N0.39/32/72-Ests(ﬁ)
Government of Tndia/Bharat Sarkar
Cabinet Seoretariat/Mantrimandal Sachivalaya
~ Department of Personnel/Karmik Vibhag.

- -
Bl Bad e

New Delhi-110001 datedlgpec.,1972
CEFICE_MENORANDUM

Subject:~ Disciplinary proceedings - appointment'
of Inquiry Officers.

The undersigned is directed to state thab
the Zidministrative Reforms Commission in thelr
Report on 'Pergsonnel Administration' have made
the following recommendationi-

ng49, We recommend that??%here the volume of

work in connection with the departmental

enquiries justifies the appointment of a

separate officer for a department, or a ,

group of offices, or for a region, a geparate,
whole-time officer fully trained for conducting . |
disciplinary proceedings may be appointed.”

ccommendation No. 49/

2 The T ecommendation has been examined. In

the Ministry of Home affairs (now Department of :
Porsormel) O.M. No. 39/40/62-Ests, dated the %
atn October, 1952, the following measures_had already

been suggested to the.various Ministries/Departments

in regard to the appointment of Inquiry Officers in the
context of avoiding delays in Gepar tmental proceedings
caused by execssive preoccupation of the Inquiry

Officer znd his unfamiliarity with the preseribed
procedures:-

(1) In each Ministry/Department, a specified
officer(s) of appropriate rank shall be
nominated and earmerked for the purpose of
conducting all the departmental enguiries
arising within that Ministry/Department.

(11) i3 soon as an occasion arises fof taking up
such an enquiry, the Aominated officer will be

relieved of his normal duties to such an extent
as nay be necessary to cnable him to devote
full and careful attention to the completion

- of the enquiry and te submission of his r eporte
During this time, the work of which the officer
is to berwlicved may be distributed amongst other
officers.

ceeess2/
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,, (iii) The nominated officers should faniliarize
S themselves with the rules and essential
procedural requirements and appreciate the V)y
difference between departmental enguiries
and trials in the criminal courts. The maintenance
of close personal contact with the Ministry of
Home 4iffairs (now Deptt. of Personncl) will
enable them quickly to resolve any doubts or
, difficulties which may arise.
d
3. Gt these instructions for cxpediting departmental
: -{ ingquiries are strictly followed it nay not be necessary to
Zﬁ appointiwhole-time officer for conducting departmental
proceedings. Where, however, tne volume of work in
! connection with the departmental inquiries is so large as
to justify the appointmentof a whole-time officer for
- the purpose of conducting departmental inquiries, the
© | Ministry of Finance etc. may consider the question of
: ‘ appointing a whole-time officer, fully trained in
conducting digciplinary proceedings for a department
or a group of Offices or for a region, .. \'
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511 Ministries/Departments tsual number of
spare copies.ar Ll 6142&»4_

No. 39/32/72-Ests(a) Now Delhi-110001 dated/ZDecerber,1972,
Copy forwarded to:- :

1. 511 Union Territory Administrations.
2. Comptroller & .uditor General of India, with 200
spare copies. '

. Union Public Service Commission, New Delhi, with

25 spare copies. ~/
Central Vigilance Commission, New Delhi, with 25 s/copies
Central Bureau of Investigation, New Delhi, with 25/s/c.

411 Chief Vigilance Officers.
A11 Attached%Subordlnate offices of Ministry of Home

Lffairs/Deptt. of Personnel.
8. id.1/4d.I1/4VD, T,11,111,IV/Est(B)/PP Wing/CS(I1)/CS.IL/
CS II1/Ests(E) Sections of Department of Personnel.
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