No. T-18011/01(i)/2024-TFA (C.No. 3185110}
Bovernment of India
Ministry of Personnel, Public Grievances and Pensions

Department of Personnel and Training
[Tramng Division)

Old JNU Campus New Delhi
Datad tha2l" July, 2024,

To

The Heads of All State [ UT ATls
Az parthe enclosed List)

Sub:  Invitation of Proposals under "Training For All" Scheme for the FY 2024-25 - ragd.
SirMadam,

| am directed to say thal the Department of Personnel and Training has been
implementing the central sectar scheme, namely, Training For Al (TFA)" aimed at capacity
building of all Government officials at National and State levels through appropnately designed
Iraning intervantions. In this regard, this Department vide leter dated 20052024 had
conveyed approval for TDOP courses to be conducted during the first & months of FY 2024-25
le up fo September, 2024, Mow, propesals are being invited from your Institute for
mplamaniing the following components of the scheme: -

{1 Siate Category Training Programme {SCTP) - from August, 2024 to March, 2025;
and

(i} Trainers Development Programme (TDP) — from Cctober, 2024 to March, 2025 (that
Is fifll year, including the proposals submitted for the first haif of the Financsl Year)

2. In addition to the above, you are requested to encourage submission of proposals
under Faculty Development Scheme (FDS) component of the Scheme by the taculty members
of your Training Instifutes and trainers developad by this Department.

Proposals under the SCTP and TDP componenis are required o be submitied only
_ﬂ]_ by 154h August, 2024 through this Depariment's website hilp//dopttrg.nic.in by usng
the unique User ID and Password already provided 1o the ATls etc. It may be notad that the
duration of the SCTP courses shall ba 1-3 days instead of lived 3 days duration. ATIs are
also requested fo choose topics inter-alia focusing National Priorities for SCTF programmas.

4, The conditions of eligibility and other terms for Faculty Davelopment Scheme from
current financial year onwards shall be as per Annexure-l, Revised nomination form for FOS
ig attached along with terms and conditions of FOS, A copy of Terms and Conditons in respect
of SCTF and TDP are enclosed at Annexures Il and Nl respectively,

5. Il may please be noted that proposals submilted by the Institutes under diffesent
components shall be finalized by this Department after laking into consideration the praority
areas of the Ceniral Government, past record of the raining institutes in conducting the
courses and tha availability of funds under the schema.

(Contd... |
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8 Grants under the TFA Schems shall be routed through Central Nodal Agency (CNA) in
terms of Do Expenditure’s DM dated 29/03/2022 Proposals submitted by such Institutes
which have completed acton for onboarding to CHNA procedure as explained in this
Department's letter Mo. 16017/31/2022 - TFA dated 0102.2023 (copy enclosed), shall be
congidarad by this Department.

7. The ATls may mlso comply with the fallowing in order 1o align the SCTRMTDRFE
components with Missicn Karmayogi. -

fl} Gel registerad onlo the Mational Standard for Civl Services Training lnuij'l:utﬁa
(NSCSTI) pordel developed by the Capaciy Building Commission under Mission
Karmayogi and gel thamselves accredited under the framework;

{il} Register on iGoT Karmayogi platform and faciftate the registration of paricipants as
users on IGOT, as wall as indicate details of user regisiration status in the Course
Cirecter's Report submitted by the Instilute while submitting claims;

(ill) Publish the calendar of courses on iGOT Karmayogl Pordal;

(v} Make efforts to optimally uilize the e-Courses/ content already available on the iGOT
Karmayogi ptatform. in the design/ planning of the course sessions. The Institutes may
accordingly decide on the duration of the dassroom companent of tha SCTP courses;
and

(¥} Ensure that the Potential Recognized Trainer (PRT) or Potential Master Trainer (PMT)
for any RT/MT Development courses of TOP mandatorily undergoes Faculty
Development Progamme’ of Capacily Budding Commission from the iGOT platform
which will henceforih be a pre-requisite for nomination of trainers,

8 Further, funds for conducting the iraining programmes under the Scheme shall be
releasad only on receipt of all the peanding Utilization Certificates (UC) in GFR From 12-C in
respect of the funds released so far by this Department, including during FY 2023-24, in rfoall
components of the Scheme, along with relevant Course Directors’ Repors, ett,

a9 It may please be noted that the cnline window of the poral for submitting preposals

undar SCTP and TDF components shall be closed afler 15.08 2024 and the proposals
received thereafter in physical mode may nol be considerad,

Yours faithfully,

7 @\
{qmiémﬁ Phani)
Under Secratary to the Govt. of India

Encls: As above

Copy, with a request 1o submil propesals for conducting fraining programmes under Trainers
Development Programmes (TOP) component, 1o:

The Director, LESNAA, Mussoons,
The Director, ISTM, New Dedhi.

The Director General, (IFA, Mew Delh,
The Director, PDNASS, New Delhi.
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AMMEXUEE

Faculty Development Scheme - Guidelines

The Department of Personnel & Training has been implementing a scheme of Faculty
Development to broaden and hone the knowledge and skill base of the trainers/faculty
members working In the training Institutions.

2. Eligibility: All Master Trainers/Recognized Trainers (MTs/RTs) developed by this
department, faculty members working in Central Training Institutions (CTIs) and State
Administrative Training Institutions (SATIs) on regular basis or on deputation are eligible for
support under the Scheme,

3 Coverage: Under the scheme, this department sponsors trainers/faculty members for
the training programmes conducted by various institutions within the country.

4, Expenditure: The Department funds the travel allowance and course fee in case of
Trainers (RTs/MTs) developed by this Department and course fee In case of faculty working in
the State ATls and CTIs.

5. Criteria: A trainer can avail the benefit of the scheme once in a bloc of two years which
could be relaxed in deserving cases.

f. Expenditure Ceiling: The upper ceiling of expenditure per head is Rs. 75,000/~ The
age of the officer should not be more than 55 years to avail the scheme.

y Programmes/ Training exposure sponsored under FDS:

(8 All short duraton (upto one week) Managemenl Development Programimes
conducted by XLRI, Jamshedpur, [IM Ahmedabad, [IM Bangalore, 1IM Lucknow, TIM
Kolkata, IIM Indore and IIM Kazhikode. Only those officers who have undergone
Direct Trainers Skill (DTS) course sponsored by this Department would be

considered for courses at XLRI and IIMs.
ii. Directors/DGs of the ATIS/CTIs could also nominate their faculty members to any

short duration programme (upto two weeks) in any other institution within the
country and depute them to visit any ATIS/CTIs for 1-2 week to study best training
practices. Trainers working outside the ATIS/CTIs could do so by sending their
nominations through their controlling officers.

8. Procedure: The eligible trainers/faculty members could apply in the prescribed
proforma (attached) to Training Division, DoP&T alongwith their application form for the
programme, supporting documents, brochure for the programme for sponsoring their
candidature for the abovesaid programmes/training exposure. The trainer/faculty would have to
submit a brief report on the training/exposure visit to the controlling authority and this
department on successful completion of the course/study.

8. Funding: While sponsoring the application under FDS in respect of an applicant, the
Training Division shall forward the application to the concerned Academy/ Institute. The actual
course fee subject to the ceiling mentioned zbove shall be reimbursed by this Department to
the Academy/ Institute on recelpt of the relevant documents (bills/ vouchers etc.), in orginal,
alongwith successful completion certificate In rfo the applicant.
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NOMINATION FORM

Proposal for Short Term Domestic Training Programme on Faculty Development

MNOMINEES INFORMATION - Part - |

MName

Designation

Since(date)

Cali

Whetner Regular’ Permanent Governmant
employea? Details thereol

Cadrel Service

L] I'.'HI.‘

Institute/organization whare posted at presant

Whether vou are BT/ MT in any ToT package of
DoP&T? If yes, details thereof

|

Whether Faculty in any ATV CTI7 Pls specify

Whether you have attended DTS cowse eariier
sponsomed by DoPFT? If yes, please enclose the
photocopy of the certificate

Scale of Payl! Pay Level

10

Date of Birth

11

Gender

12

Categary

13

Addrass for communication (with Pin Code)

14

Telephona Number’ Mobile No.

15

E-mail

16

Whether you have attended any Faculty
Developmeant programmesponsoned by
DoPTearlier? f yes. please indicate Course,
Date and Venus

1r

Whather you have been sponsored under FDS
in last two years? If yes, pls attach copy of the
sponsorship letter.

| Provide details of course you wish to attend

MNamea of Insbiute

Venue

Dates

‘Course fee

E-mail id

{attach copy of brochiure)

18

Signature




Aut rmation =

Mame of sponsoring suthority

Address for communication (with Pin Gode)

Talephone Number & Email

How does the programme/ course benefit the
tramee

| How does the nominee's pariicipation relate
o the training and developrmenl plan and
policy of the sponsaring authorty?

Is ha'she is clear from vigilance angls?

Signature and Seal of Sponsonng Authority
With Data




ANNEXURE -IT

ANNEXURE - 11
Terms and Conditions for sponsaring State Category Trainine Frograms

mmmdmhaﬂmmmmmmulmm
under SCTP Is a5 folows:

DURATION COURSE FEE (per day/per participant inclusive of
Boarding and
State Leve|  Distnct Level
Sdays / | week : Rs. 1500/ Re, 1000/-

3 The course fee Indicated includes the entire expenditure to be incurred by the
Inetitute in conducting the course and no other charges / fee would be admissible.

3. The number of participants per course should be 15 - 30, Howewer, in case e
number of participants happens to exceed 30 In any particular COUWFSE, NO additional
amount will be paid by the Department. If the number of nominations initially received is
hﬁuwt&,ﬂmlmﬁhhthﬁdnﬂnmmmmuwmm:mw
ted=phane/fas/e-mall well In advance to increase the number of nominations. Inspite of
having made all possible efforts, it is feit that a suffident number of participants is not
avallatile, thia course may be rescheduled to a later pericd but with in the same financial
year. Ml the nominated persons, their sponsoring authorifies as well s this department
should be informed. If the number of partidipants s bess than 15 in any particular course,
ne amount will be paid by the Department.

4, The State Training Instlute are themselves to seek nominations directly for the
courses and finalise the st of the perticipants selected to ottend. It is, therefore,
sssential that the Institute crculate the detasis of each course sufficiently n advance to
the concerned organizations. Full Information on the course content, objectives, eligibility
conditions etc. should be provided. This department, however, monitors progress in
conducting the courses as well as evaluate the course cenducted,

5, It 5 the responsibility of the Institive to nform the participants and their respective
controlfing authority eboul the selection of the perlicipants.  The Institute also have
infarm the participants and their controfling authority of the details of the locations of the
Insttiutes, accommodation arranged or available for them (if any), how to reach the
institute from the railway station/bus stand/airport etc. as well in advance.

6, Once the department communicales its aporoval for conducing the courses, the
institute must conduct the course in accorcance with the approver schedule, In case the
Institute faces a serious problem in conducting the course on the approved dates, the
course can be re-scheduled in consulation with this Department but must be conducted
with in the financial year. In no case, will the course be aliowed o be carried over to the
next financial year.

R.T.0,



a) Final st of participants { duly dassified)

b} Course sched wle

) Complete course materal deculated for the course (only for the first course in a
year an the subject)

&) Twao copies of the summary of the evaluatian reports filled by the participants (as
per the proforma) made by the course director

) Course Director's reports (as per the proforma)

) Group photograph of the participants

8.  The Instritute need not send the original feed back forms filled by the participants.
Hewevar, these should remain available with the Institute for one year, so that they are
made avadable , If so demanded,

9. This Department would evaluate the course on the basis of the participant's feed

back, the course material, schedule etc. (when they are received from the Institute) and for
selected courses by deputing offcers for attending the end of 1he course evaluation

LA AL R TR g s ]
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The course capacity and course fee will be & Follows: -

Course Tistor - Trainss Ciolirse foe
Ratin
5] 4 4 20004 -per day/
per paricipant
DaT 2 12 <o
ETD on DTS 2 2+ 24 o
KTD on Dol 2 12+ 12 -do-
MTD o0 OTS F i M+ 23 o
MTDon DaT 7 ¥+ 17 o
RTD on MaT 2 It + 16 -
MTD on MaT 2 16+ 16 -do=
MaT 2 16 A
THA 2 H o
ATD on TH& i 6+ 16 -day-
MTD on TR 2 Lo+ 16 =da-
DM 2 15 =&
DLM Weorkshop: F 15 T
EcT | 16 -da-
BT on EoT 2 16+ 16 -ther-
MTD on EoT z 16+ 16 -
BT 2 16 =t
RTD on ELT 2 16+ 16 ~to-
Mentoring 2 g -do-
Facilitatian 2 ] - -
Péaticnl £ 20 ==
Palicy (NTP)
ATD gn Mgnkorng 2 B+a ~Jo-
RTD an Facilitation b B+ 8 g
MTD an Mentoring 2 B+5 -tho-
T an Farilitabion FJ H+ed (-
Intmoducion o SAT F 16 =g
Cinarses

2. Mominations for el TDP courses may be invited by organizing institule and the institute will be
responsible for getting adequate nominations.

4. The tuter-traines ratio for the ToT cowrses will Be 0TS AL, DoT 2512 & MoT 2: 16, The faculty
W&Emﬂmummmnmmm.

5. The deployment of trainers for the National Calendar will be decided by Training
mmm-uu-ruhm-ﬂmu&whm;nmmm
Mmmmwcmmmmmimmg“w
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NOMINATION FORM - TRAINER DEVELOPMENT PROGRAMMES (TDP)

Course name

Venue

Date

Please complete in capital letters. Strike off items not applicable. Nominations should be
submitted at least 4 weeks prior to the course dates. Please submit the duly filled in form to the
Institute in case of nomination for basic certificate TDP programmes and to Training Division,
DoPT in case of nomination as Potential RT/ MT for RT/ MT Development Programmes,

NOMINEES INFORMATION

1 | Name

2 | Designation

3 | Department/ Institute/
Organizaticn

4 | Whether pen‘ni:'_nent Govt.
employep?

5 |Scaleofpay ]

6 | Date of Birth (dd/mm/yyyy)

7 | Gender

8 | Category {SC/ ST/ OBC/ General}

9 | Address for communication
(with Pin Code)

10 | E-mail

11 | Telephone Number/ Mabile
Mumber

12 [ Relevance of the TDP
programme to the officer

13 | Details of other "Training of

Trainers (ToT)* Courses
attended, with dates (attach
copies of certificates thereof)

Signature of the Nominee



NOMINATION FORM — TRAINER DEVELOPMENT PROGRAMMES (TDP)

Course name Yenue Date
Sponsoring Authority’s Confirmation

1 | Namae &fﬁunmﬂng authority

2 Address for Communication
{with Pin Code)

3 E-mail id

4 | Telephone Number

5 |How does the nominee’s
participation relate to the
training and dovelopment plan
and policy of the sponsoring
authaority?

6 | Please give details of those you
have sponsored for this course
in the past, and any feedback
you have taken from them on
benefits to them and the
organisation.

Certified that the given particulars are correct, the nomination is made after
ascertaining the training needs of the nominee, and if selected the nominee will be relieved on
full time basis for the programme.

Signature & Seal of Sponsoring Authority

Date :
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b B0 1AR200-TFA (C.No 3 1543681)

= Government of India
By - Parsonnal, Public Grigvances and Pensions
! eparnment of Personnel & Training
L'II Traming Divisian
Biock-IV, Old JNL Campus, New Delh
Dated the 7 October, 2020
OFFICE MEMORANDUM
Sub:  Fevison of Coume e for condueting SCTP and TDP courses in online | digital | virtual

L[ B

T dndersigned is dreched o say hat this Depanirmesnt Sponsors haining programimes undes
Stale Catecdry Training Pogammes (SCTP) and . Trainors Development Programme (TDP)
components of e Trambog Foc A1 {TFA] Schemes fof which the course fes at the rates as revesed ide
Bhe Dupaiment's OM Mo 2021002 012-Trgl dated 17" Oclobar, 2013 {copy enciosed) =
BRI O

2 in ey of this prescsing public health emengency sfuation due to Covid-19 pandemic, this
Dieprtrra] vite O Mo 1000 102020 TRA dated 3 July, 2020 8sued Stendard Operating Procedure
(ST Jor Tuncnonieeg of Do ebiluiEs As ped general guidelings of the SO wier aia raimeng
progéanss. ac S as possibio chould be conducted m digialionlingtvirteal mode.

3 Sty o v e ol o i s Deen decided 1o revise the abes of courss fees lor conducting
e trmirneg prsgrEnmes in o ne Adigital | ndual envirgnment as under
SLAITRE FIETTTS | Fon(inRs) | Duration (in Mo, of participants
I_STC TF (S - Lvel Tasisy gt 1,100/ 3 25
1 Sub-Diss Loyl e e
[Tor 1,500 308 6.88

4 AR pier Bhe peegod wongemant. e course fes would be relsaied quarterly to thea T'l"ﬁl'l"!ﬂ
institutes on advancs basie 0 cass any Training instilute conducts thess training programmes in
physcal (in-parson] mode o oot complhance af the S0P, owing to justifiable reasons. swuch Institules
may bo polter 10 payma | o Cowes fee ot the exisling rates and the difference of the amount, subject
I ACuSis, Wil b feimbursed subsequenty, atter recaipt of the Ulizaton Cenificates (UCa) / coursa
ditecions oot [CORR) hen such Inafifules

5 [risne (ndeds @ poeocshie 16 (e alarementioned coursas conduciad on or after 1% August
2020

B This =apes wilh me concwrence of Integrated Finance Division (H) vida Oio Direcior [FIF)

Dy, M 3T 8L VTSR0 dibes T80 Sepdeiivbier, 2020
Desar Rarkeh Bt
Under Sacretary 1o tha Govarrmaent of India

1. Chisf Socromnies - Ao oresrairs of gl the States f UTs
2 orberads ol @i fhe S U7 Adaunistrative Traning Institubes, ISTM / IIPA 7/ PDNASS, New Dalhi

Cegry 1o

1 PaAAC Mg Pereanne Puble Grievances and Pengions, Lok Nayak Bhawan, New Dalbi

2 Hore Fisanes - | Soaoch Mo Home Afairs, Marlh Block, New Dalhi

1 Upce Seoratary (B4 o Pemonnsl & Training, Morth Biock, New Deihi

& U Serelany (Fue o=l Trasing Daason, Ofo Personnel & Training, Od JHU Campus, Hew

Chliy

WIE wiang Chivi 15T — for upioading on Department’s wabs e

4,

——



ANNEXURE- [V

No, T-16017/04/2023-TFA (C.No. 3177224)
Government of India
Ministry of Persannel, Public Grievances and Pensions
Department of Personnel & Training
(Training Division}
e
Oid JNU Campus, New Delhi

Dated the 08™ August, 2023,
TG

Heads of all State / UT ATIs
(As per the enclosed fist)

Subject: Alignment of Comprehensive Online Modified Module on Induction
Training (COMMIT) programme of Training for All Scheme with
Mission Karmayogl — regd.

Sir/ Madam,

I am directed to say that the Department of Personnel and Training
(DoP&T) has been implementing the central Sector Scheme, namely
“Tralning For All {TFA)” aimed at capacity building of all Government officials
at National and State levels through appropriately designed training
interventions.

2, Under this Scheme, Comprehensive Online Modifled Module on
Induction Training (COMMIT) - a blended training programme Was launched
in June, 2017 as a component under the TFA Scheme., COMMIT programme
had been implemented through the LRC platform (English Version) and
Telugu Version on LMS of Dr. MCR HRDIT.

3, The Government of India had launched the National Programme for
Civil Services Capacity Buliding (NPCSCB) - Misslon Karmayogi, with the aim
of developing a citizen-centric and future-ready civil service through
democratized and competency-led capacity bullding. It has been decided to
implement COMMIT programme through iGOT - Karmayogl Platform
(https:/flgotkarmayogl.gov.in/).

4, Further, to link the release of funds for the COMMIT programme to
the outcomes, it has been decided to link release of funds to actual
completion of the online companent of the COMMIT programme by enrolled
participants. Accordingly, funding pattern and release of funds has been
revised.

Contd..



5. Therefore, the revised modalities for the implementation of the
COMMIT programme through IGOT-Karmayogi Platform (as per Annexure)
are belng issued.

6. All States/UT ATIs are requested to take note of these revised
madalities (Annexure) and comply accordingly.
Yours faithfully,
Encl: Anneaxure tf:q e
S

(B Ginkhan Mang)
under Secretary to the Govt. of India



Annexure

Implementation of Comprehensive Online Modified Module on Induction
Training (COMMIT) programme from iGOT - Karmayogl platform - Revised
Modalities

wn

10,

Scope: Newly Recruited frentline functionarics of the State/ UT
Governments {0-5 years) who have received no induction training.

COMMIT programme shall be implemented through the IGOT -
Karmayogi platform{https: / / {gotkarmayogi.gov.in/|.

The ATls shall onboard themselves as CBP providers on the iGOT -
Karmayogi platform. iGOT CEP Portal User Manual is enclosed.

Registration / Enrollment of participants shall be done on the iGOT -

Karmayogl platform. KarmayvogiPortal Signup Manual iz enclosed. ATls
shall facilitate registration/ enrollment of participants.

Structure of the COMMIT programme shall remain the same, that is, 15
- modules/courses (12 Genere and 03 Domain Specific) totaling to 28
hours.

The ATls shall implement the programme only in respect of the number
ol participants they would be able to cover in that financial year, The
expression ‘coverage’ implies completion of all the modules/ courses by
all the enrolled participants from the IGOTKarmayvogl platform. The
ATls, keeping this in mind, shall submit the proposals accordingly.

As per the existing modalities, the ATls shall ensure that the registered
{ enrolled participants compiet= 3 (three} e-Modules/ Courses on soft
skills during one day (8 hours) orientation-cum-registration session in
the presence of the course director / nodal officer.

The participants shall complete the remaining 12 modules from the
30T - Karmayogi platform in 60 days time thereafter.

There are assessment questionnaire at the end of each course of the
COMMIT programme. On obtaining prescribed percentage/ score (ie.
60%) Lo clear the assessment test, certificates to the participants shall
be generated on iGoTKarmayegi platiorm online,

Funding pattern: The course fee continues to be fixed as Rs. 1,500/ - per
participant. In additon of the course [ee, honorarium @@ Rs.50,000/- for
every 2,000 participants (i.e. R8.25/- for each enrolled participant) shall
be provided towards technical assistance.



11.

L.

13,

14.

15.

Release of Funds : Funds shall be reimbursedto the ATls en quarterly
basis in two varied installments:

{a) First Installment: After enrolment & completion of 3 online modules
from GOTKarmayogi platform during one day orientation-cum-
registration session to be held at the concerned ATI, Rs. 1000 /- per
participant shall be released. The payment shall be reimbursed on
the basis of an interim report to be submitted by the ATI after
conduct of one day orientation-cum-registration session. The ATI
shall provide details of participants [name, mobile no., email ID,
Department ete.) in respect of whom, first installment is sought;
and

(b} Second Installment: After completion of all 15 coursesol the
COMMITprogrammefrom iGOT-Karmayogl platform  hy the
participants, Ra.525/ - per participant shall be released in respect of
number of participants (i.e. balance course fee @ Rs. 500/- per
participant and honorarium to technical personnel calculated @ Rs,
25/- per participant), The payment shall be reimbursed on the
basis of the report to be submitted by the ATl and the online data

as regards completion of the programme by the participants.

Funds will be routed to ATls on reimbursement basis through Central
Nodal Agency ([CNA) System,

The reimbursement shall be limited to the number of participants
covered by the ATl in that particular FY for which proposals are
received.

Roll over of approvals given shall not be allowed to the next
financial year {carry forward of approved number of participants o

next Financial Years shall not be allowed).

The ATIs shall submit a year-wise Programme Completion Report at the
end of the FY.



No. T-16011/01/2024 - TFA (C. No. 3185110)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
(Training Division)

Ak

Old JNU Campus, New Delhi - 110067,
Dated the 03% April, 2024,

T

1. Heads of all State/ UT ATls/ CTls |through website)
2, All MTs/ RTs (through website)

Subject: Nomination for Training Programmes under Faculty Development Scheme
(FDS| of DoP&T - Terms and Conditions regd,

Sir/ Madam,

The Department of Personnel and Training has been implementing the
central sector scheme, namely ¥ Training For All [TFA)" aimed at capacity building of all
Government officials at National and State levels through appropriately designed
training interventions. Under the TFA Scheme, a component namely, Faculty
Development Scheme has also been implementing with the aim to broaden and hone
the knowledge and skill base of the trainers/ faculty members working in the Training
Institutions.

2. The conditions of eligibility, other terms and nomination form for Faculty
Development Scheme is enclosed herewith (Annexure). This is for wide circulation and
compliance please.

3. This issues with approval of the competent autherity.

Yours faithfully,

Under Secretary to the Govt, of India



ANNEKXURE

Faculty Development 5¢ - Gui

The Department of Personnel & Treining has been implementing a scheme of Faculty

Development to broaden and hone the knowledge and skill base of the trainers/faculty
members working in the training Institutions.

1. Eligibility: Al Master Trainers/Recognized Trainers (MTg/RTs) developed by this
department, faculty members working in Central Training Institutions. (CTIs) and State
Administrative Training Institutions (SATIs) on regular basis or on deputation are eligible for
support under the Scheme.

3 Coverage: Under the scheme; this department sponsors trainers/faculty members for
the training programmes conducted by various institutions within the country.

Expenditure: The Department funds the travel allowance and course fee in case of

Trainers (RTs/MTs) developed by this Department and course fee In case of faculty working in
the State ATIs and CTIs.

5 Criteria: A trainer can avail the benefit of the scheme onca in 2 bloc of two years which
could be relaxed in deserving cases.

B. Expenditure Ceiling: The upper celling of expenditure per head is Rs. 75,000/- The
age of the officer should not be more than 55 years (o avall the scheme.

s Programmes/Training exposure sponsored under FDS!

® All short duration (upto one week) Management Development Programmes
conducted by XLRI, Jamshedpur, [IM Ahmedabad, 1IM Bangalore, IIM Lucknow, TIM
Kolkata, 1IM Indore and IIM Kazhikode. Only those officers who have undergone
Direct Tralners_ Skill (073) couwrse sponspred by this Department would be
considered for courses at XLRI and TIMs.

il, Directors/DGs of the ATIS/CTIs could also nominate their faculty members te any
short duration programme (upto two weeks) in any other institution within the
country and depute them to visit any ATIs/CTIs for 1-2 week to study best training
practices, Trainers working outside the ATIS/CTIs could do so by sending their
nominations through their contralling officers.

B. Procedure: The elighble trainers/faculty members could apply in the prescoibed
proforma (attached) to Training Division, DoP&T alongwith their application form for the
programme, supporting documents, brochure for the programme for sponsoring  their
candidature for the abovesald programmes/training exposure. The trainer/faculty would have to
submit & brief report on the trasininglexposure visit to the controlling authordty and this
department on successful completion of the course/study,

B. Funding: While sponsoring the application under FDS in respect of an applicant, the
Training Division shall forward the application to the concemed Academy/ Institute. The actual
course fee subject to the ceiing mentioned above shall be reimbursed by this Departrment o
the Academy/ Institule on recelpt of the relevant documents (bills/ vouchars etc.), in original,
alongwith successful completion certificate in rfo the applicant.

LIL R



Proposal for Short Term Domestic Training Programme on Faculty Development

NOMINATION FORM

MOMINEES INFORMATION — Part - |

i Mamea
2 Designaton
Sincei{date)

3 Whathizr ﬁﬁuranf Parmanan! Govemment
employea? Details thamaof

4 Cadre! Senvice

[5 Inzlituta/organization where posted at prasent

& Whether you are RT/ MT in any ToT packesge of
DoP&T? If yes, details thereof

T Whether Faculty in any ATI CTI? Pls spacily

8 Whather you have attended DTS course earliar
sponsored by DoPT? i yes, please anciosa the
photocopy of the cerdificate

"] Scale of F'El:p'.l' Pag,r Lewveal

10 Datz of Birlh

n Gender B

12 Category

13 Addrass for communication (wilh Pin Coda)

14 Telephone Number Mobile No

15 “E-mall

16 Whether you have attended any Facully
Devalopment programmesponsored by
DoPTeardlar? If yes, please indicate Course,
Dale and Venue.

17 Whether you have been sponsored under FDS
in laat bwo yeara? If yes, ph atlech sopy of the
sponsorship letier,

18 Provide details of course you wish to attend
Mamea ol Instiits
Venue
[atee
‘Courss has
E-mail Id
(altach copy of brochure)

18 Signature o




5 Authority's tion = Part —

Mame of sponsoring authority

Address for communication (with Pin Code)

Telephona Number & Email

How does the programme’ cowse banafl the
trainee

How does the nominee's parficipation relate
to the braining and dewelopment plan and
policy of the aponsafing authority?

is helshe is claar from wvigilance angla?

Signature and Seal of Sponsonng Authority
With Date




