F.No.T-16011/1/2020-TFA (CN 3150940)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
(Training Division)

ek k ke

Old JNU Campus, New Delhi-67
Dated the 20" January, 2020
To

The Heads of State / UT ATls, ISTM, IIPA and PDNASS
(As per Standard List)

Sub: Submission of Online proposals for the State Category Training Programme
(SCTP) and Trainers Development Programme (TDP) sponsored by DOPT for the
FY 2020-21-reg.

Sir/fMadam,

| am directed to say that under the Scheme “Training for All", this Department
sponsors various training programmes under State Category Training Programme (SCTP)
and Trainer Development Programme (TDP), which are conducted every year by State/UT
Administrative Training Institutes, IIPA, ISTM and PDNASS.

2. Accordingly, proposals for the afore-mentioned programmes for the year 2020-21 are
invited from your Institute/ Academy. The proposals are required to be submitted only online
through this Department's website http:/dopttrg.nic.in by using the unique User ID and
Password. The proposals received manually shall not be considered in this Department.
Terms and conditions for conducting the courses under these programmes are enclosed.

3. While there is no limit on the number of courses an Institute may want to submit such
courses, however, shall be finalized by this Department after taking into consideration the
priority areas of the Central Government and also past record of the training institute in
conducting the courses. Preference will be given to short-term programmes (3-day duration)
which focus on case-based pedagogy.

4, It is, therefore, requested to send the proposals in this regard at the earliest and latest
by 28" February 2020. You are also requested to simultaneously send summary of each of
such proposals by email to manoj.katarial4@nic.in/ srinivas.g@gov.in.

5. It may kindly be noted that the proposals for the year 2020-21 will be considered only
on production of Utilization Certificate (in prescribed format i.e. 12-C) in respect of the funds
released under SCTP and TDP during the FY 2018-19, if any. Further, no programme will be
sponsored to such Institutes, which have not yet started filing expenditure details in EAT
Module of PFMS, in terms of Government instructions, in respect of the funds already
released by this Department.

Yours faithfully

Encl. As above. b\!‘/
(D. Ramesh Babu)
Under Secretary to the Govt. of India
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ANNEXURE-]

o Terms and Conditions for Sponscring Trainer Devel

The course capacity and coursa fee will be as foliows:-

Course Tutor - Trainge Course fee
Hato
DTS ) 24 2000/-per day/
per participant
DoT Z 12 -do-
RTD on DTS 2 24 + 24 -do-
RTD on DoT 2 12 + 12 -do-
MTD on DTS 2 24 + 24 -do-
MTD on DoT 2 12+ 12 -to-
RTD on MoT 2 {6 + 16 de
MTD on MeT 2 i6 + 16 -do-
10T 2 6 o
THNA 2 6 -do-
RTD on TNA 2 16 - 16 -do-
MTD on TNA 2 16+ 16 -(0-
DLM 2 15 -da-
DLM Workshop 2 15 -go-
EoT Pl it (0-
RTD on EoT 2 16+ 16 -do-
MTD on EoT & 16 + 16 -do-
EL 2 10 -rlo-
RTD on ELT 3 i6 4 16 o
itentaring / 3! -do-
Faciditation 2 3 -do-
piational Traming ) AU g
Policy (NTP)
RTD on Mentoring 2 g+ 8 -t
RTD on Fadlitation 2 B4 8 “Jo-
MTD en Mentoring p a4+ B 4o
MTD on Facilitation 2 ft + B &0

Introduction to SAT i do-
Courses

2. Nominations for all TDP courses may be invited by organizing institute enc the institute will be responsible for
getting adequate nominations.

3. The departmant will aiso crculate letter for inviling the nominations for Wational Catendar Courses only.
weminatiors will oo received in the host institute directly.  This department will, however, forward the

Aoisinatans o host institute, iF received in this department.

4 The tuter-trainse ratio for the ToT courses will be DTS q:24, DOT 2:12 & MoT 2:16. The faculty for these
courses will have to be arranged by the host Institutes themselves

g The deployment of trainers for the Natienal Calendar will be decidad Ly Training Divisien,
YoPT and the host institute will have Lo bear the MT/RT kit charges, honorarium, travel, board and
ladging charges of the guest faculty from the course faa granted by DoPT.

f. Once the Department communicotes the depioyment of Trainers, the Institute must conduct the course with
the deployesd trainers only. Failing which na course fea would be released. In case the Institute faces a serious
preblem in conducting the course on the enproved dates, the course can be ra-scheduled in consultation with
Wis DT it Bot must be conducted with s the financial year, In no case, will the course be allowed to be

ez wvrss 0o the noxd fingngal yee!,




ANNEXURE - Ti
Terms and Conditions for sponsoring State Category Training Programs

The present rate of coursa fae admissible for training cources of different duration  under
SCTP is as follows:

DURATION COURSE FEE (per day/per participant inclusive of
Boarding and lodging)
State Levei  District Level
Adays Re. 1500/- R5.1000/-

<. The course fee indicated includes the entire expenditure to be incurred by the Institute in
conducting the course and no other charges / fee would be admiseible.

3. The number of participants per course should be 15 - 20 However, in case the number of
participants happens to exceed 30 in any particular course, no additional amount will be paid by
the Department. If the number of nominations initially received is below 15, the institute should
make every effort to contact the neminating authorities by telephone/fax/e-mail well in advance e
nerease the number of nominations. Inspite of having made all possible efforts, i. i felt the 3
sufficient number of participants is not available, the course may be resthaduled to s iater periu.
but with in the same financial year. All the nominzted parsons, their spe 1souring authorities as we!!
as this department should be infermed, If the number of participan .. 3 is lese thar 15 in any
particular course, no amount will Ue paid by the Departmen®.

b The Stale Training In.dtute are themselves to seek nominations directly for the co'rses and
finciise the list of the padicirants sslected to attend. It is, theiefore, essen.ial that the Institute
drcuiate the deteils of each course sufficiently in advance to the concern=J organizations. Fuli
infows tion an the course content, objecuves, eligibility conditions ete. shoutd be provided. This
tepartiment, however, monitors progress in conducting the courses as wall 2s evaluare the course
conducted.

5. It is the responsibility of the Institute to inform the particip=ats and rheir respecrive
controlling authority about the selection of the participents. The Institut also haveto inform the
participants and their controlling authority of the details of the locatione of the Instit.tes,
accommodation arranged or available for them (if any), how to reach the institute from the railway
station/bus stand/airport etc. as well in advance.

o Gnce the department communicates its approvai for conductng the vourses, the institute
MUt conduct the course in accordance with Lhe appreved schedule, In case the Instiute faces a
sericus problem in conducting the course an th2 ¢ naroved dates, the ¢o e cen 52 re-schediiedd
in consultation with this Depatment but must be conducted with in the financial vear. In ro cacs,
will the course be allowed to be carried over to the next financial year.
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7. The Course Director should send the list of participants by fax/e-mail on the day of the=
commencement of the course itself and with in 15 days of the completion of the course, the
Course Directory Institute should send the i’milmvfng documents to this Department:

a) Final list of participants ( duly classified)
) Course schedule

¢) Complete course material circulated for the course (only for the first course in & year on
the subject)

d) Two copies of the summary of the evaluation reports filled by the participants {as per the
proforma) made by the course director

g) Course Director's reports

f) Group photograph of the participants

8, The Instityte need not send tha original feed back forms filled by the participants. However,.
these should femain available with the Institute fo one vear, so that they are made available , i
30 demanded.

g, This Department would evaiuate the course on the basis of the participant’s feed back, the
eource material, schedule ate. (when they are recaived from the Institute) and for selected courses
v cenuting officers for attending the end of the corea evaluation session,



