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OFFICf, ME}TORANDUM

The under signed is directed to say that 3-day Orientation Programme for Directors and

Deputy Secretaries joining the Central Secretariat under the Central Staffing Scheme is scheduled to

be conducted at the Institute of Secretariat Training and Management (ISTM), New Delhi during

20.01.2020 - 22.01 .2020.

2. The programme is designed to cater to tl')e needs of an officer of the rank of Director and

Deputy Secretary joining the M inistries/Departments for the first time under the Central Staffing

Scheme. List of such officers who joined the Ministry/Department is attached. The course is expected

to cover Machinery of Government, OfTice Procedure, Noting and Drafting, Parliamentary Procedure,

Budget Procedure, Purchase Procedure and Right to Infonnation.

3. There is no course fee payable and the period of the training will be treated as 'on duty'

Ministries/Departments are requested to nominate the officers as per the list attached and to relieve

them to join the programme at ISTM, Old JNU Campus, New Delhi-l10067 on 20'r'January 2020 at

09:30 AM. The lnstitute has also been asked to send relevant information outlining the objects, course

contents ofthe programme directly to the officers.

4. Participants are requested to fill in the online nomination form available in the link:

https://www.istm.gov. in/home/online,nomination_forrn by lOth January 2020. Difficulty, if any. in

locating and/or filling the form may be brought to tlre notice of the Course Directors, Shri Sanjay

Kunrar Shanra, Additional Director, ISTM, New Delhi [email: san ial-sharma.l48p@gotj!,] or Shri

Jitender Bhatti, Assistant Direcror, ISTM [Tel no: 0l l-26737 656 email: jbhatti.edu@nic.iu]

e
(Anita Bilung)

Under Secretary to the Governrnent of India
Tel: 0l l-26166856

To

Copy to

L

As per list attached

Shri Sanjay Kunrar Sharma. Additional Director. ISTM, New Delhi for information. lt is

requested to send joining instructions and training prograrnme material to all participants- As

usual evaluation reports, training materials, list ofparticipants etc. may be sent to this Division
immediately after completion of the course.

Shri Jitender Bhatti, Assistant Director, ISTM, Old JNU Campus, New Delhi.

3- NIC, Training Division, Old JNU Campus, New Delhi with a request to upload the circular on

the website
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Listofthe participants nominated for 3-day orientation course scheduled from 2oth to 22",1
January, 2020 in the Institute of Secretariat Training and Management (ISTM)

S

No.

Names of the Ministry /
Department

Names of Officers
Shri/Smt/Ms

Designation

1 President Secretariat 1 Vikram Singh PS to President of India

2 PMO 2 Vi a Kumar Mantri
3 Siddhartha Nath Director

S.R. Bhavsar OSD
Yadav Manharsinh
Laxmanbhai

Deputy Secretary

Central Vigilance Commission Rajesh Kanungo Director

4 Cabinet Secretariat 7 Alok Tiwari De u Secreta
Amitesh Kumar Sinha Director

9 Deputy Secretary

5 Ministry of Agriculture &
Farmers Welfare

10. Ra esh Malik Director
Director

l2 Krishna Kishore
Covindara ula

Director

13. Ra nish Dev Burman PS to MOS
t4 Sarbeswar Majhi Deputy Secretary

6 D/o Atomic Energy 15 Ashish Kumar OSD to MOS
L6. M ili K Ra endran Internal F A
77. Prashant Kumar ha OSD to MOS

M/o AYUSH Shashr Ranjan Kumar
Vidyarthi

Director

79 T.V.Raghavan

Swapnil M. Naik PS to MOS(lCJ

B Ministry of Chemicals &
Fertilizers

21. Naray4n Gambhir OSD to Minister
Panka Gu ta Director

9 Ministry of Commerce &
Industry

23 Bhaskar Choradia Director
24. Surabhi Sharma Secreta
25. Director
26. Pingale Vijay Maruti PS to Minister
27 Director
28, Uda Si h Mina
29 Senthil Nathan S

30. Director
31. Dinesh Si
32 Sam a Saha Director
33 Anurag Sehgal Deputy Secretary

Ministry of Communications
& Info Tech

34 Tarun Verma OSD to MOSflC)

11. Ministry of Consumer Affairs,
Food & Public Distribution

35 Hema Director
36 Phool Chand Meena PS to MOS
37 Dharmesh Makwana Director

sl.
No.

Deputy Secretary

4.

5.

6.

8.

Tina Soni

11. Rajan Agrawal

7. 18.

Deputy Secretary, OSD
to MOS(tCl

20.

22.

(DGS&D)

DepuW
Sanjay

Rajeev Kandpal

Director [D/o IPP)
Deputy Secretary

Shruti Singh

Deputy Secretarv

10.

aiswal



38 YadavA OSD to Minister72. M inistry of Corporate Affairs 39 Abhijit Phukon Director

40 Mukesh Kumar ha SecDe ut

Galle of Modern Arts
Director (National

42 Anita Rupavataram

Galle of Modern Arts
Director INational

43 Nazneen Banu

Ga lle of Modern Arts
Director (National

Ministry of Culture

44 Manoj Kumar Tripathi Director

45 Prachish Khanna Director
46 Vi ui Bansal PS to Minister

Satish Sin Director
48. Virender Kumar Ad hana Director

Kedar Prasad Burand e Director
50 sh Dhar DiwivediTri ure Director
51. Panka Pand Director

1,4 Ministry of Defence

52 Susheel Khajuria Deputy Secretary

53 Mahesh Thakur SecretaDe u
54. Yu lKishore oshi Director

Sonali Ghosh Director
56 Reniitha Maniyil

Haridasan
Deputy Secretary

Ka il Chaudha Director

15. nistry of Drinking WaterMi
and Sanitation

58, Ajay Kumar Director

59 Anuradha Si h Director
60.

IArvind Kumar Nauti Director
Poonam Si Director

62 (ushal Vashist Director
63. Mano Kumar Ga Director

16 inistry of Environment,
Forest & Climate Change

M

64 Rakesh Kumar Director

1,7 EIection Commission of India Director

66 Anwar Hussain Shaik Director
67. Anshuman Sharma SecreDe u

Anjana Vashishtha Deputy Secretary

69 Harsha Dass Director
70. KumarSan a
7L. Rahul Ka oor Director
72 Manmohan Sachd eva Director

Lalit Wadhwa SecretaDe u
74. anGandhi Kumar Na tra SecDe tl
75 nR SecretaDC u
76 Harsha Dass Director
77. Anindita Sinhara Director

KumarSan a Director
79 hBhartendu Kumar Si Director

Sibi Chakkravarth M PS to MOS
81 Paras Mal Sankh la 0SD to Minister
82 Suresh Pentakota Director

18. Ministry of Finance

83. Vishal Prata si De Secreta

47. Ritu Sharma

13.

49.

55.

67.

65. Nikhil Kumar

68.

Director

73.

78.

80.



Provash Ran an Biswas Director
85. Panka Gu ta Director
B6 Mukesh Kumar Gu Director

Manish Kumar ha SecreD u
88. Naval Kishor Director

Ashima aln SecretaDe u
90 Pawan Kumar Deputy Secretary

Ritesh Chauhan PS to Minister
92 Sachin Mitral Director

N. Yuvara SecretaDe u
94 San a Director
95. Anil Ra Director

Vidhushi Chaturvedi Director

1,9 inistry of Health and Family
Welfare
M

97. Mukesh Kumar PS to MOS

Ashwani Kumar Director
99. rAmrendra Kumar S e 0SD to Minister
10 0. Yo esh Mohan Dixit Director
101 Sushil Pal PS to MoS
t02. Shreeshail Mal Director
10 3. B.C. oshi Director
1,04. Dee k Kumar Director
10 5. Ravinder Kumar Director

Rakesh Kumar Pande Director
707 Shiv Narain Director NATGRID

Sachin Shinde PS to MoS
10 9. Sreekanth T Director

20. Ministry of Home Affairs

1 10. Manish Kumar Garg Director (NATGRIDJ

111 Nandita Gu ta Director
Kumar Gautam Director

113 Rahui Ka oor Director

21 Ministry of Housing & Urban
Poverty Alleviation

7t4. Deputy Secretary

115 Subrat Kumar Prad han SecretaDe u
116. Ritu rwal SecretaDe u

22 inistry of Human ResourceM

Development

Rajnish Kumar Director

23. Ministry of Information &
Broadcasting

118 Jyoti Mehta

71_9. chandran K.S, SecretaD U
L20 Giridhar Go lkrishna Pai Director

24. Ministry oF Law and Justice

121. Anshuman Gaur PS to Minister25. Ministry of Mines 122. Veena Kumari Dermal Director

t23 Ni amuddin Director
26. inistry of Minority AffairsM

124 Pramod Kumar Thakur Director

27. NITI Aayog 125. Nidhi Sharma PS to Vice Chairman

Ministry of Power 726 Sunil Gautam

29. M inistry of Parliamentary Affairs 727 Shiva Nand OSD to M inister

84.

89.

97.

93.

96.

98.

L06.

108.

1,12.

Suneet Mehta

1,77 .

Director

Director



t28 S harm aVi a Director
30. Ministry of Petroleum & Natural

Gas Satyajit Mohanty OSD to Minister

130 Kavitha Padmanabhan
131, More Ashish Madhaorao
1,32 Subraman aMSRao Director
13 3. Ra ul Bhatt
L34 Khushboo Goel Chowdhary Deputy Secretary
13 5. Sa rika Patnaik Director

Ashwini Dattatra a Thakre SecretaDe u
737 Smita Sa I SecretaDe u
13 8, Kailash Dan Ratnoo Director

Raghuraj Madhav
Raiendran

Deputy Director
(Senior) (LBSNAA)

1,40 Vani Anand Sin Re ional Dir SS

Ministry of Personnel, p.G. anJ
Pension

Rajesh Raypa Director (UPSC)

1,42 u lavara u Bala
743. Gedam Praveen Nilkan PS to Minister

Saket Kumar PS to MOS

Ministry of Railways

745 Rakesh Kumar Mishra PS tO MOS

1,46. Navneet Mohan Kothari PS to Minister
Ministry of Rural Development

Manik Chandra Pandit Deputy Secretary

5hi ra Sharma
749 Dashrath Prasad Director

Ministry of Shipping

150 Pandurang Kondiram Raut Deputy Director Ceneral

151. Director
35 Ministry of Science & Technology

Mano Kumar Director
153 Praveen KaranthDepartment of Space

1_54. Nandini Prabhakar
Anvekar

Director

Vikash Prasad
Neera Semwal PS to Minister

t57 . Dhan reet (aur PS tO MOS
Dee ak Mehra

37 Ministry of Social lustice &
Empowerment

15 9. Tasneem Maajid Canai Director

Nidhi Mani Tri thi PS to MoS
'1,61_ Sanchita Banerjee

Rodri
OSD to Minister

Balram Kumar Director
163. Santosh Kumar Singh

Handlooms

Additional Dev
Commissioner

Ministry of Textiles

764 Kousik Chakraborty

1,65. Mano Kumar Sahoo PS to Minister
Anil Kumar Ade all Director

Ministry ol Tribal Alfairs
1,66.

767 . M. Dilip Kumar

Mini of Youth Affairs & 168 Arun Kumar Yadav

129.

31.
Deputy Secretary
Deputy Secretary

Director

13 6.

1,39.

74L.

32.
PS to MOS

1,44.

L47 .

34. 148. Director

Preeti Katiyar
752.

36.
Deputy Secretarv

15 5. Director
15 6.

15 B. Director

L60.

L62.

Deputy Jute
Commissioner

39.

PS to MoS

40.
Director



Sports

1,69. Vishal Pal Sin SecretaDe
77 0. Sunil Gautam Director

47. Ministry of Power

777 Manoj Kumar Singh PS to MOS(lC)

7? 2. Anil Kumar D Secre
1,73. Sameer Shukla PS to Minister
17 4. Aman Sharma Director

42. Ministry of Steel

1,75. Girraj Prasad Meena Deputy Secretary

1,76. Santhana Gopalan Assistant DG (UIDAll

777 . Kumar Ravi Kant Singh PS to MOS

43. Ministry of Electronics &
Information Technology

778. Nishant Kumar Tiwary Assistant DG (UtDAt)

Mohd. Zakir Hussain Director
180 Rama Kant Singh Director

Ministry of Heayy Industries &
Public Enterprises

181. Ashok Maheshwari CVO (Common
Instrumentation

45 M/o Micro, Small & Medium
Enterprises

182 Rai Kumar Digvijay PS to MOS(lC)

46 M/o Statistics & Programme
Implementation

183. Director

784. Manoj Kumar Singh Director

185 Ashok Kuntar Yadev Deputy Secretary

1B 6. Sudhir Prasad Director

47 Ministry of Women & Child
Development

1,87 Navendra Singh Director

44. 179.

Ravi Cupta


