No. 39020/07/2023-PP.(B)
Government of India
Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

Tekkokk

North Block, New Dethi

yo
Date: 3 November, 2023
Office Memorandum

Subject: Need for reporting accurate number of vacancies and adjustment of candidates
to be appointed based on court directions.

The undersigned is directed to draw attention towards DOPT's OM No. 39018/4/79-
Estt.B, dated 13.07.1979 and O.M. No. 24012/34/80-Esit.B, dated 26.02.1981, issuing
directions to Ministries/Departments with regard to accurate assessment and reporting of
vacancies by them to the Recruiting Agencies.

2. In the recent past, it has been observed that some recruiting agencies are facing
difficulties in adjusting the candidates whose dossiers have been returned by the requisitioning
Departments on the grounds that vacancy does not/do not exist with them; albeit the dossiers

had been sent to them based on their requirement reflected in the requisition received at the
time of reporting of vacancies.

3. [t has also been observed that in some cases Courts have issued directions to
Recruiting Agencies to re-consider the candidature of the candidates (which was cancelled
earlier on some grounds) and to revise the result accordingly. In such cases, Recruiting
Agencies are left with no option but to consider the candidature of such candidates and send
their dossier to one of the requisitioning Department, based on the rank and option exercised
by the candidates. However, the Department concerned refuses to accept these dossiers on
the grounds of non-availability of vacancies with them. Accordingly, the Recruiting Agencies
find it difficult to adjust such candidates, resulting in contempt of court directions which ends up
in receipt of contempt notices by the higher authorities.

4. In this regard, it may be noted that recruiting agencies select candidates based on the
requisition given by the requisitioning Departments. Accordingly, nomination of the selected
candidates is sent to the Indenting Departments (on the basis of the vacancies reported by
them), keepingin view merit and preference of the candidate. The role of the Recruiting
Agencies ends thereafter. Hence, the concerned Ministry/Department cannot avoid the
responsibility once the dossier have been sent by SSC, as per requisition given by them.
Further, if some candidate is to be appointed on court directions, its cannot be done by the
recruiting agencies on their own without the cooperation of the indenting departments.

5. In view of the above, all Ministries/Departments may take note of the following:

i.  Ministries/Departments may re-confirm the number of vacancies to recruiting agencies
well before finalization/declaration of result by them. After re-confirmation of vacancies
by Ministries/Departments, it would be their responsibility to accommodate
the candidates selected against such vacant posts. Vacancies finally intimated by the
User Ministries/Department cannot be changed/varied after the result of the examination
has been declared.

ii.  Ministries/Departments are equally responsible for implementation of directions/Orders
of Courts. As such, they may extend full cooperation to recruiting agencies while
implementing court directions. Ministries/Departments may accommodate the
nominated candidates based on Court Orders against the available/future vacancies, as
per their Roster, instead of returning the dossier to the Recruiting agency on the plea of
non availability of vacancy, etc. to avoid any further litigation.



ii.  In case a Ministry/Department/ Organization is wound up, reorganized, or transferred
under the administrative control of another Ministry/Department/Organization, its
successor/administrative Ministry/ Department may accept the dossiers. In case, the
entire hierarchy of organizations upto the Ministry level is wound up, the
Ministry/Department to which its work has been transferred may accept the dossiers.
Further, the Departments/ Organizations, which are proposed to be wound up in near
future, should abstain from reporting vacancies for future examination(s).

-
(SP Pant)
Director (Pers. Policy-1)

Tel. No.: 23098 3074
To

All Ministries/Departments of the Government of India

Copy also to :

1. The Secretary, UPSC, Dholpur House, Shahjahan Road, New Delhi
2. The Chairman, SSC, CGO Complex, Lodhi Road, New Delhi
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: atte‘htion Of the Mimstriios/Departh nts. ‘t

"notification of tha results ‘of the subs equent examinat Nea

File No. 39020/07/2023-Estt.(B) (Computer No. 3176956)

Deptt. ‘of Parsonne
- Kammik ‘aug P

No.36019/15/80-Es tts(B), dated 31.10.80 ye-cireul
copigs-of Office~ M,morandum mentionsd i
for information and StI‘lCt compliance.

’che Um.on Public Sorv1c~ CommiSSlon or the Staff
Selection Commission, with the result these recru:.t ng
agencice find it difficult to process the’ racruitment.
The inaccuaratce asssssment also rasults in ths.

recruiting agercies sither preparing an ovarszczcd
Fanel ‘'or-insufficisnt pansl, This. leads to a position
whares further requisitions ars placad aftar announcJL,nt
Of the results with these agenciss and .such vacancif\?v « e
are T - unfilled for quitas soms tmn 'tlll the an: . :

rasults ares announcnd.

-~

-~

Je Tt has, therefors, becom—a neckzssary for this

DSpartmant to fsiterats the instructions contained in .-

tte Office Memoranda memtionsd in vara 1 aboves ~ COPieS

of these instructions are enclos0d for infomatlon P
and necessary action, . . R

4, - In rsgard to fllling up of. vacanciss thmugh S
the Staff Selection Commission where common examinati onsd, . o
are.held by them, ths Staff Selection Commission . in view -
of the mammoth scals in which it operatéssis able. to
told only one examination in a recruitment.y2ars .SlnC°
ML nlStrl'=S/Departm'>nts anticipate their manpowaX |
rﬁqulrbmont only with rsferance %o the period upto the
date of notification of the results of the _exmu.natlon
they do not taks into account thz vacancizs which may

accurmlate during the pariod from the dates of notlflca’;a.on
of the rasults of ons =xamination and the date of - ™

notification of the rosults of the subSeguent 9){am1natlon.
It is found that due to this ‘procadurs of . computation
of vacancies many vacancias' are kept unfilled- £ill ‘th

S, © - It is hereby clarifiel that while tho___,'
LhnlstrZES/D"'D:‘ rtmznts should strictly con‘ply )
vl‘ch t‘.._ inst).uctions already is<sued on the

L
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- subject;-while now.l;y'.:.ng vagancles +". the bt aff Sel
" .Commiss {on in particulap, -should complite. vaoar-cies

L only for the e¢xamination in quastion but 8lso: "hould
~_ | eanticipate the likely vacancies for:the period from tie
CN date of amnouncement of the exemindtion-in quis 510 to
.7*- the date of annouwncement of the results of twa s ‘ose uo;t
exanination also, Such & couyrse of action will ¥vold &
(. number of vacanca.es being ke unfilled for .Lcu,; pomod»s

-,

B R e e S Ty S IR P

/= 6. - It ks, thérefore suggested to a1l m’xistriQS/ :

- . Jepartments that hence%orth while indicdting the nunber -
. of anticipated vacancies to the Staff Selection. Gommission
P they should indicate the vacancies®which &re anticipated
i for the examinatjon to be held and 2lso the humber of
L D vacanciss which are likely to arise,-subse uently. 111
Ee . the announcement of the results-of ths ne%c e:@mné"{’ion“ '
y . Ministry of Finence etec, may please take nope of tha
' © above deciSion dnd bTing it to the notice of all’ offlces

working undexr them i‘or their information and necessan’
- action.
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No. F. 392018/4/79-Estt.B S~
Govornment of India/Bharat Sarkar ~—~ﬁ -
Ministry of Home Affairs/Grih Mantrajaya L
Departmznt of Personnzl and Aiministrestive Reforms
(¥armik Aur Prashasnik Sudhar vibhag) ’

New Delhi-1 dated / < July, 79

Ji4

OFFICE JiE40%

Subject:~ Recruitment through the Union Public Service
Commission~ Noeed for advertising of accurate
number of vacancies. :

-

o dircetned to inviteo
P q K o
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are No, 23/11/67-Extt(3) dated 14. ¢6
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&/ €S-Lzti(B) dated 7.4.46 ( copies on
reguesting inter—-alia that the number of vacanciles reg
0.69% ¢ be filled during any particular recruitment year shou
s be assessed carafully with due regard to all relesvent
considerations including the varanciles likesly to occur as
a result of reitrement, promotion etce. and these ( vacancies)
shall be reported to the Union Public Service Commission
in time for bsing notifizl in the notice for the concerned
examination for the inforrnation of prospsctive candilates,
The intention was that as far as possible the need for
teking more, or less, candidates than originaliy notified ,
about not arise.

ot

2. It has, bowever, been noticed that in spite of the
clear and detaile: instructions on the subject, some-
Ministries/Departments are even now rcvising the number

_ of vacancies available for appointment on the basis of
examinations held by the Union Public Service C ommission
and this is done sometimes at a very late stage, such as on
the date of the announcement of final results by the Commission
or sometimas even later than thet. This représents a vary
unsatisfactory state of affairs because such procadures
arc bound to lzad tc unduz hordshiz fo some candidates end ceuld
lay the selecting and eppointing esuthorities open to;charge of :

mainipulation or fevouritism,.

3. The instructions contained in para 4 of the linistry
of Home Affairs Giffice liemorandum No, 23/11/67-EsfsiB) dated
14th July, 1967 are again brought to the notice of the HMinistries
Departments and they are requested to ensure strict adherence to
these instructions in the matter of reporting vacancies to the

Commission. ;;////
! . =

{ J.K. SHARIH)
DEPUTY SECRETARY TC THE GOVT. OF INDIA

TO

A1l MINISTRIES/DEPART:..ITS OF THE GOVERNWIEZNT CF INDIA
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No, 3903¢ /12/75~Estt.(B)
Government of India/Bharat Sarkar —
Cabinct Secretariat /HMantrimandal sachivalava io.
Department of Personnel and Administrative Reforms
(Karmik &ur Prashasnik Sudhar Vibhag)

Wew Delhi, the 7 April, 1976.

Subject:~ Recruitment through examinations conducted
by the Union Public Service Commission-
Inclusion of the number of vacancies to be
£ilied in the Notice of the examims tions.

aees

The undersigned is directed to invite
attention to the linistry of Home Affairs Office
Memorandum No,., 23/38/68-Estt.(B) dated the 13th
March, 19638 and 25th October, 1968 wherein
Ministriss/Departments were requasted to assess
accurately their manpower requirements and to
accomunicate the same well in time to the Union
Public Service Commission., It is observed from
the annual Reports of the Unicn Public Service
Commission that these instructions are not '
always being implemented, This Department would,
therefore, again impress on all HMinistries/Departments to
ensure that the same are properly implemented.

2a In this connaction the Committes on Suo-

ordinate Legislation (Fifth Lok Sabhal) has, in its

16th Report, expressad the view that the need

for including a provision regarding the numbexr

of vacancias to ba filled on the results of

examinations should be emphasised to all Ministries/
Departments. It is, no doubt, a -fact, as the

Comraittea have observed that such a provision would

be a salutary one which would cnable prospective
candidates to assess their chancas of succass in the
examinations., Ministriegs/ Departmenits have,

therefore, to ensure that in respect of all

recruitment to be conducted on the basis of exami~
nations hezld by the Union Public Service Commission,
the number of vacancies to be fillad on the results

of each such examination should bz included in the
Notices for the examinations. This would be possible,
only if manpowesr reguiremants are assessed accurately and
wall in advance and communicated to the Commission, Ministrics/
Departments are requested to taka action accor i ngly.

sd/~ R,C. Gupta
Under Sccretary to the Govarnment of India.

gie]
"All the ldnistries Departments of Govt. of India otc. stc.

.
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