
I fH :rhr Ero III the jinstriesJEupart00Pts 
me emcj t -i ocpt. th rules uii Li uItabl rnodifIcatiohs 
JI ci cr c r uLi reouremerite. Ifl Caoe 

-or d. ; nj :4.s fr.im lhCO ed:l flutes. tie approVeJ- ofh thB 

Eepmpj I n rcrsmncl nd iiirii1q TS), be oht5ifl9d 

ThE 000?rs.iqned Is directed to forward herewith a rqp. 
C 0 i'm various catagoes or 
0 ; c' cri flata ProcecsOO 
0 EI n Etry uJptors 

j U :ies Tm 1idl 
r r 

OO 52 of nsnd fl 71/lLtO (44)..... 

To 

ilJ .e ilnn/flep.trnn of nprnm8fl, O .41- m  

bci 7
•). 

— — 1 P-- 

fl 

_A- 

2.E 

rn- :r005 & PensIons 
of. I 1ro 

f:eu Dujhj dated the : h3 

Rules fnr various categories of 
-. ir td L:.: -ctI:.c ata c ceoirb D.scinline 

U; 11000 •ffa.rs are 15O 5 uet tp 
rn jr 4 Jf  Fuis bo nii TertO

A 

iTT 

N 0 P'urnal/ .. 
LOUSO SCtait, 0f' Ina4a0 



flLJTThTTT 

1 . Name of Foot 

2. ITo . of Font 

3 CIa 

-. Scale of Fey 

et Fe:Lootjon pest 
or Ir:: o:jo c;  

'Yoar of framing) 

to ariat ion depndent on.. 

ITA FrTTRY CJIFtIflF GTUtDF A 

Gen:ral Cntral Service( rou 
o; .o c Non:1ir. strsI 

' 11n ': 
fl, ,) 

Not arplc.ale 

6 Nheti'ie:: b cfit of f 
e - 

roder }Iie 30 of the ' ' 
u

Not applcable 

7.'ge Ii: or cU.rect 
- :reor ' 

2 years, e2bIe to.. y 
t) or 

ai di datoc Th cast . d: 
ocoaie i1i 

jtin s or o:o s 
the Contra .GcverrJafltT 

IO - : he' rJ1cia fate o 
L the agC 1Oi °- b 

r 

Cciriion in ca 
recriiDr1e is n dcce tj 

ollo-flg nc8 ne•y : ser 
Note * ae ort7ciaL aa' 

tn.6 ase Thn- 'nell 
cloig dat-i fo- receipt of 
eDoJ-catJc5 LO C-±CtC J 

( ict the cinerog dee 
for "s n Assar- 

Ieg. a' rLflanal - 
YnJ u_ i\TELflI Tr 

laciaic Th-vsior n.  
LCLf- & çs 

S J)ViSiöP O- CnzL±r'o 
j- Z'iC of iiinlaoilal Pi 

Jr4ah1 & Nir ancis O 

.4.. 

H 
- 

eter.- 



Idacat cal and other (a' 12th Etaruard ness or eauivaThnt' 
quaiif.ioatis required (h)shculd pns.eece a speed cf not 
for deTTC L'CL1G5 Ieee ten lODi T nressjons 

--or hnur for Pcca futry rork. 

hot.e °1cat1nns are relaT-a,ble 
,Ilj'L ion of the Sf/ 

.,o:d. a hsrjt in case of 
?G ctbcr-.•iios neJi 

ITote 2 'iLn iiffcaticrJ s) regarding 
cussed. ence is/are aelaxab:Le at 
thE discretion of the c/ 

Ccuq:'etent authority in case of 
candidates belonging to 
Scnedoled Castes/chednled Tribes, 
j' at: any. stage' of selection 
the SC/Competent.J.uthority is of' 
the opinion that sufficient number 
of candidates 'belonging to thbge 
copenenitios possessing the 
requase eer1ence are not - 
:L1kel- to be available to fifl 

L U' c_5C . 

• - The speec 6±' EdCO Key 
I)cl:reegLons per no1ZI' i'CI' Data'- 

to e tdg-d by 
coniucting a speed test on:th.e 
F j b t c 
q.omoenent netborityG 

9. Whether age & Ednoational 
quallficaed o - yet 
prescrjhod for dire'i; 
recruits will a Jp'J in tho 
cage of' promotae' 

10. Period of rrobsticn 
if any. 

Two years 

11. Methcds'ecriyt.'ne' 

r'ecrtausEenu or by 
whether by dfi'ect

NOte 
Direct recruitment 

vacancIes caused os t110 

,, ua nouenrag o .-- '---. - 

the vaeaiIes tn ha fIjeC V
LJ-  lee'e or flCiC other 

- carcmrstanees for a duretjon 0:1' 
one year or more ipay be filledl 
on transfer 'on deputation 'from:: 
tee officials of the Gentra'' 
Government holding analogous 
posts on regular basis ad 
possessing. the qualifications:, 

.......prescribed for direct recrui 
under colurne 8. 

applicable. 

promouLon 01' 'b denutat'on . :Lncunbent being away on rangfer 
on dorHai on o' 'Lone .lav or' 

varioug .metLeodg 



:arfe 
.ICLT1 orizi i:' \ttic12 

-' - - - 
r3: 

13 If a Del :'terLtaiL 
Pr -nc:c -i c:Tr11t E? C 

C- Xjst IiaJ; ts 

comno.sitinn'? 

1+ Circistances in hich 
the Unii }:1ic Service 
0omm1ssion is no he 
consulted j 

1 - SUE CC 

rsiat : (detailed oois cs tiun 
i;:. 1D5 

I 



1 T\ia1ie of Poet 

S CHNDULN 

P-.ta Pntry Operator Grade N 

2.. Nn. (o:e-r - fra:dno) 
--o iticn dependent 

3, q1assjfjcaj General Central Service 
i'Ion No 

-ronr - 

+ Scale of P p 
o -N '(9 

. et,her electicn or 
- -- 

6, Wboth bToft of added 
of •eo .LO dJL:J E51-

bi.e under rThe 30 of the 
Gentra.1 C iii Saivic e 
.<Fsisii) :Le., - 002 

7, Age limit for direct 
recrij.ts 

Non Selection 

Not applicable 

25 years, relaxable upto !-O veare 
pto veais in resn3ct of 5[2 

c -iJes) n cafle of Goermni. 
u5 lfl acoc .nce 111th te 

LLmcoOs or OfBf igc)e Nj the 
Contral Government e - 

Note The orucal dete for deteinning the 
age 1ioit sheji be as eivertisd. 7T 

Staff Eelection. GOi0OSSiOfl (fl 
case the direct racrirLtirent s not 
don tI-irou1a sc the fclloing note 
may be ineertcd 

Ncte The eruca. date for determining 
te age limit shall be the dosing 
date for recript of applications 
from cabdidates in India (and 
not t.h closing date prescrihed 
for those in Assam, Megha1aya 

• ru&chal Pradesh, Nizoram, 
Nar±pur NagaTLand Trip ura 
f3Ltidm, Ladakh Divicion of. T&K 
tate Lah.aul & Siiti dis(;rjcts 
and pangi Sub Division of Ohamba - 
district of Bimachal Pradesh, 
LflLafl1afl & Nicobar Tslands or 

• zshadWCepJQ - 



8. Educational and other 
qualifications required 
for direct recruits6 

i) Degree of a recognised University 
or equivalent, 

2) Should possess a speed of not 
less than 8000 Key Depressions 
•per hour, for Data Entry Work. 

Note 1 :- Preference fll be given to 
those ho possesrdegree ulth Science s  
M')bhematics, Commerce Economics 
Statistics ( or other EDP relevant 
areas as decided by the organisation) 
The subjects considered relevant 

.may be specified in the rifles by 
individual Department s 

Note 2:- Qua1ificatiois are relaxabl at 
the discretion of the 530/competent 
Authority in case of candidates• 
otheJise well qualified. 

The qualification(s) regarding 
experience is/are relaxable at 
the discretion of the SSC/ 
competent' authority in case of 
candidates belonging to Scheduled 
Castes/Scheduled Tribes if, at any 
stage of selection the ssc/ 
competent authority is of the 
opinion that sufficient number of 
candidate.s belonging to these 
communities possessing the rquisit 
experience are not likely to be 
available to fill up the vacancies 
reserved for them, 

Note +:- The speed of 8000 Key Depressions 
per hour for Data Entry work. is 
to be judged by conducting a 
speed test on the EDP Mechine(s), 
by the Competent uthoty 

9. Whether age & educational 
qualifications prescribed 
for direct recruits iill 
apply in the case of 
promot ces. 

Not .pplicahle. 

106 Period cf probation, 
if any 

Ti.o years for direct ecrnits 
Nil for promotees. 

Note 3:-. 



11. Method of recruitment 
hether by direct 

recruitment or by 
promotion or by 
deputation and percent-
age of the vacancies to 
be filled by various 
methods 

Any of the fcllowing methods of 
recruitment: 

1) promotion, failing ihich by transfer 
on deputation. 

2) ---percentage by promotion, 
failing which by transfer on 
deputation, and  percentage 
by direct recruitment. 

(The percentage for prmoionof 
direct recruitment may be fixed 
taking into account the number 
of sanctioned posts in the 
feeder grade. For example if 
there are 5 posts in the feeder 
grade and 10 posts in the higher 
grade, only c% quot iay be 
prescribed for prction, and 
5o% may be earmarked for direct 
recruitment) . 

1. In case of recruitment 
by promotior/deputation/ 
transfer, grades from 
1hich promotion/deputati 
tvansfer to be made. 

Promotion 
Data Fnty-Operator Grade iith 

/ ix years regular service in the 
°' grade. 

Transfer on deputatioa: 

(a) Officers of the Ceiitrl 
Government 

i) Holding analogous posts on 
regular basis: or 

ii) With 3 years regular service 
in posts in the scale of 
Rs.1200-2d+O; or 

iii) With 6/8  years regular service 
in posts in the seale o.f Rs.1150- 
15cO/- Rs.95'O-1 500 or 
equivalent; and 

b) Possessing the qualifications 
and. expdrience prescribed for 
direct recruits under Column 

(The period of deputation including 
the period of deputation in another 
ox-cadre pcst held immediately 
preceding thi appointment in the 
same or some other organisation/ 
department of the Central 
Government shall ordiiarily not 
exceed 3 yearz) 



13. If a Departmental Group Departmental Promotion 
Prom'-tion Conrittee Committee for considering confirm- 
exists what is its atjcn of direct recruits,(Full 
composition? composition of the DPC may be given). 

1+ Circumstances in ihich 
the Union Public Service 
Commission is to be 
consulted in making 
recruitment. 

Not applicable. 



-6- SO}DULE 

1. Name of Post Data Entry Operator Grade C 

2, No. of post 

3. Classification 

+. Scale of Pay 

Whether 3election or 
Non Selection Post 

6. Whether benefit of added 
years of service admissi-
ble under rule 30 of the 
Central Civil Services 
(pension) Rule, 1972. 

7. ge limit for direct 
recruits 

8. Educational and other 
qualifications required 
for direct recruits 

9. Whether age & educational 
qualifications prescribed 
for direct recruits ill 
apply in the case of 
promot 

10, Period of probation, 
If any 

11. Method of recruitment 
i,ihether by direct 
recruitment or by 
promotion or by deputa-
ion/transfer nd 
percentage of the 
vacancies to be filled 
by various methods. 

* (year of framing) 

* Subject to variation, dependent on 
workload. 

General Central ervice,Group C, 
Non Gazetted, Non Ministerial 

Rs.1+0O-+0-1800 EB 5Q-23O0 

Non Selection 

Not applicable 

Not applicable 

Not applicable 

Not applicable 

Not applicable 

Promotion, failing hich by 
transfer on deputation. 



13. If a Departmental 
promotion Corimittee 
exists what is jtg 
compo sition? 

12 In case of recruitment promotion: 
by promotio/cleputatic/ Data Entry Operator Grade B with 3 
transfer, grades from years regular service in the grade. 
hich promotion/deputatior/ 

transfer to be made. Transfer on deputation: 

a) Qfficer of the Central 
Governjnent 

1) Holding analogous posts oh 
regu1ar basis; 'or 

ii.) With 3 years regular•• servie 
• in post in the scale 'of . 

Rs.1350-2200; or 

• iii) With 6 yèas règuir service 
in pOsts in the scale pf, 
Rs.12OO2O+O; and' 

b) Possessing Decree of a 
• . recognised University or 

• equivalent and a speed o± not 
less than 8000 Key Depresibns 
per houx for Data Eitry TWork 

Note: The ,spedcf .8000Key 
Depressionsl per hour for Data 
EntryWok ±s:o:.b'e judgd by 
conducting a see'test on.'the 
EDP Maclime(s) by the competen 
authority.' 

(The period of deputation including 
the peried of deputation in 
another 'x-cadre post held 
immediately preceding this 
appointment in the sanie or some other 
organisatiori/department of the 
Central Government shall ordinarily 
not exceed. 3 years) 

• Group C Dertmental Promotion 
• Committee for considering 
• confirmatIon, of direct recruits. 

• (Fu1J.. c.oposition may be given) 

1+. Circums- ances jfl 4hich 
the Union Public Service 
Commission is to. be 
consultcd in making 
recruitment, 

Not app3_icabie. 
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S C}DULE  

1 • Name of Post Data Entry Operator Grade D 

2 NO. of post *(year of ftaming) 
* Subject to variation dependent 

on •workload. 

3. Classification General Central Service, Group C, 
Non-Gazetted, Non Ministerial. 

+. Scale of Pay Rs.1600-5'O-2300-EB-60-2660 

5. Whether Selection or 
non Selection' Post Non $election 

6. Whether benefit of added 
yesrs ofservice admissi-
iDle under rule 30 of the 
Central Civil Services 
(Pension) Rule, 1972. 

7. ge limit for direct 
recruits 

8. Education5l and other 
qualifications re quired 
for direct recruits 

. Whether age & educational 
qualification required 
for direct recruits uill 
apply in the case of 
prornotees. 

10. Period of probation, 
ifany 

Not .A.pplicable 

Not applicable 

Not applicable 

Not applicable 

Not applicable 

11. Method of recruitment Promotion, failing hich.by 
1hether by direct ' transfer on deputation. 
recruitment or by 
promotion or by deputation/ 
transfer and percentage ' 
of the vacancies tO be 
filled by various methods 
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12 In case of recruitment 
by promot ion/deputation') 
transfer5  grades from. 
which promot ion/d op u-
tation/transfer.to be made  

Prom- t ion 
Data Entry Operator Grade C ith + 
years regular service in the grade 

Transfer on deputation: 

Officers of the Central 
Government 
Hnlding analogous posts an 
regular basis; or 
With + years regular service 
in posts in the scale of 
Rs,iOO23OO/26OO or equivalent; or 

With 7 years reguiar service in 
•posts in the scale of' 
,Rs.1350-2200 or equivalent; 
ai-id 

Possessing Degree of a 
recognised University.. . 
equivalent and a se'ed, of not 
less than 8000 Key Depressions: 
per hour for Data' Ent'y 'ork 

13. If' a 'Departmental' 
Promotion Commitie 
exists what is its 
composition? 

Note: The speed of 80,00 Key Depre'ssiops 
per hour for Data Entry Work is 
to be judged by conducting a 
speed test on the EDP Machine(s) 
•bT' the competent authority. 

(The. period 'of deputation including 
the 'period of deputation in another 
ex-cadre post held immediately 
preceding this appointment in the 
same or some other organisatiorV 
department of the Central Government 
shall ordinarily not exceed 3 years) 

Grotip 'C' Departmental Promotion 
Committee (Full composition may 
begivene 

1. Circumstances'inhich. 0 ,  

the Union Public Service 
Commission is tobe 
consulted in making 
recruitment, . 

Net aeplicable. 



SCHEDULE 

1. Name of Post Data Processing Assistant Grade A 

2, No :f Post * (Year of framing) 
* Subject to variation dependent 

on workload0 

General Central Service,Group .C, 
Non Gazetted, Non Ministerial. 

R. 1 600-o-23 0O-EB-60-2660 

Not applicable 

Not applicable. 

30 years, relaxable upto 0, years 
(upto -i-5 years in respect of Sc/ST 
candidates in case of Government 
Servants in accordance with the 
instruct±ons or orders issued by 
the. Central GOvernment. 

3. Classification 

+.Scale of Pay 

.;,Whether Selection or 
Non Selection Post 

6. whether benefit of added 
years of service admissi-
ble under rfle 30 of th 
Central Civil Services 
(Pension) Rule., 1972 

7. limit for direct 
recruits: 

Note:- The crucial date for determining 
the age limit shall be as advertised 
by Staff Selection Commission (in 
-case the direct recruitment is not 
done Uirough SSC the following note 
may. be  inserted) 

Note:- The crudial date for determining 
the age limit shall be the closing 
date for receipt of apDlicabions 
from dandidates in India (and not 
the closing date re.scbe. foI -thoe 
in ssam, Neghalaa ,.Arunáal PIadèsh 
Mizoram ,Nanipur Nagaland, Tr.Ipür.a 
Sikkim, Ladakh Divisibn fJ&K 
State, LahauJ. & Spiti districts and 
Pangi Su1 Division of Chamba 
district of Himachal Pradesh, 
Andaman & Nicobar Islands or 
Lakshadweep) - 

9, ,13 
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8e Educatjonl and other 
qualifications required 
for direct recruits. 

Note 

Note 

9. We'ther age & Educational 
Qualifications proscribed 
for direct recruits will 
aply in the case of 
promotees 

(i) Degree of. a recognised University 
with Science, Mathematics, 
Economics, Commerece, Statistics 
(for other EDP relevant aieas as 
decided by the organisatioh) ir 
equivalent. The subjects considered 
relevant may be specified in the 
rules by individual Departments. 

ii) Diploma/Certificate in Computer 
application from a. recognised 
institution, or Knowledge, of 
programming, System Operations 
and systemis analysis ( to be 
judged through suitable tests) 

1:- Qualifications are relaxable at 
the discretion of SSC/Competent 
authority in case f candidates 
otherwise well qualified. 

2- The qualification(s) regarding 
experience is/are relaxable at the 
discretion of the 550/Competent 
authority in case of.candidates 
belonging to 5cheduled Cast es/Schedule( 
Tribes if at any stage. of selection thc. 
SSC/Cdmpetent Authority is of the 
opinion that sufficient numberuf 
candidates from these communities 
possessing the requisite experience 
are not likely to be available to 
fill up the vacancies reserved for 
them. 

Not applicable 

1, Period of probation, Two years. 
ifany 



-1 

11. Method of redruitment 
hether by direct 

recruitment or by 
promotion or, by deputation 
/transfer and ercentage 
of the vacancies to be 
fifled by various methods. 

Direct recruitment 
Note:- Vacancies caused by 
incumbent being auay on 
transfer on deputation or long 
leave or under other alloi,able 
circumstances for a duration of 
one year or more may be filled 
on transfer or deputation basis 
from officers of Central Govern-
ments; 

a) (i) holding analogous posts on 
regular basis : or 

(ii) iith + years regular service in 
posts in the scale of Rs.1+O0-2300/ 
/2600 or equivalent; and 

b) Possessing the qualifications 
and experience prescribed for 
direct recruits under column 8 

12. In case of xecruitment 
by promotion/deputation/ 
transfergrades from 
hich promotion/deputation 

transfer to be made. 

13. If a Departmental 
Promotion Committee 
exists what is its 
composition ? 

NOt pplicab1e 

Group C' Departmental Promotion 
Comnittee; for considering 
confirmation of direct recruits 
(Full composition may be given). 

Circumstances in hich 
the Union Public Service 
Commission is to be 
consulted in making 
recruitment. 

Not Lplicable. 
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