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8. Educaticnal and cther 1) Degree of =z recognised Universgity
gqualifications required or equivelent,
r di gcruits. .
fo irect recruits 2) Shculd possess a speed of not

" less than 8000 Key Depressions
‘per hour, for Data Entry Work.

Note 1:- Preference will be given to
those who possesidegree with Science,
- Methematics, Commerce, Economics,
W gtatistics ( or other EDP relevant
areas as decided by the organisation)
-The subjects ccnsidered relevant
«may be gpecified in the rules by
individual Departments,

Note 2:- Qualifications are relaxable at
the discretion of the 838C/competent
Authority in case-of candidates
otherwise well qualified.

Note 3¢~ The . quallflcatlon(s) regarding

- ‘experience is/are relaxable at

the discretion of the 8¢/
competent authority in case of
candidates belonging to Scheduled

~Castes/Bcheduled Tribes if, at any
stage of selection the 88C/
competent authority is of the
opinion that sufficient number of
candidates belonging to these
communities possessing the requisite

- experience are not likely to be
available to fill up the vacancies
reserved for them,

o Note hge The speed of 8000 Key Depressions
per hour for Data Entry work is |
to be judged by conducting a
speed test on the EDP Mechine(s),
by the Competenf Authowa ty

9. Whether age & educational '
qualifications prescribed ‘ Not Applicable
for direct recruits will
apply in the case of
promoteegs,

10, Pericd cf prcbatlﬁn, ‘ Two years for direct recrults
if any ' Nil for promotees.




1.

12.

Method of recruitment
whether by direct
recruitment or by
premetion or by
deputation and percent-
age of the wvacancies to
be filled by wvarious
methods

In case of recruitment
by promotion/deputaticon/
transfer, grades from

which promotion/deputation/

tvansfer to be made.

-6

any of the follcowing metheds of
recruitment ¢

1) Promction, failing which by transfer
on deputation.

2) ---Percentage by promotion,
failing which by transfer on
deputationy. and ===~=~ percentage
by direct recruitment. '

(The percentage for promogion-of
direct recruitment may bs fixed
taking into account the number
of sanctioned posts in the
feeder grade., For example if
there are 5 posts in the feeder
grade and 10 posts in the higher
grade, only 50% quoté 12y beé
prescribed for prcmotion, and
50% may be earmarked for direct
rpcrultment)

Promotlon

Data Entry-Operator Grade A with
#ix years regular service in the
grade, o

Iransfer on deputatlon°

(a) Officers of the Central
Government

i) Holding analogous posts on
regular basis: or

ii) With 3 years regular service
in posts in the scale of
Rs»1200-20403 or

iii) with 6/8 years regular sergice
in posts in the seale of %.1150-
1500/~ Rs+950~1500 or
equivalenty and

b) Possessing the quallflcatlﬂns
and expdrience prescribed for
direct recruits under Column
z.

(The pericd of deputation including
the perwod of deputation in another
ex-ceadre pcst held 1mmedlate7y
preceding this appointment in the
same or some other organisatiorn/
department of the Central '
Government- shall ordinarily not
exceed 3 years)



13

Eing

If a Departmental
Prom~tion Comnittee
exists what is its
composition?

Circumstances in which
the Union Public Service
Commission is to be
consulted in making
recruitment.

Group 'C! Departmental Promotion
Committee for considering confirme-
ation of direct recruits,(Full
compositicn of the DPC mey be given).

Not applicable,




-8- SCHEDULE

1. Name of Post Data Entry Operator Grade C

2., No, of Post % (year of framing)
¥ gubject to variation dependent on

workload,

3. Classification : General Central Service,Group G,

Non Gazetted, Non Ministerial
4, scale of Pay Bs. 1400-40~1800 EB 50-2300
5. Whether Selection or - INon 8election

Non Selecticn Post

6. Whether benefit of added Not applicable
years of service admissi=-
ble under rule 30 of the
Central Civil Services
(Pension) Rule, 1972.

¥. 4ge 1imit for direct
recruits

8., Educational and cther Not applicable
qualifications required
for direct recruits

Not applicable

9. Whether age & educational Not applicable
gualifications prescribed
for direct recruits will
apply in the case of

promoteen.

10, Period of prohation, Not applicable
If any o

11. Methed of recruitment Promotion, failing which by
whether by direct transfer on deputation.

recruitment or by
promotion or by deputa=-
ion/transfer and
percentage cf the
vacancies to be filled
by various methods.



12,

. _9_-_

In case of TGCTUlument

Promotion:

by promction/deputatiory  Date Entry Operator Grade B with 3

transfer, grades from

years regular gervice in the grade.

which promotion/deputation/

transfer to be made.

13+ If a Deparitmental

.

Promotion Committee .
exists what is its
composition?

Circumstances in which
the Union Public Service
Commission is to be
congsulted in meking
recruitment.,

Transfer on deoutation"

a) Officers of the Central
Government
1) Holding analogous posts oh
regular basisy or -
ii} With 3 years regular’ seTV1§e
' in posts in the soale of :
%.1350 2200 or .

- 1ii) with 6 Vears regular service
in posts in the gscale of
Bs. 1200~ 2o4o° and |

b) Possessing Degree of a
recognised University or.
" eguivalent and a speed of not
less than 8000 Key Depressions
. per houn for Data Entry Work
Note° The speed of 8000 Key "-.,~J’
Depressions per hour for Data
Entry Work is.to.be judged by
conducting a speed test on the
EDP Nachane(s) by the competent
authority.

(The period of éeputatwon including
the period of deputation in

.another ‘ex~cadre post held
immediately preceding this
appointment in the same or some other
organisation/department of the
Central Government . shall ordinarily
not exceed 3 vears)

Group C Departmental Promotlon
~ Committee for considering
- coenfirmation of direct ‘recruits .
" (Full composition may be given)

Not applicable.




Name of Post

‘Noe. of Post

Classification

Scale of'Pay

Whether 8election or
non Selection“Post

Whether benefit. of added
.years of service admissi~

ble under rule 30 of the

" Central Civil 8Bervices

(Pensicn) Rule, 1972.
Age limit for direct
recruits -

Educationdl and other
gualifications reguired
for direct recruits

Whether age & eduvcatinnal

~gqualification required

for direct recruvits will
apply in the case of
promotees,

10. Period of probation,

if any

11. Method of recruitment

whether by direct
recruitment or by
promction or by dsputati
transfer and percentage
of the vacancies to be
filled by various method

-10- |
SCHEDULE

Data Entry Operatcr Grade D

*(year of framing)
* gubject to variation dependent
on workload.

' General Central Service,; Group C,
Non-Gazetted, Non Ministerial.

Bse 1600=50-2300-~-EB~60=2660

Non 8election

Not Applicable

Not applicabie

Not applicable

Not applicable

Not applicable

Prcmotion, failing which by
" transfer -on deputation.

or/

S e
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12. In case of recruitment Promotions '
by promoction/deputation) Data Entry Operator Grade C with Y
transfer, gradus from. yeors rogular service in the grade
which promotion/depu-
taticn/transfer to be made Transfer on deputation:

&) Officers of the Central
. .Government
i) H~lding analogous posts on
. - -regular basis; or
ii) With & years regular service
osts in the scale of .
m.1ﬁoo 2300/2600 or equivelents -or

iii) With 7 years regular service in .
posts in the scale of’
R.1350-2200 or equivalent;
and ,

b) Possessing Degree of a
recognised UanGTSlty or
equivalent and a gspeed of not-
less than 8000 Key Depressions.
per hour. for Data bntry work

. Notes The speed of 8000 Key Depressions :
per hour for Data Entry Work is
to be judged by conducting a
speed test on the EDP Machlne(s)
by the competent authority. -

(The period of deputation 1nclud1ng
the period of deputation in another
ex~cadre post held immediately

- preceding this appointment in the
same or some other organisaticn/
department of the Central Govermment

- shall ordinarily not exceed 3 years) -

13, If 8- Departmental Group 'C! Departmental Promotion

Promotion Committee Committee (Full comp031tlon may
exists what is its be glven°

comp csitiaon?

L C:J_I'curﬂstanCps in, whlch Vot applicable.
- the. Un1on Public °:TV1CG :
Commission is t¢ be
cnnsu]teu in maklnv
recruitment,



Name of post

aNeelof'Post

Classification

.Scale of Pay

;,Whether'Selectlon or -

Non Selectlon Post

Whether beneflt of added

years of:service admissi-

ble under rule 30 of the
Central Civil gKervices .

.(Pension}'Rule,'1Q72

Age llmlt for dlrect
recrvlts_ _

~12.
SCHEDULE

- Data Procegsing Assistant Grade A

* (Year of framing) =
* gubject to variation dependent
. on workload.

General Central Service,Group .C,
Non Gagzetted, Non Ministerial,

_%.1600-SO—E300-EB-60—266O

. Not applicable

Mot applicable.

- 30 years, relaxable upto 40 years
(upto 45 years in respect of SC/ST
candidates) in case of Government
Servants in accordance with the
instructions or orders issued by
the. Central GOvernment.

Note=— The cru01a1 date for determining

the age limit shall be as advertised
by staff Selection Commission (in
.case the direct recruitment is not
done through 8SC the following note
may. be inserted)

Note°— The crucial date for aetermlnlng

the age I1imit shall be the clesing

' date for receipt of applicabions

from candidates in India (and not
the closing date préscribed for -those
in 4ssam, Meghalaya,irunachal Pradésh
Migoram;Manipur Nagaland Tripura
Sikkim, Ladakh Division ef J&K
State, Lahaul & gpiti districts and
Pangil Sub Division of Chamba

district of Himachal Pradesh,

Andaman & Nicobar Islands or
Lakshadweep) :

97999977913
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8. Educational and other (1) Degree of a recognised Unlversity
qualifications reguired with Science, Mathematics,
for direct recruits. - Economics, Commerece, Statistics

(for other EDP relevant areas as
decided by the organisation) er
equivalent. The subjects considered
relevant may be specified in the
rules by individual Departments.

ii) Diploma/Certificate in Computer
' Application from a recognised
institution, or Knowledge of
Programming, System Operations
and systems analysis ( to be
judged through suitable tests)

Note 13- Qualifications are relaxable at
the discretion of 88C/Competent
Authority in case of candidates
otherwise well gualified.

‘Note 2¢~ The gualification(s) regarding
experience is/are relaxable at the
discretion of the 88C/Competent
Authority in case of candidates .
belonging to 8Scheduled Castes/Schedulec
Tribes if at any stage. of selection the

' 88C/Competent Authority is of the
opinion that sufficient number uf
candidates from these communities -
possessing the reguisite experience
are not likely to be available to
f£ill up the vacancies reserved for
then. C

9. Whether age & Educational Not applicable
Qualificationg prescribed : :
for direct recruits will '

© apply in the cage of
promotees.

10, Period of probation, TWO years.
if any ' '




b

11+ = Method of refruitment ¢ Direct recruitment
whether by direct Note:=- Vacancies caused by
recruitment or Dy incumbent being away on
promotion or by deputation  transfer on deputation or long
/transfer and percentage leave or under other allowable
of the vacancies to be circumstances for a duration of

filled by various methods. one vear or more may be filled
on transfer or deputation basis
from officers of Central Govern-
ments;

a) (i) holding analogous posts on
regular basis : or
(ii) with 4 years regular service in
posts in the scale of Rs.1400-2300/7
/2600 or equivalent; and

b) Possessing the qualifications
and experience prescribed for
direct recruits under column 8

12,  In case of recruiltment ¢ Not 4pplicable S
by promotion/deputation/ ’ o
transfer,grades from
which promotion/denutation

- transfer to be made.

13. If a Departmental Group ‘C!' Departmental Promotion
Promotion Committee Committees; for considering
exists what is its confirmation of direct recruits
composition ? (Full composition may be given).

14,  Circumstances in which Not Applicable.

the TUnion Public Service
Commission is to be
consulted in making
recruitmsnt.
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