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——

NotE2:—If the Government servant is ser-
ving with a State Government, by
the State Government or by
such  authority as may be
specified by that Government.

2. Special Disability the

(i) Ministry/Department of
Leave. C

entral Government.
(ii) Administrator. .
(ii1) Comptroller and Auditor-
General.
(iv) Head of Department.
(v) Any other authority which is
the appointing authority.

3. Study Leave. (i) Ministry/Department  of the
Central Government.
(ii) Administrator. o
(iii) Comptroller and  Augditor-

General.

THE SECOND SCHEDULE
[See rule 3(h)]
Form 1
(See ruule 14)

Application for Leave or for Extension of Leave
1. Name of applicant.
2. Post held.

9. Date of return from last leave, and the nature
and period of that leave.

10. I propose/do not propose to avail myself of
leave travel concession for the block years.
«ievs....during the ensuing leave.

11. Address during leave period.

*12. In the event of my resignation or voluntary
retirement from service, I undertake to re-
fund:—

(i) the difference between the leave salary drawn
during ‘commuted leave’ and that admissible
during half-pay leave, which would not have
been admissible had sub-rule (1) of rule 30 not
been applied.

the leave salar} drawn during ‘leave not due’
which would not have been admissible had
sub-rule (1) of rule 31 not been applied.

*(Score out whatever be not applicable).

(ii)

Signature of Applicant
(with date)

13. Remarks and/or recommendation of the Con-
trolling Officer.

Signature (with date)
Designation
Certificate regarding Admissibility of Leave
(By Audit Officer in case of Gazetted Officer)
11, Certifted: thab. . .vpoees oo s s
(nature of leave)

................. o TEOML e B0
(period)

.... is admissible under rule.............. of
the Central Civil Services (Leave) Rules, 1972.

3. Department, Office and Section. Signature (with date)
4. Pay. ' Ra— Fn _— Designation -

; 5. Orders o e authori
5. House rent and other compensatory allowances leave. ¥ competent to graut

drawn in the present post.

6. Nature and period of leave applied for and date
from which required.

7. Sundays and holidays, if any, proposed to be
prefixed /suffixed to leave.

8. Gfounds ‘on which leave is applied for

Signature (with date)
Designation
“*If the applicant is drawing any compensato
allowance, it should also be indicated in the ordeg
whether on the expiry of leave, the Government ser—

vant is likely to return to the same post or to another
post carrying similar allowance.

FORM 2

(See rule 15)

Form of Leave Account

Name of GOvernment Servant ..................................
Date of commencement of continuous service ... ....
- Date of quasi-permanent/permanent employment

Earned l[eave

IR SEUE TG o0 e =L 2 S TR, et SR R

Duty leave earned  leave at leave taken r— .
;fm o (in credit (in g B
) N pel:loc‘ (;n i 1 Lo to No. of leave (colu-
ays columns 4 e 60
-L9 subject ys mns (5—8)
b to appro-
i priate
' limit,
 R—
— » J 4 5 6 7 8 9
o

s e e
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Length of service . Credit of leave . Leave tzken
from o No. of leave earned leave at credit  against the earning on balf pay.
compleied {in days) {columns
years {13430} from to No. of days
10 11 12 13 ’ 14 15 16 17
............ Ceieiiiiie......onmedical certificate, including commuted leave and leave not duej
Leave
Commuted leave on Medicel Certificate on full  Commuted leave con- Leave not due limited to 360 days in
pay (limited to 240 days in entire service) verted into half pay
' leave (twiccof - -
column 20) On Medical Certificate
from . o No, of days from o No, of days
18 19 20 21 22 23 24
“Potal Half pay Balance on  Other kinds
taken leave rtaken return from of legve
(Columns 174212  leave taken
o 28) (ecolumns
entire service ’ 14-—-29)
Otherwise then on Medical Certificate Total of leave not due
limits to 180 days feolumng 24 4-27)
- from to No.
of days
25 26 27 28 29 30 31

Nare 1:— Period of exwraordinary leave taken should be noted in red ink in column 31,

NoTn 2:—~ 'Theentiresin columns 10 and 11 should indicate only the beginningand ¢end of completed year of service ¢
the time the half pay leave commences. Where a Government servant cempletes another year of service while en hal
pay leave, the extra credit should be shown in columns 10 to 14 by making suitable sdditional entries and this shoul
e taien into  account when completing column 30.

NoTE 3:—Whon a Goverkment sgrvantis wransferred from service to uny place outside Iﬂd.iﬂ, 2 separale subsidig.ry leave account
should to opened in this Form in order to ﬁpd out the amount of leave ealned 1in respect of such servics for thepurpose
of exemption of the leave salary drawn outside Ingia for the recovery of income tex ot source.
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Form 3
(See rule 1§
Wedical Certificate fo'r Gazetied Officers reécom-
mendaed leave or Extension of leave or comimunicu-
tion. of leave.

(a) If the Government servant is not stationed in «
place covered by the Central Government Health
Scheme.

Statement cof the case of ..

Name (to be filled in by the applicant in the presence
of the Civil Surgeon or Stall Surgeon or Authorised
Medical Attendant).

Appointment held..................
Age ...
Total ETVHBR. v 350 svemesasn oo s aesi s s

Previous periods of leave of absence on medical certi-
ficate...

Habits. .

D ISR e rncs sasmsism SASEeLATI VS SRR R
I......cvvieien....Civil Surgeon/Staff Surgeon/

Medical Officer of............coviuiien after careful’

personal examination of the case hereby certify that
Shri/Shrimati/Kumari.......................is in a bad
state of health and I solemnly and sincerely declare that
according to the best of my judgment a period of ab-
sence from duty is essentially necessary for the recovery
of his/her health and recommend that he/she may be
granted leave for................ with effect from......
*In my opinion it is/it is not necessary for the ofiicer
to appear before a Medical Board.

Dated... .. .......... Civil Surgeon/Staff Surgeon/
Authorised Medical Attendant.

(b) If the Gomwernment servant is stetioned in «
nlace covered by the Central Government Health
Scheme.

Signature of the Government servant

| G . .e.......after careful personal examination of
the case hereby certifiyv that Shri/Shrimati/Kumari..
...... whose signature is given above, is suffering from
...and I consider that a period of absence
from duty of.....................with effect from......
.............. is absolutelv necessary for the restora-
tion of his/her health.

“In my opinion, it is/it is not necessary for the Gov-
ernment servant to appear before a Medical Board.

Civil Surgeon/Staff Surgeon/
Authorised Medical Attendant

......Dispensary.

NoTE. 1.—Where Lhe period of Jeave initially reconi-
mended, or the period of leave initially recomimender!
fogether with any extension thereoi subsequently re-
commended, does not exceed two months, the Medical
Oﬁ_‘ic_er should invariably certify whether in his
opinion it is or it is not necessary for the Government
servant to appear before a Medical Board.

Nore 2.—This form should be adhered to as closely
as possible and should be fliled in alter the signature
of the Government servant has been taken. The certi-
fying officer is not at liberty to certify that the Govern-
ment servant requires a change from or to a particular
1oca]}ty or that he is not fit to procecd to a particular
1oca!_1t_y. Such certificates should only be given at the
explicit desire of the adminisirative authority concern-
ed to whon it is open to decide, when an application
on such grounds has been made fo him, whether the
?pphcant_should go before a Medizal Board to decide
'he question of his/her fitnass for service,

Note 3.—No recommendation _contained in this certi-
ficate shall be evidence of a claim to any leave not ad-
missible to the Government servant.

“This sentence should either be modified by scoring
out the irrelevant words or altogether scored out ac-
cording as the period of leave recommended is upto two
months or exceeds that period.

Foum 4
(See Rule 19)

Medical Certificate for non-gazetted officers recoms-
mendaed leave or extension of leave or Commutation
of leave

Signature of Government servant ..............oun

Ty wienon o grgmoed after careful personal examination
of the case hereby certify that Shri/Shrimati/Kumarl
weirieess... . whose signature is given above, is suffering
from ...............and I consider that a period of
absence from duty of............ with effect from....
v@erer....is absolutely necessary for the restoration of
his/her health.

Authorised Medical Attendant.
.+ .....Hospital /Disviensary
or other Registered Medical Practitioner.

BYatBl o v o e peamen o
NoTr.—The nature and probable duration of the ill-
ness should be specified.

Norte 2.—This Form should be adherred to as closely
a« possible and should be filled in after the signature
ofi the Government servant has heen taken. The
cortifving officer is not at liberty to certify that the
Government servant reguires a change from or to a
partienlar localitv, or that he is not fif ¢ proceed fo a
particular localifv. Such certificates should only be
eiven at the explicit desire of the administrative autho-
ritv concerned, to whom it is open to decide, when an
application on such grounds has been made to him.
whether the anplicant should go before a Civil Surgeon
or Staff Surgeon to decide the question of his/her fitness
for service.

Note 3.—Should a second medical opinion he required,
the authority competent to grant leave should arrange
for the second medical examination to be made at the
earliest possible date by a medical officer not below the
rank of a Civil Surgeon or Staff Surgeon who shall ex-
press an opinion both as regards the facts of the ill-
ness and as regards the necessity for the amount
of leave recommended and for this purpose he may
either require the Government servant to appear before
himself or before a medical officer nominated by him-
self.

No1E ¢ —Nop recommendatiion contained in this certi-
ficate shall be evidence of a claim to any leave not ad-
missible fo the Government servanf.

Form 5
(See rule 24 (3)

Medical Certificate of Fitness to veturn to duty

Signature of Government servant............

We, the member of Medical Board.................
e ieriiiiiii.......Civil Surgeon/Siaff Surgeon,
...................... Authorised Medical Attendant, of
e vieiiieiiidesaiiae.....Begistered Medical Practitioner.
do hereby certify that we/I have carefully examined
Shri/Shrimati/Kumari............ whose signature is
given above, and find that he/she has recovered from
his/her illness and is now fit to resume duties in Gov-
ernment service. We/I also certify that before arriv- |
ing at this decision, we/I have examined the ariginal
medical certificate(s) and statement(s) of the case (or
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certified copies thereof) on which leave was granted or
extended and have taken these into consideration in
arriving at out/my decision.

Member of Medical Board

€8]

Civil Surgeon/Stail

Surgeon Authorised Medical

Attendant Registered Medical
Proetitioner

NoTe.—The original medical certificaie(s) and state-
ment(s) of the case on which the leave was originally
granted or extended shall be produced before the autho-
rity required to issue the above certificate. For this
purpose, the original certificate(s) and statement(s) of
the case should be prepared in duplicate. one copy be-
ing retained by the Government servani concerned.

Forwv 6
(See rule 32(3)

Bond for temporury Government servants granted
Fxtraordinary leave in Relexation of rule 32(2) (e)
for Study.

KNOW ALL MEN BY THESE PRESENTS THAT

L S resident of ............... in the
District of ....... at present employed as...............
in the Ministry/Offlce of................ (herexmfte"
called “the Obligor”) and Shri/Shrimati/Kumari......
son/daughter of. . ......oviviin.... OF.. o oinin B B

and ‘-’hn/Shmmathleari ...........................
son/daughter of.. {hereinaficr
called the st.*e"s.e*) ‘do herebv joinily and severally
bind ourselves and our respeciive heirs, executors and
administrators, to pay to the President of India, his
suceessors and assigns (hereinafier called the “Govern-
ment”) on demand the sum of Rs. ............. (Rupees

.) together with interest thereon from
fhe ‘date of demand at Government rates for the time
heing in force on Government loan or. if the nav-
ment is made in a countr_v other than India. the eq
lent of the said amount in ﬂw currency of that countrv
converted at the official rate of exchange betwasr ‘hat
country and India AND TOGETHER with all costs bet-
ween attorney and client angd all charges and expenses
that shall or may have been incurred by the Gevern-
ment,

WHEREAS the Government has, at the request of

the above-bounden Shri/Shrimati/Kumari...... emp-
Toved as a. ecranted him/her

regular. leave Tollowed bv e‘\lrdordm"rv leave without
pay and allowances, for a period of. .months. ...
days with effeet from................ in ‘order to enahle
him/her to study at....... ... ...t

.-‘»ND WHEREAS. the Government has anpointed/
will have to appoint a qubqtttute to perform the duties
af. . ... . during the period of absence of Shvi/
Shrimati/Kumar:. ... ........ on extraordinary leave:

AND WHEREAS for the hetter protection of ihe
rinvernment, the obligor has agreed fo excute this
hond with fwo sureties with such condition as hove-
under written:

AND WHEREAE the said sureties have agreed o
exeente this hond as sureties on hehall of the hound-
NOW the CONDITION OF THE ADOVE WRITTWN
DARLICATION 18 ’T"'!\T IN THUE TVENT OF THE
ABROYVE BOUNDEN. SHRI/SHRIMATI/K 'T“‘Te‘-‘."'r
.................. falling to reinin on the ¢ y
the neriod of extracrdinary leave, the post onznnll\
held by him/her and serve the Government after rejoining

[ParT 11— I
s —- u.u«f_. ‘u--“
for such period not exceeding a period of.. .years

as the Government may require or refusing to serve the

Government in any other capacity as may be reguired :
by the Covernment on a salery to which he/she wonld ™
be entitled under the rules the said Shri/Shri- f"

mati/Kumari... .or his/her heirs, exe-
cutors and administrators shall forthwith pay to the,
Government on demand the said sum of Rs. ........ to-

ge*hm with interest thereon from the date of demand*
at Government rates for the time being in force on'

Government loans.
f.

AND upon the obligor Shri/Shrimati/Kumari. . &
and, or Shri/Shrimati/Xumari............... and, oﬁ,,
Shri/ShnmatL/Kumari .the sureties aforesaid’

malking such payment the above written obligation shallr
be void and of no effect, otherwise it shall be and rerr-amv
in force and virtue.

PROVIDED always that the liability of the sur Bf.lES

ere"nder shali not be impaired or discharged by reason”
of time being granted or by any forhearance act or
omission of the Government or any person aufhousecl‘-
by them (whethsr with or without the consent or know-
Iedge of the sureties) not shall it be necessary for the
Govnrnrnent tfo sue the obliger before suing the sureties

Shri/Shrimati/Kumari............ and Shri/Shrimati/.
Rumari............ or anv of them for amounts due
hereunder.

The bond shall in zll respects be governed by the
laws of India for the time being in force and the rights
and liahilities hereunder shall where necessary be ac-
;:ogc}ingly determined by the appropriate courts in
ndia.

The Government of India have agreed *5 bear the
stamp duty payable on this bond.

Signed and dated this.................dav of. .. ..
one thousand nine hundred and.. e =
Sigmed and dr'ivered by the obligor
above-named Shri/Shrimati/Kumari
........ in the presence of .... ..

Witnesses 1

2
Sigred and delivered hv the surety
ahove-named Shri/Shrimati/Kumari

...... in the presence of.... i

Witnesses 1
2
Signed and delivered by the surety
ahove-named Shri/Shrimati/Kumari
........ in the presence of........
Witnesses 1
2
Accepted,

for and on he"lalf of the President of India.

Form 7 ./ |
{See rule 52(1) £

Bond to he Executed buv @ Government Servant in
Permanent Emoloy, when prdceeding on study lecve.?

KNOW ALIL MEN BY THESE PRESENTS THAT I.J

resident of.. . ..in the District of.......... o]
at nresent ﬂmp'lovﬁd [T M i in the WMinistry/.
Cfice 0. i sosamias i do hereby bind myzell and.
- heire, sxeeutors and adminictrators to pavy to the
President of India (hereinafier called the Government)!
on demand the sum of Rs., .(Rupees. .

nnly) together with interest thercon from the date nf.
demand at Government rates for the time being i
force on Government loans or. if payvment is made in &
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