 
rounded off to the nearest day, that is fraction below 
half shall be ignored and that half or more shall be 
reckoned as one day. 

28. Earned leave for persons serving in vacation Dc-
partments.—(l) A Government servant ('other than a 
military officer) serving in a Vacation Department shall 
not be entitled to any earned leave in respect of duty 
performed in any year in which he avails himself of 
the full vacation. 

(2) (a) In respect of any year in which a Government 
servant avails himself of a portion of the vacation, he 
shall be entitled to earned leave in such proportion of 
:30 days. or 45 days when governed by the Exception 
to sub-rule (1) of rule 26, as the nnmher of days of 
vacation not taken bears to •the full vacation: 

Provided that no such leave shall be admissible to 
a Government servant not in permanent employ or 
quasi-permanent employ in respect of the first year of 
his service. 

(b) If. in any year, the Government servant dons 
not avail himself of any vacation, earned leave shall 
he admissible to him in respect of that year under rule 
26. 

Explanaton.—For the purnoses of this rule, the 
term "year" shall be construed not as meaning a calen-
der year in which duty is performed but as meaning 
twelve months of actual duty in a vacation Depart-
ment. 
NOTE 1:—A Government servant entitled to vacation 

shall be considered to have availed himself 
of a vacation or a portion of a vacation un-
less he has been required by general or 
special order of a higher authority to forgo 

such vacation or portion of a vacation: 
Provided that if he has been prevented by 
such order from enjoying more than fifteen 
days of the vacation. he shall be considered 
to have availed himself of no portion of the 
vacation. 

NOTE 2.—When a Government servant serving in 
a vacation Department proneeclQ on leare 
before 'onioleting a full vr of duty, the 
earned leave admissible to him shall he cal-

culated not with reference to the vacations 

I 
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which fall during the period of actual duty 
rendered before proceeding on leave but 
with reference to the vacations that fall dur-
ing the year commencing from the date Ofl 
which he completed the previous year of 
duty. 

(3) Vacation may be taken in combination with or 
in continuation of any kind of leave under these rules: 

Provded that the total duration of vacation and 
earned leave taken in conjunction, whether the earn-
ed leave is taken in combination with or in continua-
tion of other leave or not, shall not exceed the amount 
of earned leave due and admissible to the Government 
servant at a time under rule 26: 

Provided further that the total duration of vacation, 
earned leave and commuted leave taken in conjunc-
tion shall not exceed 240 days. 

29. Half pay leave.—(1) (a).—A Government servant 
(other than a military officer), shall be entitled to 
half pay leave of 20 days in respect of each completed 
year of service. 

(b) The leave due under clause (a), may be granted 
on medical certificate or on private affairs: 

Provided that in the case of a Government servant 
not in permanent employ or quasi-permanent employ, 
no half pay leave may be granted unless the authority 
competent to grant leave has reason to believe that 
the Government servant will return to duty on its 
expiry except in the case of a Government servant 
who has been declared completely and permanently 
incapacitated for further service by a medical autho-
rity. 

(2) [f a Government servant is on leave on the day 
on which he completes a year of service, he shall be 
entitled to half pay leave without having to return 
to duty. 

30. Commuted leave.—(l) Commuted leave not ex-
ceeding half the amount of half pay leave due may 
be granted on medical certificate to a Government ser- 
vant (other than a military officer), subject to the 

-lollowing conditions:— 
(a) the authority competent to grant leave is satis-

fied that there is reasonable prospect of the 
Government servant returning to duty, on its 
expiry; 

(b) the total duration of earned leave and com-
muted leave taken in conjunction shall not 
exceed 240 days; - 

(C) commuted leave during the entire service 
shall be limited to a maximum of 240 days; 

(d) when commuted leave is granted, twice the 
amount of such leave shall be debited against 
the half pay leave due; 

(e) the authority competent to grant leave obtains 
an undertaking from the Government servant 
that in the event of his resignation or retiring 
voluntajily from service, he shall refund the 
difference between the leave salary drawn 
during commuted leave and that admissible 
during half pay leave. 

(2) Where a Government servant who has been 
granted commuted leave resigns from service or at 
his request permitted to retire voluntarily without 
returning to duty, the commuted leave shall be treat-
ed as half pay leave and the difference between the 
salary in respect of commuted leave and half pay 
leave shall be recovered: 

Provided that no such recovery shall be made if the 
retirement is by reason of ill-health incapacitating the 
Government servant for further service or in the event 
of his death.  

NoTE.—Commuted leave may be granted at the 
request of the Government servant even 
when earned leave is due to him. 

31. Leave not due.—(l) Save in the case of leave 
preparatory to retirement, leave not due may be grant-
ed to a Government servant in permanent employ or 
quasi-permanent employ (other than a military officer) 
subject to the following conditions:— 

(a) the authority competent to grant leave is satis-
fied that there is reasonable prospect of the 
Government servant returning to duty on its 
expiry, 

(b) leave not due shall be limited to tjie half pay 
leave he is likely to earn thereafter; 

(c) leave not due during the entire srvice shall 
be limited to a maximum of 360 days, out of 
which not more than 90 days at a time and 
180 days in all may be otherwise than on 
medical certificate; 

(d) leave not due shall be debited against the half 
pay leave the Government servant may earn 
subsequently; 

(e) the authority competent to grant leave obtains 
an undertaking from the Government servant 
that in the event of his resigning or retiring 
voluntarily from service, he shall refund the 
the leave salary paid to him. 

(2) (a) Where a Government servant who has been 
granted leave not due resigns from service or at his 
request permitted to retire voluntarily without return-
ing to duty, the leave not due shall be cancelled, his 
resignation or retirement taking effect from the date 
on which such leave had commended, and the leave 
salary shall be recovered. 

(ib) Where a Government servant who having avail-
ed himself of leave not due returns to duty but resigns 
or retires from service before he has earned such 
leave, he shall be liable to refund the leave salary to 
the extent the leave has not been earned subsequent-
ly: 

Provided that no leave salary shall be recovered 
under clause (a) or clause (b) if the retirement is by 
reason of ill-health incapacitating the Government 
servant for further service or in the event of his 
death. 

32. Extraordinary Ieave.—(1) Extraordinary leave 
may be granted to a Government servant (other than 
a military officer) in special circumstances— 

(a) when no other leave is admissible; 
(b) when other leave is admissible, but the Gov-

ernment servant applies in writing for the 
grant of extraordinary leave. 

(2) Unless the President in view of the exceptional 
circumstances of the case otherwise Jetermines, no 
Government servant, who is not in permanent employ 
or quasi-permanent employ, shall be granted extra-
ordinary leave on any one occasion in excess of the 
following limits— 

(a) three months; 
(b) six months, where the Government servant 

has completed three years continuous service 
on the date of expiry of leave of the kind clue 
and admissi'ble under these rules, including 
three months extraordinary leave under 
clause ('a) and his request for such leave is 
supported by a medical certificate as required 
by these 'rules; 

(c) twelve months, where the Government ser-
vant who has completed one year's continuous 
service is undergoing &eatmnt for cancer, or 
for mental illness, in an institution recognised 
for the treatment of such disease or by a 
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Civil Surgeon or Staff Surgeon or a specialist 
in such disease; 

(d) eighteen months, where the Government ser-
vant who has completed one year's continuous 
service is undergoing treatment for— 

(i) pulmonary tuberculosis or pleurisy of tuber- 
cular origin, in a recognised sanatorium; 

NoTE.—The concession of extraordinary leave upto 
eighteen months shall be admissible also to 
a Government servant suffering from pulmo-
nary tuberculosis or pleurisy of tubercular 

origin who receives treatment at his residence 
under a tuberculosis specialist recognised as 
such by the State Administrative Medical 
Officer concerned and produces a certiticai.e 
signed by that specialist to the ffect that he 
is under his treatment and that he has 
reasonable chances of recovery on the expiry 
of the leave recommended. 

(ii) tuberculosis of any other part of the body 
by a qualified ttberculosis specialist or a 

Civil Surgeon or Staff Surgeon, or 
(iii) leprosy in a recognised leprosy institution 

or by a Civil Surgeon or Staff Surgeon or 
a specialist in leprosy hospital recognised as 
such by the State Administrative Medical 
Officer concerned; 

(e) twenty-four months, where the leave is requir-
ed for the purpose of prosecuting studies cer-
tifled to be in the public interest, provided the 
Government servant concerned has completed 
three years continuous service on the date of 
expiry of leave of the kind due and admissible 
under these rules, including three months ex-
traordinary leave under clause (a). 

(3) (a) Where a Government servant is granted ex-
traordinary leave in relaxation of the provisions 
contained in clause (e) of sub-iu1e (2), he shall be 
required to execute a bond in Form 6 undertaking to 
refund to the Government the actual amount of ex-
penditure incurred by the Government during such 
leave plus that incurred by any other agency with 
interest thereon in the event of his not returning to 
duty on the expiry of such leave or quitting the ser-
vice before a period of 3 years after return tj duty. 

(b) The bopd shall be supported by sureties from 
two permanent Government servants haVing_a status 
comparable to or higher than that of the Government 
servant. 

(4) Government servants belonging to the Schedule-
ed Castes or the Scheduled Tribes may, for the pur-
pose of attending the Pre-Examination Training 
Course at the centres notified by the Government from 
time to time, be granted extraordinary leave by Head 
of Department in relaxation of the provisions of sub-
rule (2). 

(5) Two spells of extraordinary leave, if intervened 
by any other kind of leave, shall be treated as one 
continuous spell of extraordinary leave fqr the pur-
poses of sub-rule (2). 

(6) The authority competent to grant leave may 
commute retrospectively periods of absence - without 
leave into extraordinary leave. 

33. Leave to a probationer, a person on probation 
and an apprentice.—(l) (a) A probationer shall be en-
titled to leave under these rules as if he had held his 
post substantively otherwise than on probation. 

(b) If, for any reason, it is proposed to terminate the 
services of a probationer, any leave which may be 
granted to him shall not extend— 

(i) beyond the date on which the probationary 
period as already sanctioned or extended 
expires, or 

(ii) beyond any earlier date on which his services 
are terminated by the orders of an authority 
competent to appoint him. 

(2) A person appointed to a post on probation shall 
be entitled to leave under these rules as a temporary 
or a permanent Government servant according as his 
appointment is against 'a temporary or a permanent 
post: 

Provided that where such person already holds a 
lien on perxtianent post before such appointment, he 
shall be entitled to leave under these rules as a perma-
lient Government servant. 

(3) An apprentice shall be entitled to,— 
(a) leave, on medical certificate, on leave salary 

equivalent to half pay for a period not ex-
ceeding one month in any year of apprenticeS 
ship; 

(b) extraordinary leave under rule 32. 

34. Persons re-employed after retirement.—In the 
case of a person re-employed after retirement the 
provisions ,qf these rules shall apply as if he had enter-
ed Government service for the first time on the date 
of his re-employment. 

35. Leave of Military officers in civil employ.—Not- l 
withstanding anything contaned in these rules, where 
a military officer not in permanent civil employ has 
elected to draw civil rates of -pay, his leave shall be 
regulated as follows:—, 

(a) (i) instead of annual leave, he may be granted 
earned leave as calculated under rule 26 from 
the beginning of the calander year following 
that in which he becomes subject to this 
rule; his leave account being initialry credited 
with the earned leave equal to the number of 
days of annual leave which, on the date on 
which he becomes subject to this rule,, it would 
be permissible to grant him under the leave 
rules of the Armed Forces: 

Provided that, if' anflual leave under th,e leave 
rules of the Armed Forces is not admissibli 
in respect of the calander year of transfer, 
duty counting for earned leave shall commence 
on the date on which he becomes ub1ect  to 
this rule: 

Provided further that in the case of a military 
officer serving in a vacation department the 
provisions of rule 23 shall, as far may be, 
apply to the calculation and grant of leave: 

Provided also that a military officer holding subs-
tantively a tenure post, who is temporarily 
reverted to military duty, shall be treated 
as if he had remained subject to this rule 
throughout the period of his absence from his 
civil post, any annual leave taken under the 
leave rules of the Armed Forces during the 
period being treated as earned' leave taken 
under thu rule; 

(ii) he may also be granted any leave, other than 
annual leave, admissible under the leave 
rules of the Armed Forces either alone or in 
combination with earned leave. 

(b) The total period of leave shall be regulated by 
the limits in force under the leave rules of the 
Armed Forces to which the Military officcm 
is subject. 

(c) Leave may be retrospectively commuted by the 
authority which granted it into any other 
kind of leave which was admissible to the 
military officer concerned at the time it was 
granted: 

Provided that, except in the case of a military 
officer holding substantively a tenure post, no 
leave under sub-clause (ii) of clause (a) may 

c 
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